POCCHUMCKAS ®EJAEPAIIUSA
PECIIYBJHUKA KPHIM JEe
BAXUMCAPAMCKUI MYHULIMITAJIBHBIU PAVOH

AIMUHUCTPAIIU S
KYUBBIIIEBCKOI'O CEJbCKOI'O ITOCEJIEHNS
[TOCTAHOBJIEHHUE
or «13» 02.2023 Ne 77 nrr. Kyitosimeno

06 ymeepocoeHun QOMUHUCHIPAMUCHO20 PETIAMEHNIA RPEOOCMACIeHUA
MyHuyunaioHoi yeiayzu "Boioaua Konuit Mynuyunansisix npagossix akmog'

B coorercTBHM ¢ PenepanbHbiM 3akoHoM 0T 06.10.2003 Ne [31-D3 "O6 o6mmux
MPUHIMITAX OpraHMU3alMil MEeCTHOro camoymnpasieHus'", (deaepalibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO opraHuzauMu MpeAOCTABICHUS T[OCYAAPCTBEHHBLIX U
MYHHULHNAIBHBIX YCIYT", PYKOBOJCTBYSChH YCTaBOM MYHHUIHMIIAILHOIO 00pazoBarus
KyiOrpimesckoe cenbekoe nocenenue baxumcapaiickoro paiiona Pecny6muku Kpoim,
agMuHrcTpanus KyHObIeBCKOro CelbCKOro MnocesieHus

IMMOCTAHOBJIAET:

l. YTBepanute mnpunaraemblif AJMHUHUCTPATHBHBIN pPerjiaMeHT [PeJloCTaBICH NS
MYHHLHNATBEHON yenyru "Beljlaya Konuid MyHHIUTATBHBIX TPABOBLIX aKTOB'.

2. ITlocranosnenue agmMuHucTpaund KylHOBIIIEBCKOTO CEIIBCKOTO  TOCEIEHNS
baxuucapaiickoro paiiona Pecnyonukn Kpbim ot 13.02.2015 Ne 11 "OG6 yTBep)aeHnn
AIMHHHUCTPATHBHOIO pErjlaMeHTa MO0 MPEeAOCTABICHUI0 MYHHIUNAILHOW yCayTrH
"Beiziaua KoMt MyHHLMIIANBHBIX MPABOBBIX akTOB AjMuHucTpainn KyiiGnimesckoro
CEJILCKOIO IOCENIeHNs" MPU3HATL YTPATHBIIUMH CHITY.

3. PasMecTUThL HacTosllee MOCTAHOBIEHHE B (PeAepaibHOM rocyaapcTBCHION
uHpopManuoHHONH cucteMe "ENUHBIN mopTrajyl rocyaapCTBEHHLIX M MYHUIMMAILHLIX
yenyr  (Qynkumit)"  (https://www.gosuslugi.ru/), Ha  oduuMansHoi  cTpanuie
MYHHUIMOAJIBEHOIO oOpazoBaHusd KyiiObimesckoe celibcKoe noceneHmne
baxuncapaiickoro paiiona PecniyOnuku Kpeim na noprane [pasurenscrsa PecniyGinku
Kpeim  (https://kuybishevskoe.rk.gov.ru/), wu nHa  uHpOpMaUHOHHOM  cTeHjle
agmuanctpanun KyiiObimerckoro cenbekoro mnoceneHus baxuucapaiickoro paiioiia
PecnyOnuxu Kpbim.

4. Hacrosiiee nocraHoBleHUe
ony6aukoBanus (0OHAPOIOBAHM) By

5. Konrposb ucnonHenus Ha
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YTBEPXIEH
IIOCTaHOBJICHUEM aJIMUHUCTPALIUN
KyiOBIIEBCKOIO CEIBCKOr0 MOCEIEHUS

baxuucapaiickoro paitona Pecryomuku Kpbim
ot 13.02.2023 Ne 77

AI[MHHHCTPATHBHBIﬁ PETJIAMEHT
NnpeaocTaBjleHusi MyHUIIUNATIbHOM YCJIYTH
"Bplgaua KOnuii MyHHIIUNIAJBHBIX IPABOBLIX aKTOB"'

I. O01mue moJ10KeHus
IIpenmet peryjupoBaHusA

1.1. AQMUHHCTpAaTHBHBIA perjaMeHT NIpPEJOCTaBIEHUS MYyHHLIMNAIbHOM yciayrd "Beiiaua
KON MYyHHMIMIIAIbHBIX MIPABOBBIX akTOB" (dajnee — AIMHHHMCTPATUBHBINA pEryiaMeHT) pa3padoTaH B
LEeJIsIX IOBBILIEHUS KayecTBa U JOCTYIHOCTH HPEJOCTaBICHUS, OIpEAEseT CTaHIapT, CPOKU U
[I0CJIeI0BATENbHOCTh JEUCTBUHM (QAMUHUCTPATUBHBIX HPOLEIYP) MPHU OCYLIECTBICHUH IOJHOMOUYUN
[0 MPEJOCTaBICHUI0 MYHULIMIAIBHON yciayru "Belnaya KOnuil MyHUIUMNAIBHBIX [PaBOBBIX aKTOB"
(nanee — Yciyra, MyHMLIMIIANIBHAS yciyra) aaMuHUcTpanueil KyiObIeBcKoro ceabCKoro moceaeHus
Baxuucapaiickoro paiiona Pecrryonuku Kpeim (nanee - YoHOMOYEHHBIN OpraH).

Kpyr 3asiBurtenei

1.2. 3asBUTENSIMHU Ha MPEAOCTaBICHUE MYHHUIMIAIBHON YCIYTH SIBISIOTCS (PU3NYECKUE JINILIA,
IOPUINYECKHE JINIA, HHAUBUyalbHbIE TPeIIPUHUMATENN, OOpaTUBIINECS B Y IOJTHOMOYEHHBIH OpraH
3a BBII[a‘Ieﬁ UM KOTIHH MYHUIIMIIAJIBHBIX MPABOBBIX AKTOB YIOTHOMOYEHHOTO opraHa, 4bHd IIpaBa U
MHTEpEChl HEMOCPEACTBEHHO 3aTParMBalOTCs B 3allpalllMBAa€MbIX MYHHULMIAIBHBIX MPAaBOBBIX aKTax
(manee - 3asBUTEINN).

