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POCCHUIHCKAS ®EJEPAIIASA

PECIIYBJIUKA KPbIM
BAXUNCAPAVICKUI MYHUIINTTAJIBHBIN PATOH
AJIIMUHUCTPALIUA
KYUBBIHNIEBCKOI'O CEJIBCKOI'O ITIOCEJIEHUSA
INOCTAHOBJIEHUE
ot 06.06.2023 Ne 269 nrt. Kyiiobimeso

00 ymeepoycoeHuu aOMUHUCMPAMUBCHO20 Pe2IAMEeHMa NPe0oCmasieHus
mynuyunanvnou ycayeu ""Illpedocmasnenue ungpopmayuu 06 odvexkmax yuema,
cooepicawieiica 6 peecmpe MyHUUUNAIbHO20 umyuiecmea' na meppumopuu
Kyuioviuesckozo cenvckozo nocenenun baxuucapaiickozo paiiona Pecnyonuxu
Kpoim

B cootBercTBUM ¢ DenepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 "O6 ob6mumx
MIPUHLNNAX OPTraHU3allMM MECTHOTO caMoymnpasieHusa', denepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO opraHuzalMd NPEIOCTABIEHUS TOCYJAPCTBEHHBIX U
MYyHULIMOANBHBIX yciyr", npukazom MunskoHompaszsutus Poccum ot 30.08.2011 Ne
424 "OO6 ytBepxkaenun I[lopsinka BeAeHHS OpraHaMH MECTHOTO CaMOYIPABJICHUS
pEecTpOB MyHULIMIAIBHOTO UMYIIECTBA", PYKOBOJCTBYACH Y CTABOM MYHHUIUIIAIILHOTO
oOpazoBanusi KyiObimeBckoe cenbckoe moceneHne baxuucapaiickoro paiioHa
Peciyomuku  Kpeim, agmunuctparusi KyHOBIIIIEBCKOTO — CETBCKOTO  MOCEJICHHUS
baxuucapaiickoro paiiona Pecriyonuku Kpbsim

IHOCTAHOBJISAET:

1. YTBepauTh mpuiiaraeMblii AJMUHHCTPATUBHBINA PErVIAMEHT IPEIOCTABICHUS
myHununaibHot ycnyru "llpenocraBienne wuHpopmanuu 00 OO0BEKTaX y4era,
COJICPIKAILICHUCS B peecTpe MyHUIIUITAIIBHOTO UMYIIIECTBA' .

2. Ilpu3Hath  yTpaTMBIIMMH CHJIY  IIOCTAHOBJIICHHUE  aJMUHHUCTPALUH
Kyii6pimeBckoro cenbckoro nocenenus baxuucapaiickoro paitona Pecnyonuku Kpbim
or 20.10.2020 Ne 467 "OO yTBepXIE€HUU AJIMUHUCTPATUBHOIO pErjaMeHTa 10
MIPEAOCTABICHUI0O MYHHLMIAIBHON yciyru "lIIpepgocraBiieHne CBENEHHMI W3 peecTpa
MYHUITUTIATFHOTO UMYIIIECTBA MYHUITUTIATFHOTO 00pa3oBaHus'";

3. Pa3mectuth Hacrosiiiee MOCTaHOBJIEHHE B (efepajbHONW TOCYAapCTBEHHOU
uHbOpMalMOHHON cucTteMe "ENWHBIN mOpTal rocyJapCTBEHHBIX M MYHHIIMIAIbHBIX
yeayr  (pymxomit)" - (https://www.gosuslugi.ru/), nHa odummamsHoM IlopTane
[IpaButensctBa PecnyOmuku KpbsiM Ha crpanune baxumcapaiickoro paiioHa
PecniyOnuku KpeiM B pasnene — MyHunmnaneHele 00pa3oBaHusl paiioHa, MOApa3ies


https://www.gosuslugi.ru/

Kyiiosmerckoe cenbckoe mnocenenue (https://kuybishevskoe.rk.gov.ru/), a Taxxe Ha
UH(GOPMAIITMOHHOM CTEHJI¢ B 37aHUU aAMUHUCTpanuu KyHOBIIIIEBCKOTO CEIbCKOro
noceneHus baxuncapaiickoro pariona Pecriyonuku Kpbim.

4. Hacrosimee NOCTaHOBIIEHHWE BCTYMAeT B CUJIY CO JHS €ro O(UIMAIbHOIO

onyOrMKoBaHUs (0OHAPOI0BAHMS) B YCTAHOBJIEHHOM IOPSIKE.
5. KoHTpoIb 32 UCTIOTHEHUEM HACTOSIIETO MMOCTAHOBJICHHS OCTABJISIO 32 COOOM.

I'naBa axMuHHCTpanUH
Kyii0bIIeBCKOro ceJibCKOro nocejieHust JI.B. lloapaxk

Hcn. Manuenxo T.M.., &:0 (3655)46-33-40
Paccviika: oeno-1, Ilpoxypamypa -1 (xonus).


https://kuybishevskoe.rk.gov.ru/

YTBEPX/IEH

MMOCTAHOBJICHUEM aIMUHUCTPALIUU
KyHiOBbI11€BCKOTO CEIbCKOTO MOCEICHUS
baxuucapaiickoro paiiona PecryOmuku
Kpbim

ot 06.06.2023 Ne 269

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBjeHuss MyHuIMnaabHou ycayru ""llpegocraBienne ungopmannu oo
00beKTaX yuera, coepsKaunleics B peecTpe MyHUIIUNIAJIBLHOT0 HUMyIlecTBa "'

I. O01mue moJIoKeHus

1. IIpeamer peryJupoBaHusi AIMUHUCTPATHBHOIO pPerjiaMeHTa
1.1. Hacrosmmii agMUHHCTPATUBHBIA pErJIaMEHT YCTAHABIMBAET IMOPSIOK H
CTaHAApT MNPEJOCTaBICHUS MyHUUHUINAIbHOU yciyru «lIpemocraBnenue nHpopManuu
00 00BEKTax yyeTa, CoJiepkKalleics B peecTpe MYHHUITUIIAILHOIO UMYIIIECTBA» CPOKU U
MOCJIEIOBATEIBHOCTD ACUCTBUH O €€ UCIIOIHEHUIO afiMUHKUCTpanuend KyiloblmeBckoro
cenbcKoro noceneHus: baxuncapaiickoro paiiona Pecnyonuku Kpeim (nasnee — Opran).

Hacrosiumii aqMUHUCTPAaTUBHBIN perjiiaMeHT pa3paboTaH B LEJSAX MOBBIIICHHS
KauecTBa MPEJOCTABICHHS U UCTIOJHEHUSI MyHUIIUNIATBHOU YCIIYTH, B TOM YHUCIIE:

- YIOPSAOYECHUS aAMUHUCTPATUBHBIX MPOLERyp (IEeUCTBUM);

- COKpallEHUs KOJMYECTBA JIOKYMEHTOB, MPEIOCTABIAEMBIX TIpa)xaaHaMU IJis
MPEOCTaBIECHUS] MyHUIIUIIAIbHON YCIIYTH;

- YCTaHOBIIGHHUS  OTBETCTBEHHOCTH  JOJDKHOCTHBIX Juil Oprana sm0o
MYHULIMOANBHBIX CIYXKalllUX, a Takke crneunanuctoB OpraHa, NpeaoCTaBISIOMINX
MYHUIIUTIATBHYIO YCIYTY, 3a HECOOJoJIeHne MMH TpeOOBaHUN aJIMUHHCTPATHBHOTO
perjiaMeHTa MpH BHIMOJHEHUU aJIMUHUCTPATUBHBIX TIPOLEAYp (IeHCTBUIN).

B pamkax mpenocTaBieHuss MyHUIIUNIATBHOW YCIYTH MOXKET ObITh MPEI0CTaBIICHA
nH(popMaIs B OTHOIICHUU:

- HAXOJAILIErocs B MYyHUIIMIATBHOM COOCTBEHHOCTH HEABUKUMOTO HMYIIECTBA
(3maHue, CTpOEHHE, COOPYKEHHE WM OOBEKT HE3aBEpUIEHHOIO CTPOMUTENbCTBRA,
3EMEJIbHBIM YYaCTOK, KUJIOE, HEKUIIOEC MOMEUICHUE WM WHOW IMPOYHO CBSA3AHHBIM C
3emiiell 00BEKT, MepeMeIIeHne KOTOpOoro 6e3 copasMepHOro yiiepdba ero Ha3HaueHUIO
HEBO3MOXKHO, TUOO HHOE UMYILIECTBO, OTHECEHHOE 3aKOHOM K HEJIBUKHUMOCTH;

- HAXOJISAIIErocs B MYHUIMIIAIBHOW COOCTBEHHOCTH JIBIDKMUMOTO HMMYIIECTBA,
aKkiui, aojeld (BKJIaJAOB) B YCTaBHOM (CKJIQJIOYHOM) KamuTaje XO3sSWCTBEHHOIO
oO11ecTBa WM TOBAPHILECTBA JIMO0 MHOE UMYIIECTBO, HE OTHOCSIEECS K HEBUKUMbBIM
U JBWXKHMBIM BEIlaM, CTOMMOCTb KOTOPOTO IPEBBIIIAET pPa3MEpP, YCTAHOBJIEHHBIM
pEUICHUSIMU  TPEACTABUTEIbHBIX OpPraHOB  COOTBETCTBYIOIIMX  MYHHUIIMIATbHBIX
oOpa3oBaHMii, a TaKkKe 0CO00 LIEHHOTO JBHKUMOTO HMYILIECTBA, 3aKPEIICHHOTO 3a
ABTOHOMHBIMH U OIOJUKETHBIMM  TOCYJApCTBEHHBIMH WM  MYHHUIIMIAIbHBIMU
YUPEKICHUSIMA M ONPENEIICHHOE B COOTBETCTBUU C DefepanbHbIM 3aKOHOM OT



03.11.2006 Ne 174-®3 «O0 aBTOHOMHBIX YUPEKICHUAX;

- MYHHUIMIAIbHBIX YHHUTAPHBIX MPEANPHUATHNA, MYHHLIUNAIBHBIX YUPEKICHUH,
XO3AUCTBEHHBIX OOIIECTB, TOBAPHUILECTB, AaKIHMH, J0JIM (BKIAAbl) B YCTaBHOM
(CKJIaZOYHOM) KamuTajle KOTOPBIX MPHHAIUIEKAT MYHUIHMIAIBHBIM 00pa30BaHUsM,
MHBIX IOPUAMYECKUX JIUI, ydpeauTesneM (Y4aCcTHUKOM) KOTOPBIX  SIBJISIETCS
MYHUIIUITAJIFHOE 00pa3oBaHHE.

2. Kpyr 3asiBurtenei
2.1. 3asBUTENSIMA HA TNPEJOCTABICHUE MYHHUIIMNAIBHON YCIYTH MOTYT OBITh
buznueckue, OPUINIECKUE JTMIA WM UHAUBUIYAIbHbIE IPEANPUHUMATEIH.
OT uMeHH 3asBUTENEH MOTYT BBICTYNaTh MX NPEICTaBUTENH, ICUCTBYIOIINE B
COOTBETCTBUHM C TOJTHOMOYHMSAMHU, MOJITBEPKIAEMbBIMH B YCTAaHOBJIEHHOM 3aKOHOM
MOPSTIKE.

3. TpeOoBaHusl K NOPAAKY HH(POPMUPOBAHUS O NPEAOCTABJICHUH
MYHUIUNAJIBHON YCIYTH

3.1. Tlopsmoxk monydyeHus uHPOpMaLMM 1O BOMNpOCaM MPEAOCTaBICHMUS
MYHHULIMIIAJIBHOW  yCIYTM M YCIYI, KOTOpbI€ SBIAIOTCS HEOOXOIMMBIMH U
00s13aTeIbHBIMHU IS [IPEIOCTABJICHNS MyHULIUIIAJILHON yCITyTH:

1) nmyOinyHOE€ NHCBMEHHOE KOHCYJIbTHUPOBaHUE (IIOCPEACTBOM pa3MELICHHUS
uHpopmanun):

- Ha o¢duuuaibHoM BeOcaiite OpraHa u ['oCymapCTBEHHOrO OHOIKETHOIO
yupexaeHuss Pecnyonuku Kppim «MHOropyHKIMOHANBHBIA LEHTP MNPEIOCTaBICHUS
rocyAapCTBEHHBIX U MyHULIIMNAIBbHBIX yciayr» (nanee — ['BY PK «M®L»);

- B (peepanibHOM TOCYJapCTBEHHOM MHPOpPMAITMOHHON cucTeMe « EnuHbBIN mopTat
roCyJapCTBEHHbIX M MYHULMNAIbHBIX yciyr (pynkuuil)» (manee — EIII'Y) u B
rocyJlapcTBeHHOM uH(popmarmonHoit cucteme «llopram rocymapCTBEHHBIX H
MyHUIIUTIATBHBIX yeryT Pecyonuku Kpeimy (nanee — PIITY);

- Ha WH(GOPMAIMOHHBIX CTEHJAaX, B MECTax MPEJOCTaBICHUS MYHHUIIMIAIbHOU
yciyru Opraa 1 MHOrO(pYHKIIMOHAJIBHOTO LEHTPa NMPEeA0CTaBICHUS TOCYJapCTBEHHBIX
¥ MYHULUTNAIBHBIX YCIYT (ajiee — MHOTOQYHKIIMOHATBHBINA LEHTD);

2) MHAUBUyaJIbHOE KOHCYJIbTHUPOBAHHUE IO CIPABOYHBIM Telie(hOHHBIM HOMEpam
Oprana 1 MHOTO(YHKIITMOHATBHBINA LEHTP;

3) MHAMBUIYabHOE KOHCYJbTUPOBAHUE MO IMOYTE, B TOM YHCIE IMOCPEICTBOM
AJIIEKTPOHHOM MOYTHI (B CiIy4yae MOCTYIJIEHUSI COOTBETCTBYIOIIETO 3anpoca B OpraH uiau
MHOTO()YHKIIMOHAJIbHBIN LIEHTP);

4) mocpencTBOM UHIMBHUIYAIbHOTO YCTHOTO HH()OPMUPOBAHUS.

3.2. IlyOnu4yHO€ TMCHMEHHOE KOHCYJIBTUPOBAHHE OCYIIECTBISETCA IyTEM
pa3MelleHruss HTHPOPMaLIMOHHBIX MAaTepUaioB Ha MH(POPMALIMOHHBIX CTEHJIaX B MECTax
NPEIOCTABICHUS ~ MYHULUMNAIbHOW  YCIyrd, MNyonukauud  UHGOPMAIMOHHBIX
MaTepUajJoB B CpPEACTBAX MacCcoBOM uHpopmammu, BKIOYas MyOJUKAIMIO Ha
opurmansHoM caiite Oprana u ['BY PK «M®1ly», EIII'Y, PIII'Y. KoucynsTupoBanue
nyTeM NnyOiauKanuu HHQOPMAIMOHHBIX MaTepualoB Ha OQUIUANIBHBIX CalWTax, B
CpeICTBaX MacCcOBOW MH(GOPMALIUK PETUOHATILHOTO YPOBHS OocyIiecTBIsieTcs OpraHoM.

Ha wundopmanmonnsix cregax Oprana, B MecTaXx MpPeaOCTaBICHUS



MYHHIIMIIAJIBHON YCITyTH, pa3MeIlaeTcs Cleayronas nHhopMarus:

- HUcuepnbIBaromas HUHPOpMalUsg O MOPSIKE MPEJOCTABICHHUS MYHHUIUNAIbHOU
YCIIYTH;

- BBLIEPKKHU U3 aIMUHUCTPATUBHOTO PETJIAMEHTA U MPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEIOCTABJISAETCS MYHHULUIMAIbHAS YCIYyTa;
dbamunuu, wuMeHa, oTyecTBa (TOcleqHEe - TpU  HAIUYUM) U JOJDKHOCTH
COOTBETCTBYIOIIMX JIOJXKHOCTHBIX JIUL, PEKUM IIPUEMA UMH 3asBUTEIEH;

- anpec opunmansHoro caiita ['BY PK « M®LI», Ha KOTOpOM MOXHO Y3HATh aJpec
1 rpaduky paboThl MHOTO()YHKITHOHAIEHBIX IIEHTPOB,;

- BBIJICPKKM W3 HOPMATHUBHBIX MPABOBBIX aKTOB IO HAMOOJEE YacTO 3a/1aBacMbIM
BOIIpOCaM;

- HMCYEPNBIBAIOIIUNA TEpPeYeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MPABOBBIMH aKTaMU JJIsI PEIOCTABICHUS MYHHUIUMITAIIBHON YCIYTH;

- (hopMBI 3as1BIICHUIA;

- IEpEYCHb OCHOBAHUH ISl OTKa3a B MPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH;

- TIOPSIIOK OO’KaJOBaHUSl PEIICHUM, NEUCTBUN WM O€3ACHCTBUS JTOHKHOCTHBIX
JUL, TPEAOCTABISAIOIINX MYHUIIUTIATBHYIO YCIYTY.

3.3. Cekrop uMHGOPMHUPOBAHUS U OXUAAHUS MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB
BKJIIOYAET B ceOsi:

a) uH(QOpPMAIMOHHBIE CTEHJbl WJIM HWHbIE MCTOYHUKU HWHOOPMUPOBAHUS,
colepKalllie aKTyalbHYI0 M HWCYEPIBIBAIOIIYI0 HH(OpPMAIUIO, HEOOXOIUMYIO IS
MOJYYEHUS TOCYJaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT, B TOM YUCJIE:

MEPEUYECHb TOCYJAPCTBEHHBIX U MYHULIMNAIBHBIX YCIIYT, MPEAOCTABICHUE KOTOPBIX
OpraHU30BaHO B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

CPOKH MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT;

pa3sMepbl TOCYJAPCTBEHHOW TONUIMHBI W WHBIX IUIATEXEH, YIUIAYUBAEMBIX
3asIBUTEJIEM MPHU MOITYUYEHHH TOCYAAPCTBEHHBIX U MYHULIMNAIbHBIX YCIYT, MOPSIOK UX
yILIaThl;

UHGOPMAITMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOIIMX) yCIyrax, a Takxke 00
yciyrax, HeOOXOJAUMBIX M 00S3aTeNbHBIX ISl MPEJOCTABICHUS TOCYJAPCTBEHHBIX M
MYHULIMOANIbHBIX YCIYT, pa3Mepax U MOPSIKE UX OIJIaThI;

MOPSIIOK  OOKajoBaHWs JedcTBUi (0€3MeUCTBUS), a TaKKe PEIICHW OpPTraHoB,
MPEIOCTABISAIOMIMX TOCYAAPCTBEHHBIE YCIYIM, W OpPraHoB, MPEIOCTABISIOLIINX
MYHULIMOAIbHBIE  YCIAYTU, TOCYJApPCTBEHHBIX W MYHULMMOAIBHBIX  CIYXKAIlMX,
MHOTO(YHKIITMOHAIBHBIX LIEHTPOB, PAOOTHUKOB MHOTO(DYHKIITMOHAJIBHBIX IIEHTPOB;

uH(}popMaIMIO O MPEeTyCMOTPEHHON 3aKoHOJaTenbcTBOM Poccuiickoit denepannu
n  PecnyOmuku  KpbiM  OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  JIMI]  OPraHOB,
MPENOCTABISIOIIMX  TOCYAApPCTBEHHBIE  YCIYTH, JOJDKHOCTHBIX JIMI[  OpPTaHOB,
MPEAOCTABISAIONINX MYHUIMINAIBHBIE YCIYTd, PAOOTHUKOB MHOrO(QYHKIHMOHAIBLHOTO
LEHTpa, pa0OTHUKOB TPUBIEKAEMBbIX OpraHM3alMii 3a HapylIeHHe MopsaKa
MPEOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIHBIX YCIIYT;

uH(POPMALIMI0O O TOPSAAKE BO3MEUICHHUS Bpeda, NPUYMHEHHOTO 3asBUTENIO0 B
pe3yabTare HEHAJUJIEXKAILETO VCIIOJTHEHUS 160 HEHCITOJTHEHHUS
MHOTO()YHKITHOHAJILHBIM [IEHTPOM WM €T0 pabOTHUKAMH, a TaKXKe MPUBIICKACMBIMH
OpraHW3alMsIMH  WIM WX  paOOTHUKaAMU  OOSI3aHHOCTEH,  TPETyCMOTPEHHBIX



3akoHoaarenbcTBOM Poccuiickoit @eneparun u PecrryOmuku Kpbim;

pexuM pabOThl M aJpeca MHBIX MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB U
PUBJIEKAEMbIX OpraHu3aluii, Haxoasmuxcs Ha teppuropun Pecyonuku Kpbim;

UHYI0 HMH(POpMAILIUIO, HEOOXOAMMYIO [JIsl TOJYYEHUs TOCYIapCTBEHHOW W
MYHULIANIAIBHOUN YCITYTH;

0) He MeHee OJHOro OkHa (paboyero mecra), 00OPYIOBAHHOTO MEPCOHAIBHBIM
KOMITBIOTEPOM €  BO3MOKHOCTBIO  JIOCTyNa K HH(DOPMAIMOHHBIM  CHCTEMaM,
MEYATAIOIMUM M CKaHUPYIOIIMM YCTPOMCTBOM, 3JICKTPOHHOW CHUCTEMOM YIIPABJICHHUS
OouepeNpl0 U TpeIHa3HaYeHHOro [UIsi HMH()OPMHUPOBAHUS 3asBUTENCH O TOpSIKE
MPEAOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIYT, O XOJA€ PAaCCMOTPEHHUS
3aMpoOCOB O MPEIOCTABICHUHU TOCYAAPCTBEHHBIX U MyHULMIIATBHBIX YCIIYT, a TAKKE IS
MPEAOCTaBICHUs MHOW HH(OpManuu, B TOM YHUCJIE YKa3aHHOM B MOJINYHKTE «a»
HacTosero nmyHkra. OkHa (pabodne MecTa), CO31aHHbIE B COOTBETCTBHH C HACTOSIIIUM
IIOAITYHKTOM, HE SIBJIIFOTCSI OKHAMU IIpHEMa U BbIJIa4 JIOKYMEHTOB;

B) IIPOrpaMMHO-aINapaTHbIl KOMIUIEKC, 00€CIIEUMBAIOLIUI JOCTYII 3asiBUTENENH K
EIl'Y, PII'Y, a Ttakke K uHDOpMAMU O TOCYNAPCTBEHHBIX M MYHHIIUMAIbHBIX
yciyrax, NpeoCTaBIIeMbIX B MHOTO(YHKIIUOHAJIBHOM LIEHTPE;

I) CTyJibs, KpECEIbHbIE CEKLIUU, CKaMbU (OAaHKETKM) U CTOJIbI (CTOMKHM) maJst
oopmIIeHUsI JTOKYMEHTOB C pa3MelleHHeM Ha HUX (QopMm (OJIaHKOB) JTOKyMEHTOB,
HEOOXOUMBIX JJIsl IOJIYUYEHUS TOCYJapCTBEHHBIX U MYHULIUIIANBHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIPABJICHUS OYEPENbIO.

3.4. UnnuBHyanbHOE KOHCYJIBTHPOBAHUE MO TeNe(OHY HE JOJKHO IMPEBBINIATH
10 munyt. OTBeT Ha Tene(OHHBIM 3BOHOK JOHKEH HAYMHATBCS C HHPOPMALHUHU O
HauMeHoBaHUM OpraHa, MHOTrO()YHKIMOHAJIBHOTO LIEHTPA, B KOTOPBIA TO3BOHUII
rpaXJaHuH, (paMUINM, UMEHH, OTYeCTBE (IPU HAJTUYMHM) U JOHKHOCTU CHEUHUAINCTa,
OCYUIECTBJISIONIEr0 HHIUBUAYAIbHOE KOHCYJIbTUpOBaHuUE o Tenedony. KoHncynpranuu
oO1mero xapakrepa (0 MECTOHAXOXEHUH, TpaduKe padoThl, TPEOYEMBIX TOKYMEHTAX )
TaK)K€ MPEIOCTABIAIOTCS C HCIOJIb30BAaHUEM CpPEICTB aBTOMH(POPMHUpPOBaHUS (IpU
Hanuuuu).  [lpu  aBTOMHQOpPMHpPOBAaHMM  OOECHEUMBAETCA  KPYIJIOCYTOUHOE
MPEIOCTABIIEHNE CIPABOYHON MH(POPMAIUH.

3.5. UunuBuayanbHOE KOHCYJIBTUPOBAHUE IO TIOUTE (10 AJEKTPOHHOM MOUTe).

[Ipy WHIMBHUIYaTbHOM KOHCYJIBTHUPOBAaHMM IO I[IOYTE€ OTBET Ha OOpaleHHe
3aMHTEPECOBAHHOIO JIMIIA HAIPAaBJISETCS MOYTOM B aapec 3aMHTEPECOBAHHOIO JIMIIA.
OTBeT HampapisieTcsl B MMCbMEHHOM BHJI€, AJIEKTPOHHOM NOUTOH 100 uepe3 Bed — calT
Oprana B 3aBUCUMOCTH OT CI0c00a 00OpallieHus: 3aMHTEPECOBAHHOTO JIMIIA UITK CIIOoco0a
JOCTaBKMA OTBETA, YKA3aHHOTO B MHCBMEHHOM oOpailieHuu (B ciydyae oOpalleHus B
dbopMe DBJIEKTPOHHOIO JOKYMEHTa B CpOK, YCTaHOBJICHHBIH 3aKOHOAATEIbCTBOM
Poccuiickoii @enepannn). [laToil moayueHus oOpalleHus SBISIETCS AaTa pEerucTpaluu
BXOJs1Iero oopaiienus B OpraHe Wik MHOTO(YHKIIMOHAIBHOM LIEHTPE.

3.6. BpeMs oxxuaaHus 3asBUTENS NPU WHAWMBUYAIBHOM KOHCYJIBTUPOBAHUH IPH
JMYHOM OOpaIlleHNH HE JOJHKHO MPEeBhIIaTh 15 MUHYT.

NuauBuayanbHOe KOHCYJIBTHPOBaHHE TMPH JUYHOM  OOpPAIIEHUH  KaXIIOTO
3asgBUTENS JOJHKHOCTHBIM JHIIOM OpraHa win paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO
LIEHTpa HE JIOJKHO NpeBbluaTh 10 MUHYT.