OT uMeHM 3asgBUTENS C 3asABICHUEM O NPEJOCTaBICHUM MYHUIUMNAIBHONH YCIYTH MOXKET
O6paTI/ITI)C$[ nNpeaACTaBuTCIIb 3asABUTCIIA, HaI[eJ'IeHHI:Iﬁ 3a4BUTCIIEM B TOpAAKE, YCTAaHOBJICHHOM
3akoHoJaTenbcTBOM Poccuiickoit deneparyy, MOJIHOMOYUSAMHU BBICTYNAaTh OT UMEHHU 3asBUTENS MPU
BSaHMOﬂeﬁCTBHH C COOTBCTCTBYIOIIMMHU TOCYJApPCTBECHHBIMHU OpraHaMu, oOpraHaMu MCCTHOI'O
CaMOYIIpaBICHUS, YUPEKICHUSIMA U OpPraHU3alMsIMU MPU MPEJOCTaBICHUH MYHUIMIAIBHON YCIyrH
(nanee — npeACTaBUTENb 3aBUTES).

TpeboBaHus K NOPAAKY HH(POPMHUPOBAHUSA O NPEI0CTABJICHUN MYHUIIUIIAJIbHOMN YCJIYI'H

1.3. UadopmupoBaHme 0 OPSIKE PEIOCTABICHUS Y CIIYTH OCYIIECTBIISETCS:

1) HenmocpeACTBEHHO NpHU JUYHOM INIPUEME 3asABUTENA B YIIOJHOMOYEHHOM OpraHe Wi
MHOT0(YHKIIMOHAJIBHOM LIEHTPE MPEJOCTaBICHHS TOCYJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT (Janee
- MHOTO()YHKITMOHAJIBHBIN IIEHTP);

2) o TenedoHy YNOIHOMOUEHHOTO OpraHa Wik MHOTO(QYHKIIMOHATBHOTO IEHTPA;

3) NMCbMEHHO, B TOM YHCJI€ TOCPEICTBOM AIEKTPOHHON MOYTHI, (PaKCUMIIIBHON CBSI3H;

4) mocpeCTBOM pa3MeENIeHHsI B OTKPBITON U AOCTYIHOU popme nHpopmaIuu:

- B (enepanbHOi rocymapcTBeHHOW HH(popManuoHHOW cucteme "EnuHBIA - mopran
rOCyAapCTBEHHBIX U MyHUIIMTIATBHBIX yeIyT (hynkiuit)" (https://www.gosuslugi.ru/) (manee - EIII'Y);

- Ha [loprase rocynapCTBEHHBIX W MYHULMNANBHBIX yciuyr (¢pyHkumid) PecmyOmmkxu Kpbim
(https://gosuslugi82.ru/) (mamee — pernoHaIBHBIN MOpPTA);

- Ha O()UIIHAIEHOM caifTe YTIOJIHOMOYEHHOT0 OpraHa M (W) MHOTO(QYHKIMOHAIBHOTO LIEHTPA B


https://gosuslugi82.ru/

uHpopMaIMOHHO-TeNeKoMMyHHKamonHoi cetn "MutepHer" (https://kuybishevskoe.rk.gov.ru/ u
(um) https://md-crimea.ru/) (nanee - OdurmaabHbIC CaliThI);

5) mocpeacTBoM pas3MeleHus: HHpopMauy Ha HHPOPMALMOHHBIX CTEHAAX YITOJIHOMOUYEHHOTO
OpraHa Wi MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

1.4. NadopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCaM, KaCAIOITUMCS:

- c110co00B MOAAaYM 3asIBJICHUS O IPEIOCTABICHUN Y CIIYTH;

- aapecoB YTOJIHOMOYEHHOTO OpraHa W MHOTO()YHKIIMOHAJIBHBIX IEHTPOB, oOOpalieHHe B
KOTOpbI€ HEOOXOUMO JUIsl IPEOCTaBIEHUs Y CIyTH;

- CIIpaBOYHOM MH(pOpMaKU 0 paboTe YTOIHOMOYEHHOTO OpPTaHa;

- JOKYMEHTOB, HEOOXOAUMBIX JJIs PEIOCTAaBICHUs Y CIIYTH;

- IOpsIZIKa U CPOKOB IIPEOCTABIICHUS Y CIIYTH;

- TIOPSIJIKA MTOJTyYEHHsI CBEIEHUM O X0J1€ paCCMOTPEHUS 3asBICHUS O IIPEJOCTaBIECHUHN Y CIYTH U
0 pe3yJibTaTax €€ MpeJoCTaBICHUS;

- 10 BOIIPOCAM IPEJOCTABJIEHUS YCIIYT, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU
UL TpeAOoCTaBlieHUsT YcCiyru (Bioudas WHGOpPMHUpOBAaHHE O JOKYMEHTaX, HEOOXOAMMBIX JIJIst
IIPEJOCTABIIEHUS TAKUX YCIIYT);

- TIOpsAKa A0CyneOHOTO (BHECYAeOHOT0) 00XKaIOBaHUs IecTBUN (0e3/1eHCTBHS) JOHKHOCTHBIX
7M1 YTIOJIHOMOYEHHOI'0 OpraHa, pabOTHUKOB MHOIO(YHKIIMOHAJIBHBIX LIEHTPOB U IPUHUMAEMbIX UMHU
IIPU IIPEIOCTABICHUHN Y CIIYTH PELICHUHN.

[Tonyyenue nHbopManMu O BOIPOCAM IMPENOCTABIECHUS YCIYrH U YCIYT, KOTOPbIE SIBIISIOTCS
HEOOXOJMMBIMU M 00S3aTEbHBIMU UL IPEAOCTABICHHUSI MYHUITUIAIBHON YCIIYTH, OCYIIECTBIISCTCS
OecriaTHO.

1.5. Tlpu yctHOM oOpamicaHnu 3asBUTENS (JIMYHO WU 10 Tene(oHy) IOHKHOCTHOE JIMIIO
VYHOJIHOMOYEHHOT0 oOpraHa, paOOTHUK MHOTO(QYHKUMOHAJIBHOIO IEHTPa, OCYIIECTBIISIOMUI
KOHCYJIbTUPOBAHHE, IMOJAPOOHO U B BEXIIMBOH (KOppekTHOM) hopme nHpOopMHUpYeT 0OpaTHBIIUXCS 110
MHTEPECYIOIINM BOIIPOCAM.