3.7. JomxHocTHOE muuo OpraHa, NpeJoCTaBISIOIEr0 MyHULUIIAIBHYIO YCIIYTY,



pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, IPU OTBETE HA OOpAaICHUS 3asBUTEICH:

- IPYU YCTHOM OOpanieHuu 3asiBuTes (1o tenedoHy WK JIMYHO) MOTYT J1aTh OTBET
camocToATeNnbHO. B chydasx, koraa gopkHoctHoe Jsmio OpraHa, paOOTHHK
MHOTO(YHKIIMOHAJILHOTO I[EHTpa HE MOXKET CAMOCTOSITEIbHO OTBETUTh Ha 3aJaHHBIN
npu  TeneOHHOM OOpallleHUH BOIpOC, TeNePOHHBIA 3BOHOK JIOJDKEH OBITh
nepeajipecoBaH (NepeBeieH) APYyroMy JOKHOCTHOMY JIUILY WM OOpaTUBIIEMYCS JHILY
coobmraercss TeiaepOHHBIA HOMEp, MO KOTOPOMY MOKHO TMOJYyYUTh HEOOXOJIUMYIO
uH(pOpPMAIIHIO;

- TIpH OTBETE Ha TeJIe(POHHbIC 3BOHKH, YCTHBIE U MUCbMEHHBIE OOPAIICHUS TOJKHBI
OTBEYATh BEXKJIMBO U KOPPEKTHO;

- pU OTBeTe Ha TenedOHHbIE 3BOHKU JOJHKHOCTHOE Jumo OpraHa, paOOTHUK
MHOTO(DYHKIITMOHAJIBHOTO LEHTPa, OCYIIECTBIIAIONINE KOHCYJIbTUPOBAHHUE, OJIKHBI
Ha3BaTh (haMUIIUIO, MM, OTYECTBO (TOCJIEAHEE - TPU HAIUYUH), 3aHUMAEMYIO
JIOJDKHOCTh W HauMeHoBaHue Oprana. [lo pe3ynpTraTaM  KOHCYJIBTUPOBAaHUS
JOJDKHOCTHOE JIMI0, OCYILECTBISIONIEE KOHCYIbTUPOBAHNE, TOJDKHO KPAaTKO IOJBECTH
UTOTH U NEPEUUCTUTD 3asIBUTENIO MEPBI, KOTOPbIE HEOOXOIUMO NMPEATIPUHSTE;

- OTBEThl Ha NMUCbMEHHbIE OOpAalleHUs JAIOTCS B MPOCTOM, YETKOM U MOHSTHOU
(¢opMe B TUCbMEHHOM BU/JIE U JTOJIKHBI COJIEPIKATH!

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JIOJKHOCTh, (PaMUIIMIO M MHUIMAJIBI JIUI[A, TOANKUCABIIEr0 OTBET;

(haMUJTUIO ¥ MHULIMAJIBI UCTIOTHUTEIIS;

HaMMEHOBAHHE CTPYKTYPHOTO MOIpa3/ICICHUSA-UCTIOJIHUTEIS;

HOMep TesnedoHa UCTIOTHUTEIS;

- HE BIPaBE OCYLIECTBIATh KOHCYJIbTUPOBAHUE 3asIBUTENIEH, BEIXOSIIEE 3a PAMKU
MH()OPMUPOBAHUS O CTAHJAPTHBIX MPOIEAYpPax U YCIOBHIX OKa3aHHSI MyHULUIIAIbLHOU
YCIIYTH U BIMSIOLIEE MPSIMO UM KOCBEHHO Ha MHAMBUAYAJIbHbIE PELICHUS 3asIBUTEICH.

3.8. Ha EIIT'Y, PIII'Y u odunuansuom caiite OpraHa pazMeniaeTcsi ciaeayrommas
uHdopmanus:

1) ucyeprpIBalOUINil MepeyeHb TOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHHUS
MYHMIIMIIAJBHOW yCIIyTH, TpeOoBaHUS K OGOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKK€ IE€PeUYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEJOCTABUTH 11O
COOCTBEHHOM MHUIIMATHBE;

2) Kpyr 3asiBUTEIIEH;

3) CpOK MpeaoCTaBICHUS] MyHULIMTTAIIBHON YCIIYTH;

4)  pe3ynapTaThl  NPENOCTaBICHUS  MYHUUMUIAIBHOM  YCIOyrd,  MOPSAOK
MpEACTABICHUS]  JOKYMEHTa,  SBJISIIOUIETOCS  pEe3YyJbTaTOM  MPEIOCTaBICHUS
MYHHULUITAIBHON YCIIYTH;

5) pa3Mep TOCyJAapCTBEHHOW TMOILIWHBI, B3UMaeMON 3a MPEIOCTABIICHUE
MYHHULUITAIBHON YCIIYTH;

6) MCYepNbIBAIOIINKA [TEepEeYeHb OCHOBAHMM JIJIi MPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyAcOHOE (BHecyaeOHOE) OOXaloBaHWE NEHWCTBHMA
(Oe3nmeiicTBUS) M pELICHUM, MPUHATHIX (OCYLIECTBISAEMBIX) B XOJI€ MPEIOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH;

8) ¢opmbl 3asBineHu (YBEIOMJICHHMH, COOOIICHMII), WMCHOJb3yeMble TIpU



MIPEAOCTABIEHUN MyHULUIIATBHON YCIIYTH.

Nudopmanus na EITY, PII'Y o mnopsake U Cpokax MpPeAoCTaBICHUS
MYHUIIUTIATBHOW YCIYTM Ha OCHOBAaHUU CBEACHHH, colepkamuxcs B (denepaibHOU
rOCyJlapCTBEHHOU HH(pOpMAITMOHHOM CHUCTEME «DenepanbHbII peectp
rocyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT ((PYHKIU)», IPEAOCTABIAETCS 3aBUTEIIO
OecruiaTHo.

Hoctyn & wuHpOpMaUM O CpoOKax U TMOPSAKE TMPEJOCTABICHUS YCIYyTH
OCyIIeCTBIsIeTCSl 0€3 BBIIIOJIHEHUS 3asBUTENEM KakuX — MO0 TpeboBaHUH, B T.4. O6e3
HCIIOJIb30BAaHUSI IIPOrPAMMHOIO OOECIEYEHHMs, YCTAHOBKAa KOTOPOIO Ha TEXHUYECKHE
CpeICTBa 3asBUTENS TpeOyeT 3aKIIOUEHUs JTUIEH3MOHHOTO HIIM MHOTO COTJIAIICHHS C
mpaBooOIagaTeNieM MPOrpaMMHOTO OOecredeH s, MpPeayCMaTpPUBAIOIIEr0 B3MMAaHHE
IJIAThI, PETHCTPALMIO WJIM aBTOPU3ALMIO 3asBUTEN WM MPEAOCTABICHHE UM
IIEPCOHAJIbHBIX TAHHBIX.

3.9. CeneHuss 0 XOA€ MPEAOCTABICHHUS MYHULHUIIAJIBHON YCIYTH 3asBUTEIb
BIIPaBE MOJYYUTh IIPU JIMYHOM, MUCbMEHHOM oOpaiieHuu B OpraH, MpeaoCTaBIIsIONIHMA
yCIyTry, a Takke HocpencTtBoM tenedoHHol cBs3u Oprana. Kpome Toro, cBeneHust o
X0/le TPENOCTABJICHUS MYHUIMNAIBHON YCIYyTH 3asBUTENb BIpaBe MOJIYYUTH
nocpeactsoM EINT'Y, PIIT'Y (nns 3asBnenuid, noganHeix nocpeactsom EITY, PIITY),
ANEKTPOHHOM MouThl OpraHa.

3.10. CnpaBounas wuHbOpMaIUs TOMJICKHUT O005S3aTEILHOMY Pa3MEIICHUI0 Ha
EIT'Y, PIII'Y, odumuansHoM caiite OpraHa, mpeAoCTaBISIONIET0 MYHULMNATbHYIO
YCAYyTY W ABISETCS JOCTYNMHOW s 3asButend. Oprad, OpenoCcTaBIsSOIINAN
MYHUIUNAIBHYIO YCIYTy OOecrneurBaeT pa3MElIeHHEe M aKTyalH3alui0 CIpPaBOYHOU
uH(popmanuu B 35eKTpoHHOM BHe nocpeactsoM EINNY, PIIT'Y, odunuansHoro caiira
Oprana.

K cnpaBoyHO# HHpOpMaLIUKU OTHOCUTCS:

- MeCTO HaxoxneHus u rpaduku padotel OpraHa, TPEIOCTABIAIONIETO
MYHULMOAIBHYK YCIYTY, €ro CTPYKTYPHBIX MOJPa3AENICHUI, IPeaoCTaBISIOMINX
MYHULIMOAIBHYKO YCIYTy, TOCYJIapCTBEHHbIX W MYHULHNAIbHBIX OpPraHoB U
OpraHu3aiuii, oOpaieHne B KOTOpPble HEOOXOJUMO JUIsl TIONyYCHUS] MYHHIIUHAIBHON
YCIIYTH, a TaK)Ke OTACICHH (IIEHTPOB) MHOTO(PYHKITMOHAIBHOTO IIEHTPA;

- copaBouHble  TenedOHBI  CTPYKTYpPHBIX  monpasfeneHuii  Oprana,
MPEJOCTABISIONIEr0 MYHUIIMNAIBHYIO YCIAyry, OpraHu3aluii, Yy4acTBYIOUIUX B
MPEAOCTABICHUA MYHHUIMNAIBHOW yCIyrM, B TOM 4YHClIe HOMEp TenedoHa-
aBToMH(popmatopa (Mpu HATUYUHN);

- aapeca oduuumanibHoro caira OpraHa, NPeIOCTABISIIONIEIO MYHUIMIAIBHYIO
yciyry, pacrnonoxxkeHHoro Ha Iloptane IlpaBurenbctBa PecniyOmuku KpeiMm, a Takke
AJIIEKTPOHHOM NOUTHI U (MiIK) PopMbI 0OpaTHOM CBsI3U B ceTu «MHTepHET».

Nudopmanus o0 mpeaocTaBI€HUM MYHHUIMNAIBHOW YCIyrd JAOJDKHA OBITh
JNOCTYIIHA JJIsI UHBAJIMIOB.

1. CraHgapT npeaocTaBjieHUs MYHHIIUNIAJBHOMH YCJAYTH

4. HammMeHOBaHHMe MYHMIMIIAJIBHOMN yCIyTIH
4.1. TlpenocraBinenue nundopmanuu 06 o0bEKTaX ydeTa, coAepKalencs



B peecTpe MyHULIMIIAIBHOTO UMYLIECTBA.

5. HaumeHoBaHMe opraHa, NpegoCTaBJSIIOIIEr0 MYHUIIUNIAIBbHYIO YCJIYTY

5.1. MyHMIIMIAJIBHYIO YCIIYTY TpeaocTaBisieT aaMuHucTpanuss KyiobimeBckoro
cenbcKoro noceneHus: baxuucapaiickoro pariona PecyOmuku Kpbim.

[Ipu npegocTaBieHn MyHUIIMNIATBHOM yciryru Oprad B3auMOACICTBYET C:

- Uncnexnueit denepanbHOl HAIOTOBOM Ciry»0bI 1o Pecryonuke KpeiM B wacTu
IOJIYYEHHsI CBEJEHUHW W3 ENMHOrO rocymapCTBEHHOIO peecTpa HOPUAWYECKUX JIHLL,
CBEJICHUI u3 Enunoro rOCyIapCTBEHHOTO peectpa VIHINBU]TyaJIbHBIX
MIPEAIPUHUMATEIICH.

5.2. MyHuIMITanbHas yciayra MOXKET MPEA0CTaBISAThCS B MHOTO(DYHKIIMOHATLHOM
LIEHTPE B YACTH:

- mOpueMa, peructpauuu W nepegaun B OpraH 3asBiI€HUAS W JOKYMEHTOB,
HEOOXOMUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIATLHON YCITYTH;

- UHQOPMUPOBAHUS O MOPSAKE MPEJOCTABICHUS MYHHUIIMIATBHOU YCIYTH, O XOJ€
BBINOJIHEHUS 3aIIpOCa O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

- BBIJJQUM pE3yJIbTara Mpea0CTaBICHUS MyHULIUIIAIBbHON YCIYTH.

5.3. 3anperieHo TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JIEUCTBUM, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX JIJIsl TIOTYYECHUS] MYHUITUTIATLHOM YCIIYTH U CBSI3aHHBIX C
oOpalieHleM B HHbBIE TOCYJapCTBEHHBbIC OPraHbl W OpPraHU3AlMH, 32 HCKIIOUEHHEM
MOJYYEHUs] YCIAYT M TMOJY4YeHUs JOKYMEHTOB U WH(OpMaIMM, MPETOCTABISIEMBIX B
pe3yJibTaTe MPEIOCTABICHUSI TAKUX YCIYT, BKJIIOYEHHBIX B NEPEYHH, YKA3aHHBIE B
yacTu nepBod crtatb 9 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMy MPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYr» (lanee —
®denepanbHbIi 3ak0H Ne 210-D3).

6. Onucanue pe3yabTaTa NpeAOCTABICHUS MYHUIIUNIAJTBbHOMH YCJIYIH
6.1. PesynbraTamu npeaoCcTaBiIeHUs] MyHULMIIAIIBHON YCIIYTH SIBJISIIOTCS:

a) pelIeHUEe O MPEJOCTABJICHUM BBINMHCKU C NPWIOKEHUEM CaMOMl BBIINMCKU W3
peecTpa MYHULHNAIBHOIO HWMYIIECTBA (DJEKTPOHHBIM JOKYMEHT, IOINHACAHHBIN
YCWICHHOW KBaJIM(DHUIIMPOBAHHON 3JIEKTPOHHOU TOJIMUCHIO, AIEKTPOHHBINH JTOKYMEHT,
pacrieyaTaHHbI Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHBIN MOAMUCHI0 W medaThio MOI]
(OMIIMOHANIBHO), JOKYMEHT Ha OyMa)KHOM HOCHUTEIE).

Popma pemieHus O NPENOCTABICHWHU BBIIMCKM W3 pEECTpa MYHUUUIIAIBHOTO
nMmyniectsa npuseneHa B [Ipunoxennn Ne 1 k Hacrosdmemy agMUHHCTPATUBHOMY
pErJIaMEHTY;

0) yBemomsieHMe 00 OTCYTCTBMM B pPEECTpe MYHMIIMIAIBHOIO HWMYIIECTBA
3aMpaliMBaeMblX CBEIECHUN (PJIEKTPOHHBIM JOKYMEHT, MOJANHUCAHHBIA YCUJICHHOU
KBaIM(PUIUPOBAHHOU DIIEKTPOHHOMN IIOJAITUCHIO, NIEKTPOHHBIM  JOKYMEHT,
pacniedaTaHHbI Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHBIN MOAMKUCHI0 U medarbio MOI]
(ommMoHaIBHO), JOKYMEHT Ha OyMa>KHOM HOCHUTEIIE).

dopma yBEOOMIIEHUS OTCYTCTBHM B PEECTPE MYHHULMNAIBHOTO HWMYLIECTBA
3ampaliMBaeMblX CBeA€HU mnpuBeneHsl B Ilpunoxenun Ne 2 k Hacrosmemy
aJIMUHHACTPAaTUBHOMY PETJIaMEHTY;

B) pemieHre 00 OTKa3e B BbIJA4Y€ BBIIUCKM M3 PEecTpa MyHHUIUIAIBHOTO
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UMYIIECTBA (MEKTPOHHBINA TOKYMEHT, MOAMMCAHHBIN YCUICHHON KBaTU(PHUIIMPOBAHHON
AJIEKTPOHHOM MOJIUCHIO, AJIEKTPOHHBIN JOKYMEHT, pacledaTaHHbli Ha OyMa)XHOM
HOCUTEJE, 3aBEpEHHbIH MOANUCHI0 M rnedyaTbto M®L| (onmumoHanbHO), TOKYMEHT Ha
OyMa>kKHOM HOCHTEIIE).

®opma pemieHus 00 OTKa3ze B BbIJA4Y€ BBIIMCKM M3 PEECTpa MYHUIIMIIAIBHOTO
uMmyiecTsa InpusefgeHa B [IpunokeHnn Ne 3 Kk HacrosuemMy aAMUHUCTPATHBHOMY
pErJIaMeHTy.

7. Cpox npeaocraBjieHUs MYHUIIUTIAJIbHOM YCJIYyTH

7.1. OOmmi CpoK NpPEeAOCTaBICHUS MYHUUMIAIBHOM YCIYIM COCTaBISIET 3
pabounx 1gHel co aHSA mpencraBieHuss B OpraH JOKYMEHTOB, OOS3aHHOCTH TIO
MIPENOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIS.

B ciiydae npencraBieHus 3asiBUTENEM JTOKYMEHTOB Y€Pe3 MHOTO()YHKIIMOHATIBHBIN
LICHTP WJIA HAIIPABJIEHHUs 3aIlpoca B AJIEKTPOHHOM Buze, nocpeacrsom EIY, PIITY,
CPOK MPEIOCTABICHUS MYHUIUIAIBHONW YCIYI'M HCUHCISIETCS CO AHS MOCTYIUICHHS
(peructpanuu) 10KyMmeHTOB B OpraH.

MHOroQyHKIIMOHANBHBIN ~ LIEHTp  oOecredyrBaeT TMepenady  3asBlIC€HUS U
TOoKyMeHTOB B OpraH B CpOK, HE MPEBBIMIAIOIMINX 2 pabounX JHEH, CIEAYIOMHUX 3a JTHEM
puemMa JOKyMEHTOB B MHOTO(YHKITMOHAILHOM IIEHTPE.

7.2. Cpok BblIauM (HarmpaBjeHUs) pe3yibTaTa MPeAOCTaBICHUS MYHUIUIIATBLHOM
YCIYIM 3adBUTENIO COCTaBisieT He Oosiee 1 pabodero AHS CO JHSA TPUHATHS
COOTBETCTBYIOIIETO pemeHus OpraHom.

7.3. Tlepemaua B MHOTO(YHKIIMOHAJIBHBIM ILIEHTP pE3yJIbTara MPEI0CTaBICHUS
MYHULIUTATBHOMN yCIIyTH o 3asIBICHUSM, MOCTYNHUBIINUM yepes
MHOTO(YHKIIMOHAJIHBIA IIEHTP, OCYIIECTBISETCS HE Mo3AHee 2 pabdouux JHEH,
CIENYIOIIMX 33 JHEM OKOHYAaHUSA, YCTAaHOBJICEHHOTO JIEUCTBYIOIIUM 3aKOHOJAATEIBCTBOM
CpOKa MPEeN0CTaBICHUS MYHUIIUIIAILHON YCIIYTH.

MHOTOMYHKITMOHANBHBIA IIEHTP OCYIIECTBISCT BBIAYY 3asBUTENIO PE3yabTara
MPEAOCTABICHUS] MYHUIIMNAIBLHON YCIYTM B TEUEHUE CpPOKa XPaHEHUsS TOTOBOTO
pe3yaprara, INPEeAYyCMOTPEHHOIO  COIVIAIIEHHMEM O  B3aUMOJEWCTBHM  MEXIY
MHOTO(YHKITMOHATBHBIM IIEHTPOM 1 OpraHom.

8. IlepevyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX OTHOLICHHS,

BO3HHUKAIOLIMeE B CBSA3M C NIPEeJ0CTABJIEHUEM MYHUIIUNIAJIbHOM YCIYyTH

8.1. IlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHHE
MYHUIUMTNIATBHON yCIIyTH (C yKa3aHUEM MX PEKBU3UTOB U MCTOYHUKOB O(UIIHUATBLHOTO
onyOJIMKOBaHUs), pa3MelieH B QeaepaibHOM TrocyaapCTBEHHOW HMH(POPMAIMOHHOMN
cuctemMe '"denepanbHbli peecTp TOCYIAPCTBEHHBIX M MYHHUIMOAIBHBIX —YCIYT
(pynxuuit)", na EINI'Y, PIII'Y u opunmansHoMm caiite Oprana.

JlocyneOnbiii (BHECYNEOHBIN) TOPSIOK OO0XKaJOBaHUSI PEIICHUNW W JIeHCTBHMA
(Oe3neticTBusi) Oprana, a TakKe €ro JOHKHOCTHBIX JIMI, MyHUIIUIAIBHBIX CIYXaIIUX
COJZIEPKUTCS B pa3zelie 5 HaCTOAIEro AJIMUHUCTPATUBHOIO PErJIAMEHTA.

9. UcuepnbIBaOIINi NIepeYeHb IOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMHU NMPABOBLIMU AKTAMH JIJIAA PEeI0CTABJEHUSI MYHHIIUNIAILHOM



YCJIYTH M YCJIYT, KOTOpPbI€e SIBJISIOTCH He00X0AUMbBIMH U 00513aTeJIbHBIMH LISl
NPeA0CTABJICHUS MYHHUIMIIAJIbHOMN YCIYTH, MOJJIEKAIUX MPEA0CTABICHUIO
3asiBUTEJIEM, B TOM YMCJIe B JJIEKTPOHHOU (popme

9.1.WcyepnbiBatonuii nepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WM HWHBIMA  HOPMATHBHBIMM  IIPAaBOBBIMH  aKTaMH IS
NPEAOCTABICHUS MYHHIIUIIAJBHOM YCIYTH, KOTOPBIE 3asBUTEINb JIOJHKEH MPEIACTABUTH
CaMOCTOSITEIIBHO:

9.1.1. 3ampoc o mpeAoCTaBICHUH MYHUIMITAIILHON YCIyTH 1O (opMe, COTiacHO
[Tpunoxenuro Ne 4 k HacTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae mampamnenus 3ampoca mocpenctsom EIIIY, PIIIY dopmupoBanue
3arpoca OCYUIECTBISAETCS MOCPEICTBOM 3aMOJHEHHs] HHTepaKTuBHOM dopmbl Ha EINTY,
PIIT'Y 0e3 HEOOXOAMMOCTH AOMOJHHUTEILHON ITOJAYM 3asBJICHUS B KaKOW-IMOO HHOU
¢dopme. PydHoe 3amoiHeHue CBEJIEHUI B MHTEPAKTUBHOM (pOopMe yCIIyTH JOIMyCcKaeTcs
TOJIbKO B CJIy4ae HEBO3MOXKHOCTH IOJY4YEHMsI YKa3aHHBIX CBEJCHUI M3 LU(POBOro
npoduist nocpeacteoMm CMOB i BUTpUH JaHHBIX.

B 3ampoce Takke ykas3bIBaeTCsi OJMH W3 CIEIYIOIIMX CIOCOOOB HampaBiICHUS
pe3yJbpTara Mpe10CTaBICHUSI MyHULIUITAIBHOW YCITYTH:

B (hopMe IIEKTPOHHOTO IOKyMeHTa B TuyHoM kabunete Ha EINI'Y, PIIT'Y;

Ha OyMa)XHOM HOCHUTEJE B BHJE PACIEUYaTaHHOTO HK3EMIUISIPA 3JIEKTPOHHOTO
nokymenrta B Oprane, MO®LI.

9.1.2. JIoKyMeHT, yIOCTOBEPSIONINIA TUIHOCTH 3asIBUTEIS, TIPEICTABUTEIIS.

B cnyuae nanpainenus 3asBieHus nocpenctsom EIIY, PIII'Y ceengenus u3
JOKYMEHTa, YIOCTOBEPAIOIIET0 JMYHOCTh 3asBUTENs, MPEACTaBUTENs (POPMUPYIOTCS
NPy TMOJTBEPXKJICHUM YydeTHOW 3amucu B EjguHoN cuctemMe wuaeHTUDUKAIUU U
ayrentugukauuu (nanee — ECHUA) u3 coctaBa COOTBETCTBYIOIIMX JIaHHBIX YKa3aHHOMN
YYETHOW 3alMCH W MOTYT OBITh MPOBEPEHbl IyTEM HaNpaBJICHHsS 3ampoca C
HCIIOJIb30BaHUEM €IUHON CUCTEMBI MEXBEIOMCTBEHHOIO AIEKTPOHHOT O
B3aUMOJICUCcTBUS. PyuyHoe 3amoiHeHue CBEACHUM B WHTEPAKTUBHOU (OpMe YCIyTH
JOIIyCKAeTCsl TOJIBKO B CIIy4ae HEBO3MOKHOCTH ITOJIYYEHHMs YKA3aHHBIX CBEICHHUU W3
nudposoro npoduis nocpenctBom CMDOB wimm ButpuH nanubix. OOecrieunBaeTcs
aBro3anoirHeHue ¢popM u3 npoduis rpaxaannHa ECUA, mudposoro npodurs.

9.1.3. JlokyMeHT, NOATBEPX AAIOMINUNA IOJHOMOYHUS TPEICTABUTENS 3asBUTEIS
JeMCTBOBATh OT MMEHU 3asBUTENS (B ciyyae OOpalleHHs 3a MPEeAOCTaBICHUEM YCIIyTU
MIPEACTABUTEINS 3asIBUTETIS).

IIpu o6pamenun nocpeactsom EITY, PIII'Y yka3zaHHBINA TOKYMEHT, BbIJAHHBIM
OpraHu3aliei, yIAOCTOBEPSETCS YCUJIEHHOW KBaTU(DPUIMPOBAHHON AJIEKTPOHHOM
MOANMCHI0 TPABOMOYHOT'O JOJKHOCTHOTO JIMIA OPTaHU3alNH, a JOKYMEHT, BbIJaHHbBIN
(U3MYECKUM JIMIIOM, - YCWICHHOW KBAJIU(DUIIMPOBAHHOW HJIEKTPOHHOM MOAMUCHIO
HOTapuyca ¢ MNpuiokeHueMm (Qaiia OTKPEIICHHON YCHJICHHOW KBalU(DUIIMPOBAHHOM
AIIEKTPOHHOM Toanucu B popmare sig3.

9.2. 3asgBuTens WM €ro NpeACTaBUTENb MpeAcTaBisieT B OpraH 3asBieHUE, a
TaK)Ke NpUlaraéMble K HEMY JOKYMEHTHI, YKa3aHHble B MyHKTe 9.1 Hacrosmiero
aIMUHUCTPATUBHOTO PErJIAMEHTa, OJHAM U3 CJEAYIONUX CIOCOO0B TIO BBIOOPY
3asBUTEIIA:

a) B anekTpoHHoI hopme mocpeactsom EINTY, PIITY.



B cnyuae HampaBneHUs 3adBICHUS W TPWIATa€MbIX K HEMY JOKYMEHTOB
yKa3aHHBIM CIIOCOOOM 3asiBUTENb (IIPEICTABUTEND 3asiBUTEISA), IPOIIECIIINNA TPOLIETYPhI
perucTpauuy, HACHTU(UKALIUK U ayTeHTHUPUKAuMu ¢ wucnoiabzoBanuemM ECHA,
3aroyHsgeT (OpMy YKa3aHHOTO YBEIOMIIEHHS C HCIIOJIb30BAHMEM HHTEPAKTUBHOU
(OpMBI B 3JIEKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHUTEJE TOCPEACTBOM JHMYHOTO oOpamieHuss B Opras,
MHOTO(QYHKIIMOHAIBbHBIA LEHTp JHOO TIOCPEICTBOM IIOYTOBOTO OTIIPABICHUS C
YBEJOMIICHHEM O BPYYEHHH.

9.3. ®opMbI TOKYMEHTOB ISl 3aTIOJTHEHUS] MOTYT OBITH TTOJyYEHBI 3asIBUTEIIEM TIPH
audHOM oOpamenuu B Oprad, B 3JEKTpOHHON ¢dopMe Ha oduimanbHOM BeOcaiite
Oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUHU
¢ HOPMATHBHBIMH NMPABOBBIMH aKTAMH ISl IPEAOCTABJICHUS MYHUIMIIAJIbHOI
YCJIYT'H, KOTOPbI€ HAXOAATCH B PACHOPSKEHNH TOCYyIaPCTBEHHBIX OPraHoOB,
OPraHOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB, YYaCTBYKOIIHNX B
NPeI0CTABJICHNHA MYHUIIUNIAJIBHON YCJIYTH, U KOTOPbIE 3afiBUTEJIb BIIPaBe
NPEACTAaBUTH, B TOM YHCJ€E B JJIEKTPOHHOH opme

10.1. [Jna mnpeaocTtaBieHUss MyHULMOAIbHOW yciayru, Opran mnocpeacTBOM
MEXBEJIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOJICHCTBUS (0€3 MPUBJICUECHUS K 3TOMY
3asIBUTEJNS ), 3aMPALLIMBAET CACAYIOIINE TOKYMEHTHI:

1) cBenenus u3 EnMHOrO rocyJapcTBEHHOTO peecTpa IpUANYECKUX JIULL;

2) cBeneHus w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa  HMHIWBHIYaTbHBIX
MpEANPUHUMATEIIEH;

10.2. 3agBuTens Brpase, 10 COOCTBEHHONW MHUIIMATUBE MPEIOCTABUTH TIOKYMEHTHI,
MpeayCMOTpEeHHBIE MYHKTOM 10.1 aqMUHHCTPAaTUBHOTO pErIaMEHTA.

He mpenocraBieHue BbINIEYKAa3aHHBIX JOKYMEHTOB HE SIBISICTCS MPUYMHOM ISt
OTKa3a B MPEJOCTaBIECHUHA MYHUIIMNIATBLHON YCIIyTH.

11. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asIBUTEJIS

11.1. Opran, npegocTaBISIONIMI MyHHUIIMIIAIBHYIO YCIYT'Y HE BIIPaBe:

- OTKa3blBaTh B NpPHEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIECHUS MYHULHMIIAJBHON YCIyrd, B Cllydae, €CJIM 3alpoc U JIOKYMEHTHI,
HEO0OXOAMMBIE JJI IPEIOCTaBICHUSI MYHULIMITAIIbHON YCIYTH, MOJaHbl B COOTBETCTBUU
¢ uH(popmamuel 0 Cpokax M TOpAIKE MNPEIOCTaBICHUS MYHUIUINAIBLHOW YCIyTrH,
onyonukoBanHo Ha  EIII'Y, PIITY, wna odumuansHoM caiite  OpraHna,
MPEAOCTABISAIONIETO MYHULIMIAIBHYIO YCIYTy, OpraHu3alMii, y4acTBYIOIIMX B
MPEAOCTABICHUN MYHUIIUNIATBHON YCIIYTH;

- OTKa3bIBaTh B MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH B ClIydae, €Ciu 3arpoc U
JOKYMEHTBI, HEOOXOAUMBIE IJIsl MPEIOCTABICHUS MYHULIMIAIBHON YCIYyTH, TOJaHbl B
COOTBETCTBUH C MH(POPMAIUEH 0 CPpOKaxX M MOPSJIKE MPEIOCTaBICHUS MyHUIIUTIAIBHO N
ycnyru, omybonukoBanHod Ha EINIY, PIITY, na odunumansHoMm caiite Oprana,
MPEAOCTABISIOIET0 MYHULMIIAIBHYIO YCIYTry, OpPraHu3alMii, Yy4acTBYIOIIMX B
MPEAOCTABIEHUN MyHUIIMIIATBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTENS COBEPIUEHUS MHBIX JEUCTBUI, KPOME IPOXOKICHUS



uAeHTU(UKAIIMK U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHUBHBIMU INPABOBBIMU
aktamu Poccuiickori Denepannu, ykazaHus LENU NPUEMA, a TAKKE MPEIOCTABICHHS
CBEJICHUH, HEOOXOAMMBIX JMJii pacyeTa JJIMTEIbHOCTH BPEMEHHOTO WHTEpBAa,
KOTOPBII HEOOXOIMMO 3a0pOHUPOBATH JJIs IPUEMA;

- TpeboBaTh MpEJCTaBICHUS JAOKYMEHTOB W WH(OpPMAIMU WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMH MPABOBBIMU AKTaMU, PETYJIUPYIONIMMU OTHOUIEHWS, BO3HUKAIOIINE B
CBSA3M C MPEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpeOoBaTh TMPEACTABICHUS JOKYMEHTOB U HWH(pOpPMAIMH, KOTOpPhIE B
COOTBETCTBUM C HOPMAaTUBHBIMM INpaBOBbIMU akTaMu Poccuiickon denepauuu u
PecnyOnukun  KpbiM, MyHUIMOANbHBIMU  TMPABOBBIMU  aKTaMH  HaxoJsITCA B
pacnopsbkeHnun  OpraHa, NpeIOCTAaBISIOIIErO0 MYHHUIMOAIbHYIO  YCIYTYy, HMHBIX
rOCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO  CaMOYINpaBiieHUs U  (WJn)
ITO/IBEIOMCTBEHHBIX OpraHu3aLuu, YYaCTBYIOIIHX B MPENOCTaBICHUN
rOCYJJapCTBEHHBIX WM MYHULUIAIBHBIX YCIYT, 3a HCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 @enepanbHOro 3akoHa Ne 210-03;

- TpeOOBaTh OT 3asABUTENS MPEAOCTABICHUS JOKYMEHTOB, IOATBEPIKIAIOIIUX
BHECEHME 3asBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MyHULIMIIAIBHON YCIIYTH;

- TpeOOBATh OT 3asIBUTEIISI OCYLECTBICHUS NEUCTBUN, B TOM YHUCIIE COTJIACOBAHUM,
HEOOXOUMBIX Ul TOJYyYEHUS] MyHUIUIIATIBHON YCIYTH U CBSI3aHHBIX C OOpallCHUEM B
MHBIE TOCYAApCTBEHHbIE OPTaHbl, OPTraHbl MECTHOTO CaMOYTNPABIICHUSI, OPraHU3alnu, 3a
UCKIIFOUEHHEM TIOJIyYeHHUs YCIYr W TIOJy4eHHsS JOKYMEHTOB U HMHGOpMAINH,
MPEAOCTABIIEMbIX B PpE3yJibTaTe€ NPEIOCTaBICHUS TAKUX YCIYT, BKIIOUYEHHBIX B
IIEpEYHU, yKa3aHHble B yacTu | ctaten 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB M HMH(pOpPMALNH,
OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIIBHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX AJIi IPEJOCTABICHUS MYHULUIATbHON
yCIIyTd, MO0 B MPEJOCTABICHUN MYHUIMNAIBHON YCIYTH, 3a UCKJIIOUEHUEM CIIy4aesB,
MPEAYCMOTPEHHBIX MOAIMYHKTAMHU «a» - «I» MyHKTa 4 yactu 1 crateu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEIOCTABICHHUS Ha OYMa)KHOM HOCHUTENE JTOKYMEHTOB
1 nH(pOpMaInH, FIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU
c nmyHkToM 7.2 yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3 3a UCKIIIOUEHUEM
CJIy4yaeB, €CJId HAaHECEHUE OTMETOK Ha TaKUe NOKYMEHThI JUOO MX U3BATHUE SIBISETCA
HEO0OXOJAMMBIM YCJIOBHEM MPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH, U UHBIX CIIy4aes,
YCTaHOBJICHHBIX (peAepabHbIMU 3aKOHAMH.

12. AcuepnbiBalomuii nepeyeHb OCHOBAHUIA VISl 0TKA3a B pUeMe JIOKYMEHTOB,
HEO0XOAMMBIX JIfl MPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYI'H
12.1.VcuepnpiBaronuii mepeyeHb OCHOBAHMM AJIsi OTKa3a B MPHEME JTOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHUS MyHUIIUTIAIBHON YCITYTH:

12.1.1. lIpeacraBneHHble JOKYMEHTBI yTpaTHIM CHIIy HAa MOMEHT OOpalleHus 3a
MYHULUIAIBHON yCIYrol (JOKYMEHT, YAOCTOBEPSIOIIMA JUYHOCTH, JOKYMEHT,
YIOCTOBEPSIONINI TOJTHOMOYHUSI MPEACTABUTENS 3asSBUTENs, B Cllydyae OOpalleHHs 3a
MIPEAOCTABIEHUEM YCIYTH YKa3aHHBIM JIULIOM).



12.1.2. Tlogada 3asiBICHUS O TMPEIOCTABICHUM MYHUIIUINIAILHON YCIYyTH U
JIOKYMEHTOB, HEOOXOJUMBIX JJIA MPEAOCTaBICHUS YCIYTd, B JJICKTPOHHOM (opme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TpeOOBaHUM.

12.1.3. llpencraBiaeHHble B JJIGKTPOHHOM  (opMe JTOKYMEHTBI  COJACp)Kat
MOBPEXKACHUS, HAJIUYHWE KOTOPHIX HE MO3BOJISCT B IMOJHOM OOBEME HCIIO0Ib30BaTh
uH(OpMaIIMIO U CBEICHUS, COACPIKAIIUECS B JOKYMEHTAX JJIsl IIPEIOCTABIICHUS YCITYTH.

12.2.0cHoBanreM Jisi OTKa3a B IMPUEME JIOKYMEHTOB 3asBUTENs PaOOTHUKOM
MHOTO()YHKITHOHAJILHOTO IIEHTpPA SIBISETCS OTCYTCTBHE MO0 OTKa3 B MPEIOCTaBICHUN
3asBUTEJIEM OpHUTHHANA JIOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh  3asBUTEIS,
MIPEACTABUTEINSI 3asIBUTEINSI, @ TAK)KE TPEIOCTaBICHUE HEJACHCTBUTEILHOTO JOKYMEHTA,
YIOCTOBEPSIONIETO TUIHOCTD 3asIBUTEIS

12.3. Pemenne 00 oTKaze B MNOpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEA0CTABIECHUS MYHULIUITAJIBHON yCIIyTH, 0 opMe, ipuBeaeHHOo# B [Ipunoxennn No
5 K HacTosAIIEMY aIMUHUCTPATHBHOMY PETJIaMEHTY, HaIlpPaBISICTCS B JIMYHBIA KaOMHET
sasButens Ha EINIY, PIII'Y He mo3nHee mepBoro padodero JHS, CIASAYIOIIETO 3a JHEM
MOJa4M 3asBIICHUS.

124, Otkaz B mnpuemMe JOKYMEHTOB, HEOOXOJMMBIX JJIA IPEAOCTaBICHUS
MYHULIMIAIBHON YCIYTH, HE MPEMATCTBYET IMOBTOPHOMY OOpAICHHUIO 3asBUTENS 3a
MIPEI0CTABICHUEM YCIIYTH.

13.AcuepnbiBalouuii nepeyeHb OCHOBAHMIA 11l IPHOCTAHOBJIEHUS WUJIH
0TKAa3a B NMPeJI0CTABJIEHMHA MYHHUIIUNIAJIBHOM YCJIYyT'H
13.1.OcHoBanwus A1 MPUOCTAHOBJICHUS MPEAOCTABICHHSI MyHULIUTIATBHON YCIIyTH
3aKoHoAaTenbCcTBOM Poccuiickor denepannu He IPETyCMOTPEHBI.

13.2. OcHoBanmeM s OTKa3a B MPEJOCTABICHHH MYHULUIIAIBHOW YCIyTH
ABJISIETCSI IPOTUBOPEUHE IOKYMEHTOB WJIM CBEJEHUH, MOJYYEHHBIX C MCIOJb30BAaHUEM
MEXBEJOMCTBEHHOT0  HMH(OPMALIMOHHOTO  B3aUMOJCHCTBUS,  INPEACTAaBICHHBIM
3asBUTENIEM (TIPEACTaBUTEIIEM 3asBUTENS ) JOKYMEHTAM WA CBEIACHHSIM.

13.3. 3agButens (MpeacTaBUTENb 3asBUTENS) BOPABE OTKA3aThCS OT IMOJIYYEHUS
MYHULUIIAIBHOM yCIYIM HAa OCHOBAaHMM JIMYHOI'O NMCBMEHHOIO  3asiBJICHUS,
HAaIMCaHHOTO B CBOOOJHON (opme HampaBUB TMOYTOBBIM  OTIpPAaBIEHUEM (C
YBEJIOMJICHHEM ) UK 00paTUBIIUCH B OpraH.

OTka3 B NpeoCTaBICHNA MYHULMNAIBHON YCIYTH HE MPEMATCTBYET HOBTOPHOMY
oOpalieHuIo 3a MPeAOCTaBICHUEM MYHUIIUIIAILHON YCIYyTH.

14. IlepeyeHb yciayr, KOTOpbIe SIBJISIOTCH HEOOXO0AMMbIMH U 00513aTeJIbHBIMH
JJIS IPEAOCTABJICHUSI MYHULIMIIAJIBLHOM YCIYTH
14.1. VYcayru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U 0O0S3aTCIIbHBIMHU IS
MPEIOCTABICHUS] MYHULIMITAIBHON YCIIYTH OTCYTCTBYIOT.

15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCY1APCTBEHHOI MONIHHBI
WJIHM MHOM IVIAThI, B3UMAaeMOil 3a IpeAocTaBJIeHHe MYHUIUNAIBHON YCIYI'H

15.1. IlpenocraBnenne MyHUIIUIAIBHON YCIYTH OCYIIECTBIISIETCSA OECIIaTHO.

16. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS IIATHI 32 MPe0CTABICHHE



YCJIYT, KOTOPbIEe SIBJISIIOTCA HEO0OXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
NpeaoCcTABIEHU MYHUIMIIAJIBHON yCIyrn
16.1. Tlnata 3a mpenocTaBiIeHUE YCIYT, KOTOPBIE SIBISIOTCA HEOOXOIUMBIMHU U
00s13aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIMTIAIIBHON YCITYTH OTCYTCTBYET.

17. MakcUMAJIbHBINA CPOK OKUIAHUS 3aSiBUTEJISI B oUepeau MPHU mojaade
3ampoca o0 NpeJoCTaBJICHUH MYHUIIMIIAJIbHOM YCJIYTH U NIPHU MOJYyYeHUH
pe3ybTara NpeAoCTABJICHUS MYHUIMIIAJIbHON YCIyIH

17.1.Bpemst oxujaHusi 3asBUTEJsl B O4yepeAu MNpH TMOJaye 3ampoca o
IIPENOCTABICHUA  MYHULMNAIBHOM YCIAYTM W IIPU  MOJYy4YEHUM  pe3ysbTaTa
IIPENOCTABICHNS MYHUIIUITAJBHON YCIYTY HE TOJKHO MPEBBIIATH 15 MUHYT.

18. Cpok u nmopsAI0K perucTpanuu 3ampoca 3asiBUTeNs 0 NpeA0CTaBICHUH
MYHHIHMIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JeKTPOHHOI opme

18.1. Peructpauust 3asiBiaeHus, noctynuBiiero B OpraH, OCYLIECTBISIETCS B
TeyeHue 1 pabouero AHs, C JaThl €ro MOJYYEHHS JOJKHOCTHBIM JuiioM Oprana.
Peructpanusi ocymecTBIS€TCS MyTEM NPOCTABJICHUS OTMETKH Ha 3asBIICHUM (1aTta
npueMa, BXOJSIINI HOMEp) U PETUCTPALIMK 3asBJICHUS B )KypHaJle PEeTUCTpaIiu.

18.2. 3asiBeHuMe W JOKYMEHTBHI, II0JIaBaeéMble Yepe3 MHOTO(YHKIIMOHAILHBIM
LEHTp, nepenatotcss B Opran B CpOK, HE MPEBBIMIAIONMINN 2 pabouux AHEH, CO JHS UX
MOCTYIUICHUSI B MHOTO()YHKIIMOHATIBHBIN IIEHTP, U peructpupyrorcs OpraHoM B 3TOT
K€ JICHb.

19. TpeOGoBaHus K MNOMEIIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHUIMIAJbHAS YCJIYra, K 321y 0:KUAaHMsl, MeCTaM JIJIfl 3a10JTHEHUS 3aMPOCOB 0
NMpeaoCTABIeHUH MYHUIIUNIAJIbHON YCJIYTd, HHGOPMAIHOHHBIM CTEHIaM C
o0pa3uamMm UX 3aN0JHEHHS U NMepeYyHeM JOKYMEHTOB, HEOOXOUMbIX JIJIf
NpeaoCcTABIEHUA MYHUIMIIAJIBHON YCJIYI'H, B TOM YHUCJIEe K 00ecnedeHn o
JAOCTYNHOCTH /IJI51 MHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aKOHOAATEJabCTBOM Poccuiickon Degepanuu 0 CONUAJIBHOM 3alUTEe HHBAJIHUI0B

19.1. B memsax obecrnedyeHuss KOH(PUACHIIMAIBHOCTH CBEICHHN BEICTCS IIPUEM
TOJIBKO OJHOTO 3asBUTENA. OTHOBPEMEHHOE KOHCYJIbTUPOBAHUE U (WMJTH) TIPUEM JIBYX U
0oJiee 3asiBUTENIEH HE TOMYCKAETCS.

Pabouee mecto cnemnuanucrta OpraHa (CTpyKTypHOro mnojapaszaeneHusi Oprana),
HETOCPEJICTBEHHO YYaCTBYIOIIETO B MPEIOCTABIICHUN MYHUIIUITAIBHONW YCIYTH, JTOJDKHO
OBITH 00OpPYZOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K
HE0OXOAMMBIM WH(OPMAITMOHHBIM 0a3aM JTaHHBIX, MeYaTaONIUM, KCEPOKOITUPYIOIITIM
¥ CKaHHPYIOIIUM YCTPONCTBAMHU, UMETh MHGOPMAIHIO O (paMIIIMKM, UMEHHU U OTYECTBE
CIIEMAIIUCTA, OCYIIECTBIISIONIETO MPUEM 3asBUTEIICH.

Bxox B 3mamme Oprana nomkeH ObITh OOOPYZOBaH BBIBECKOW C YKa3aHHEM
noyiHoro HamMmeHoBaHusi OpraHa, ajpeca, HoMmepa TenedoHa s CpaBOK, TPUEMHBIX
JTHEH.

3asBuTenu, ooparusmmecs B OpraH, HEMOCPEACTBEHHO NHHOPMHUPYIOTCS:

- 00 MCUEPTIBIBAIOIIEM TEPEYHE TOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, X KOMIUIEKTHOCTH;



- 0 TIOPSAJKE OKa3aHUs MYHHIIMIIAIBHOM yCIyrd, B TOM YHCJE O AOKYMEHTax, He
TpeOyeMBbIX OT 3aABUTEJIS MPU MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH;

- 0 MMPABWJILHOCTH O(OPMIICHUS JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS
MYHUIUTIATBHON YCIIYTH;

- 00 MCTOYHHMKAX MOJY4YEHHUS JOKYMEHTOB, HEOOXOAMMBIX I MPEI0CTABICHUS
MYHUIUTIATBHON YCIIYTH;

-0 TopsAnake, cpokax oQopmiIeHHS  JIOKYMEHTOB, HEOOXOJAMMBIX s
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH, BO3SMOXXHOCTH UX MOJTyUCHUS;

- 00 WcuUepmbIBAIONIEM IE€PEYHE OCHOBAHMM JJisi OTKa3a B MPEAOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

19.2. TlomermieHus, B KOTOPBIX MPEAOCTABIACTCS MYHUIIUITAIbHAS YCITyTa:

- TIPEANOYTUTENIHHO pa3MENaloTCsl Ha HIDKHUX ATaKax 3/1aHWM, WIH B OTIEIIBHO
CTOAIIUX 3AAHUSIX, U JOJKHBI OBITH 000PYI0BaHBI OTACIBHBIM BXOJ0M. Pacmonoxenne
BBIIIIE I[IEPBOrO d3Taa [JOMyCKAaeTCs NpH HaJIUMYMW B 3JaHUU  CHELHAIBHO
000py10BaHHOrO JIM(TAa WM MOABEMHHUKA ISl MHBAIWJIOB M MHBIX MaJIOMOOMJIBHBIX
rpynn HaceneHus. Bxoapl B moMenieHus: o0opyayroTCcsl MaHAyCaMH, pPaclIMPEHHBIMU
IPOXOJaMH, IO3BOJSIIOIIMMHU 00ECTIEUUTh OECHpPENsITCTBEHHBIN OCTYN WHBAJIHUJOB,
BKJIIOYAsi MHBAJIMJIOB, UCTIONB3YIOIIUX KPecIa-KOJIACKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM, IPOTHUBOIOKAPHBIM
TpeOOBaHUSIM U TpPeOOBAaHUSAM TEXHUKU OE€30IIaCHOCTH, a TakkKe O00ecleuynuBaTh
CBOOOHBIN TOCTYI K HUM MHBAIHMIOB M MaJIOMOOMIIBHBIX TPYTII HACEJICHHS,

- 000pyIyIOTCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HEOOXOAMMBIM 000PYIOBAaHUEM B LIEIISAX CO3JaHUsI KOM(MOPTHBIX
YCJHOBUH JUIS TOJTyYaTeaed MyHULIMIIAIbHON YCIIyTH;

- JOJDKHBI OBITH OOOpYIOBaHBI yCTPOWCTBAMHU JIsi O3BYYMBAHUS BH3yalbHOM,
TEKCTOBOM uWH(MOpMalMKM, a TaKXKe HAJIMUCSAIMU, 3HAKAMM W HWHOW TEKCTOBOM U
rpaduueckoit nHPpoOpMaIed, BHITIOJIHEHHBIMU pelibepHO-ToueuHbIM TpudToM bpaiins
Y Ha KOHTPACTHOM (poHE, B COOTBETCTBHHU C JEHCTBYIOIMMHU CTaHAAPTAMH BBITTOJIHEHUS
U pa3MeIlleHUus TaKUX 3HAaKOB, a TaKKe BHU3YaJIbHBIMU  HMHAWKATOPAMH,
peoOpa3yoUMMI 3BYKOBBIE CUTHAJIBI B CBETOBBIE, pPEUEBBIE CUTHAIbl B TEKCTOBYIO
Oerymryro CTpPOKY. ObecneunBaercs JIOTTYCK CYpIOTIepEBOTUHKA u
TUdIOCYpIOTIEPEBOTIHKA.

19.3. TpeboBaHus K 31y OXKHUIAAHUS.

MecTta oxumaHusi AODKHBI OBITh OOOPYIOBAaHBI CTYNIBSIMH, KpPECETbHBIMU
CEKIUSMH, CKAMBSIMHU.

KonmuecTBo MecT oxkuIaHus OMpenenseTcs UCXoas U3 (pakTHUeCKOH Harpy3Kd U
BO3MOXKHOCTEH JIJISl X pa3MEIICHUS.

19.4. TpeGoBanuss K MecTaMm JUisl 3allOJHEHHUS 3alpOCOB O MNPEIOCTaBICHUU
MYHULIMITAJIIBHOW YCIIYTH.

MecTa i 3amojHEHUS JOKYMEHTOB JIOJDKHBI OBITh OOOPYZOBAaHBI CTYJBSMU,
cTojamu (CTOWKaMH) U oOecreueHbl 00pa3liaMy 3allOJIHEHUSI JTOKYMEHTOB, OJlaHKaMu
3asBJICHUN U KAHIEISIPCKUMU MPUHAJICKHOCTSIMH.

19.5. TpeboBanusi k MHGOPMAITMOHHBIM CTCHJIAaM C O0Opa3llaMy WX 3alOJHEHUS W
NepPEeYHEM JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHHUS MyHUIIUNIAIBHOMN YCIyTH.

MecTta nis nHGOPMUPOBaHUs, IPpeIHA3HAYCHHBIE I 03HAKOMJICHHS 3asiBUTENEH



¢ UHQOPMAIIMOHHBIMHA MaTepHaliaMu, 000PYIyIOTCS HHPOPMAIIMOHHBIMUA CTEHIAMH.

Ha nHpopManiMoHHBIX CTEHAaX WM UHPOPMALMOHHBIX TEPMHUHANIAX Pa3MEIIAeTCs
BU3YaJbHAs, TEKCTOBAasI U MYJIbTUMEIUNHASA UHPOPMALIUS O MOPSIKE MPEIOCTaBICHUS
MYHHUIIUTATBHOU yeiyru. MHbOopMaliMoHHbIE CTEH bl YCTAaHABIUBAIOTCS B YIOOHOM JIJIst
rpaXIaH MECTE€ M JOJDKHBI COOTBETCTBOBATh ONTHMAJIbHOMY 3PUTEIBHOMY H
CIIyXOBOMY BOCIPHUSITHIO 3TOW MH(POPMALIUU IPaKIaHAMHU.

19.6.TpeGoBanust K 00ECIIEUSHHUIO TOCTYITHOCTH JIJI1 HHBAJIUJOB B COOTBETCTBUU C
3aKOHOIATENbCTBOM Poccuiickont denepanuy 0 CONUAIBHON 3aIUTE UHBATUIOB:

- yCIIOBHS i OECIPENSTCTBEHHOTO JOCTyINa K O0ObEKTaM, MeCTaM OTJbIXa U K
MPEOCTaBISIEMbIM B HUX YCITyTaM;

- BO3MOKHOCTb CaMOCTOSITEILHOTO MEPEBMKEHUS 10 TEPPUTOPHUH, HA KOTOPOM
pacIoyio’)keH OOBEKT, BXOJla B Takue€ OOBEKTHI M BBIXOJla M3 HHUX, MOCAIKU B
TPAHCIIOPTHOE CPEJCTBO M BBICAJIKM U3 HETO, B TOM YHUCJE C KUCIOIb30BAaHUEM Kpecia-
KOJIACKU;

- COIIPOBOK/ICHNE MHBAJIMIOB, UMEIOIIUX CTOMKUE PacCTpONCTBA (PYHKIIUU 3pEHUs
U CAaMOCTOSTEIILHOTO TIEPEIBMKCHUS, U OKa3aHUE UM MTOMOIIU Ha 00BEKTE;

- COICICTBUE WHBAIMAY TMpPHU BXOAE B3JaHUE U BBIXOJE U3 HErO,
nH()OpMUPOBaHUE UHBAIH/IA O JOCTYITHBIX MapIIpyTaxX 0OIIECTBEHHOTO TPAHCIIOPTA;

- nybonmupoBaHHME HEOOXOAMMOW JIsi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHOM
uHopmaIuu, a TakkKe HaJIMuced, 3HAKOB W HMHOW TEKCTOBOM U rpaduyecKoi
nHpopMaIuu 3HaKaMH, BBIMOJHEHHBIMU pelibeHO-TOUueUHbIM MIpudToM bpaiins,
JIOITYCK CYPAOIIePEBOIUMKA U TH(IOCYPIOTICPEBOTINKA;

- JIONYCK Ha OOBEKTHl COOAKU-TIPOBOJIHUKA MNP HAIUYUM JIOKYMEHTa,
MOATBEPKIAIOLIETO €€ CIeUalbHOe 00yUEeHHUE U BbIIaBaeMoro o ¢GopMe 1 B MOPSAKE,
KOTOpBhIE  OMpEeNeNstoTcss  (peaepaibHbIM  OpraHOM  UCIOJHUTEIBHOM  BJIACTH,
OCYILECTBIISIOMNUM (YHKIIMU 10 BEIPAOOTKE U peaTu3aiiu rocy1apCTBEHHOW MOJIUTUKU
¥ HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(hepe COIMaNTbHON 3aIIUThI HACEICHHUS;

- OKa3aHue€ JIOJHDKHOCTHBIMHU JIMIIAMH, NPEAOCTABISIOMIUMHU YCIYTy, MOMOIIA
WHBAJIMJAM B MPEOJOJIECHUN 0aphepoB, MEMIAONINX MOJYYCHUI0 MU YCIYT HapaBHE C
OPYTUMH JIMLIAMU;

- BBIJICJICHWE HA BCEX MapKOBKAaxX OOIIETO MOJIb30BaHUS, OKOJIO OOBEKTOB U MECT
otnbixa, He MeHee 10 mpoIeHTOB MecT (HO He MEHEe OJHOTO MecTa) sl OecIiaTHOM
MMAPKOBKM TPAHCIOPTHBIX CPEIACTB, yIpasiaseMmblx uHBanugamu I, Il rpynm, wun
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3AIINX TAKUX UHBAUIOB U (WiIM) AeTei-uHBannaoB. Ha
rpaXkJaH U3 yuciia UHBAIUA0B 111 rpynmsl pacripoCcTpaHsarOTCsS HOPMBI HACTOSIIIEH YaCTH
B Tnopsaake, omnpenensiemMmoM lIpaBurensctBoM Poccuiickont @enepaunu. Ha yka3zaHHbIX
TPAHCIIOPTHBIX CPEACTBAX JOJDKEH OBbITh YCTAHOBJIEH OMNO3HABATEIbHBIN 3HAK
«uBanmun» u nHGopmalus 00 ITUX TPAHCHOPTHBIX CPEACTBAX JOJKHA ObITh BHECEHA B
(benepalibHbIN peecTp HHBAJIUIOB.