OtBet Ha TenedOoHHBIN 3BOHOK JOJKEH HAUMHATHCA C MH(OpPMAlUKM O HAaMMEHOBAaHUU OpraHa
(HoMepe MHOTO()YHKIIMOHAJILHOTO IIEHTpa), B KOTOPBIA IMO3BOHMI 3asBHUTENb, (aMHUIMM, MUMEHH,
oTyecTBa (IIOCIEAHEE - IPU HATMYUHU) U JOJKHOCTH CIIELUAINCTA, IPUHSBILETO Tee(OHHBIN 3BOHOK.

Ecnn nomkHOCTHOE NIUII0 YIOJHOMOYEHHOIO OpraHa HE MOXET CaMOCTOSATEIbHO JaThb OTBET
TeneQOHHBII 3BOHOK JOJKEH OBITh IepeapecoBaH (IIEpeBe/IeH) Ha APYroe JOJKHOCTHOE JIMLO WIIH
&Ke 00paTHBIIEMYCS JIMILY JTOJDKEH OBITh COOOIIEeH TenedOHHbIN HOMep, 0 KOTOPOMY MOXKHO OyneT
MOJIYYUTh HEOOXOUMYIO HH(OPMALIMIO MTO3THEE.

Ecnmu moaroroBka oTBera TpeOyeT NPOAOJDKUTEIBHOIO BpPEMEHHM JOJDKHOCTHOE —JIUIIO
YHOIHOMOYEHHOTO OpraHa, paOOTHUK MHOTOQYHKIIMOHAJIBHOTO IIEHTPAa MOXET MPEeASIOKUTh
3asBUTEINIO U3JI0KUTH OOpallleHHe B TUCbMEHHON dopMme.

JIOMKHOCTHOE JUIO0 YTIOJIHOMOYEHHOTO OpraHa He BIIpaBe OCYILECTBISATH WH(OpPMHpOBaHUE,
BBIXOJAINEE 3a PaMKM CTAaHJAPTHBIX INPOLEAYp U YCIOBUH IPENOCTABICHUS YCIYIH, U BIHAIOIIEE
MPSIMO MJIM KOCBEHHO Ha MPUHUMAEeMOe pelIeHHeE.

[TponomKuTETbHOCTS MHGOPMUPOBAHUS 110 Tese(OHY HE JT0JDKHA MPeBbIaTh 10 MUHYT.

NudopmupoBaHue ocyniecTBiseTcs B COOTBETCTBUU € TpaKOM MpuemMa rpak/JaH.

1.6. Ilo mnucbMeHHOMY OOpAIlEHUIO JOJDKHOCTHOE JIMIO0 YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IIPEOCTaBIIEHWE YCIyTrd, MOApoOHO B NHUCHMEHHOW (opme pazbsicHSET
IpaXXJIaHUHY CBEACHMs IO BOIIPOCaM, yKa3aHHBIM B IyHKTe 1.3 Hacrosiiero AJIMHHHCTPaTUBHOIO
periiaMeHnTta, B Mopsake, ycraHoBieHHOM PenepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3 "O
nopsiike paccMoTpeHus oOpaieHuii rpaxkaan Poccuiickoit @enepanun’.

1.7. Ha EIII'Y pa3mMemniatorcsi cBeleHusi, npeaycMorpeHHsle llonoxkenuem o QenepaibHOI
rOCyJapCTBEeHHON uH(popManMoHHON cucteme "®PenepanabHBIE peecTp TOCYyJapCTBEHHBIX U
MYHHUIMIATBHBIX yeIyr (pyHKMiA)", yTBepkIeHHbIM noctaHoBiieHueM [IpaButenbctBa Poccuiickoit
®enepaunn ot 24.10.2011 Ne 861.

Joctyn kK uHpoOpMalMM O CpPOKAax M THOpPsJAKE NPEAOCTABICHUS MYHUIUNAIBHOM YCIyrd
ocymiecTBisieTcss 0Oe3 BBINOJIHEHUS 3asBUTENEM KaKUX-JIMOO TpeOoBaHWI, B TOoM uucie 0e3


https://kuybishevskoe.rk.gov.ru/

UCTOJIBb30BAHUSI TMPOrPAMMHOTO OO0ECIEUeHHUs, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CpelCTBa
3agBUTENA TpeOyeT 3aKIIOYEHUs JIMLEH3MOHHOIO WM HHOIO COMVIAlleHUs C IMpaBoodJazaTesieM
IPOrPpaMMHOTO  OOecreueHus, MPeIyCMaTPUBAIONIETO B3WMAHHE IUIAThI, PETUCTPALUIO MU
aBTOPHU3ALUIO 3asIBUTEIIS WIH IIPENOCTABICHUE UM IIEPCOHATIBHBIX IaHHBIX.

1.8. Ha OdpunmanbHpIX caiiTax, cTeHAaX B MECTax MPeJOCTaBICHUS YCIYTH U yCIYT, KOTOPbIE
ABJIIIOTCSL ~ HEOOXOAMMBIMH U 00s3aTeldbHBIMM sl  HPEJOCTaBIeHUs  YCIyrd, U B
MHOTO()YHKIIHOHAJILHOM IIEHTPE pa3MelaeTcs CleAyIoas CrpaBouHas HHpopMarus:

- MECTO HaxoXXIeHHUs U rpaduk paboThl YIHOJIHOMOYEHHOTO OpraHa U HUX CTPYKTYPHBIX
MOJIpa3/ieieHnil, OTBETCTBEHHBIX 3a NPEAOCTAaBICHHE YCIyTH, a TaKKe MHOrO()YHKIIMOHAIBHBIX
LIEHTPOB;

- cIpaBOYHbIE Tene(OHBI CTPYKTYPHBIX MOApA3JeNeHUN  YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IPEJOCTaBICHHE YCIIyTH, B TOM YHCiIe HOMEp TenedoHa aBToMHpopmaropa (IpH
HaJIM4un);

Anpeca OdunuanbHBIX CAUTOB, a TAKXKe JIEKTPOHHOM MouThl U (Win) GOpMbI 0OpaTHOM CBA3U
YTOIHOMOYEHHOTO OpraHa B MH(POPMAaIMOHHO-TEIIEKOMMYHHUKAIIMOHHOH ceTH "MHTepHeT".