- HaJUIeKaIlee pa3MelnieHrue OoO0OpyIOBaHUS W HOCHTENeld uHbOpMaImy,
HEOOXOAMMBIX TSI 0OeCTIeYeHHs OCCTIPETSITCTBEHHOTO JOCTYa HHBAUIOB K 00bEKTaM
Y yCJIyraM ¢ y4€TOM OTPaHUYEHUN UX KU3HEAEATEIbHOCTH.

B ciuywasx, eciaum cCyliecTByrolM€ OOBEKTbl HEBO3MOXHO  MOJIHOCTHIO
MPUCTIOCOOUTh C YYE€TOM MOTPEOHOCTEH WHBAIHMIOB, 10 HMX PEKOHCTPYKIIMH WU
KalmuTaJbHOIO PEMOHTA, MPUHUMAIOTCS COTJIACOBAHHBIE C OJHUM W3 OOIIECTBEHHBIX



00OBEIMHEHUN WHBAJIUJIOB, OCYIIECTBISIONMIUX CBOI JCSITEIBHOCTh HAa TEPPUTOPUU
MOCEJICHUS, MYHUIIUITAIBHOTO pailoHa, TOPOJCKOTO OKpYyra, MUHUMAaJIbHBIE MEPHI IS
obecrieyeHusl JOCTYIa WHBAIMIAOB K MECTY INMPEIOCTaBICHUS MYHUIIUIIAIBLHON YCIYyTH
a100, KOTJa 3TO BO3MOXXHO, OOECIICUHTh IMPEIOCTABICHHE HEOOXOIUMBIX YCIYT IO
MECTY KUTEIbCTBA MHBAJIM/IA WU B TUCTAHIIMOHHOM PEKHUME.

19.7. JlookHOCTHBIE  JMIla, paboTalme ¢  WHBAIMAAMH, MPOXOIST
UHCTPYKTUPOBAHWE WM OOy4YeHHE I10 BOMNPOCAM, CBSI3aHHBIM C OOECIeUCHHEM
JOCTYIIHOCTH 11 HHUX OOBEKTOB COLMAJIbHON, WH)XEHEPHOM M TPAHCIOPTHOU

UHQPACTPYKTYP U YCIIYT.

20. IToxa3are/iM JOCTYIIHOCTH M Ka4eCTBA MyYHHMUIMIIAJIbHON YCIYIH

20.1. TloxazaTemsiMi JOCTYIHOCTH MPEIOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH
SABJISIFOTCSL:

- IpU IPENOCTABICHUH MYHULMIIAIBHOW YCIYTM KOJWYECTBO B3aUMOJACUCTBUN
3asIBUTENSA C JOJDKHOCTHBIMM Jvnamu OpraHa, OTBETCTBEHHBIMM 3a IPEIOCTaBICHUE
MYHUIIMIIAJIBHON YCIYTH, HE OoJiee 3-X pa3, IpOAOIKUTEIBHOCTh KaXKI0T0 0OpaIeHus!
HE MpeBbIIAET 15 MUHYT;

- JUIsl IPEIOCTABIIEHUS! YCIYTU MO 3KCTEPPUTOPUATILHOMY MPHUHIMILY oOecrieueHa
BO3MOXKHOCTb IIOJa4¥ 3asBJICHHUs B DJJIEKTPOHHOM BHue mnocpencrsom EIIY wmm
PIIT'Y, nonyuyeHue pe3yinbTrara B JHUYHBIA KAOWHET 3asBUTENs, MOAMHUCAHHOTO
YCUWJICHHOW 3JIEKTPOHHOW MOJNUCHI0 B MAIIMHOYMTAaeMOl (opme, a Takke MO BbIOOpPY
3asiBUTENS TIPU HEOOXOAMMOCTH TMOJTYYEHUE pe3ysibTaTa Ha MaTepUaIbHOM HOCHUTENE B
Oprane wm MOI[ (npu HATUYUMU  COOTBETCTBYIOLIETO  COIJIAIICHHUS O
B3aMMO/ICHCTBUN);

- yciIyra npeioCTaBisieTcsl Yepe3 MHOro(yHKIMOHAIbHBIE LICHTPHI B COOTBETCTBUH
C COTJIAILIECHUEM O B3aMMOACHCTBUH;

- BO3MOYKHOCTBH IIOJIy4CHHUS CBEACHUM O XOJ€ NPEAOCTABICHHUS MYHULHINIAIBHOU
yciyru nocpenctsom EINTNY, PIIIY (B ciydae nmoaauu 3asiBIEHUS B 3JIEKTPOHHOM BUJIE
yepe3 EII'Y, PIIT'Y), snekTpoHHOW TOYTHI, a TakKe MO CIPABOYHBIM TelehoHam
Oprana, npeIoCTaBISAIOIEr0 MyHUIIMIAIBHYIO YCIYTY U JUYHOTrO nocemenus Opraxa,
B yCTaHOBJIeHHOE Tpadukom pabotel Bpems. llomydeHue cBemeHuir O XoJe
IIPENOCTABICHNA MYHULMIIAIBHOW YCIyrn IyreM wucnosnb3oBanus EIITY, PIITY
BO3MOKHO B JIF000€ BpeMs C MOMEHTa M0/1a4H IOKyMEHTOB;

- MyHULMNOAlbHas Yyclyra HE MPENOCTaBIsIETCS IOCPEACTBOM 3ampoca o
MPENOCTABIECHNHA HECKOJIBKUX MYHHUIMNAIBHBIX YCIYr, MOCPEACTBOM KOMILJIEKCHOTO
3ampoca.

20.2. KadecTBO mNpeaoCTaBICHHS MYHUIMIAIBHON YCIYTH XapaKTepU3yeTcs
MPENOCTABICHUEM MYHULHIAIBHOM YCIYTM B COOTBETCTBUM CO CTaHIAPTOM
MPENOCTAaBIECHNS MYHHUIUIIAJIBHON YCIIYTH, & TAKKE OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B IMpHEME 3asiBICHUH O TMPEJOCTaBICHUH
MYHULIMIIAIBHOMN YCIIYTH OT 3asBUTENEN U B IPEAOCTABICHUA MYHHIIUIIAJIBHON YCIIYTH;

- HAPYLIEHNUH CPOKOB MPEIOCTABICHUS MyHULIUITAIBHOW YCIIYTH;

- ouepeaeH Ipyu NpueMe 3asiBJICHUN O IPEAOCTABICHUN MYHULIMIIATBHON YCIYTH OT
3asBUTEJIEU U BbIIAYE PE3YJIbTATOB IPEIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELAAIIMCTOB;



-kano0 Ha peicTBus (Oe3meiicTBue) MO0 HEKOPPEKTHOE, HEBHUMATEIHLHOE
OTHOIICHWE K 3asBUTENSIM CIICIUATIUCTOB, OCYIIECTBISIIOIINX IPEIOCTABICHUE
MYHUIIATIATHHON YCITYTH.

21. Uuble TpeOGOBaHMSI, B TOM YHCJIe YUUTHIBAKOLIUE 0COOCHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 10 IKCTEPPUTOPHATBHOMY NPUHUIMILY
(B c1yuae, ecii MyHMIMIIAJbHASA YCJIYra NPeA0CTABJISCTCS 110
IKCTEPPUTOPHATIBLHOMY NMPUHIIUAITY) K 0COOEHHOCTH MPeI0CTABICHUSA
MYHHUIMIAJIbHOH YCJIYTH B 3JIEKTPOHHOMH (hopme

21.1. llpenocraBneHue MYHUUMNAIBHOW YCIAYTM IO 3KCTEPPUTOPHAIBHOMY
MPUHIIUITY OCYIIECTBISIETCS B YacTH 00ecredYeHHus BO3MOKHOCTH TOJAud 3asBICHUNA
nocpeactsoM EIII'Y wnm PIII'Y u nmomyuyeHus pe3ynapTara MyHULIHUNAIBHOW YCIYTH B
MHOTO(YHKIITMOHAILHOM IIEHTpE.

21.2. OcoOeHHOCTH MPETOCTABICHHUS MYHHUIUIIAIBLHON YCIYTH B 3JIEKTPOHHOM
BHJIE.

OOpaiieHre 3a MOJyYeHUEM MYHMIIMIAIBHON YCITYTH MOYKET OCYIIECTBIISITHCS C
HCIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JE€KTPOHHOM MOJIUCHIO B
COOTBETCTBHUM ¢ TpeboBaHusiMu DenepaibHOrO 3akoHa «O0 AJIEKTPOHHON MOITUCHY OT
06.04.2011 Ne 63-®3 (manee — DenepanbHbiii 3ak0H Ne 63-D3) u TpeOOBaHUAMHU
denepanpHOro 3aKoHa Ne 210-D3.

3anpoc ¥ UHbIE IOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABICHUS MYHUIIUTTAIBHOM
YCIIYTH, MOJMUCAHHBIE MPOCTON 3JIEKTPOHHOW MOJMUCHIO M TOJAHHBIE 3agBUTEIIEM C
cobmoaeHueM TpedoBaHuii yactu 2 ctatbu 21.1 u wactu 1 crateu 5 denepalibHOTO
3akoHa Ne 63-D3 u tpeboBanusimu dDenepanbHoro 3akoHa Ne 210-D3, mpusHaroTCs
PaBHO3HAYHBIMHU 3allpOCy M HMHBIM JOKYMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOMH
MOANKUCHI0 M TPEICTABICHHBIM HAa OyMa)XHOM HOCHUTENE, 32 MCKJIIOYEHUEM CIIy4daes,
ecnu  (enepaibHBIMUA 3aKOHAMU WJIM MHBIMM HOPMATHBHBIMU TIPABOBBIMU aKTaMU
YCTAaHOBJICH 3ampeT Ha oOpalleHhe 3a TMOJyYeHHUEM TOCYJAapCTBEHHOW WIU
MYHUITUTIAJIBHOM YCIYTH B DJIEKTPOHHOU opme.

B coorBerctBuu ¢ mynktom 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOM
MOJIMKCH, WCIIOJIh30BAaHWE KOTOPBIX IOMyCKAaeTCs Mpu OOpalieHuu 3a TOJy4YCHHEM
rOCYJJapCTBEHHBIX Y MYHUIUIAIBHBIX YCIYT, YTBEPXKACHHBIX IMOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoit @eaeparuu ot 25.06.2012 Ne 634 «O BuUax 3IE€KTPOHHOU
MOJAMKCH, HWCIOJIb30BAaHWE KOTOPBIX IOMyCKaeTcs Mpu OOpanieHUuH 3a MOJy4YeHHEM
roCyJAapCTBEHHBIX M MYHUIIMIIAJIBHBIX YCIYD» 3asBUTENb - (PU3MYECKOE JIMIO BIIPABE
MCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOANKCH B Cy4yae, €ClIM HACHTHU(PUKALUS U
ayTeHTU(PUKALUS 3asIBUTENS - PU3MUECKOTO JIMIA OCYHIECTBISIOTCS C UCIOIb30BAHUEM
€IMHOMN CUCTEMBI UIACHTU(UKAIUYA U ayTeHTU(UKAIIMY, IPU YCIIOBUH, YTO MPU BbIJade
KJIF0Ya MPOCTOM 3JEKTPOHHOU MOAMUCH JIMYHOCTh (DU3UUECKOTO JIMIIAa YCTAaHOBJIEHA TIPU
JUYHOM TIpUEME.

21.3. Tlpu mnpencTaBiIeHWM 3asBIICHUS TPEICTABUTEIEM 3asgBUTENSI B (Gopme
AIIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBICHHUIO MpUJIaraeTcss HaaJeXaluMm o0pa3oM
oopmiieHHass JOBEPEHHOCTh B (OpME HIEKTPOHHOT'O JOKYMEHTa, MOJIHUCAHHOTO
JUIIOM, BbIAABIIMM (TIOAMMUCABIINM) JOBEPEHHOCTh, C HCMHOJb30BAHUEM YCUJIIEHHOU
KBATH(UITMPOBAHHOW JJICKTPOHHOW Tonanucu (B Cioy4dae, €ClId MPEICTaBUTEIb



3asIBUTEIISI ICCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).
21.4. MyHununaibHas yclyra He MPENOCTaBIseTCS B  YNPEXKIAIOMEM

(IPOAKTUBHOM) PEXHUME, TMPEAyCMOTPEHHOM dYacThio 1 cratbm 7.3 denepalbHOrO
3akoHa Ne 210-D3.

I11.  Cocras, N0CJAe10BATEJILHOCTh U CPOKH BbINIOJTHEHUSA AIMUHUCTPATUBHBIX
npoueayp, Tpe0OBaHUA K NOPSAAKY MX BbINOJHEHHUSA, 0COOEHHOCTH BHINOJIHEHUS
aIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI ¢opme u B
MHOTO0(pPYHKIMOHAJIBLHOM LIEHTpPe

22. UcyepnbiBaouuii nepevyeHb a/AMUHUCTPATHBHBIX MPOLEAYP NPH
NPeIoCTABJICHUH MYHHMIUIIAJIbHON YCIYIH

22.1. IlpengocraBieHrne MYHULMIATBHON YCIyTH BKIIOYAET B CeOSl ClEAYIOIIUE
aIMUHHUCTPATUBHBIE IIPOLICAYPHI:

1) mpuem u peructpauusi 3asBIEHUS M JOKYMEHTOB, OO0S3aTElbHBIX K
IIPENOCTAaBIICHHUIO;

2) pacCMOTpEHUE NPEICTaBICHHBIX JOKYMEHTOB;

3) dbopMupoBaHUE U HaNpaBICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

4) npUHSTHE PELICHUS O MPEIOCTABICHUN MYHULIUNIATbHON YCIYTH;

5) BBJAYa WM HAOpaBJIEHUWE 3asABUTENIO pe3ysibTaTa MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

23. IIpueM u perucrpanus 3asiBJICHUS U JOKYMEHTOB, 00A13aTeJIbHBIX K

NpeI0CTABJICHUIO
23.1.0cHoBaHMeM 17 Hadaja aJIMUHUCTPATUBHON MpOLEIyphl SIBISETCA
MTOCTYTUICHUE B Opras, IPEAOCTABISAIOIINI MYHULHANAIBHYIO yCIyTYy,

COOTBETCTBYIOIIETO 3asBICHUS C TMpUJIaraeéMbIM KOMIUIEKTOM JOKYMEHTOB. 3arpoc
(3asBnenue) mo Qopme, mpemycmorpenHor Ilpunoxkennem Ne 4 K HacrosiEeMy
aIMUHUCTPATUBHOMY pETJIAMEHTY, TPEACTABIsIETCS 3asBUTENeM (MPEACTaBUTEIIEM
3asBUTENs) TUYHO B OpraH, MOCPEICTBOM TOYTOBOM CBSI3U, B DJIEKTPOHHOU (opme
yepe3 EINTY, PIIT'Y nmu6o npu nudaHOM oOparieHuu B MHOTO() YHKITMOHATLHBIN IIEHTP.

Crnenmanuct, OTBETCTBEHHBIN 3a TIPUEM M PETUCTPAIUIO TOKYMEHTOB, TPOU3BOIUT
MpUEM 3asBIICHUSA, COTJACHO YCTAHOBIIGHHOW (QopMe, W TPUIOKEHHBIX K HEMY
JTOKYMEHTOB JIMYHO OT 3asIBUTEIIS UTA €T0 YIIOJHOMOYECHHOTO MPEACTaBUTENs. B ciyuae
MIPENICTABIICHUS 3asABJICHUS TPU JMYHOM OOpAIICHUM 3asBUTENS WA TPEICTABUTEIIS
3asBUTEIS TPEIBABIACTCS JTOKYMEHT, YIOCTOBEPSIONIUH COOTBETCTBEHHO JUYHOCTH
3asBUTENIS WM TIPEIACTABUTENS 3asBUTEISA, OCYIIECTBISCTCS MPOBEPKA COOTBETCTBUS
CBEJCHUH, YKa3aHHBIX B 3asBJICHUHU, MPEACTABICHHBIM JIOKYMEHTaM, IOJHOTa U
MPaBUILHOCTH OPOPMIICHUS 3asIBIICHHUS.

JIumo, nmerolee mpaBo IeWCTBOBATh 0€3 TOBEPEHHOCTH OT UMEHU FOPHIUYECKOTO
WA, TPEOBABIACT JOKYMEHT, YIOCTOBEPSIOMMKA €r0 JIMYHOCTh, U COO0OImaer
PEKBU3UTHI CBHUJIETEIHCTBA O TOCYJAPCTBEHHOW PETHUCTPAIlMU IOPUIAYECKOTO JIHIA
(ucta 3amucu  EamHOTO  TOCYHapCTBEHHOTO peecTpa IOPUAWYECKHX JIWII), a
MIPENCTABUTEND IOPUIMYECKOTO JUIA TIPEIBSIBISET TAKKE TOKYMEHT, IO TBEP K TAFOIIIHIA
€ro MOJTHOMOYHUS JACHCTBOBATh OT UMEHHU ITOTO FOPHIAMYECKOTO JIUIIA, WIIM KOIUIO 3TOTO



JOKYMEHTA, 3aBEPEHHYIO Me4arbio (IpU HAJIMYMW ME€YaTH) U MOAIUCHIO PYKOBOAUTEIS
ATOTO FOPUINYECKOTO JIUILIA.

B xoxe mpuema 3asBIICHHsS M NPUIATa€MbIX K HEMY JOKYMEHTOB CIELHAIMCT
OCYLIECTBJISIET UX ITPOBEPKY HA:

- IPaBWJIBHOCTh O()OPMJIICHUS 3as1BJICHUS;

- OTCYTCTBUE€ B 3asBJICHUM M IIpUIaraéMblX K 3asABICHHUIO JOKyMEHTax
HEOTOBOPECHHBIX  WCIIPABICHUH, CEPbE3HBIX IMOBPEKICHUM, HE IO3BOJIIOLIMX
OJIHO3HAYHO HCTOJIKOBAaTh UX COAEpKaHUE, MOAYUCTOK JIUOO MPUIHUCOK, 3a4€PKHYTHIX
CJIOB;

- OTCYTCTBHE B 3asBJICHUM U IPUJIATaeMbIX K 3asBJICHUIO JOKYMEHTax 3alKcei,
BBIIIOJIHEHHBIX KapaHIaIIoOM.

B cayyae HaiMuus OCHOBAaHMM JUIsi OTKa3a B IpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX IyHKTaMu 12.1, 12.2 3agBUTENI0 PEKOMEHAYETCS YCTPaHUTH
BBISIBJICHHBIE HECOOTBETCTBUS. B ciydae HEBO3MOKHOCTU YCTPAaHEHHs BBISBICHHBIX
HECOOTBETCTBUI,  3asBUTENI0O  BpydyaeTcss  (HampaBisieTCs)  YBEIOMIIEHHE O
HEOOXOJUMOCTH YCTPAaHEHHUs HapylleHWd B oOQopmIIeHUH 3asdBieHUs U (WIK)
IIPEICTABIICHNS OTCYTCTBYIOIIMX JOKYMEHTOB.

B cnydae OTCyTCTBHSI OCHOBAaHMM /I OTKa3a B IPUEME JOKYMEHTOB, IOCIIE
COOTBETCTBYIOIIEH NPOBEPKH TOKYMEHTOB, JOLDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IpUEM W PETUCTPALUIO JOKYMEHTOB, Ha OOOpDOTHOH CTOpOHE 3asBJICHMSI CTaBUT
OTMETKY O COOTBETCTBMU JIOKYMEHTOB NPEIbSABIAEMbIM TPEOOBAaHUSAM, IOCIE YEro
3asIBJICHUE PETUCTPUPYETCS B JKypHAJIE yUeTa BXOJIAIIUX JOKYMEHTOB, HA HEM CTaBUTCS
HOMED U J]aTa PETUCTPALIMH.

23.2. 3asgBUTENO BBIAACTCS PACIHCKA B MOJYYEHUU OT 3asiBUTEIS JOKYMEHTOB C
yKa3aHUeM HX MepedyHs W JaThl nojydyeHuss OpraHoMm, MpeAoCTaBISIONIUM YCIYTY,
MOPSAKOBOIO HOMEpA, TAKOIrO ke, 4To U B KypHaine, PO, NOIKHOCTH U MOIANHUCHIO
COTPYJIHHUKA, a TAKXKE C YKa3aHUEM IEpEeyHs CBEJACHUN U TOKYMEHTOB, KOTOpbIE OyayT
MOJIyYEHbI MTOCPEICTBOM MEXBEIOMCTBEHHOTO MH(OPMALIMOHHOTO B3auMoaecTus. B
cllydae IMpeACTaBIEHUS JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAJIbHBIA LIEHTP paclucKa
BbIJIAETCS YKa3aHHBIM MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM.

23.3. B ciyuae, ecnu 3adBlieHUE U TIOKyMEHTHI, yKa3aHHbIEC B ITyHKTE 9.1, a Taxxke
B nyHkre 10.1 HacTosuiero aiMMHUCTPATUBHOIO PErNIAMEHTA, MpeacTaBieHsl B Oprax
IIOCPECTBOM IMOYTOBOTO OTHPABIICHHUS, YBEIOMIICHHE B NOJYYCHUH TAKUX 3asBJICHUS U
JOKYMEHTOB JIMOO YBEIOMJIEHME O HEOOXOJAMMOCTH YCTpPAaHEHHUS HapyIIEHUW B
opopMieHUn 3asBieHUS U (WJIU) TMPEACTABICHHUS OTCYTCTBYIOIIMX JIOKYMEHTOB
Hanpasisiercs:s OpraHoM 1O yKa3aHHOMY B 3asiBICHHM MOYTOBOMY aJIpeCy B JI€Hb
nostydeHusi OpraHom JIOKyMEHTOB.

23.4. IlonyueHune 3asBICHUS U TOKYMEHTOB, YKa3aHHBIX B MMyHKTE 9.1, a Takxke B
nyHkte 10.1 HacTosIero aAMUHUCTPATUBHOIO PErIaMeHTa, MPEACTaBIsIEMBIX B (hopme
AJIEKTPOHHBIX  JIOKYMEHTOB, IOATBEPXKAAETCS IIyTEM HANpAaBICHUS 3asIBUTEIIO
(mpeacTaBUTENIO 3asgBUTENSI) COOOLIECHUS O MOJYYEHUH 3asBICHHUS U JOKYMEHTOB C
YKa3aHUEM BXOJSILETO PErMCTPALMOHHOTO HOMEpa 3asBIICHHS, JaThl IOJIYYECHUS
3asBJICHUS U JOKYMEHTOB, a TaK)Ke NIEPEUeHb HAUMEHOBaHUM (ailioB, MpeaCTaBIEHHBIX
B (hopMe AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

CooO1ieHre 0 MOyYeHUH 3asBJICHUSA U IOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1, a



Tarke B myHkTe 10.1 HacTosmero AIMHUHUCTPATUBHOIO PEIVIAMEHTA, HAMPABISAETCA 1O
YKa3aHHOMY B 3asBJICHUU aJpecy DJIEKTPOHHOM TMOYThl WJIM B JIMYHBIA KaOWUHET
3asBuTens (mpencrasutens 3asButens) Ha EIY, PIITY B cinyuyae npencraBieHUs
3asBJIeHUs U TO0KyMeHTOB uepe3 EINY, PIITY.

23.5. 3asBieHue W JOKYMEHTBI, MPEACTABICHHbIC 3asBUTENEM (IIPEACTABUTEIEM
3asIBUTEJIS) yepes MHOTO(YHKITMOHAIbHBIN LEHTP nepeaaroTcs
MHOTO(QYHKIIMOHAJIBHBIM 1IeHTpoM B Opran Ha OyMa)XHOM HOCUTENE, a TMocle
o0OecrieyeHus: TEXHUYECKOW BO3MOXHOCTH, - M B DJJEKTPOHHOM BHJE, B CpOK,
YCTAaHOBJICHHBIN COMNIAIIEHUEM, 3aKIt0ueHHBIM Mexay Opranom u I'BY PK «M®L».

23.6. Kputepriem NpUHATHS PEIICHUS SIBIASETCS HAJIUMYHME 3asBJICHUS U IOJHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTEJIbHBIX JIJIS IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

23.7. Pe3ynpTaTOM HCIOJHEHHUS AJMUHUCTPATUBHOW MPOLEAYPHI SABIIAECTCS
perucTpanys MOCTYNHUBUIETO 3asBICHHUS C KOMIUIEKTOM JIOKYMEHTOB, OOS3aTEIbHBIX
IUIA  TPEAOCTaBICHUS MYHULUNAIBHOM yCcIayru Ju0O0 BblAaya yBEAOMIIEHHS O
HEOOXOJUMOCTH YCTPAHEHHUS HapylleHHMd B OQOpPMIIEHUM 3asBICHUA U (WIH)
IIPEICTABIICHHS OTCYTCTBYIOIIMX JTOKYMEHTOB.

Pesynprar  OCylIecTBIEHUS  aJIMHUHHCTPATUBHOM  IPOLEAYpPHl  IE€pPEAAcTCs
JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a PAacCMOTPEHHUE ITOCTYIUBUIETO 3asBJICHHUS
JMYHO JIUOO B 3JIEKTPOHHOM BUE (IIPH HAJIMYUU TEXHUYECKOW BO3MOYKHOCTH) B JI€Hb
ITOCTYTIJICHUS.

23.8. Cnocobom ukcauuu pe3ynbTrara aAMUHUCTPATUBHON MPOLEAYPHI SBISAECTCS
perucTpanus 3asBJIEHUS U JOKYMEHTOB B KypHaJle yueTa BXOASIIUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBIMBaeMble MyHKTamu 23.1-23.2 oCymIeCTBISIOTCA B
Teuenue 1 pabouero aHs.

Peructpanus 3asaBiieHuss noctynuBiiero B OpraH OT MHOTO(YHKIIMOHAJIBLHOTO
LIEHTPA OCYIIECTBISETCS B JEHD €ro NOCTyIuIeHus B OTaen.

24. PaccMoTpeHMe NPeACTABIECHHBIX IOKYMEHTOB
24.1.0cHOBaHMEeM JUIS  Hadaja  aJIMUHHUCTPATUBHOM  MPOIEAYpPhl IO
PacCCMOTPEHUIO MPEACTABICHHBIX JIOKYMEHTOB SIBISETCS MOCTYIUJICHHE 3asBICHUS C
KOMIUJIEKTOM  MpPHWJIAraeéMbIX  JOKYMEHTOB  JOJDKHOCTHOMY — juny  Ortnena,
OTBETCTBEHHOMY 33 PAaCCMOTPEHHUE 3asIBJICHUS.

24.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHUE MOCTYIMHUBIIETO
3asIBJICHUS

- TPOBEPSAET KOMIUICKTHOCTh IOJYYEHHBIX JOKYMEHTOB M CBEICHUW, B HHUX
COJIepIKaILUXCS;

- 3ampammMBaeT B PEXKHUME  MEXKBEIOMCTBEHHOTO  MHGOPMAIIMOHHOTO
B3aMMOJICMCTBUA  JOKYMEHTbl W  CBEICHMsS, YyKa3zaHHble B  nyHkre 10.1
aIMUHUCTPATUBHOIO pErjlaMeHTa B Cliydae, €CJIM 3asBUTENb HE MPEACTaBWJI UX 10
COOCTBEHHON MHUIIMATHBE. MeXBEJOMCTBEHHOE MH()OPMAIMOHHOE B3aUMOJCHCTBHE
OCYILIECTBIISIETCSI B COOTBETCTBUM C MyHKTamu 25.1-25.4 aqMHUHUCTPATUBHOIO
periiaMeHTa.

B cinywae oOTCyTCTBHSI OCHOBaHM [iii OTKa3a B IIPUEME JIOKYMEHTOB,
MpPEeIyCMOTPEHHBIX MmyHKTamu 12.1, 12.2 HacTosimero aaMUHHUCTPATUBHOTO
periamMeHTa, JIO0JDKHOCTHOe muuo Ortnaena, OTBETCTBEHHOE 3a PacCMOTPEHHUE



MPEICTABICHHBIX TOKYMEHTOB KOMIUJIEKTYET MPEJOCTABICHHbBIE JOKYMEHTHI B YUETHOE
J€JI0 3asIBUTEISL.

24.3. KpurepueMm NpUHATUS PEIICHUS SBIAETCA OTCYTCTBUS OCHOBAHUM IS
OTKa3a B IpUeMe JOKYMEHTOB.

24.4. Pe3ynpTaTOM UCHOJHEHHUS] aJAMHHHUCTPATHUBHOM MpPOLEAYpPHl SBISETCS
dopMHpOBaHHE YYETHOrO Jiela 3asBUTENS  JOJDKHOCTHBIM  JinnoM  Ortrena,
OTBETCTBEHHBIM 32 PACCMOTPEHUE 3asBJICHUS .

24.5. Cnocobom (ukcanmu pe3yabTaTa aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
c(hOpMUPOBAHHOE YYETHOE JI€J0 3asBHUTENS, C MPUCBOCHHBIM JMYHBIM TMOPSAKOBBIM
HOMEPOM.

MakcuMallbHBIN CPOK BBITIOJIHEHUSI aAMUHUCTPATUBHOW MPOLEAYPHl COCTABIISCT
1 pabounii 1eHb.

25. ®opMupoBaHHe U HANIPABJICHUE MEKBEIOMCTBECHHBIX 3alIPOCOB

25.1. OcHoBaHueM Uisi Hayajga aJIMHHUCTPATUBHOW NPOLENYpPbl SBISAETCS
MOCTYIUIEHUE 3asBJICHHSI W KOMIUIEKTAa JIOKYMEHTOB JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a pacCMOTPEHHUE JIOKYMEHTOB, 0€3 MPHIOKEHUS JIOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 10.1 aiMHUHUCTPATUBHOIO PETIIAMEHTA.

JIns paccMoTpenus 3adBieHus crennanuct OTaena 3anpamnBaeT JOKYMEHTHI (UX
KOMUM WM COJIEp)Kallliecss B HUX CBEJEHHUA), YyKa3aHHbie B myHkre 10.1
aIMUHUCTPATUBHOTO pErjaMeHTa, €ClId OHU HE ObLIU MPEJCTABIICHBI 3asSBUTEJIEM IIO
COOCTBEHHOW MHUIIMATUBE.

3anpolleHHbIe CBEACHUS W JIOKYMEHTHl MOTYT NPEACTaBJISTHCS HAa OyMaKHOM
HOocuTene, B (opMe DIEKTPOHHOTO JOKyMEHTa JIMOO B BHJE 3aBEPEHHBIX
YIIOJTHOMOYEHHBIM JIUIIOM KOIMUM 3ampoIleHHBIX JOKYMEHTOB, B TOM 4YHCJE B (popme
AJIEKTPOHHOTO JOKYMEHTA.

CoctaB CcBeIEHUI, YKa3blBAEMbIX B MEXBEIOMCTBEHHOM 3alpoce, OTBETE Ha
MEKBEJIOMCTBEHHBIN 3ampoc, Coco0 HampaBlICHWS MEKBEJIOMCTBEHHOTO 3arpoca u
OTBETAa HAa MEKXBEJOMCTBEHHBIN 3alpoc, CPOK HANpPaBICHUS MEXBEIOMCTBEHHOTO
3ampoca W OTBETa Ha MEKBEJOMCTBEHHBIM 3alpoc OMNPENENSIIOTCS JOKYMEHTaMH,
OMUCHIBAIOIIUMU OPSI0K MEKBEJOMCTBEHHOTO B3aWMO/ICHCTBUS npu
MPE0CTaBICHUU MYHUIUOAIBHBIX ~ YCIYT (TEXHOJIOTUYECKUMU KapTamu
MEXXBEJIOMCTBEHHOTO  B3aMMOJICHCTBHUSI) B  COOTBETCTBHMM CO  cTaTbe 7.2
®enepanbHoro 3akoHa Ne 210-D3.

B ciyuae mpencraBieHus 3asgBUTENIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX
noanyHkroM 10.1 agMUHHCTPATUBHOTO perjaMeHTa, MO COOCTBEHHOW HHUIIMATUBE
aIMUHUCTPATUBHAS TIPOIElypa MEXBEJIOMCTBEHHOI'O B3aUMOJICHCTBUS MO JaHHBIM
OCHOBAHUSIM HE TIPOBOUTCS.

B teuenue 1 pabouero mHs, CIEAYIOIIEro 3a JIHEM MOJIyYEHHMS 3arpaiinBaeMoiu
nHpopManmu (HOKyMEHTOB), crnenuanucT OTaena MpoBepseT MOJHOTY MOTYyYEHHOU
nHpopManmu (TOKyMeHTOB). B ciydae mocTymieHus oTBeTa Ha MEKBEIOMCTBEHHBIN
3ampoc, CoAepKaIlero MPOTUBOPEUYUBEIE CBEACHUS MO0 WH(GOPMAIIUIO HE B MOJTHOM
oobeme, crneruanuct OTAena yTOYHSET BXOJHBIC MapaMETPhl MEXBEIOMCTBEHHOTO
3ampoca M HampaBlIIET €ro MOBTOpPHO. [Ipu OTCYyTCTBUM yKa3aHHBIX HEIOCTAaTKOB
KOIMUHM JOKYMEHTOB JIMOO COJEp aliuecs B HUX CBEACHUS, MOJYyYCHHBIE B pamMKax
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MEKBEJIOMCTBEHHOTO B3aUMOJCHCTBHS, 3aBEPSIIOTCS TOAMKUCHI0 OTBETCTBEHHOTO
UCTIOJTHHUTENS C YKa3aHUEeM ero (paMIIuy ¥ MHUIIMAJIOB, 1aThl U BPEMEHH MX MOTyUSHUS
Y TIPUOOIIAIOTCS K MaTepraiaM JTUIHOTO JIejia 3asBUTEIIA.

25.2. KputepueM NpUHATHS PEIICHUS SBISIETCS HEOOXOAUMOCTh (POPMHUPOBAHUS U
HaTpaBlIeHUS MEKBEIOMCTBECHHBIX 3aIIPOCOB.

25.3. Pe3ynpTaToM  UCHOJHEGHHUS  aAMUHUCTPATUBHOW  TMPOIEAYPHI  TIO
MEXBEJOMCTBEHHOMY WH()OPMAIMOHHOMY B3aUMOJCHCTBUIO SIBJISIOTCS JTOKYMEHTHI
WU CBEICHMS, yKa3aHHble B myHKTe 10.1 aIMHHUCTPAaTUBHOTO pETJIaMEHTa,
MOJTyYEHHBIE TT0 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

25.4. CoocoboMm (Qukcaruu pe3ysibTaTa BBIMOJHECHHUS aJIMUHUCTPATUBHOU
MIPOTIEAYPHI IO MEKBEOMCTBEHHOMY MH()OPMAIIMOHHOMY B3aMMOJICHCTBUIO SBIISICTCS
perucTparus MeEXKBEIOMCTBEHHOTO 3alpoca O TMPEACTABICHUN CBEACHUN WIIN
JOKYMEHTOB B YUYETHOM JI€JIC 3asIBUTEIIA.

MakcuManbHbI CPOK aJMUHHUCTPATHUBHOM MpoLEenypbl cocTaBiseT 1 pabouuii
JIEHb C JJaThl PETUCTPAIIMU 3asBIICHUS U TIPUIIAraeMbIX JOKYMEHTOB.

26.IIpuHsATHE pellIeHUs 0 NPeJ0CTABJIeHUH MYHHIIUNIAJIBHON YCJIYIH

26.1. OcHoBaHueM [JJs Hayala aJAMHHHUCTPAaTHUBHOW NPOLEAYpPHI SIBISETCA
HaJIM4Yue TOJIHOTO TlaKeTa JOKYMEHTOB, HEOOXOJUMOro JJisi MpeaoCTaBICHUs
MYHULMIIATBHON YCIIYTH.

B cnydae HampaBiieHus 3asBJIE€HUS JUYHO B OPraH, MPEAOCTaBISAIOMIMN YCIyTy
aub0  TMOYTOBBIM  OTIpaBieHUeM, crneuuamuct Othaena, OTBETCTBEHHBIM — 3a
PacCMOTpPEHHUE TOKYMEHTOB HAa OCHOBAHUU MPEICTABICHHBIX CBEICHUM:

- IPUHUMAET PEIICHHUE O MPEIOCTABICHUN MYHULIMITAIIbHON YCITyTH;

- TIOJArOTABJIMBAET B 2 SK3EMIUIIpaX IMPOEKT PELIEHUS O TMPEJOCTABICHUH
BBIIIMCKH M3 peecTpa MYHHUIMIAIBHOTO MMYIIECTBA (YBEIOMJIEHHS 00 OTCYTCTBUHU B
peecTpe MyHULMIIATBHOIO UMYIIECTBA 3alPALIMBAEMbIX CBEACHUI), B CIly4ae MPUHITHS
ITOJIOXKUTEJBHOTO PELIEHUS O MPEAOCTABICHUNA MyHULIUMIIATBHON YCIIYTH;

- TMOJATOTaBIMBAET B 2 S3K3EMIUIIpaX MPOEKT pelIeHuss 00 OTKa3e B BblJaye
BBIIIMCKM W3 peecTpa MYHHULIMIIAIBHOIO MMYyIECTBa, B cllydae OTKa3a B
MIPEIOCTABICHUN MyHULIMNIAIBHON YCIIyTH;

- OCYILLECTBIISIET B YCTAHOBJIEHHOM IOPSAKE NPOLEAYPHI COTJIACOBAHUS IPOEKTOB
MOATOTOBJICHHBIX IOKYMEHTOB;

- HampaBJIAET MPOEKT Pe3yJibTaTa MPEJOCTABICHUS MYHMIIMIAIBHOW YCIyI'H Ha
MOJAMNKCH IIaBe AMUHUCTPALMH (JIUILY, UM YIOJHOMOYEHHOMY).

26.2. T'maBa aaMuHUCTpanuu (U0, UM YIOJHOMOYEHHOE) TMOAMUCHIBAET
pe3ynbTaT NPEJOCTABICHHUS MYHULIMITAIIBHON YCIIYTH U 3aBEPSIET €ro MeYaThlo.

26.3. KputepueM MNpUHATUS pPELICHUS SBISETCS OTCYTCTBHE OCHOBAaHUN JUIs
OTKa3a B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH.

26.4. Pe3ynpraToM HCHOJHEHUS aJMHHUCTPATHUBHOM MPOLENYpPHl SBISETCS
MOANKMCAHHBINA PE3YNbTAT NPEAOCTABICHNUS MYHULIUITAIBHON YCIYTH.

Pe3ynpTaT OCylIeCTBIEHHMS aJIMHHHCTPATUBHOM NPOLEAYpbl IepeaeTcs
JAUYHO, JMOO0 B DOJIEKTPOHHOM BHJE (MPH HATUYUU
TEXHUYECKON BO3MOXHOCTH) B IEHb IPUHSITHUS PEILICHHUS.

26.5. CmnocoboMm ¢ukcauu pe3ynbTaTa BBIIIOJHEHUS aJIMUHUCTPATUBHOM




MPOIIETYPHI SBISETCS OTMETKA B KaHmemsipuu OpraHa, myTeM pPeruCTpaIuy B )KypHaie
pEruCTpallvi pe3ysibTaTa MPeJ0CTABICHNUS MyHULIUIIATLHON YCIYTH.

26.6. B cnydae nHampaBieHus 3asBieHus mnocpeactsom EIITY, PIII'Y - B
ABTOMATU3UPOBAHHOM PEXKHUME — PEIICHHE O MPEIOCTABICHUU MYHUIIMTIAILHOW yCIyTu
NPUHUMAETCSI CUCTEMOM, MPU OJTHOBPEMEHHOM TMOJIOKUTEIHHOM HCIOJHEHUU YCIIOBUN
BCEX KPUTEPUEB JIJIsi KOHKPETHOTO 3asiBUTEINS (MIPEACTaBUTENS 3aIBUTEIIA):

a) CBellECHUA O 3asBUTENE, COJEpXKAIIMecs B 3asBJICHUU, COOTBETCTBYIOT
JAaHHBIM, TIOJIYYCHHBIM ITOCPEIICTBOM MEXBEJOMCTBEHHOTO B3aWMOJICHCTBUS U3
EnmHoro rocyiapcTBEHHOTO peecTpa IOPUINICCKUX JIUIT;

0) cBeaeHHMS O 3asgBHUTENE, COAEpXKAIIMECS B 3asABICHUHU, COOTBETCTBYIOT
JAHHBIM, TIOJIYYCHHBIM IIOCPEICTBOM MEXBEJOMCTBEHHOTO B3aUMOJCUCTBHUS W3
EawHoro rocyiapcTBEHHOTO peecTpa HHANBUYATbHBIX IPEANPUHIMATEIICH;

B) CBEICHHS O JOKYMEHTE, YJIOCTOBEPSIOIIEM JIMYHOCTh, COJACpIKAIIUECT B
3asiBJICHUH, COOTBETCTBYIOT JAHHBIM, TIOJYUYEHHBIM MOCPEJCTBOM MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBHUSI.

Pemenne 06 oTka3e B MpeOCTABICHUH YCIYTH IPUHUMAETCS TIPU HEBBITIOJTHEHU U
YKa3aHHBIX BBIIIE KPUTEPUEB.

26.7. Cmnocobom dukcauu pe3yiabTaTa BBIIOJHEHUS aJIMHUHUCTPATUBHOMN
MIPOLIEIYPHI SIBIISIETCSA PETUCTPAIMs OTBETA B KYypHAJIE ydeTa UCXOSAIINX TOKYMEHTOB.

26.8. AnMuHUCTpaTHBHAs NpPOLEAYpa, YCTaHABIUBAeMasi HACTOSAIIMM ITyHKTOM,
OCYIIIECTBJISICTCA B TeUYeHHE 3 paboumx AHEH ¢ MOMEHTa TOCTYIJICHHS OTBETOB Ha
3aMpocCHl.

27. Bolnaua ujiu HanpapJieHUe 3asiBUTEJI0 pe3yJibTaTa
NPeIOCTABJCHUS MYHUIMIIAJIBbHOH YCJIYIH

27.1. OcHoBaHumeM Uil Hayajga aJIMUHUCTPATUBHOW NPOLEIYpPHI SBISAETCSA
IIOIIMCAHHBIN PE3yJIbTaT NPEAOCTABICHNUS MyHULIUIIAIIBHONW YCIIYTH.

Cneunanuct opraHa, IpeIoCTaBISIOIIEr0 MYHHIMIIAIBHYIO YCIYry, HE MO3/IHEE
yeMm yepe3 1 pabouuil eHb CO AHS MPUHATHS PEHICHUs BbLAAET WJIM HANpaBIseT 10
azpecy, YKa3aHHOMY B 3asBJICHUH, 3asBUTEIIIO JOKYMEHT, ITOATBEPKAAIOINN IPUHATHE
TaKOTO PEIICHUS.

27.2. B ciydyae momaum 3asBIICHUS B DJEKTPOHHOM Buje mocpenctsom EINTY,
PIII'Y mnocne perucrpauuu pes3ynbrara MPEIOCTABICHUS MYHHULMNAIBHOM YCIIYI'H
AK3EMIUISIP, 3aBEPEHHBIN YCHUJIEHHON KBaJU(UUHUPOBAHHOM SIEKTPOHHON MOAMUCHIO
YIOJIHOMOYEHHOTO JTOJDKHOCTHOTO JIMLA, HaIpaBseTCs 3asBUTEN0 B «JIMYHBIN
kabunet» EIITY, PIIT'Y. Ilpu Hanuuuu B 3asBJIEHUM YKa3aHHUS O BBIJA4Ye pe3yibTaTra
MPEIOCTaBICHNU MYHUIMIAIBHON yCIyrd Ha OyMa)XHOM HOCHUTEJE, SK3EMIULp
MepeaacTcs 3asBUTENIO MIPU MPEABIBICHUN TOKYMEHTA, Y0CTOBEPSIOLIETO JUYHOCTb.

Bropoit sx3emmusp pesynbrara MpPedOCTaBICHHUS MYHMIMIIAIBHOM YCIYIM Ha
OymaxHOM U (WIM)  DJIEKTPOHHOM  HOCHTENE,  3aBEPEHHBI  YCHUJIICHHOM
KBaJIM()UKALMOHHON 3JIEKTPOHHOM MOAMKUCHIO YIOJTHOMOUYEHHOTO JOHKHOCTHOTO JIMIIA,
ocTaeTcs Ha XxpaHeHMM B Oprade, BbLJABLUIEM peE3YJIbTaT MPEAOCTABICHUS
MYHULMIAIBHON YCIYTH (MOAILMBAETCS B YYETHOE JIETIO).

27.3. Vrazamo cneyuguxy OMCY (npu nanuvuu)

27.4. KpurepreM TNpUHATUS pELIECHUS SBISETCS MOANUCAHHBIA pPE3yJabTaT



MPEJOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

27.5. Pe3ynpTaTtoM HCHONHEHUS AAMUHUCTPATUBHOM NPOLEAYPHI SBISETCS
BbIjIaua pe3yibTaTa MpeloCTaBICHUSI MyHUIIMIIAIBLHON YCIyTH CIOCOOOM, YKa3aHHBIM B
3asBJICHUH.

27.6. CnocoboMm Qukcanuu pe3ysibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOU
OpoLEeaypbl  fABJISETCS  BblJaya  3asABUTENI0  pe3ysibTaTa  IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH MOJI POCHUCH, B )KYPHAJIE BBIIAHHBIX PELICHU.

27.8. TlpenocraBieHue pe3ybTaTa MYHULUIATBHON YCIYTH OCYIIECTBISIETCS B
CPOK, HE IPEBBIIAOMNNA 1 paboyero IHs, U UICUUCIISETCS CO IHA NPUHATHS PELICHUS O
MIPEAOCTABIEHNUN YCIIYTH.

28. [lopsigok ocymiecTBJIACHUS AAMUHUCTPATUBHBIX POLEAYP B JIeKTPOHHOI
dopme, B ToM unciie ¢ ucnosab3opanuem EITY, PIIT'Y, a takxke opuuuaJabHOro
caiita Oprana

28.1. ITosryyenue nHGOpMALIUM 0 MOPSIAKE U CPOKAX MPEAOCTABICHUS YCJIYTH

[Tocpencteom EII'Y u PIII'Y obecneunBaercss BO3MOKHOCTh MHGOPMHUPOBAHUS
3asIBUTEJIS B YACTH:

1) moctyma 3asiBUTENEH K CBEIEHUSAM 00 yCIIyTe;

2) KOMMpPOBaHMS B OJJIEKTPOHHOM (opme 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYSHUS YCITYTH;

3) oAa4x 3asBUTEIIEM Cc HCIIOJIb30BaHUEM uH(pOpMaMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHI 3a1poca O MPEJOCTABICHUH YCIYTH;

4) mnonmydeHHs] 3asgBUTENEM CBEIEHUHM O XOJI€ BBIIOJIHEHHUS 3ampoca o
MPEAOCTABICHUN YCIyTH, B CIy4ae MOJAaud 3ampoca B DJIEKTPOHHOM BHJE,
nocpencrsom EINY, PIITY;

5) nostydyeHus pe3yabTaTa IpeaoCTaBIECHUs YCIYTH B JIEKTPOHHOUN opMme;

6) OCYIIECTBJICHUS OIICHKM KaueCTBa MPEOCTABICHUS YCIYTH;

7) nmocyaeOHOro (BHecymeOHOro) oOKallOBaHHWE PEIICHUH ©  JACHCTBHM
(6e3nmeiicTBusl) oprana (opraHu3aluu), JODKHOCTHOTO JIMIla opraHa (OpraHu3arlvM)
100 TOCYapCTBEHHOTO WJIM MYHUITUTIATBLHOTO CITY>KAIlero.

Ha odumnmanpHOM caiiTe opraHa, MpeaOCTaBISIONIETO YCIYTy OOECIECUMBACTCS
BO3MOKHOCTb:

1) moctyma 3asiBUTENEH K CBEIEHUSAM 00 YCIIyTe;

2) KONUPOBAHMS B JJIEKTPOHHOM (opMe 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl TIOJIY4eHUS YCIYTH;

3) ocyuIecTBIEHUS OLICHKU KauyeCTBa MPEAOCTABICHUS YCIYTH;

4) pocyneOHOro (BHECYIeOHOTO) OOKaJlOBaHWE PEIICHWHM W JIeUCTBUH
(6e3nelicTBusl) opraHa (opraHu3aluu), JOJKHOCTHOTO JIMIla opraHa (OpraHu3ailin)
100 rocyJapCTBEHHOTO WJIM MyHUIIUTIATBHOTO CITY>KAILIETO.

28.2. 3anuch Ha MpUeM B OPraH (OPraHM3anMIo), MHOrO()YHKIMOHAIbHbIE
LHEeHTPHI NPEAOCTABJICHUS FOCYIAPCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYT IS
MO/Ia4H 3aMpoca 0 NPeJOCTABJIEHUM YCIYyTH

[IpenBaputenbHas 3amuch Ha TPUEM B MHOTO(PYHKIIMOHANBHBIE IEHTPHI
ocymectBisiercss Ha opumansHoM caiite I'BY PK «M®ILl». MuorogyHKIIMOHATbHBIE



LEHTPbl HE BIpaBe TPeOOBaTh OT 3asBUTENS COBEPILICHUS WHBIX JEHCTBUM, KpoMe
POXOKJIECHUS UIECHTU(UKAIIMN U ayTeHTU(PUKAIIMKA B COOTBETCTBUU C HOPMATUBHBIMU
npaBOBBIMH akTamMu Poccuiickoil dPenepanuu, yKa3zaHHs LEIUM NpPUEMA, a TAKKE
NPEIOCTaBICHUSl CBEJICHUN, HEOOXOAMMBIX IJII pacyeTa JIUTEIbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOXO0AUMO 3a0POHUPOBATH ISl IPUEMA.

28.3. ®opmupoBaHue 3a1poca

@opMHpOBaHUE 3alpoca 3asBUTEIEM OCYIIECTBIISIETCS MOCPEICTBOM 3aIIOJHEHHS
anekTpoHHou Gopmel 3anpoca Ha EINI'Y, PIII'Y 6e3 HE0OX0MIUMOCTH TOTOTHATEIHLHOM
M0/Ta4YM 3armpoca B KaKOW-TuO0 WHOH dopme.

dopMaTHO-JIOrHYecKasi NpOBEpKa CPOPMUPOBAHHOIO 3aIpPOca OCYIECTBISAETCA
ABTOMATUYECKU TOCJE 3alOJIHEHUS 3asBUTENEM KaXIOro M3 MOJed 3JIEKTPOHHOU
¢opmbl 3ampoca. Ilpu BBISIBIEHUM HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOU
dbopmbl 3ampoca 3asBUTENIb YBEJOMIISIETCSI O XapakTepe BBISIBICHHOW OIIMOKH H
NOpSAJKE €€  YCTpaHeHMsT  NOCPEACTBOM  HH(MOPMAIIMOHHOTO  COOOIIEHHUS
HEINOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

a) BO3MOXHOCTh KONUPOBAHHS W COXpPAHEHHUS 3ampoca, HEOOXOIUMOTO IS
MPENOCTABIICHUS YCIYTH;

0) BO3MOXHOCTH I€YaTH Ha OYMa)KHOM HOCHUTEJE KOMHUH AJIEKTPOHHON (POpPMBI
3anpoca;

B) COXpaHEHHUE paHEe BBEIEHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HAYEHUH B
00011 MOMEHT MO >KEJIAHUIO T0JIb30BATENS, B TOM YHCIIE€ PU BO3SHUKHOBEHUH OLIMOOK
BBO/JIa M BO3Bpate JJis IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3a1rpoca;

I') BO3MOXHOCTh BEpPHYThCS Ha JIOOOW M3 OTAloOB 3aMOJHEHUS AJICKTPOHHOU
(dhopMbI 3anpoca 6e3 MoTepu paHee BBEJAESHHON HH(popMaIuy;

1) BO3MOXHOCTh foctyna 3asButens Ha EIII'Y, PIII'Y k panee mogjaHHbBIM UM
3ampocaM B TE€UEHHWE HE MEHEE OJIHOTO T0Ja, a TakKe YacTUYHO C(HOPMUPOBAHHBIX
3aIpOCOB - B TEUEHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHBIi W TOAMUCAHHBIA 3ampoc mocpenactsom EITY, PIITY
HaIMpaBJsieTCsT B OpraH, MPEAOCTaBISIONMIUA  YCIYry, KOTOPBIM OOECIeYrBAECT
PErHCTPaLMIO 3a1Ipoca.

[Ipu oOpareHnu 3a MOJyYEHHUEM YCIYTH MPEACTABUTENS 3asBUTENS, K 3ampocy
npujaraeTcs HauiexamuMm  oOpa3oM  odopmieHHAs JOBEPEHHOCTH B  (dopme
AJIEKTPOHHOTO JIOKYMEHTA, TMOAMUCAHHOIO JIMIIOM, BBbIAABIIMM (TIOMHUCABIINM)
JOBEPEHHOCTh, C HCIOJIb30BAHUEM YCWICHHOW KBAJIU(DPUIIMPOBAHHON 3JIEKTPOHHOMN
noAnucu (B cllydae, €CIM TMPEACTaBUTENb 3asBUTENS JEHUCTBYET HAa OCHOBAHHUU
JOBEPEHHOCTH ), INOO HOTAPUYCOM.