1.9. B 3amax oxunaHusg YIOJHOMOYEHHOIO OpraHa pa3MEIlaroTCsl HOPMATHUBHBIE IPABOBBIC
aKThl, PETYJIUPYIOLINE MOPSJIOK MPEJOCTaBICHUSI Y CIyrd, B TOM YHUCIE KONUS aJMUHUCTPATUBHOTO
perinamMeHTa ee IpPEJOCTABIICHUS, YTBEP)KIEHHOIO B YCTAaHOBICHHOM @enepallbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opraHu3anuu MNpeAOCTaBICHUS TIOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX
yenyr" (manee — @enepanbhbiii 3akoH Ne 210-D3) mopsiike, KOTOpble MO TPeOOBAHHUIO 3asiBUTENS
MIPEIOCTABIIAIOTCS EMY JIJIsl O3HAKOMJICHUS.

1.10. Pa3Memenue umHpopManuu O MOPAIKE MPEIOCTaBICHUS YCIyrd Ha MH()OPMALMOHHBIX
CTEHJaX B IOMEMICHWH MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBISETCS B COOTBETCTBHH C
COIJIAIIEHUEM, 3aKIIOYEHHbIM MEXJYy MHOIO(YHKIMOHAJIBHBIM IIEHTPOM M YIOJIHOMOYEHHBIM
OpraHOM B COOTBETCTBHM C TpeOOBaHMSIMH, YCTaHOBJIEHHBIMU IOcTaHOBIeHUEM I[IpaBurenpcTBa
Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 "O B3auMoieiicTBUN MEXIY MHOTO(YHKIIMOHATIbHBIMHU
LEHTPaMHU MPEJOCTABICHUS FOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U (heepaabHbIMU OpraHaMu
UCTIOJHUTENIBHOM BIIACTH, OpraHaMHM TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHJIOB, OpraHaMu
rocygapcTBeHHOW  BimacTu  cyObekToB  Poccuiickoii ~ denmepamuu, opraHaMd — MECTHOTO
caMmoympasieHus", ¢ yderoM TpeOoBaHUH K HWHGOPMHPOBAHUIO, YCTAHOBJIEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.11. Mudopmamuss o XoJae pacCMOTPEHHs 3asiBICHUS O TNPEAOCTABICHUM YCIyTHd U O
pe3ysibTaTax ee MpeloCTaBIeHUsI MOKET ObITh MOTydeHa 3asiBUTENEM (€ro MPeICTaBUTENEM) B TMUHOM
kabunere Ha EII'Y, a Takke B YHOJIHOMOYEHHOM OpraHe NpH OOpalleHUM 3asBUTENS JIMYHO, I10
TeneQOHy MOCPEICTBOM IEKTPOHHOM MOYTHI.

II. Ctangapr npeaocTraBieHUs MyHUIIUNIAJIBLHOMH YCIyTH
HanMeHoBaHMe MYHHIMIIAJIBHON yCIyrH
2.1. "Beigaya KON MyHHUIIUIIATBHBIX TIPABOBBIX aKTOB".

HanMeHoBaHMe OpraHa MeCTHOIO CAMOYIIPABJICHUS, MIPEAOCTABJISIOIIECT0 MYHUIIUIIATbHY IO
ycayry

2.2. MyHununanbHas yciyra npeiocTaBisieTcss Y HIOJTHOMOYEHHBIM OPraHOM - aJIMUHUCTpAaLUEn
KyitosimeBckoro censckoro nocenenusi baxuucapaiickoro paiiona Pecryonuku Kpbim.

2.3. B npenocraBieHN MyHULMIIAIBHOM YCIIYTH IPUHUMAIOT Yy4acTHE:

- CTPYKTYpPHBIE MOJpa3ieJeHus] Y TOJTHOMOUYEHHOTO OpraHa;

- MHOTO()YHKITHOHAJIbHBIN IIEHTD.

2.4. Ilpu npenocTraBieHUM MYHULMNAIBLHOMW YCIYrd YTMOJHOMOYEHHOMY OpPraHy 3amperniaeTcs
TpCGOBaTB OT 3a4BUTCIIA OCYHICCTBJIICHUA I[CflCTBPIfI, B TOM 4HUCIEC COFHaCOBaHHﬁ, HGO6XOI[I/IMI>IX JJIsA



MOJIyYEHHUs] MYHHUIIMITATTFHOW YCITYTH U CBSI3aHHBIX ¢ 0OpaIIeHHeM B WHBIE TOCYAapCTBEHHBIC OpraHbl U
OpraHM3alyy, 3a HCKIIOYEHHWEM TMOJIY4YeHHs] YCIYT, BKJIIOYEHHBIX B IEPEYeHb YCIYI, KOTOpPbIE
SIBIITFOTCSI HEOOXOIMMBIMH U 00s13aTeIIbHBIMHE TSI IPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH.

Onucanue pe3yJjbTaTa nNpeaoCcraBJICHUsA MyHHHHHaﬂBHOﬁ ycayrn

2.5. Pe3ynpTaToM IIpe10CTaBIEHNS MyHULIUIIAJIbHOW YCIYTU SIBISIETCS:

- BbIJ1a4a KOIMH (BBIIUCKN) MyHULIUIIAIILHOTO IIPABOBOIO aKTa;

- BbIJIa4ya MUChbMa 00 OTKa3e B MPEIOCTABICHUH KOTMH MyHUIIMTIAIHOTO IIPABOBOT'O aKTa;

- BbIJIa4ya UCbMA 00 OTCYTCTBHHM 3allpallliBa€MOI0 MyHUIIMIIAJIBHOIO IPABOBOI'0 AKTA;

- BbIJlaya MUChbMa 00 OMyOJIMKOBAaHUHM B CPEJCTBaX MAacCOBOM HMH(OpMAIUK 3ampamnBacMoro
MYHUIUIAIBHOIO IIPABOBOI'0 aKTa, UMEIOIIEr0 HOPMaTUBHBIN XapakTep.

Cpox npegocTraB/ieHHs MYHHIIUNIAIbHOM YCIYTH, B TOM YHCJIe C y4eTOM He00X0AUMOCTH
o0paleHHusl B OPraHU3aluM, YYACTBYIOIME B PeI0CTABJICHMN MYHHIMNIAJIbHON yCJIYIH, CPOK
NPHOCTAHOBJICHHS MPeI0CTABJEHUA MYHHIIUIIAIbHON YCIyTH, CPOK BbIa4U (HANPaBJeHH)
AOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTATOM NPeI0CTABICHHS MYHHIIUIIAJIBHON yCJIYIH

2.6. Cpok npeaocTaBieHUs] MyHULIMIIAIBHOW YCIIYTH HE JTOJKEH npeBblath 10 pabouux nHew ¢
MOMEHTa PErMCTpaluy MMOCTYIHBILIETO 3asBJICHUS C MPUIOKEHUEM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON YCIYTH B Y IIOJJHOMOYEHHOM OpraHe.