28.4. IlpueM 1 perucTpanusi OpraHoM (OpraHu3anmeii) 3anpoca U HHbIX
JOKYMEHTOB, He00X0AMMBIX /ISl IPeI0CTABJIEHHUS yCIYTH
3asgBUTEN> HKMEET MPaBO TMOAATh 3asBICHHE B JJIEKTPOHHOH Qopme cC
ucnoys3oBanueM EIIY, PIITY.
@opMHpOBaHUE 3alpOca 3asBUTEIEM OCYIIECTBIISIETCS MMOCPEICTBOM 3aIIOJHEHHS
anekTpoHHou Gopmel 3anpoca Ha EINI'Y, PIII'Y 6e3 HE0OX0MUMOCTH TOTOTHATEIHLHOM



noJlayM 3ampoca B kakoi-nmubo unoit ¢opme. Ha PIITY, EII'Y, odpunmansaom caiite
Oprana, peaoCTaBISIONIET0 YCIYTY pa3MeIatoTcsl 00pasiibl 3alI0JIHEHUS AIEKTPOHHON
dhopMBI 3ampoca.

dopmaTHO-JIOrHYeCKas MpoBepka C(HOPMUPOBAHHOTO 3aIpoca OCYIECTBISAETCS
aBTOMATUYECKU II0CJIE 3AIOJHEHHUS 3asBUTENIEM KaXJIOr0 U3 TOJEH 3JIEKTPOHHOH
¢dopmbl 3ampoca. [Ipu BBIIBIEHMM HEKOPPEKTHO 3AMOJHEHHOIO MOJS AJIEKTPOHHOM
dopMbI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OMIMOKH U
MOpsAKE €€  YCTpaHeHWs  MOCPEACTBOM  HH(POPMAIIMOHHOTO  COOOIIECHHUs
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

CdopmupoBaHHBIN 3allpoc, HANPABISETCS B OpraH, MPEIOCTABIAIOMIUNA YCIyTy
nocpencrsoMm EINY, PIITY.

[Tpuem u peructparius 3asiBICHUS OCYIIECTBISIIOTCS JOKHOCTHBIM JIMIIOM OpraHa
MPEIOCTABIISAIONIETO YCIYTy, OTBETCTBEHHBIM 32 TMPUEM M PETHCTPAINIO 3asBICHUH C
JOKYMEHTaMH, HEOOXOIUMBIMHU ISl IPEIOCTABIECHUSI YCIIYTH.

[locne peructpanuu 3asBIEHHE HANpPAaBISIETCS B CTPYKTYpPHOE NOJpa3felieHue,
OTBETCTBEHHOE 3a MPEJAOCTaBICHHUE YCIIYTH.

[locne mnpuHATUS 3asBiACHUS] JODKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
IIPEIOCTABIIEHUE YCIYTH, CTATyC 3alpoca 3asiBUTENS B «JIMYHOM KabuHeTte» Ha EIIY,
PIIT'Y, oGHOBIIsIETCS 10 CTAaTyca IIPUHSITOY.

28.5. BzaumoaeiicTBMe OPraHoB, MPEAOCTABJISIOIIMX FOCYy1aPCTBEHHbIE
YCJIYTH, OPTraHOB, NPEeA0CTABJSIIOINX MYHMIMIIAJbHbIE YCJIYTH, HHBIX
roCy1apcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPaBJIeHHs, OPTraHU3aIUid,
YYaACTBYKOIIMX B MPEAOCTABJICHIH NMPeAyCMOTPEHHBIX YacThio 1 craTbu 1
®enepanbHoro 3akona Ne 210-®d3 rocy1apcTBeHHBIX M MYHUIUIIAJIBHBIX YCJIYT

B3auMopeiicTBue opraHoB, MPEAOCTABISIONINX YCIYTH, B YAaCTU OCYIIECTBICHUS
MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOI'O B3aUMOJCHMCTBUS  OCYIIECTBIIIETCS  COTJIACHO
nyHKkTa 2 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpeaoCcTaBICHUE
JOKYMEHTOB W HWHGOpMAIMK B CiIy4yae, MPEAyCMOTPEHHOM dacThio 4 cratbu 19
®enepanbHoro 3akoHa Ne 210-@3, ocymiecTBisieTcss B TOM YHUCJIE B AJIEKTPOHHOMU
dbopMe ¢ UCHOIB30BAHUEM €IWHON CHCTEMbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS U MOJKIIOYAEMBIX K HEM PErMOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO
ANIEKTPOHHOIO  B3aUMOJEWCTBUS 1O  MEKBEIOMCTBEHHOMY  3alpocy  Oprasa,
MPEAOCTABISIONIETO YCAYTy, TOJABEIOMCTBEHHON TIOCY/IapCTBEHHOMY OpraHy WM
OpraHy MECTHOTO CamMOYIpaBJj€HHUS OpPraHU3allMd, YYacTBYIOUIEH B MPEAOCTaBIICHUU
NpeIyCMOTPpEeHHBIX 4YacThto | cratem 1 @enepanbHoro 3akoHa Ne 210- @3
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

28.6. Omi1aTa rocy1apcTBeHHOM MOUJIMHBI 32 MPeI0CTaBJIeHHE YCIAYT U
yILIATa MHBIX IIATEXKel, B3MMaeMbIX B COOTBETCTBHH C 3aKOHOATEIbCTBOM
Poccuiickoit ®enepanuu

3asBUTENIO MPEJOCTABISIETCS BO3MOKHOCTh OIUIAThl FOCYJAPCTBEHHOMN MOIUIMHBI
B DJIGKTPOHHOM (popMe MO YHHUKAIbHOMY UACHTU(PUKATOPY HauuciaeHus. PakT omiaTsl
roCyJapCTBEHHOW IOUUIMHBI IPOBEPSAETCS OPraHOM MPENOCTABISIOIINM YCIYry B
rocyapCTBEHHONW MH(GOPMAIMOHHON CHCTEME O TOCYAapCTBEHHBIX U MYHUIIUIAIbHBIX



IIaTexax.

28.7. IlosryyeHue pe3yjbTaTa NPeaoCTABJICHUS YCIYTH
B cnydyae Hanuuus BO3MOXKHOCTH, pE3YyJIbTAaT MPENOCTABICHUA YCIYTH,
3aBEPEHHBIN YCHJIEHHOM KBaTM(UIIMPOBAHHOM BJIEKTPOHHOM MOJIITUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA, HAMNPABISETCA 3asABUTEN0 B «JIMYHBIN
kabuner» EIII'Y, PIIT'Y. B uHbIX cnyyasx Bblada pe3yibTaTa NpeloCTaBICHUS YCIyTy
OCYULIECTBJISIETCS HA OYMaKHOM HOCHTEIIE.

28.8. IlosryyeHnue cBeeHHil 0 X0/¢ BLINOJTHEHHS 3a1poca

3asBUTENh KUMEET BOZMOXKHOCTh TOJyYeHUsI MH(OPMALIMU O XO/€ MPEAOCTaBICHHUS
YCIIYTH.

Nudopmanus o Xxo[ie NpeA0CTaBICHNS YCIYTH HAIIPaBISETCS 3asBUTEII0 OPraHoM,
NPEIOCTABIAIOIIMM YCIYTy B CpOK, HE MpeBblatonmii 1 paboumii AeHbp mocie
3aBEPILCHHUS BBIITOJIHEHUS COOTBETCTBYIOIIETO IEUCTBUS, HA aAPEC FIEKTPOHHOM MTOYTHI
i nocpencteoM EINTY, PIIT'Y (B cnyuae, ecnu 3asBieHue nojasainock uepe3 EINTY,
PIT'Y).

[Ipu npenocraBnenun yciyru nocpeactsom EINIY, PIII'Y B nuuHoM KaOuHeTe
3asBUTEJISI OTOOpaXaroTCs CTaTyChl 3aIlpoca:

a) 3asBJICHUE 3apEerUCTPUPOBAHO — HH(OPMALMOHHAs CUCTEMa OpraHa BIIACTH
3aperucTpupoBaia 3asBieHue (IPOMEXyTOUHBIN CTaTyC);

0) 3adBJICHHE MPHUHITO K PACCMOTPEHMIO - 3a5BJICHUE MPUHATO K PACCMOTPEHUIO
(ITpomexyTOuHBII cTaTycC);

B) MPOMEXKYTOUYHbIE PE3YJbTAThl MO 3asBICHUIO — BBINOJHEHUE MPOMEKYTOUHBIX
ATANoOB PACCMOTPEHUS 3asIBICHUS (MIPOMEXYTOUHBIN CTATYC);

I') yciIyra oka3aHa — yciyra ucrosiHeHa. Pe3ynbrar nepenan B «JInuHblil KaOUHET)
3asiBUTENS ((PUHATBHBIN CTATYC);

1) OTKa3aHO B NPEJOCTABICHUM YCIYI'M - OTKa3aHO B IPENOCTaBICHUU YCIYTd
(puHanBHBINA cTATYC).

JIOTIOTHUTENBHO K cTaTycy, uH(pOpMaIMOHHAS cucrema oprasa,
IIPEAOCTABISOIIETO YCIYTy, MOXKET EPEIaBaTh KOMMEHTAPHIA.

Ecnu 3asButens noxasan 3asiBKy Ha npeaocrasienue ycnyru yepes EIIY, PIITY,
TO MH(OPMALIMIO O XOJie MPEAOCTABICHUS YCIYTU 3asABUTEIb MOXET MOCMOTPETHh B
«JImanom kabunetre» Ha EINTY, PIITY.

JIns mpocMoOTpa CBEACHUM O XOJE M PE3ybTaTe MPENOCTABIEHUS YCIYTH 4Yepes
mrnunbii kaouuet EINIY, PIIT'Y 3asBuTtero HEOOX0IMMO:

a) aBropusoBarbces Ha EIITY, PIIT'Y (BoiTy B TUYHBINA KaOUHET);

0) HaliTH B TMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) IPOCMOTPETh MHPOPMALIUIO O XOJI€ U PE3yJIbTaTe MPEAOCTABICHUS YCIYTH.

28.9. OcymecTB/IeHHE OLEHKH Ka4eCTBa MPEA0CTABJICHUS YCIAYyTH
3asgBUTENsIM 00€CIIEYMBAETCSI BO3MOKHOCTH OLIGHUTh JOCTYMHOCTh M KauecTBO
npenocrasienust ycayru nocpeactsom EINY, PIITY, odunmansHOro caiita oprana,
IIPEIOCTABIIOIIETO YCIYTY.



28.10. TocynedoHoe (BHecyaeOHOE) 00:ka10BaHNe PellIeHUI U 1eHCTBUIA
(0e3neiicTBHs) Oprana (OpraHu3anmu), 10JKHOCTHOTO JIMLA OPraHa
(opranuszanumn) Jud0 rocyapcTBEHHOr0 Wi MYHUIIUIIAJBHOTO CJIYKALIET 0

3asgBuTeNsIM  00ECIEYMBAETCA BO3MOXKHOCTH  JIOCYy/I€OHOTrO  (BHECYIEeOHOTO)
o0XalloBaHMWsl PpeIICHUuH ©  JelcTBuid  (Oe3nmelicTBUsl) opraHa (opraHu3aluu),
JOJKHOCTHOIO JIMIA OpraHa MpeaocTasiisromero yeayry nocpeacrtsom EINY, PIITY,
AJIEKTPOHHOM MOYTHI M OQPUIMATBHOTO CaiiTa opraHa, MPEJOCTABISIIONIETO YCIYTY,
odurmansHoro caiita 'bBY PK «M®Iy.

29. ITopsiaoK BBINMOJHEHUS] AAMUHUCTPATUBHBIX POLeAYpP (AelCTBHI)
MHOT0()yHKIMOHAJIbHBIM HEHTPOM
29.1. UudopmupoBanue 3asiBUTE e 0 MOPSAKE MPEAOCTABJICHUS
MYHHUIMIAJIBHOH YCJIYId B MHOTO()YHKIIHOHAJIBHOM LIEHTPE, 0 X01A¢ BHINOJIHEHHUS

3ampoca 0 NpeAoCTaBJICHUM MYHHIMIIAJBHON yCIyIrd, 10 HHBIM BOIIPOCaM,

CBSI3aHHBIM C NIPEAOCTABJICHUEM MYHHIMIIAJBHOM yCIYIH, a TAKKe

KOHCYJIbTHPOBAHME 3asiBUTeJIeH 0 MOPSAKE MPeI0CTABJICHU MYHUIUIIAJIbHON
YCJIYTH B MHOIO()YHKIIMOHAJILHOM LIEHTpe

[Ipu oOpaimeHun 3asiBUTENS] B MHOTOQYHKIMOHAJIBHBIA LIEHTP 3a IMOJy4YCHHUEM
KOHCYJIbTallUM 1O BOIPOCAaM IPEIOCTABICHUS MYHHULMIIAJBHOW YCIyTH, PabOTHHUK
MHOTO(QYHKIIMOHAJIBHOIO  ILIEHTpa,  OCYIIECTBISIONUN  HpUEM  JOKYMEHTOB,
UH(DOpPMUPYET 3asIBUTEIS:

- 0 CPOKax NPEAOCTABIECHUS MYHUIIMIIATbHON YCIIYTH;

- 0 HEOOXOOUMBIX JOKYMEHTaX i NOJYYEeHHs MYHHUIMNAIbHOW ycinyru (1o
BHJIaM CITPaBOK);

- 0 BO3MOYKHOM OTKa3€ B IPENOCTABJIEHWHA MYHHULMMNAIBHOM YCIYTH, B CIy4dasX,
MIPENYCMOTPEHHBIX ITYHKTOM 13.2. AAMUHUCTPAaTUBHOTO PETJIAMEHTA.

[Ipu HEOOXOIMMOCTH MOMYyUYCHUS] KOHCYIbTAIMU B TUCbMEHHOMN (hopMe pabOTHUK
MHOTO(YHKLIMOHAJIBHOTO IEHTpa PEKOMEHAYET 3asBUTENI0 JIMYHO HAIpPaBUTh
nucbMeHHoe oOpamieHne B OpraH, pa3bsiCHUB INPU ATOM MOPSAJOK PACCMOTPEHUs
NUCBMEHHOTO OOpallleHusl 3asBUTENST B COOTBETCTBMM ¢ DelepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®d3 «O mopsimke paccMOTpeHHs oOpalieHuil rpaxaan Poccuiickoit
denepanum.

29.2. IIpueM 3anpoCcoB 3asiBUTEJICH O MPEAOCTABJICHNH MYHUIIUNIATBLHOM
YCJIYTHd M MHBIX IOKYMEHTOB, HE00X0AUMbIX IJIfl IPEeA0CTABJICHUS
MYHUIUNAJIBHON YCIyTH
B MHOroyHKIMOHAaJIBbHOM LIEHTPE OCYUIECTBISETCS NpPHEM 3asBICHUNA U
JOKYMEHTOB, HEOOXOJIUMBIX JI MPEJOCTaBICHUS MYHUUMUIAIBLHON YCIyTH, a Takxke
BbIJ]aua JOKYMEHTOB, SBJISIONIMXCS PE3YyIbTaTOM MPEAOCTABICHUS MYHHUIUIAIBLHOM
YCIYTU TOJBKO TPU JIMYHOM OOpaIeHUH 3asBHUTENS, JHOO €ro MpeAcTaBUTENs, MpU
HaJU4YUH JIOKYMEHTa, YIOCTOBEPSIOIIETO0 JIMYHOCTh MPEACTABUTENS 3asIBUTEINS,
JOKYMEHTA, YAOCTOBEPSIOIINNA TOJTHOMOYHSI IPECTABUTENS 3asIBUTEIIS.
[IpueM [OKyMEHTOB, TOJyYE€HHBIX [OYTOBBIM OTHpaBlIE€HUEM, JIHOO B
AJIEKTPOHHON (hOpME He IOITYCKAEeTCH.
[Ipu oOpamennn B MHOTO(QYHKIIMOHAJIbHBIA LEHTP 3asABUTEIb MPEJOCTABISET



JOKYMEHTBI, IPEICTABIICHHBIE B I1. 9.1 HAcTOSAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

B xone mpuema NOKyMEHTOB, HEOOXOAMMBIX ISl OpraHU3alUuy MPEAOCTaBICHUS
MYHULIMIIATBHON YCIIyTH, PAaOOTHUK MHOTO(YHKIMOHAJIBHOTO IIEHTpA yCTAHABIUBACT
JUYHOCTh 3asBUTEN WIN IPEACTABUTENS 3asBUTENS, B TOM YHUCIE IPOBEPSET
TOKYMEHT, YIOCTOBEPSIOUIMMI JIMYHOCTh, JOKYMEHT, YJOCTOBEPSIIOUIMI IOJHOMOYHS
[IPEICTaBUTEIIS 3asIBUTEIIA.

OcHoBaHMeM J[UId OTKa3a B IpUEME JOKYMEHTOB 3asBUTENs pPabOTHUKOM
MHOTO(YHKITMOHATIBHOTO IEHTPa SABISETCS OTCYTCTBHUE JMOO OTKa3 B MPEAOCTaBICHUU
3asIBUTEJIEM OpPUTHMHAJA JIOKYMEHTa, YJOCTOBEPSIOUIEr0 JIMYHOCTh 3asBUTEIS,
MIPEACTABUTEINS 3asIBUTEINS], @ TAK)KE MPEIOCTaBICHUE HEAEHCTBUTEIBHOIO JOKYMEHTA,
YA0CTOBEPSIOLIETO JUYHOCTD 3asIBUTEIS.

[IpoBepsier mpaBUIBHOCTH OGOPMIICHHSI 3asBJICHUS O MPEIOCTaBICHUU
MyHULMINIATBHOW yciyrd. B ciydae, ecnu 3asBHTENIb CAMOCTOSTEIBHO HE 3alOJHUI
bopMy 3asBiE€HMs, MO €ro Mpocbde, pabOTHUK MHOTO(QYHKIHMOHAJIBHOTO LEHTpA,
3aI0JHSAET 3asBJICHHUE B 2JIEKTPOHHOM BHJIE.

Ecnu B 3asBieHUM HE yKa3aH aJpec JEKTPOHHOW MOYTHI 3asBUTENS, MIPEAJIaract
(B yctHONl ¢opMe) yka3zaTh B 3asBICHUU aApec IIEKTPOHHONW IOYThI B LENIX
BO3MOKHOCTM YTOYHEHUS B XOJE IPENOCTABICHUS MYHULHIIAIBHON YCIyTH
HEOOXOJUMBIX CBEIACHHM IyTEM HAIpPAaBIICHUS 3JEKTPOHHBIX COOOILEHUM, a Takke B
HeJsIX ”HGOPMUPOBAHHUSA O X0J1€ OKa3aHUsI MyHULIMIIAIbHON YCIYTH.

B cnywae mpenocraBieHus 3asgBUTENEM NOJJIUHHUKA JOKYMEHTA, MPEICTABICHUE
KOTOPOTO B MOJJIMHHUKE HE Tpedyercs, pabOTHUK MHOTO(DYHKIMOHAJIBHOIO LEHTpa
CBEpSET KONUU TOMJUHHUKA JIOKYMEHTOB, MPEICTAaBIECHHBIX 3asBUTEIEM, C
MO/JIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOIWU MPOCTABISET OTMETKY O COOTBETCTBUU
KOIUU JOKYMEHTa €ro MNOJJIMHHUKY 3aBepsAs €€ CBOEW MOAMNKMCHI0 C YKa3aHHEM
OOJDKHOCTH, (aMuwiMmd W HMHULUAIOB. [loNIMHHUK JOKyMEHTa BO3BpallaeTcs
3asBUTEIIIO, @ KOMHUS MPUOOIIAETCA K KOMIUIEKTY JOKYMEHTOB, NepeaBaeMbix B Opras.

KoMmmiekTyer 3asBieHME M HEOOXOIUMBIE JOKYMEHTHI (Jajiee - KOMILJIEKT
JOKYMEHTOB), COCTaBJIIE PACIUCKYy HPUHATHIX KOMILJIEKTOB JOKYMEHTOB B JBYX
DK3EMIUISIPAX, KOTOpas COACPKUT IEpEeYeHb IPEJOCTABICHHBIX  3asIBUTEIEM
JOKYMEHTOB, C YKa3aHUEM J1aTbl U BPEMEHU HUX MPEJOCTABJICHHUS, U IIPUKPEILISET €ro K
3asIBJICHUIO.

Bblgaer 3asBUTENI0 OJMH 3K3EMIUIIP PACHHUCKUA B TMOATBEPXKICHHE NPUHATHS
MHOTO(DYHKIITMOHAJIbHBIM ~ IIEHTPOM  KOMIUIEKTa JOKYMEHTOB, MPEJOCTaBICHHBIX
3asiBUTEJIEM, BTOPOM DSK3EMIUIIp pacnucku mnepenaercss B OpraH ¢ KOMIUIEKTOM
JOKYMEHTOB.

CooO1iaer 3asBUTENIO0 O AaTe MOJY4YEHHUsS pe3yibTaTa MYyHULMINAIBHON YCIYTH,
COrJIaCHO MYHKTY 7.1 HACTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

B cpok, He mpeBblmarmuil 2 pabouux AHEH, CICAYIOIMMX 3a JHEM IpueMa
KOMIUIEKTa JOKYMEHTOB, SKCIEAUTOPOM MHOTO(QYHKIIMOHAJIHLHOTO LIEHTPA WU HUHBIM
YIOJHOMOYEHHBIM JIUIIOM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, KOMIUIEKT JOKYMEHTOB,
HEOOXOUMBIX IJIsl MPEJOCTaBICHH MyHUIIMNIAIBHOM yciyru nepenaercs B Oprax.

[IprieM JOKYMEHTOB OT 3KCIIEIUTOPa MHOTO(YHKIIMOHAIHHOTO LIEHTPA WM UHOTO
YIOJHOMOYEHHOTO  JIMIIa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPAa,  OCYLIECTBISIETCA
coTpyaHukamu OpraHa BHE OUEpE/IH.



B xome mnpuema JOKYMEHTOB OTBETCTBEHHOE Jmno OpraHa, mnpoBepsieT
KOMIUJIEKTHOCTh JTOKYMEHTOB B TMPUCYTCTBUU SKCHEAUTOpPAa MHOTO(PYHKIIMOHATIHLHOTO
[EHTPa WJIK UHOTO YIOJIHOMOYEHHOTO JIWIIa MHOTO(YHKITMOHAILHOTO IIEHTpA.

B ciydae oTCyTCTBHS TOKYMEHTOB, YKa3aHHBIX B PACIHUCKE, OTBETCTBEHHOE JIUIIO
Oprana, B MPUCYTCTBUU SKCIEAUTOPA MHOTO(YHKIMOHAIBHOIO LIEHTPAa WM HHOIO
YIOJTHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHATILHOTO IEHTPA, JIeTAaeT COOTBETCTBYIOIIYIO
OTMETKY B COIPOBOJIUTEILHOM PEECTpE.

OauH SK3eMIUISIp CONPOBOIAUTENBHOIO PEECTpa MEPENABAEMBIX KOMIUIEKTOB
JOKYMEHTOB OCTAa€TCs MHOTO(DYHKIIMOHAIBHBIM HEHTPOM C OTMETKOH, JOHKHOCTHOTO
muua OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTABICHHE MYHHULMIIAIBHOM YCIyTH, O
MOJIyYEHHUH, C YKa3aHUEM JaThl, BDEMEHU U MOJINCHU JHUILA, IPUHSABILIETO TOKYMEHTHI.

B ciiydae oTkaza B mpremMe JOKYMEHTOB OT 3KCHEAUTOPa MHOTO(YHKIIMOHAIBLHOTO
LEHTpa WM YIOJHOMOYEHHOIO JIMIA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, JOJKHOCTHOE
JULO Oprana, HE3aMEeIMTEIBHO, B IIPUCYTCTBUU JKCIIEIUTOPA
MHOTO(QYHKIIMOHAJIBHOIO  LIEHTpa  WJIM  HWHOTO  YNOJHOMOYEHHOro  JIMLa
MHOTO(YHKIIMOHAJIBHOIO LEHTPA, 3alOJHSAET YBEAOMJICHHE 00 OTKaze B IpHUEME OT
MHOTO(YHKIIMOHAJIBHOIO IIEHTpA 3asBJICHUS U JOKYMEHTOB, IPUHATBHIX OT 3asBUTEINS C
yKa3zaHueM NpU4YUH(bl) OTKa3a B IPUEME.

29.3. Boigaua 3asiBUTEJII0 Pe3yJIbTAaTa NPeA0CTABJICHUSI MyYHHUIUIIATbHOMN
YCJIYyIrd, B TOM YHCJe BbIIa4a JIOKYMEHTOB Ha OyMasKHOM HOCHTeJIe,
NOATBEPKIAAIOIIMX CO/IePKAHME IJIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO0()yHKIMOHAJIbHBIH HEHTP NMPeA0CTABJICHNS FOCYyAAPCTBEHHBIX U
MYHUIUNAJIBHBIX YCIYT N0 Pe3yJIbTaTaM NPeA0CTABJIEHHUS ITOCYJaPCTBEHHbBIX U
MYHUIUNAJIbHBIX YCJIYT OPraHaMM, NPeJ0CTABJISIOINMEI IOCy1apCTBEHHbIE
YCJIYTH, H OPraHaMU, NPeI0CTABISIIMMHA MYHUIUNIAIbHbIE YCJIYTH, a TAKKE
BbI1a4a IOKYMEHTOB, BKJIKYasi COCTABJIeHHE HA 0yMaKHOM HOCUTeJIe H 3aBepeHune
BBIITMCOK M3 HH(POPMALMOHHBIX CHCTEM OPIraHOB, NPEI0CTABJISIIOLINX
roCyJAapCTBEHHbIE YCIYTH, H OPTaHOB, NPEeI0CTABIAIONINX MYHUIUNIAJIbHbIC
yCayru

Ilepegaua OpraHom pe3yJabTaTOB OKa3aHUS MYHULMIAJIBHOH YCIYIM B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE OCYIIECTBIISIETCS HE TMO3aHee 2 padouux JHEeM,
CJIEIYIOIIMX 3a JTHEM OKOHYAHUS, YCTAHOBJIEHHOI'O JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
CpOKa MPeJOCTABICHNUS] MYHULIUTTAJIbHON YCIYTH.

JomxHocTHOE Mo OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIUIIATBLHOM
YCIIYTH, IOCPEICTBOM TEIE(POHHON CBSA3H, YBEAOMIIAET MHOTO(YHKIIMOHATIBHBIN LEHTP
0 TOTOBHOCTH PE3yJIbTaTa MyHUIIUIIAJILHON YCIIYTH;

B cinywyae npunHsTus pemieHuss 00 OTKaze B NPENOCTABICHUH MYHHUIMIIAIBHOM
yciayru OpraHom, AODKHOCTHOE Juio OpraHa B NHCbMEHHOM BHJIE YBEIOMIISIET
3asiBUTENSl O TAKOM pELIEHWH, C YKa3aHHEM NPUYMH NPHOCTAHOBJIEHUS, OTKa3a
MIPEAOCTABIEHUN MyHULUIIATBHONW YCIIYTH.

HomxknoctHoe nuno OpraHa, nepegaecT B MHOTO(QYHKIMOHANBHBIA IIEHTP
pe3ynbTaT MYHULMIAIBHOW YCIyrM Ha OCHOBAaHUU COIPOBOJAUTEIBHOIO PEECTPA, C
yYKa3aHHUEM JIaThl, BPEMEHHU U MOAIMKUCHU SKCIETUTOPa MHOTO(PYHKIIMOHAIBHOTO LIEHTPA
WIM WHOTO YTOJTHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAJIBHOTO IEHTPA, MPUHSBIIETO



JOKYMEHTBI.

[Ipu oOpamieHun 3asBUTENS WM MPEICTABUTENS 3asgBUTENS 32 PE3yJIbTaTOM
OKa3aHUs MYHHUIUNAJIBHOM YCIYrd B MHOIO(YHKIIMOHAJIBHOM LEHTpEe, pPabOTHUK
MHOTO(YHKIIMOHAJIBHOT'O LIEHTpA!

- YCTaHaBIMBAET JIMYHOCTH 3ASBUTENSI WM IPEACTABUTENS 3asIBUTENS, B TOM
YHCIIE POBEPSIET TOKYMEHT, YIOCTOBEPSIFOLUIUI JIMYHOCTD;

- IIpoBepsieT MOJHOMOYMS NPEACTABUTENS 3asBUTENS JEUCTBOBATH OT HMEHH
3asBUTEIISI IPU NOJyYEHUU JOKYMEHTOB;

- 3HAKOMUT 3asBUTEJSI WIHM MPEACTABUTENS 3asBUTENS C MEPEYHEM BbIJABAEMBbIX
JOKYMEHTOB (OIJIalIAeT HA3BAHMS BbIIaBAEMbIX JOKYMEHTOB);

- BeigaeT 1OKyMEHTBI 3aABUTEIIO WIIH NIPEICTABUTENIO 3asBUTEII.

Ha komum 3ampoca aemaer OTMETKY O BBIJABAEMBIX JOKYMEHTAX, C YKa3aHUEM HX
MEPEYHsl, MPOCTABIISIET CBOKO (DAMMIIMIO U MHULMAJBI, AOJHKHOCTh U moanuch, @©.J1.0
3asIBUTENS WIH €r0 MPEACTaBUTENS U MPEUIaraeT MpOCTABUTh NOAINCH 3asiBUTEIIS.

Ecnu  3asBUTENs WM NPEICTABUTENb 3asBUTENS  OTKA3bIBAETCA IOJIy4aTh
pe3ynbTaT MYHULMIIAJIIBHOM YCIYTH, a TaKXe OTKa3bIBA€TCAd IPOCTABIIITH CBOKO
NOJIMUCh B TMOATBEPXKACHUE MOJIYUYEHHs, Pe3yJbTaT yCIyrd HE BblaaeTca. PaboTHHK
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpPOCTaBISIET Ha ONHUCH OTMETKY 00 OTKaze
MOJIy4YEHHUsl pe3ysibTaTa MYHMIMIIAJBHOW YCIYIH, C YKa3aHHEM MpUYHHBI, JH00 00
OTKa3e B IPOCTABJICHUM 3asBUTEIEM CBOEH MOIIMCH, YKa3bplBas CBOKO JOJDKHOCT,
@®.11.0. u noanuce.

Ecnu npum nonydeHun 3asBuTEnEeM pe3ysibTaTa MYHHIMIAIBHOM YCIYyTH B
MHOTO(YHKIIMOHAJIbLHOM  LIEHTpEe, 3asBHUTEJIEM WJIH MPEACTaBUTEIIEM 3asiBUTEIS
BBISIBJICHBI OIEYaTKU W (WiIM) OMMOKH B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHHUS
MYHUIUINAIBHON YCIYTM JOKYMEHTaX, paOOTHUK MHOTO(DYHKIIMOHAJIBHOTO LEHTpa
npejyiaraeT 3asBUTEII0 OOpaTUThCA 3a HUCIPABICHHEM OMNe4YaToK W (WiM) OIMOOK
HEIOCPEICTBEHHO B Opras, NpeaoCTaBUBIINMI YCIYTY.

MHoOroQyHKIMOHAIBHBIN LIEHTP 00ECIeYnBaET XpaHEeHHEe NOdyYeHHbIX oT OpraHa
JOKYMEHTOB, NPEIHA3HAYEHHBIX [UIS BBIJAYM 3asBUTEII0 WJIA NPEICTABUTEIIO
3asBUTENIS, a TAKKE HAMPAaBISAIOT O PEeecTpy HEBOCTpeOOBaHHbIE JOKYMEHTHI B Opras,
B CPOKH, OIIPEIEIICHHBIE COTJIAIIEHUEM O B3aUMOICUCTBUU.

29.4. Unble aeiicTBUSL, HEOOXOAUMBbIE IVl MPEAOCTABJIECHUSI MyYHHIUNIATbHOMI
YCJIYI'M, B TOM YHCJIe CBA3aHHbIE C IPOBEPKOH 1eiiCTBUTEJIbHOCTH YCHUJICHHOM
KBAJIU(PUUUPOBAHHOM IJICKTPOHHOM MOANUCH 3asiBUTEJISA, HCII0JIb30BAHHOM NPH
o0palIeHuM 3a MoJTy4YeHHeM MYHMIUNAJIbHON YCJIYIH, 4 TAKKe C YCTAHOBJICHHEM
NepeyHsi CPeACTB YAOCTOBEPHIOIIMX HEHTPOB, KOTOPbIE T0IMYCKAKTCH IS
HCIOJIb30BAHMSA B LEJIsIX 00ecreYeHUsl YKa3aHHOW NPOBEPKHU

[Tpuem JOKYMEHTOB, MTOJTYYEHHBIX B 3JIEKTPOHHOMN dopme B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX HE IOMYyCKAaeTCH.

30. ITopsinok McnipaBJieHUs TOMYIEHHBIX ONMEYATOK U OIIUOOK B BHIIAHHBIX B
pe3yJbTaTe Npea0CTABJICHUSI MYHHIIUNAIBHON YCJIYTH TOKyMEeHTax

30.1.0cHoBanmeM Il HaYyayJia aJIMUHUCTPATUBHOW TMPOILEIYPHI  SIBISIETCS

nmpeAcTaBieHue (HampaBieHue) 3asButeneM B Oprad B TPOU3BOJBHON (dopme



3asiBJICHUSI 00 MCIPABJICHUH OMEYaTOK W (WJK) OMMOOK, JOMYIIEHHBIX B BBIIAHHBIX B
pe3yabpTare MpeI0CTaBICHUS MyHULIUITAIBHOW YCIYTd TOKYMEHTAaX.

30.2. JIomKHOCTHOE JIULO CTPYKTYPHOTO noapaszaesicHuss Oprana, OTBETCTBEHHOE
32  MPEOOCTaBIICHHE  MYHUIMIAIBHOM  YCIYTM, pacCMAaTpUBAeT  3asBJICHUE,
NPEACTABICHHOE 3asBUTEJIEM, W TPOBOJUT TMPOBEPKY YKAa3aHHBIX B 3asBJICHUU
CBEJICHUH B CpPOK, HE TMpeBbIIIAIONMN 2 pabouyMx JOHEW C JAaThl PErucTpaluu
COOTBETCTBYIOIIETO 3asIBJICHUS.

30.3. Kpurepuem NpuHATUS PELIEHUs 110 aIMUHUCTPATUBHON IPOLENYPE SIBIACTC
HaJIMYue UM OTCYTCTBUE TAKUX ONEYATOK U (WJIM) OIIMOOK.

30.4. B ciyyae BBISIBJICHHS JTOMYIIEHHBIX ONEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yJbTaTe MNPEJOCTABICHUS MYHULMIAIBHOM YCIYTH JOKYMEHTAaX JOJDKHOCTHOE
JULO CTPYKTypHOro mojpasaeneHusi OpraHa, OTBETCTBEHHOE 3a NPEIOCTaBICHUE
MYHULUINAIBHOM YCIYTHM, OCYIIECTBJISIET HCIPABIEHUE W 3aMEHY YKa3aHHbBIX
JIOKYMEHTOB B CPOK, HE MPEBBIMIAOIMMNA 5 paboyux THEH C MOMEHTa PErucCTpalvu
COOTBETCTBYIOILIETO 3as1BJICHUS.

30.5. B citydae oTcyTCTBUS ONEYaTOK U (MJIM) OIMIMOOK B IOKYMEHTAX, BBIIAHHBIX B
pe3yabTare MPENOCTAaBICHUS  MYHULMOAIbHOM  YCIYyIH, JOJKHOCTHOE  JIMIIO
CTpYKTypHOro noapaszneneHuss OpraHa, OTBETCTBEHHOE 3a  IPEAOCTaBIICHUE
MYHUIIUTIATBHOM YCIYTH, MHUCBMEHHO COOOINaeT 3asBUTENI0 00 OTCYTCTBHUU TaKUX
OrneyaTtoKk U (MJu) OMMOOK B CPOK, HE MPEBBIMIAOIIMA 5 paboyux JHEW C MOMEHTa
pPEruCTpalvi COOTBETCTBYIOIIETO 3asBICHHUS.

30.6. PesympraroM agMUHHCTPATHUBHOM  MPOLEAYPHl  SBJSIETCA  BBbIAAYA
(HampaBiieHHE) 3aABUTENIO HCIPABIECHHOTO B3aMEH pAaHEE BBIAAHHOTO JOKYMEHTA,
ABJISIFOLIETOCS PE3YJIbTATOM MPEJOCTABICHHUS] MyHUIIMIAIBHON YCIIYTH, UK COOOLIEHUE
00 OTCYTCTBUM TAaKHUX OMNEeYaTOK W (WiM) omuOoK. B ciydae BHECEHUS M3MEHEHUN B
BBIJIAaHHBIA MO pe3yjbTaTaM MPEJOCTaBICHUS MYHHUIMMNAIBHOM YCIyTd JOKYMEHT,
HalpaBJICHHBIM Ha WCHpPABJICHHE OMUOOK, JOmylieHHbIXx 1o BuHe Oprana,
MHOTO(YHKITMOHAJILHOTO IIeHTpa W (WiM) MOJDKHOCTHOTO jauia OpraHa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, IJIaTa C 3asBUTEIIS HE B3UMACTCH.

IV. @®opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM AIMUHUCTPATUBHOIO pPerjiaMeHTa

31. [lopsiaok ocylIeCTBJICHUS TEKYIEro KOHTPOJIA 32 CO0II0IeHUEeM 1
HCIOJIHEHUEM J0)KHOCTHBIMU JINIIAMH TOJIOKEHUH A IMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIMNX

TPeOOBaHUS K NMPEA0CTABIEHUI0 MYHUIMIIAJIbHOMN YCJIYTH, 4 TAK/KE MPUHATHEM
UMM pelieHnH

31.1.Tekymuii KOHTPOJb 3a COOJIIOJACHUEM TOCJIEIOBATEIIbHOCTH JeHCTBUH,
OTPENCIICHHBIX  QJMUHUCTPATUBHBIMU  MpoOLEIypaMd, MO  MPEeJOCTaBICHUIO
MYHULIMOAIBHON YCIYTH (J1ajiee — TeKYIIU KOHTPOJIb) OCYIIECTBISIETCS 3aMECTUTENIEM
rnaBbl Oprana. Tekymuil KOHTPOJIb OCYILIECTBIISIETCS IyTEM MPOBEACHUS MPOBEPOK
COOMIO/IEHNST W WCHOJHEHUS MYHHIMMAIBHBIMUA CITY)KaIlUMUA aIMAHUCTPATUBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEJOCTABICHUIO MYHUIIUTTAIIBHON YCITYTH.



32. IlopsiioK ¥ EPUOAUMYHOCTD OCYIECTBJICHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABICHUSI MyHUIIUNIAJIbHOM YCJIYTH, B TOM
yucsie NopsiaoK U (POpMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MPeI0CTABJIEHUsI

MYHUIUNAJIBHON YCIyTH

32.1. KoHTpoib 3a MOJHOTOM M KAa4eCTBOM IMPEAOCTABICHUS MYHHUIIUIAIbHOU
yCIyI'H BKIIOYAaeT B ce0sl MPOBEACHHE IUIAHOBBIX MPOBEPOK (OCYIIECTBISIETCS Ha
OCHOBAHHMM TOJIOBBIX WJIM KBapTalIbHBIX IUIAHOB paboThl OpraHa) M BHEIIAHOBBIX
MPOBEPOK, B TOM 4YHUCIE MPOBEPOK MO KOHKPETHBIM oOOpaiieHusM rpaxaaH. [lpu
MIPOBEPKE  pacCMaTpUBAIOTCSI BCE  BOIPOCHI, CBSI3aHHBIE C  IPEJOCTABICHHUEM
MYHULIMOANBHON yCIIyrd, (KOMIUIEKCHasi IIPOBEpPKa) JMOO OTACIbHBIE BOMPOCHI
(TemaTuueckasi MpoBepKa). BHeMIaHOBBIE MPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAaHUU
pactiopsikenust Oprana. [lo pesynabTaTam KOHTPOJISl, TIPU BBISBJICHUU JOMYIICHHBIX
HapylIeHUuM, 3aMecTuTeNb aBbl OpraHa NpUHUMAET pelIeHUEe 00 WX YCTpaHEHUU U
MEphl TIO0 HAJIOXKEHUIO JUCIHUIUIMHAPHBIX B3BICKAHUM, TaKXe MOTYT OBITh JaHBI
yKa3aHds 1O  MOATOTOBKE  NPEMIOKEHUW MO  HM3MEHEHUIO  MOJIOKEHUU
aIMUHHUCTPATUBHOTO PETVIAMEHTA.

Cpok mpoBeleHUsI TaKMX MPOBEPOK HE JOJDKEH MpeBblaTh 20 KalleHIapHBIX
TTHEN.

33. OTBeTCTBEHHOCTD J0JIKHOCTHBIX JiMI Oprana 3a pemieHus u AecTBUs
(0e3neiicTBHe), NPpUHUMAaeMble (OCYHIeCTBIIsIEMbIe) UMM B X0/1€ NPEA0CTABJICHUS
MYHUIMNAJIbHOU YCJIYTH

33.1. KoHTpomab 3a mpeaocTaBlIeHUEM MYHMIIMNAIBLHON YCIYyTH BKJIIOYAET B ceOs
MPOBEJICHUE TMPOBEPOK, BHIABJICHUE M YCTPAHCHHE HAPYIICHUN NpaB 3asBUTENCH Ha
BCEX JTanax NpeAOoCTaBICHUS MYyHULIMNAIbHON yciayru. [IpoBepka MmpoBOAUTCS MO
KaXI0U »xajobe rpaxaad, noctynuBiied B OpraH, Ha JaelictBue (Oe3neicTBHE)
MYHULIMOAIBHBIX CIIYXallMX, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIUIAIbHOU
yeiyru. [Ipu mpoBepke (akToB, yKa3aHHBIX B ’Kajo0e, MOTYT pacCMaTpUBaTHCA BCE
BOIIPOCHI, CBSI3aHHBIE C TPEAOCTABICHUEM MYHUIIMNIAIBLHON YCIIyTH.

IlepcoHanbHasi OTBETCTBEHHOCTh MYHULIMIIAIBHOTO CIY’KaIlleT0, OTBETCTBEHHOTO
3a TPENOCTaBICHUE MYHHUIIMTIATBLHOW YCIyTH, 3a COOJIOJICHHEM CpPOKOB WM TIOPSIKA
MPOBEJCHUS] AJMUHUCTPATUBHBIX MPOLIEAYP, YCTAHOBIEHHBIX aJMUHHCTPATUBHBIM
pErIaMEHTOM, 3aKPEIUISIETCA B UX JIOJDKHOCTHBIX MHCTPYKLHSIX.

JIOJKHOCTHBIE  JIMLA, MPEAOCTABISIONIME MYHUIUNAIBHYIO YCIYTy, HECYT
MEPCOHATILHYIO OTBETCTBEHHOCTh 32 HEOKAa3aHME MOMOIIU HWHBAIUAAM B MPEOJAO0JCHUM
O0apbepoB, MEMIAIIIMX MOJYYCHUIO MU MYHMITUTIAILHON YCIyTd HapaBHE C APYTrUMU
JULAMU.

34. IloJi0:keHus, XapaKTepu3yoiue Tpe0OBaHus K NOPSAKY U (popMam
KOHTPOJIA 32 MPeJI0CTABIeHHeM MYHUIMIAIbHON yCJIYyT'H, B TOM YHCJIe CO
CTOPOHBI I'PAKAAH, UX 00beIMHEHUI U OPraHu3alui

34.1. Jlnsg oCyIIEeCTBIEHHUsS KOHTPOJIS 3a NPEIOCTaBICHUEM MYHULUIIAIbHOU
YCIIyTU TpaKaaHe, UX OOBEAUHEHUS U OpraHU3allMi UMEIOT MpaBo HampaBisATh B Opran
WHAUBUAYAIbHBIE U KOJUIEKTUBHBIE OOpAIlleHUsl C MPEIOKEHUAMU, PEKOMEHIALUIMU
[0 COBEPIICHCTBOBAHUIO KayecTBA M TMOPSAAKA NPEIOCTABICHUS MYHHULMIIAIBHON



YCIIyTH, a TAaKXKe 3asiBICHUS U Kal00bl ¢ COOOIICHUEM O HAPYIICHHH CIEeNUaTINCTaMU
Oprana, mnosokeHuil PermamMeHTa W WMHBIX HOPMATUBHBIX IIPABOBBIX  AaKTOB,
yCTaHaBIUBAOIIUX TPEOOBAHUS K PEIOCTABICHUIO MyHUIIUIIAJIbHON YCIIYTH.

34.2. KoHTpoJIb 3a NpPENOCTaBICHUEM MYHHUIMIAIBHONW YCIYTH CO CTOPOHBI
IpaX<1aH OCYLIECTBIISIETCS IyTEM IOJIy4eHHUs MHQOpPMAIMM O HAJIMYMM B JEHCTBHSIX
cnenuanuctoB OpraHa HAapylIEHWM IOJOKEHUN PeriamMeHTa M MHBIX HOPMAaTHBHBIX
IPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K MIPEIOCTABICHUIO MYHULIUIAIbHON
YCIIyTH.

34.3. KoOHTpoJib 3a MNpPEIOCTaBICHUEM MYHUUHUIAIBHBIX YCIYT CO CTOPOHBI
OOBEIMHEHUN TIpaKJaH W OPraHu3aluil OCYIIECTBIISIETCS B ClIydae IPEACTABICHUS
STUMH OOBETMHEHUSIMU U OpPTaHU3alUSIMU UHTEPECOB 3asBUTENCH MyTEeM MOTyYeHUs
MH(pOpMaAUMU O HAJTUYMH B JIEUCTBUAX crienHanucToB Oprana HapylmeHUN MOJOKEHHUM
PernameHnTa u MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
[IPENOCTABICHUIO MyHULIUITAIIBHONU YCIIYTH.

V. JocyneOHbIi (BHECY1€OHBII) MOPSAOK 00:KaJT0BAHUSA PellleHUil U 1eCTBUM
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBLHOI0 IIEHTPA, a TAK)Ke UX JO0JKHOCTHBIX JIHII,
roCyJ1apCTBEHHBIX CJIYKAIIUX, PA0OTHUKOB

35. Undopmanuus /14 3asiBUTEJIS 0 €0 NpPaBe MoAATh KAJI00y

35.1. 3asgBuTENL UMEET MPABO HA OOKajoBaHUE nelcTBUM (Oe3nelicTus) Oprana,
a TaKXke €ro JOJDKHOCTHBIX JIMIl WJIM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTPa B 1I0CYyA€OHOM (BHECYACOHOM) MOPSIJIKE.

35.2. I'paxxmane uMEIOT TMpaBo oOpamaThCs JHWYHO, a TaKXKe HaIMpaBlATh
WHJIUBUAYaJIbHBIE M KOJUICKTUBHBIC OOpalleHus, BKJIOYas oOpaiieHus 00beIUHEHUM
rpaXJaH, B TOM YHCJIE€ OPUIUYECKHX JIMI, B TOCYJAapCTBEHHbIE OPraHbl, OPTaHbI
MECTHOTO CaMOYNpPaBJICHUsI, MHOTOQYHKIIMOHAIBHBIA IEHTP U HX JTOJDKHOCTHBIM
JUIaM, B TOCY/IapPCTBEHHBIC M MYHHUITUTIATbHBIC YUPEIKICHUS, U UHbIE OpraHU3allluu, Ha
KOTOpPBIE BO3JIOKEHO OCYIIECTBICHHE NyONWYHO 3HAYUMBIX (QYHKIUH, W UX
JOJKHOCTHBIM JIULIAM.

35.3. I'paxxnane peanu3yloT MpaBO Ha oOpaiieHue CBOOOAHO W JOOPOBOJBHO.
OcymiecTBieHHe TpakJaaHaMH TIpaBa Ha oOpalleHHe He JIOJDKHO HapyliaTh IpaBa U
CBOOO/IBI IPYTUX JIUII.

36. Ilpeamer xka100b1

36.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIIEKCHOTO 3arpoca) o
MPEIOCTABICHUU MYHUIIUTIATHHON YCITYTH.

36.2. HapymeHune cpoka MpeaoCTaBICHUs] MyHUIUITAIIBHON yCIyrd. B ykazaHHOM
cimydae aocyaecOHoe (BHecyaeOHOe) oOkaloBaHWE 3asBUTEIIEM PEUICHUN W JeHCTBUN
(Oe3neticTBUsl) MHOTO(YHKIIMOHATIBHOTO LIEHTPA, paOOTHUKA MHOTO(PYHKIIHOHATHHOTO
[IEHTPa BO3MOXHO B CIyyae, €Clii Ha MHOTO(QYHKIIMOHAJbHBIA LIEHTpP, PEIICHUS U
neiictBust  (Oe3melicTBUE) KOTOPOrO  OOXANyIOTCS, BO3JIOKE€HA  (PYHKIMS — TIO
MPEIOCTABICHUIO COOTBETCTBYIOUICH MYHMIIMIIAIBHOW YCIYTM B TOJHOM OOBEME B
MOPsIZIKE, ONpeAeNIEHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.



36.3. TpeOGoBanue y 3asBUTENS JOKYMEHTOB WM HHQOpMAIMH  JUOO
OCYUIIECTBJICHUSI JEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
pe1yCMOTPEHO HOPMATUBHBIMU MIPaBOBBIMH akTamu Poccuiickoit deneparu u (1in)
PecniyOmuku KpbiM, MyHUIMNAIBHBIMH TPABOBBIMU aKTaMU JUISl MPEJOCTABICHUS
MYHUIIUTIATBHON YCIIyTH.

36.4. OTka3 B mpueMe JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMH TPABOBBIMU akTaMu Poccuiickoit deneparuu u (unu) PecmyOmuku
KpbiM, MyHUIIUTIATBHBIMU TIPABOBBIMU aKTaMH AJI MPEAOCTABICHHUS] MYHHUIIUNIAIBHON
YCIIyTH, y 3asIBUTEIIS.

36.5. OTka3 B mpeAoCTaBICHUA MYHUIIMTIAIBHON YCIyTH, €CJId OCHOBAHMS OTKa3a
HE TPEeTyCMOTPEHbI (efepaabHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTHUBHBIMU MpaBOBbIMU akTamMu Poccuiickoit ®eneparun u  (Uin)
PecriyOnuku KpbiM, MyHUIMIansHBIMH TPAaBOBBIMH aKTaMu. B yka3aHHOM ciydae
nocyneOHoe (BHecyAeOHOe) oOKalloBaHME 3asBUTEICM pEHIeHUWHM W JICUCTBUU
(6e3neiicTBuUsl) MHOTO(YHKIIMOHAIBHOTO LEHTPa, PaOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa BO3MOXHO B CIllyyae, €CJIi Ha MHOTOQYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nerictBua  (Oe3deiicTBHE) KOTOPOro  OOKalmyroTCsl, BO3JOXKEHa (QYHKIUA 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B IIOJHOM 00bEME B
nopsJike, onpeaeacHHoM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

36.6. 3arpeOoBaHue € 3asBUTENS NPU MPEIOCTABICHUU MYHULMIAIBHON YCIYTH
IJIaThl, HE MNPEIyCMOTPEHHOW HOPMATHUBHBIMHA IIPaBOBBIMU akTamMu Poccuiickon
Oeneparyu u (nm) Pecmyonuku KpbiM, MyHUITUITATEHBIME TPABOBBIMU aKTaMHU.

36.7. OTka3 oprana, NpeIOCTaBIIAIOIIEr0O MyHUIIUIIAJIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeJA0CTABISIIONIET0 MYHUIIMTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
IeHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIHHOTO IIEHTpa B HWCIPABICHWU OMYIICHHBIX
MMU OTICUYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEAOCTABICHHUS MyHHUIIUIIATIHLHON
YCIyTU JOKYMEHTax JIMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKuX HCIpaBieHui. B
YKa3aHHOM cCiiy4ae JocyleOHoe (BHECYIeOHOE) 00KalloBaHUE 3asBUTENIEM pEIICHUN U
JNENCTBUI (Oe3meiicTBUS) MHOTO(YHKIIHOHATIEHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa BO3MOKHO B ciydae, eciu Ha
MHOTO(DYHKITMOHANILHBIN 1IEHTp, pelmeHus u JehcTBust (0e37eiicTBUe) KOTOPOro
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS TIO TPEJOCTABICHUIO  COOTBETCTBYIOIIMX
MYHHIIMIIAJIBHBIX YCIOYT B TOJHOM OOBeME B MOPSAIKE, OMPEIEICHHOM 4acTbio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-D3.

36.8. Hapymienue cpoka wiM TOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
MPEIOCTABICHUSI MyHUIIUTIATbHON YCITyTH.

36.9.1lpuocTaHoBlIeHHE  MPEIOCTABJICHUS  MYHUUMUNAIBHOM  YCIYyTH, €CIIH
OCHOBaHUSl TPUOCTAHOBJICHHUA HE TMPEAYCMOTPEHBI (eACpATbHBIMU 3aKOHAMH U
MPUHATHIMH B COOTBETCTBMM C HHMHM WHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®enepaunu u (mnm) Pecnyonuku KpbiM, MyHUIIUTIANBHBIME MTPABOBBIMHU
aktamu. B ykazanHHOM ciydae nocyneOHoe (BHeCyaeOHOe) 0OKaJoBaHUE 3assBUTEIICM
pelieHnid U JedcTBUil (0e3aeiicTBUs) MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHUKA
MHOTO(YHKIITOHATIBHOTO LEHTpa BO3MOKHO B ciydae, ecnu Ha
MHOTO(QYHKIIMOHATIBHBIA LIEHTP, pEIIeHUs | JAelcTBUA (0e3AeiCTBUE) KOTOPOTo
O0XaJIyIOTCSl, BO3JIOK€HAa (PYHKIMA TIO TPEJOCTABICHHIO  COOTBETCTBYIOIIMX



MYHUITUTIATBHBIX YCIYT B TMOJHOM OOBEME B TOPSAIKE, OMPEACICHHOM dYacThio 1.3
cratbu 16 @eaepanpHoro 3akoHa Ne 210-D3.

36.10. TpeOoBaHue y 3asBUTENS MPHU MPEAOCTABICHUH MYHUIUIAIBLHON yCIyru
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3€e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
NPeIOCTaBICHUS MYHUIIUNIATBHOM YCIYTH, JIUOO B MPEIOCTaBICHUH MYHHUIIMIAIbHOU
YCIIYTH, 32 UCKIIOYEHHEM CIIydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu | crateu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazanHOM ciydae aocyneOHOe (BHECyneOHOE)
00’kaJloBaHUE 3asIBUTEIIEM peleHui u NeUCTBUI (6e3meiicTBUN)
MHOTO()YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PCIICHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JIOKEHA (QPYHKIUS MO MPEIOCTaBIECHUIO
COOTBETCTBYIOIIMX MYHUIUIMAIBHBIX YyCIyr B IIOJTHOM OO0BEME B TIOPSJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

37. Opranbl rocy1apCcTBEeHHON BJIACTH, OPraHU3AUNH I0’KHOCTHBIE JIUIA,
KOTOPBIM MO3KeT ObITh HANIPABJICHA »Ka100a

37.1. B cnyuae oOxanmoBaHus JcicTBUN (Oe3ACUCTBUSI) WM  pEHICHUS
AMUHHCTpaIUK )kastoba HampaBiisieTcs Ha paccMoTpeHue [ 1aBe aqMUHUCTpaIiu.