Cpok pHOCTaHOBIIEHHSI TPEOCTABIECHUS MyHULIMIIATBHOM YCIyTH HE IPEyCMOTPEH.

Cpok BbIauM (HampaBJeHHSA) JAOKYMEHTOB, SIBISIIOLIMXCS PE3YJIbTaTOM MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH - 2 pabodux JIHS.

HopMaTuBHBIe IpaBOBbIe AKThI, PeryJIMpyIOLIUe NPeI0cTaBIeHHe MyHHIMIAJIBHON yCJIyrH

2.7. llepeueHb HOPMATUBHBIX NPABOBBIX AaKTOB, PETyJIUPYIOIIUX IMPEIOCTABICHHUE
MYHUIIUNIATBHOW ~ ycIyrd  (C  yKa3aHWEM WX PEKBU3UTOB M  HWCTOYHHUKOB  OQHUIIMAIHLHOTO
onyOJMKOBaHUs), pa3MelleH B (QenepalbHONM TOCYAapCTBEHHOW HH(OPMAIMOHHOM CcHCTEMe
"®enepanbHbIi peecTp rocy1apCTBEHHBIX U MyHUIIMIAIBHBIX yeayr (pynkuwmii)", na EIITY.

HocyneOHbiii (BHECYNeOHBIN) MOPSIIOK O00XaloBaHUS pelIeHH W AeiicTBuil (Oe3mericTBUA)
YTNOTHOMOYEHHOTO OpraHa, a TakXe ero JOJDKHOCTHBIX JIMI, MYHHUIMITAJbHBIX —CITY)KaIIuX
COZIEpKUTCS B paszienie V HacTosIero AJIMUHUCTPATUBHOTO PETJIaMEHTA.

HcuepnbiBarouuii nepedeHb 10KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHY ¢ HOPMATHBHBIMH
NMPaBOBbIMHU AKTAMM VISl PEAOCTABJICHUA MYHUIMITAJIbHOM YCJAYIH U YCJIYT, KOTOpbIe
SIBJISIIOTCH HEOOXOAUMBIMH U 00513aTeIbHBIMH /1JIS1 NPEA0CTABJIEHUSI MyYHHMIMIIAJBHON yCJIYyIH,
MO/JIEKALMX MPEACTABJICHUIO 3asiBUTEJIeM, CIIOCO0bI UX MOJYYeHHS 3asiBUTEJIeM, B TOM 4YHCJIe
B JJICKTPOHHOM (popMe, OPAIOK UX NPEACTABJICHUS

2.8. IlepeueHb TOKYMEHTOB, OOS3aTENbHBIX K MPEJOCTABICHHUIO 3asiBUTENEM, I MOTYYSHHS
MYHUIUIIAJIBHON YCIyTHU:

1) 3asBieHHE O BBIJa4e KOMHI MYHUIIMIAIBHBIX MPABOBBIX AaKTOB, COCTABIEHHOE MO (opme
COTJIACHO MPHJIOKEHHI0 1 K HacTosimeMy AJIMHHHCTPATUBHOMY perjiaMeHTy (A1 (U3NYecKuX JIHI,
WHIVBUAYAIBHBIX TIPEINPUHUMATENCH) U Ha OJIaHKe OpraHM3alliH 3a TMOINUCHI0 YIOJTHOMOYEHHOTO
nuna (U1 OPUIAYECKHUX JIHI).

B 3asBnenun ykaspiBaeTcs BUJ, Ha3BaHUE, HOMEp, J1aTa MyHUIIMIAJIBLHOTO MPABOBOIO akTa (Mpu
HaTUIuu HHOOPMAIINH Y 3asTBUTEIS).

2) TOKYMEHT, yJIOCTOBEPSIIOLIUHN JTMUHOCTD 3asIBUTEINS (IPEACTABUTENS 3asIBUTEINS);

3) JOKYMEHT, HOATBEPK A0 TOTHOMOYHUS MTPEICTaBUTEINS 3asBUTEISI, YIIOJTHOMOYEHHOIO Ha
nojayvy JOKYMEHTOB U MOJYYEHUE PE3yJIbTATOB OKa3aHUS MYHULIUMIIAIBLHON YCIyTH.



2.9. 3asBieHUsd M NpUaraéMble JTOKYMEHTBI, YKa3aHHbIE B NyHKTE 2.8 AJIMUHUCTPAaTUBHOIO
periiaMeHTa, HarpasJsitoTcs (mogaTces) B popme:

- JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE IOCPEACTBOM IIOYTOBOTO OTIPABICHUS C OIHUCHIO
BJIO’KEHUS U YBEJJOMJICHUEM O BPYUYECHUH;

- JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE NP JIUYHOM OOpaleHnH B YTIOJIHOMOYEHHBIH OpraH HIN
MHOTO()YHKIIMOHAJIbHBIN IIEHTD;

- 3JIEKTPOHHOT'O JJOKYMEHTa ¢ ucroiab3oBanuem EIIIY;

- 3JIEKTPOHHOI'0 TOKYMEHTA C MCIIOJIb30BaHUEM PETMOHAIIBHOTO IIOPTAJIA.

2.10. 3asBnenue B (hopMe JOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE TIOJIITUCHIBACTCS 3asIBUTEIIEM.

3asgBieHre B GpopMe 3JIEKTPOHHOIO JOKYMEHTa MOMHUCHIBAETCS 3JIEKTPOHHOM MOJMMCHIO, BHJL
KOTOPOU OMpeIesieTCss B COOTBETCTBUU € YacThio 2 ctathk 21.1 denepanbHoro 3akoHa Ne 210-D3.

2.11. B cnydae HampaBieHus 3asBieHusi nocpenctBom EIII'Y, permonampHOro mnopraia
(dbopmMHupoBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEACTBOM 3allOJIHEHUS] WHTEPAKTUBHON (OPMBEI,
KOTOpas MOXeET TaKKe BKJIIYaThb B ce0s ONPOCHYI (GopMy Ul OIpeleseHUuss WHIAUBHYaTbHOIO
HaObopa JIOKyMEHTOB U CBEICHUMN, O00sS3aTeNbHBIX IS TNPEAOCTaBICHHS yCiIyrn (jamee -
UHTepakTHBHas (opma), 6e3 HeoOXOJUMOCTH JONOJHMUTENbHOM IM0JauyM 3asBJICHUS B KaKOH-IHOO
uHOU opme.