B cnyuae oOxanoBaHusi neWcTBHl (O€37€HCTBUSA) WIM PEIICHUS 3aMECTUTEIS
I'maBpl  agMuHMCTpanuu, JAODKHOCTHOTO juna Opra"a, NOpeaoCTaBISIOLIETO
MYHULUINAIBHYIO  YCIOyry, Jkajgo0a HampaBisieTcss Ha paccMoTpeHue [naBe
aIMUHUCTPALINH.

B Oprane mis 3asBuTeneil npeaycMaTpyuBaeTCcs HATMYUE HA BUJIHOM MECTE KHUTH
XKaj00 U MpeJIoKEHUH.

37.2. B ciyyae oOxajioBaHUsI eUCTBUM (0€31€MCTBUS) WK PEIICHUs] paOOTHHKA
MHOTO(YHKITMOHAJILHOTO IIEHTPa, OCYIIECTBISAIONIETO MPHEM JIOKYMEHTOB, »Kajno0a
HanpasJisieTcs Ha paccmoTrpenue aupekropy I'bY PK «M®Ly.

B cnyuae obGxamoBanus neiictBuil (6e3aeiicTBUs) uin perieHus: aupekropa I'bBY
PK «M®II» (yrnoaHoMO4YeHHOTO JHIA), kanoba HampasisieTcs Yupenurtento ['BY PK
«M®II» - MunnucTepcTBY BHYTPEHHEHN MONMUTUKH, WHPOpMAIMU U CBsi3H PecryOnuku
Kpbim.

38. Ilopsinok mogaum U pacCMOTPEHHS KATO0bI

38.1. XKanoba momaercs B NHUCbMEHHOW (opme Ha OyMa)KHOM HOCUTEJE, B
anektponHoit ¢opme (mocpenctom EIIY, PIITY, odunmansHoro caiita Oprana,
AJIEKTPOHHON TOYTHI), TTOYTOBOM CBS3BIO, B XOJ€ MPEIOCTABICHUS MYHUIUIIATbHON
YCIIyTH, TIPY JTUYHOM oOpalnieHnu 3asBuTest B Opran 1 MHOTO(QYHKIIMOHAIBHBIN LIEHTD,
MOCpe/ICTBOM TeneoHHOU «ropsuert muaun» CoBera MUHUCTPOB PecniyOnuku Kpbim.

XKanoba noymkHa coepkKaTh:

1) HaumeHOBaHME oOpraHa, HPEAOCTABISIONIETO0 MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MPEJOCTABISIIONIETO MYHHIMIAIBHYIO YCIyTy, JTHU0O
MYHHUITUTIATFHOTO CITYXKAaIlero, MHOTO()YHKIIMOHATLHOTO IEHTPa, €r0 PYKOBOJUTEIS U
(w) paboTHUKA, pelIeHHs U IeUCTBHs (0e3/1eHCTBHE) KOTOPHIX 00KAITYIOTCS,

2) dbamunmmro, uMs, OTYECTBO (MTOCNIEIHEE - TPH HAIWYWHM), CBEICHHUS O MECTE



KUTEIHCTBA 3AABUTENS - (PU3UYECKOTO JIUIA MO0 HAMMEHOBAaHHE, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUINYECKOrO JIMIA, a TAaKKE HOMEp (HoMepa) KOHTAKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (IPW HAJIMYKMK) U TIOYTOBBIN ajapec, 1o
KOTOPBIM JI0JKEH OBbITh HAPABJICH OTBET 3asiBUTEINIO;

3) cBemeHus o0 OOKalTyeMbIX peIIeHUSIX U JCUCTBUAX (Oe3IeCcTBUU) OpraHa,
NPEIOCTABISIONIET0 MYHUIMINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIla  Oprasa,
PEIOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JIMOO MYHMIIMIAIBHOIO CITyXKaIlero,
MHOTO()YHKITHOHAJILHOTO IIEHTPa, pA00OTHUKA MHOTO(DYHKITHOHAIBHOTO ICHTPA;

4) N0BOJBI, HA OCHOBAHUU KOTOPHIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
neictBueM (Oe3nelcTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBIAIOINIEr0 MYHHMIMIAIBHYIO YCIyTry, JH00
MYHHUITUTIAJTBHOTO  CITY’)KaIllero, MHOTO(DYHKIIMOHAJIIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITHOHAJIEHOTO IIEHTP. 3asBUTEIEM MOTYT OBITh MPEICTABIICHBI JTOKYMEHTHI
(Ipu HaTUYKM ), TOATBEPKJAIOIINE JOBOJIBI 3asBUTEIIS, JTMOO UX KOIIHH.

39. Cpoxu paccMOTPEeHHS KAJT00bI

39.1. B ciyuae nocyaeOHoro (BHeCy1e0HOT0) 00KaJ0BaHUS 3assBUTEIIEM PEIICHUMA
u JnedctBuil (Oe3leWCTBUs) oOpraHa, MPEIOCTABJISIONIETO0 MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO IIEHTpa, YYpEeAuTenass MHOTO(YHKIIMOHAIBHOTO IIEHTpAa,
*anoba MOJITISKUT PACCMOTPEHHIO B TeUeHHe 15 pabouux JHEH co THS ee perucTpaium,
a B ciryyae o0kKaJoBaHUsI OTKa3a OpraHa, Mpea0CTaBIISIONIEr0 MyHUIIUITAIBHYIO YCIIYTY,
MHOTO(YHKITMOHAJILHOTO IIEHTpPa, B TPHUEME JIOKYMEHTOB Yy 3asBHUTENs JHOO B
WCIIPaBJICHUU JIOMYIICHHBIX OINEYAaTOK W OIMMOOK WM B Cllydae OO0KaJIOBaHUS
HapyILIEHUs YCTAaHOBJIEHHOTO CPOKA TaKUX MCIPABICHUN - B Te€UEHUE 5 paboumx JHEH
CO JIHSI €€ PETUCTPALIUH.

Cpok peructpanuu xajnodsl B MuHucTepcTBe coctaBisieT 1 (0JMH) JeHb.

40. Pe3yabTaT paccMOTpPeHHS KAJI00bI

40.1. Tlo pe3ynbpTatamMm pacCMOTPEHUS KaJTIOObI MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHUN:

a) ’kano0a yJ0BIETBOPSAETCS, B TOM 4YHCIIE B (JOpME OTMEHBI PUHATOTO PELICHMUS,
WCIPABIICHUS JONYIIEHHBIX OINEYaTOK U OHMOOK B BBIJIAHHBIX B pe3yibTare
MPENAOCTABICHUS MYHULMNAIBHOM YCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JNEHEXKHBIX CpPEACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepaunu u (wnn) Pecnyonuku Kpbim;

2) B yAOBJIETBOPEHUU KaAJIOOBI OTKA3bIBACTCS.

40.2. B cnyyae yCTaHOBJICHHSI B XOJI€ WJIM IO pe3yjbTaTaM PAaCCMOTPEHUS Kal0Obl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYILIEHUS WM NPECTYIUICHUS
JOJDKHOCTHOE JIMIO0, HAJIEJIEHHOE TOJHOMOYHUSMHU 10 PACCMOTPEHHUIO Kalod
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OPraHbl IPOKYPATYPHI.

41. llopsinok MH(OPMHUPOBAHUS 3aABUTEJIS O Pe3yJIbTaTaX PAaCCMOTPEHUSA
sKaJ100bI
41.1. He no3gHee AHS, CIENYIOIIETO 32 JHEM MPUHATUS PELICHUS], 3asBUTENIO B
MMCbMEHHON ()OpME W TIO KEJIAHWIO 3asSBUTEIS B DJIEKTPOHHOU (popMme HampaBisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHHS JKaJIOObI.



41.2. B cnydae mpu3HaHUS >KajioObl MOAJNEXKAIIEH yIOBICTBOPEHHIO B OTBETE
3agBUTENO, JaeTcs uHpopManuss O JACUCTBUSIX, OCYLIECTBIIIEMBIX OPraHOM,
IPEIOCTABISAIONUM MYHULIMIIAIBHYIO YCIYTy, MHOTO(YHKIHOHAJIBHBIM LIEHTPOM B
LESIX HE3aMEIUIMTENIBHOIO YCTPAaHEHUs BBISIBICHHBIX HApYyLICHWW IPH OKa3aHWU
MYHMIMNIAIBHOW YCIYyTH, a TaKKe€ IMPHUHOCATCA U3BUHEHUSA 34 JOCTaBJICHHBIC
HEeyqo0CTBa W yKa3bIBaeTcsi HUHpoOpMalus O JaJbHEHIIUX JAEUCTBUAX, KOTOPbHIE
HEOOXOMMO COBEPLINTH 3asIBUTEINIO B LIEIIAX MOITYYEHHUS] MyHULIUTIAIBHON YCIIYTH.

41.3. B ciyyae mpu3HaHUS KaJIOObl HE MOJJIEXKAIIEH YTOBIETBOPEHUIO B OTBETE
3asIBUTENI0, JAIOTCA AapTyMEHTUPOBAHHBIE PA3bACHEHHS O NPUYUHAX MPUHATOTO
pelieHus, a Takke HHGOpPMaIKs O MOPSIKEe 00’KaT0BaHUS IPUHITOTO PEIICHHUS.

42. Ilopsinok 00:ka10BaAHUS PeUICHUS 110 Kaj100e
42.1. Ilpunstoe, Mo pe3yJbTaTaM PacCMOTPEHUS >KAIOObI, PEIICHUE MOXKET OBbITh
00)KajJoBaHO B TIOPSAJKE, YCTAHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJIaTEIhCTBOM
Poccuiickoit @eaepanuu u (win) Pecyonuku Kpbim.

43. IIpaBo 3asiBUTEJIA HA NOJIyYeHrne HHPOPMALUH U JOKYMEHTOB,
HEeO0XO0AMMBIX JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI
43.1. 3asBuTenb BIpaBe o0patutbess B Oprad, MHOTOGYHKIIMOHATBHBIA LIEHTP 3a
NOJlyueHueM HHGOpMAllUM M JIOKYMEHTOB, HEOOXOIMMBIX [Uisi OOOCHOBaHUS U
pPaccMOTpEHHUs Kajao0bl, B MUCbMEHHOW (opMe, B TOM YHUCIE MPU JIUYHOM OOpaIieHUH
3asIBUTEJS, WIIM B SJIEKTPOHHOM BHJIE.

44. Cnnoco0b1 MHGPOPMHUPOBAHMS 3asiBUTEJICH O MOPSAAKE OJAYHU H
PaccCMOTPEHUA KAJIO0bI
44.1. Nudopmanuio o mopsiike MOAAYM M PACCMOTPEHHS KAJIOOBI 3asBUTEIb
BIIpAaBe TMOJYYUTh HAa WHPOPMAIMOHHBIX CTEHAAaX, B MECTaX MPEeJOCTaABICHUS
MYHUIIUTIATBHOM YCITyTH, MOCPEACTBOM TEIe(POHHON CBSI3U, MPU JIUYHOM OOpaIieHuH,
MOCPEJICTBOM TOYTOBOM CBsizu, B dnekTpoHHOM Bujae (EIITY, PIITY, odunmansHbIi
caiit Oprana, opurmanbabiid cadt ['BY PK «M®L]», snekrponHas moura Oprana).



[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY
periiaMeHTy TMPEeJOCTABICHHUS
MYHHUIUTATbHON YCIIyTH
«IIpenocraBnenue
uHpopManmu 00  oOBEKTax
ydera,  COJepKallehcs B
peecTpe MYHHIIUIIAJIBHOTO
UMYIIECTBA

@®opma pelieHus 0 Bbl/laue BHINMUCKU U3 peecTPa MyYHHIIUNIAJILHOT0 UMYIIIECTBA

(HauMeHoeaHue opeana, ynoiHoOMO4Y€HHOo20 Ha npedocmasﬂeyue yCJZyZM)

Penrenne

Komy:

KoHTakTHEIE TaHHBIE:

0 BbIJaY€ BBINMUCKHU U3 peeCTPpa MYHHIHUIIAJTBHOI'O HMYIIIECTBA

oT 20 T No
Ilo pe3ynpTaTaM paccMOTpEHHUs 3asBICHHUS OT Ne
(3assBUTEID
) TPUHATO

pelIeHre O MPEIOCTABICHNHN BBIMUCKU U3 PEECTPa MyHUIIMIIAILHOTO UMYILIECTBA (TIpUiIaraercs).

JlOnOIHUTENBHO HHDOPMUPYEM:

Csenenus 00
BJIEKTPOHHOU
HOJINIMCH

JONXKHOCTb COTPYAHUKA,
NPUHABLLEro pelleHne

®.N.0.



[Tpunoxenue Ne 2

K aJIMUHUACTPATUBHOMY
perJamMeHTty MPEI0CTABJICHHUS
MYHULIMIAIbHON YCIIYyTH
«I[IpenocraBienne uHPOpPMAIUH
00 00BbeKTax yderTa,
coJeprkauieics B peectpe
MYHHIIUIIAJIBHOTO UMYILECTBAY

(I)opMa YBECAOMJICHUA 00 OTCYTCTBUH I/IH(l)OpMaIII/II/I B peeCTpe MYHUIUMIIAJBHOIO HMYLIIECTBA

(HCZL!MEHOGCIHM@ opeana, ynojiHOMOY€HHO20 Ha npedocmasxzenue yCleeu)

Komy:

KonTakTHBIC JaHHBIC:

YBeaomiienue
00 oTcyTcTBMM HH(OPMALIMHU B peecTpe MYHHIIMNIAIBHOI0 MMYILECTBA

oT 20 1. Ne

[To pesympTaraM paccMOTPEHUS 3asBICHHS OT Ne
(3asBUTEND )
coo01aeM 00 OTCYTCTBHH B PEECTPE MYHHUIIMITAIHLHOTO HMYIIIECTBA 3alIPAITUBACMbIX CBEICHHIA.

JOMKHOCTb COTPYAHUKA,
NPUHABLLErO peLleHne Caenenus 06 ®.N.0.
AIEKTPOHHOU
MMOIIIUCH
JlononHuTensHO HHOPMUPYEM:




[Tpunoxenue Ne 3

K aJIMUHACTPATUBHOMY
perIamMeHTy IIPEIOCTABJICHUS
MYHHIIATIATEHON yCIyTH
«IIpenocraBienne wuHPOPMAITUN
00 00BbeKTax y4dera,
coJieprKaIiecs B peecTpe
MYHHUITUTIATBHOTO HMYIIIECTBAY

®opma pemenusi 00 0TKa3e B Bbl/laye BhINNCKH U3 peecTpa MyHUIIMNIAIbHOI0 HMYLIECTBA

(Haumenosanue opeana, ynorHOMO4eHHO20 HA npedocmasienue yciyau)

Penrenne

Kowmy:
KoHTakTHBIE 1aHHBIE:

00 oTKa3e B BbIa4€ BBINMMUCKH U3 peeCTPpa MYHUIHMIIAJBHOI'O UMYIIIECTBA

oT 20 T

ITo pesynpTaTaM pacCMOTPEHMs 3asiBICHUS OT

Ne

No

(3asBUTENH

)

IMPUHATO PCUHICHUC 00 oOTKasze B BbIJIAY€ BBIIMUCKKU M3 PpeeCTpa MYHUIHUIIAJIBHOTO HMYHIIECTBA I10

CJICAYIOIUM OCHOBAHUAM:

JlononaurenbHO HHGOPMUPYEM:

Br1 BIIpaB€ MOBTOPHO 06paTI/ITLCH B ynOJ'IHOMO‘-ICHHBIﬁ opraH € 3adBJICHUEM IIOCJIC YCTPAHCHUA

YKa3aHHBIX HApYyILICHUMN.

I[aHHBIfI O0TKa3 MOXET OBbITh 00)KaJloOBaH B ,[[OCYI[C6HOM NOopAAKE MYTECM HaIIpaBJICHUS JKaJloObl B

[ONKHOCTb COTPYAHUKA,

NPUHABLLEro peLleHune Caefenus 00
AIEKTPOHHOU
MOJIMCH

YIOJIHOMOYEHHBINA OPTaH, a TAaKXkKe B CyIeOHOM TOPSIJIKE.

®.N.0.



[Tpunoxenue Ne 4

K aIMUHUCTPATUBHOMY
periiaMeHTy
pen0CTaBICHUS
MYHHUIUTATbHON YCIIyTH
«IIpenocraBnenue

uHpopManmu 00 0OBEKTax
y4yeTa, COIECpXKaIleucs B
peecTpe  MYHHITUIAIBHOTO
UMYIIECTBA

dopma 3asBJIeHHA (3a11P0OCa) O MPeIOCTABJIEHMH MYHHIHIIAIBHON yCJIyI'H

3asiBjieHHe (3a1IPOC) O MPEIOCTABJICHUH yc.JIym1
XapakTepucTUKU 00BEKTa yueTa, MO3BOJISIONINE €r0 OJHO3HAYHO OMPEICINUTD (B
3aBHCHUMOCTH OT BUJa 00BEKTa, B OTHOIICHUH KOTOPOTO 3ampaimBaercsa nHhopmanus):
BHJI 00BEKTA!

HauMEHOBaHUE O0BEKTA:

peecTpoBbIi HOMEP 0OBEKTA:

aapec (MeCTOMNOJIOKEHUE) O0BEKTA:

KaJIaCTPOBBIN (yCIOBHBIN) HOMEp 00BEKTA:

BUA pa3spCHICHHOI'O UCIIOJIb30BaHUA:

HaAaNMMCHOBAHUC ODMHUTCHTA:

NHH

HauMEHOBaHME IOPUANYECKOT0 JINIIA (B OTHOILIEHUH KOTOPOTO 3anpaiinBaercs nHpopmars)

HAaNMMCHOBAHUC IOPUANYCCKOTO JIMIIA, B KOTOPOM €CTh yCTaBHOﬁ KanurTall
Mapka, MOACIIb

rOCyJapCTBEHHBIN PErUCTPALMOHHBIN HOMED

UICHTU()HUKAITMOHHBIN HOMEp CyIHA

WHBIE XapaKTEPUCTHKHA OOBEKTa, IMOMOTaIIIUe €ro HUACHTU(UIHUPOBATH (B CBOOOIHOM
dopme):

CBC,Z[CHI/ISI 0 3adBUTCIIC, ABJIAIOIICMCS (I)I/ISI/I‘{eCKI/IM JIUIIOM:

bamunus, UM " OTYECTBO (mocnennee - pu HaJIU4Yun):
HauMEHOBaHHE JTIOKYMEHTA, YIOCTOBEPSIOLIETO JMYHOCTB!
cepus u HOMEp JIOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTB:
nata BbI1aYy JIOKYMEHTA, YJIOCTOBEPSIOLIETO JUYHOCTB:
KeM BbIJIaH JIOKYMEHT, YIOCTOBEPSIOLIUI JUYHOCTD:

HOMeDp TenedoHa:
aapec IEKTPOHHOU MOYTHI:
Caenenus o 3asiBUTEIIE, SBISIOIIEMCA HHIUBUIYaIbHBIM npez[nanHMaTeneMz:

1 o o

PyuHoe 3anonHeHNEe CBEACHHUH B HHTEPAKTUBHOM (hOpMe YCITyTH JOIYCKAETCs TONBKO B CIIydae HEBO3MOXKHOCTH
MOTy4eHHS
yKa3aHHBIX CBEICHUH 13 undposoro npoduis nocpeacrsom CMOB uiy BUTPHUH TaHHBIX.



damunus, uMS W OTYECTBO (IOcCienHee - TMPH  HAIMYMM)  WHAMBHIYaTbHOTO
peanpUHIMATEIs:
OI'PHUIT
uaeHTU(DUKAITMOHHBIN HOMep Haytoromatenbinuka (MHH):
HAaMEHOBAHHE JTOKYMEHTA, yIOCTOBEPSIONIETO JIUYHOCTh:
cepus U HOMEp JIOKYMEHTa, yI0CTOBEPSIOUIETr0 JTNYHOCTh:
JaTa BeIJAuu JIOKyMEHTA, YIOCTOBEPSIOLIETO JUYHOCTh:
KEM BbIIaH JOKYMEHT, YIOCTOBEPSIIOIIHNI TUYHOCTD:
HOMeEp TenedoHa: aJipec IEKTPOHHOU TOYTHI:
CBEICHHUS O 3asBUTEIIE, SBISIOMEMCS FOPUIMYECKIM JIHILIOM ;
MOJTHOE€ HAaMMEHOBAHME IOPUIMYECKOro JIUIA C yKa3aHHEM €ro OpraHu3allMOHHO-TIPABOBOM
(hopmbI:
OCHOBHOM roCcy/1apCTBEHHBIN perucTpaoHHb HoMep ropuaudeckoro auna (OI'PH):

UACHTUUKAIIMOHHBIN HOMep Hajororuiatensimka (MHH):
HOMep TenedoHa:
aJpec IEKTPOHHOM MOYTHI:
IIOYTOBBIH ajapec:
CeneHuss O 3asgBUTENE, SABIAIOLIEMCS NpPEACTaBUTENEM (YHOJHOMOYEHHBIM JIMIIOM)

IOPUINYECKOTO JIULA:

(dbamuus, UMs1 ¥ OTYECTBO (TIOCIIETHEE - IPY HAJTUYNN)
JaTta poXKJICHHs HaMEHOBaHME JOKYMEHTA, YAOCTOBEPSIOIIETrO JINYHOCTD:

Cepusa U HOMEP JOKYMCHTA, YAOCTOBECPAOUICTO JIMYHOCTD:
AaTra BblAa4u OJOKYMCEHTA, YAOCTOBCPAIOIICTO JUIYHOCTD!:
KEM BbIJIaH TOKYMCHT, y,[[OCTOBCpHIOH_[I/Iﬁ JJUYHOCTL:
KO nmoapa3aciiCHu, BEIIAaBIICTO JOKYMCHT, YILOCTOBepHIOHII/Iﬁ JIMYHOCTb.

HOMCED TCHG(I)OHaI aapec BHeKTPOHHOﬁ ITIOYTHI: JOJKHOCTD
YIOOJHOMOUYCHHOTO JIMIIa FOPUAUYICCKOIO JIUIa
CBe,Z[CHI/IH 0 3asABHUTCIIC, SABIAOIICMCA MMpEaACTaBUTCIICM (bI/ISI/ILIeCKOFO

T/ UHIUBUTYATFHOTO TIPEANPUHAMATEIIS
(dbamMunsi, UMs U 0TYECTBO (TOCTeIHEee - TPU HATTUYUHN):
HAaMMEHOBAHUE JOKYMEHTA, YOCTOBEPSIOUIETO JTUYHOCTD:
cepusl U HOMEP TOKYMEHTA, YI0CTOBEPSIOLIETO JIMYHOCTD:
JlaTa BbIJJa4M JOKYMEHTA, YJIOCTOBEPSIOLIEr0 JIMYHOCTD:
KEM BBIJIaH JOKYMEHT, YI0CTOBEPSIOIINN JINYHOCTD:
HOMeEDp TenedoHa: aZipec JIEKTPOHHOM MOYTHI:
Crioco0 nmonmy4yeHus pe3yiabTara yCIyru:
Ha aJIpec 3JIEKTPOHHOW MOYTHI: O Ja, O HET;
B MOI] (B cnyuyae nmogauu 3asBienus yepe3 MOILI): o0 aa, O HeT;
¢ ucnoib3oBanueM JuuHoro kabuHeta Ha EIN'Y, PIIT'Y (B cmydae momauu 3asiBICHHS depe3
nuuHelid kabuHeT Ha EINTY, PIIT'Y): 0 na, O Her;

IoCpEACTBOM 1o4TOBOI'O
OTHpaBJICHUA: O JHa, O HET.

’B cilydyae HanpasiieHHs 3anpoca nocpeactsom EINTY dopmupoBanue 3anpoca ocyLecTBISETCs TIOCPEICTBOM
3aroHeHus HHTepakTHBHOU hopmbl Ha EINT'Y, cBeneHust 06 uaeHTHUPHKATOpaX IOPUINIESCKOTO T FITH
WHAWBUYaIbHOTO MPEATPHHUMATENS MOTYT OBITh aBTO3aIIOJIHEHBI IOCPEICTBOM HH(GOPMAIIUH, COAEPIKAIICHCS B
ECHA.

*B ciIydae HampaBJIeHHUs 3arpoca nocpeactBoM EINTY ¢popMupoBanue 3ampoca OCyIeCTBISETCS ITOCPEICTBOM
3anoHeHus nHTepakTuBHOU hopmbl Ha EINT'Y, cBeaenust 00 nueHTUGUKATOpAX FOPHIAIECKOTO JTUIA HITH
WHAWBUYaIbHOTO MPEATPHHUMATENS MOTYT OBITh aBTO3aIIOJIHEHBI IOCPEICTBOM HH(GOPMAIIUH, COAEPIKAIICHCS B
ECHA.
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K aIMUHUCTPATUBHOMY
periiaMeHTy
pen0CTaBICHUS
MYHHUIUTATbHON YCIIyTH
«IIpenocraBnenue

uHpopManmu 00 0OBEKTax
y4yeTa, COIECpXKaIleucs B
peecTpe  MYHHITUIAIBHOTO
UMYIIECTBA

®opma peumieHusi 00 oTka3e B IpuémMe U perucTpauyu J0KyMEeHTOB

(Haujwenoeaﬂue opeana, YynojiHOMOY€HHO20 Ha HPGOOCMGBJZQHMQ yC]lyZM)

Kowmy:

KonTakTHBIC JaHHBIC:

Pemenne 06 oTkase B npuéMe M perucTpanuu 10KyMeHTOB,
HEO00XOIMMBIX ISl IPEJOCTABJICHUSA YCIYTH

oT 20 r. Ne
ITo pe3yabTatam paccMOTpeHus 3asIBJICHUS oT Ne

(3asaBuTEND
MPUHATO pelieHrne 00 OTKa3e B MpUEME M PETUCTPAllMU JOKYMEHTOB JI OKa3aHHUsS YCIyTH IO
CJIeIYIOLIUM OCHOBAHUSIM:

JlomomTHUTENHHO HHpOpMHpYeM:
LJOMKHOCTb COTPYAHUKA, Ceenenus o0 d.N.0
NPUHABLLEro pelleHne AIEKTPOHHOU

MOJITUCH

Bbl BOpaBe MOBTOPHO 0OpaTUThCS B YIOJIHOMOYEHHBIM OpraH ¢ 3asBICHHEM IOCIE
YCTpaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN OTKa3 MOXXET OBITh O0KAJIOBaH B JOCYACOHOM TOPSIKE ITyTEM HaIpaBlICHUS
KaJI00BI B YITOTHOMOUYEHHBIN OpraH, a TakKe B Cy/IeOHOM MOPSIIKE.