2.12. B cnyyae mnpexacTaBieHUs 3asBICHUA IPU JIMYHOM oOOpamieHuu 3asBUTENS WU
IIpeICTaBUTENs 3asiBUTEINS MPENBSABIAETCS JTOKYMEHT, YJAOCTOBEPSIOLIUMN COOTBETCTBEHHO JINYHOCTh
3asiBUTEIIS WK NIPEACTABUTENS 3asBUTEIIS.

B cnywae HampaBieHHS B OSJCKTPOHHOH ¢GopMme 3asiBICHUS NpPEACTABUTENIEM 3asBUTEIS,
JOKYMEHT, ITOATBEPKAAIOIINN TIOJTHOMOYHS IIPEICTABUTEINS HA MPEACTABICHUE HHTEPECOB 3asABUTEISA
BbIaH HOTApUYCOM, JOJDKEH OBbIThb MOANKUCAH YCUJICHHOM KBaJU(UIUPOBAHHON 3JIEKTPOHHON
NOJIMCHhI0O HOTapuyca. B HMHBIX cilyyasiX NpeACTaBICHUS 3asBICHUS B 3JEKTPOHHOM ¢opme -
MO CAHHBIN TPOCTOM 3JIEKTPOHHOM MOAMUCHIO.

2.13. Ilpu noxaue 3asBIEHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH
3asiBUTEIb IPEbSABISET OPUTHHAIBI JOKYMEHTOB ISl CBEPKHU.

B cnyuae Hampasnenus 3asgBiaeHus 1nocpeactsom  EIIIY  cBeneHus M3 TOKYMEHTa,
YIOCTOBEPSIOLIET0 JIMYHOCTh 3asBUTENSI, NPEACTaBUTENs (QOPMUPYIOTCA MNpU MOATBEPKICHUU
y4yeTHoil 3anucu B EnuHoil cucreme naeHtugukanuu 1 ayreHtudukamun (nanee - ECHA) u3 cocrasa
COOTBETCTBYIOIIMX JAaHHBIX YyKa3aHHOM YYETHOW 3amucM U MOTYT OBbITh IPOBEPEHBl IyTEM
HaIpaBJICHUs 3alpoca C  MCIOJIb30BAHUEM  CHUCTEMBI  MEXKBEIOMCTBEHHOTO  AJIEKTPOHHOIO
B3aUMO/ICHCTBUS.

I/Ic‘lepl'lblBalOlIlHﬁ nmepeIcHb T10KYMECHTOB, H606X0)II/IMI>IX B COOTBETCTBUH C HOpMATHBHBIMHA
NpaBOBbIMH aKTaMHU IJIA IPEA0CTABJICHUS MyHI/IHHHaHLHOﬁ YCIyru, KOTopbi€¢ HAXOAATCHA B
PACIIOPHKEHUH T'OCYAAPCTBECHHBIX OPraHoB, OPraHoB MECTHOI'O CaMOYIIPpaBJICHUA U UHBIX
OPraHoB, YYaCTBYIOIIUX B IIPE€AOCTABJICHUU INOCYyIapCTBCHHBIX UM MYHUIMIIAJIBbHBIX YCIYT

2.14. JlokyMeHTbI, HEOOXOAUMBIE B COOTBETCTBHM C HOPMAaTHUBHBIMHM IMPABOBBIMU aKTaMU JJIS
MIPEIOCTABIIEHUSI MYHULUIIATBHON YCIYT'H, KOTOPhIE HaXOASATCS B PACIOPSIKEHUU TOCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIIPABJIEHHS U MHBIX OpPraHOB, yYacTBYIOIIMX B IIPEIOCTABICHUU
roCy/IapCTBEHHBIX MJIM MYHUIIUIIAIBHBIX YCIYT, OTCYTCTBYIOT.

2.15. Ilpu npenocTaBIeHUH MYHUIMIIAIBHOM YCIYTH 3anperaeTcs TpedoBaTh OT 3asBUTENIS:

1) npencraBiieHus: TOKyMEHTOB M MH(OPMALIUK WM OCYLIECTBICHUS JAEUCTBUMN, MpEACTaBIeHUE
WIM OCYIIECTBIEHUE KOTOPbIX HE NPEIyCMOTPEHO HOPMATHUBHBIMM IIPaBOBBIMU  aKTaMH,
PEryIUPYIOIIMMU OTHOIICHHUS, BOZHUKAIOIIME B CBS3H C IPEIOCTABIEHUEM MYHUIIMTIIAIBHON YCIIYTH;

2) mnpejacTaBieHUS JOKYMEHTOB M HWH(POPMALMU, KOTOPBIE HAXOAATCS B PACHOPSIKEHUU
YOIHOMOYEHHOTO OpraHa, UHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS
1100 TO/ABEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHu3alyii, y4acTBYIOUIMX B MPEJOCTaBIECHUH INPEAYCMOTPEHHbIX 4acThto 1 crateu 1
@enepanpHoro 3akoHa Ne 210-O3 MyHuUIMIANBHBIX  YCIYI, B COOTBETCTBHUM C HOPMAaTHBHBIMHU
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npaBoBeIMU akTamu Poccuiickoit ®dexepannu, HOPMAaTUBHBIMH TPAaBOBBIMU akTamMu PecmyOmuku
KpblM, MyHUIMDANBHBIMU IPaBOBBIMU AKTAMM, 3a HCKIIOYEHHUEM JOKYMEHTOB, BKIIOYCHHBIX B
onpezaeneHHbId yacTbto 6 cratbu 7 @PenepanbHoro 3akoHa Ne 210-P3 mepedeHb JTOKYMEHTOB.
3asBUTENb BIpPaBe MPEICTABUTh yKa3aHHbIC TOKYMEHTHI M MH(OpMaIio B YIIOJIHOMOYEHHBIH OpraH
110 COOCTBEHHON MHUILINATUBE;

3) ocymiecTBieHUs ICHCTBUH, B TOM YHCIE COIJACOBaHWM, HEOOXOAMMBIX MAJs HOJY4YEeHUs
MYHHMLMIIAJIBHBIX YCIYI M CBSI3aHHBIX C OOpallleHHEM B HHBIE I'OCYJapCTBEHHBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIIPAaBIEHUS, OPraHU3aly, 3a HUCKIYECHHEM IIOJYy4YEHHUS YCIYT M IOJIyYEHHUs
JOKYMEHTOB M HH(OpMaIMM, MPEJOCTaBIIEMBbIX B pPE3YJIbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B II€pEYEHb YCIYI, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMM M 00s3aTEIbHBIMU IS
IIPEIOCTABIICHUSI MYHULUNAIbHBIX YCIYI, YTBEPXKACHHBII HOPMAaTUBHBIM IIPABOBBIM  aKTOM
IIPEICTaBUTENIBHOIO OpraHa MECTHOTO CaMOYIIPaBIICHHUS;

4) nmpeacTaBIeHHUs TOKYMEHTOB U MH(POPMAIIUU, OTCYTCTBHE U (M) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAJIMCh IPH II€PBOHAYAJIbHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEJOCTABICHUS] MYHUIUIAIBHON YCIYrH, JUOO B MPEIOCTABICHUH MYHUIUIIAJIBHOW YCIYTH, 3a
UCKIIIOUEHUEM CIIENAYIOLIUX CI1y4acB:

- W3MEHEHHE TpeOOBAHMK HOPMATUBHBIX IPABOBBIX AaKTOB, KacCAlOUIMXCSA MPEJOCTaBICHUS
MYHHULIMIIAJIBHOM  YCIIYTH, IIOCI€ II€PBOHAYAJIBHOM IIOAAYM 3asBJIEHUSA O IPEAOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

- HaJM4yKhe OLIMOOK B 3asiBJICHUM O IMPEJOCTaBICHUU MYHMLUNAIBHOW YCIYIM U JIOKyMEHTaXx,
MIOJIaHHBIX 3asBUTEJIEM I10CJIE NEPBOHAYAILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
IPEJOCTaBIEHUS] MYHUIMIAJIBHON YCIyTH, JMOO B NMPENOCTABICHUN MYHUIUMNAIBHONH YCIYI'M U He
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

- HUCTEYEHHE CpoKa JeHWCTBUS JIOKYMEHTOB WJIM M3MEHEHHe HH(OpMalMU TOcie
[IEpBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl  IPEIOCTABIICHUS
MYHUIIUTATBHON YCIIyTH, INOO B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

- BBIABJIIEHUE JOKYMEHTaJIbHO MOATBEPXKAECHHOrO (hakTa (IPU3HAKOB) OLIMOOYHOIO WIIU
INPOTHBONPABHOIO JeicTBus (0e34eicTBUS) JOJDKHOCTHOIO JIMIAa YIOJHOMOYEHHOTO OpraHa,
MYHUIIMIIATBHOTO  CIy’Kallero, pabOTHUKAa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
OpraHM3alyy, npenycMorpeHHon yactbto 1.1 crarem 16 denepanpHoro 3axona Ne 210-®3, mpu
NEpBOHAYAJIbLHOM  OTKa3e B INpUeMe JOKYMEHTOB, HEOOXOIMMBIX i1  IPelOCTaBIICHUS
MYHUIUNAIBHON YCIYTH, JIMOO B MPEAOCTaBICHUHM MYHUIMNAIBHON YCIYyTH, O 4YeM B MHCbMEHHOM
BUJIE 3a MOJIITUCHIO PYKOBOIUTENS VY10JIHOMOYEHHOTO oprasa, PYKOBOAMTENS
MHOTO()YHKIIMOHAJILHOTO LIEHTpa MPU MEPBOHAYATIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEIOCTaBICHUS! MYHULIMIATIBHON yCIyru, 1100 PYKOBOAMTENS OpraHU3alluy, Pe1yCMOTPEHHOM
gacteto 1.1 crareu 16 denepanpHoro 3akoHa Ne 210-D3, yBemomiseTcsl 3asBHUTENb, a TAKKE
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJIEHHbIE HEY00CTBA.

5) npenocTaBineHust Ha OyMa>KHOM HOCHTENE JOKYMEHTOB M MH(OpMAINH, SJIEKTPOHHBIE 00pa3bl
KOTOpBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 cratbu 16 ®enepanbHOro
3akoHa Ne 210-d3, 3a UCKIIIOUEHUEM CIydaeB, €CJIM HAaHECEHHE OTMETOK Ha Takhe JOKYMEHTHI JTHOO
UX U3BITHE SBISETCS HEOOXOAMMBIM YCIOBHEM IPEIOCTABICHUS MYHUIIMIIAIBHOW YCIyTH, U MHBIX
ClIy4aeB, YCTaHOBJIEHHBIX (hefiepabHbIMU 3aKOHAMHU.

HcyepnbiBaommii nepeyeHb OCHOBAHMI VI 0TKAa3a B IpHeMe 10KYMEHTOB, He00X0IUMBbIX
JJIS1 IPEAOCTABJICHUS] MyYHHMIMIIAJIBHON yCIyTIH

2.16. OcHoBaHMSIMH ISl OTKa3a B IMpHEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIIYTH, SIBJISIFOTCS:

- HEMOJHOE 3aloJHEeHHEe Moyied B (opMme 3asBlIEHUS, B TOM UYHCJIE B MHTEPAKTHUBHOU (opme
3asgBienus Ha EIIT'Y;

- Iojaya 3adBJICHMS O TMPEAOCTABICHUHM YCIYIM U JOKYMEHTOB, HEOOXOAMMBIX JJIs
MIPEOCTABIICHUS YCIIYTH, B 3JIEKTPOHHOU (hOpMeE ¢ HapyIIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMIA;
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- IPEJICTABJICHUE HEMOJIHOTO KOMILIEKTa TIOKYMEHTOB;

- JIOKYMEHTHI COJEp)KaT MOBPEXKACHUS, HAIUYUE KOTOPHIX HE IO3BOJSET B MOJHOM 0ObeMe
MCIOJIb30BaTh HH(POPMAITUIO U CBEACHHUS, COJIEPKAIINECs B TOKYMEHTAX JIJIsl IPEOCTABICHUS YCITYTH,

- NPEJICTABJICHHBIE 3asBUTEIEM JOKYMEHTHI COJEpXk AT MOJYMCTKH M HMCIPABICHHS TEKCTa, HE
3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Pocculickoit @enepanuu;

- Mpe/ICTaBICHHbIC JOKYMEHThI YTPATHIIM CHUIIYy HA MOMEHT OOpaleHus 3a YCIyroi (IOKyMeHT,
YAOCTOBEPSIOIINMA JIMYHOCTD; JOKYMEHT, YAOCTOBEPSIOIIUMA MOTHOMOYUS MIPEACTABUTEINS 3asiBUTEINSI, B
ciydae oOpallleHus 3a MPEeI0CTaBICHUEM YCIyTH YKa3aHHbBIM JIUIIOM);

- HAJIMYME TPOTUBOPEUYUBBIX CBEJICHUM B 3asBJICHUU U MPUJIOKEHHBIX K HEMY JOKYMEHTAaX.

2.17. Pemenue 00 oOTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEIOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, HapaBiseTcs B IMYHbIN KaOuHeT 3asButens Ha EIITY.

2.18. OTka3 B mpueMme JIOKYMEHTOB, HEOOXOJMMBIX JI IMPEJOCTABICHHUS MYHUIIMTAIBHON
YCIIYTH, HE MIPEMSITCTBYET TOBTOPHOMY OOpAaIeHUIO 3asBUTEINS 32 MIPEIOCTABICHUEM MYHUIIUTIATHHON

YCIYTH.

HcuepnbiBalommii nepeyeHb OCHOBAHMIA 1JIS NPUOCTAHOBJIEHHUS WM 0TKa3a B
NpeI0CTABJIeHUH MYHUIITUNIAJIBHOM YCJIYTH

2.19. OcHoBaHusi /Uil TPUOCTAHOBJIECHHUS MPEAOCTABICHUS MYHULUNAIbHON  yCIyrd
3aKOHO/IaTEJILCTBOM HE MPETyCMOTPEHO.

2.20. OcHoBaHMs 17151 OTKa3a B IPEAOCTaBICHUY MyHULIMIIAJILHOM YCIIyTH.

B npenocraBineHr MyHUIMITAIEHON YCITYTH 3asiBUTEII0 OTKA3bIBACTCS B ClIydae MPeACTaBICHUS
JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.8 HACTOAIIET0 AJMHHHCTPATUBHOTO pErjaMeHTa, JIUIOM, HE
UMEIOLIMM HaJUIeKaIIUM 00pa3oM o(pOpPMIICHHBIX TOJTHOMOYHH.

Ilepedyens ycayr, KOTOpbIe SIBJAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH [JIs1
NpeAoCTABJIEHUS] MyHUIMIIAJIbHON YCJIIYTH, B TOM YHCJIe CBeIeHUsI 0 JOKYMeHTe (10KyMeHTAaX),
BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3aLUsIMHU, YYACTBYIOIIIMMH B NPEA0CTABICHUH
MYHMUIMIAJIbHON yCJIYru

2.21. Ycnyru, HeoOXOAUMbIE M 00sI3aTeNIbHbIE JUISl MIPEIOCTABICHNUS MYHMUIIMIIAIbHOW YCIYyTH,
OTCYTCTBYIOT.

ITopsinok, pa3mep u 0OCHOBaHHUS B3MMAHHS rOCy1apCTBEHHOM NMOIJIMHBI HJIH MHOH OIJIATHI,
B3MMaeMoli 3a peJocTaBJIeHHe MYHHIMIIAJIbHON yCJIyTH

2.22. TlpenocTtaBiaeHne MyHUITUTIATHHON YCIIYTH OCYIIECTBIISETCS OECIUIATHO.

Ilopsinok, pa3mep U 0OCHOBaHUSI B3MMAHMS IJIaThI 32 MPeI0CTABJIEHHE YCIYT, KOTOpPbIe
SIBJISIIOTCS] HEOOXOAMMBIMH H 00513aTeJILHBIMH /151 IPeI0CTABJIEHNS MyHUIHNAJIbLHON yCJIyry,
BKJIIOYAsi HHGOPMALMIO 0 MeTOIMKE pacyeTa pa3Mepa TaKoil MJIaThl

2.23. 3a mpenocTaBlieHHE YCIYT, HEOOXOMWMBIX M O00S3aTEeNbHBIX JUIsI TPEIOCTaBICHUS
MYHUIUIIAIBHON YCIyTU HE MPEAYyCMOTpEHa I1JIata.

MaxkcuMajIbHBIN CPOK 0KHIAHUSA B OYepeaH NPH MoJa4ye 3asBJICHUA O IPeI0CTaBIeHUHU
MYHUIUNIAJIbHOM YCJYIH M NIPH MOJYYeHHH Pe3yJibTaTa MPeIoCTABICHHS MYHUIIUIIAIbHOU
yCayru

2.24. MakcuMaibHBIll CpPOK OKHMJAHHUS B O4YepedM IpH MoJaue 3asBJIEHUS O MPEIOCTABICHUU
MYHUIMNAIBHON YCIYTH U NpPH MOJIY4YEHUH pe3yibTaTa NpPeAOCTaBICHUS MYHUIMNIAIBHON yCIyrd B
YTOIHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAJIHHOM IIEHTPE COCTABIIsET He Oosee 15 MUHYT.



Cpok u NopsaAoK perucTpaumu 3anpoca 3asiBUTe/Isl 0 Npe0CTABJIeHNH MYHUIMNIAIbHOMI
YCJIYyT'H, B TOM YHCJIe B 3J1eKTPOHHOH dopme

2.25. Cpok peructpauuy 3asiBICHUs O MPEIOCTaBICHUU MYHUIMIIAIBHOM YCIYrd MOJIeKAT
peructpanyu B YIIOJIHOMOYEHHOM OpraHe B TeueHHue | pabodero ITHS CO JIHS MOJyYCHHS 3asBICHUS U
JTIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUS MyHUIIUTIATHHON YCIYTH.

TpeﬁoBaHnﬂ K IOMECIICHUSIM, B KOTOPLIX NPEAOCTABJIACTCHA MYHUIIMITAJTbHAA YCJIyra

2.26. MecTonoyoKeHne aJIMUHUCTPATUBHBIX 3[aHHUM, B KOTOPBIX OCYILECTBISETCS IPUEM
3a8BJICHUA MU JIOKYMEHTOB, HEOOXOAUMBIX AJIS MPEJOCTaBJICHUS MYHUIMNAIBHOM YCIYI'M, a Takke
BbIJIaua Pe3yJIbTaTOB MPEAOCTABICHUS MYHHUIIMIIATBHON YCIIyTH, T0JDKHO 00ecrieuyuBaTh yA00CTBO A
IpaXkJaH ¢ TOYKHU 3PEHUS MEUIEX0JHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecnm umMmeercs BO3MOXKHOCTh OpPraHU3AIMHM CTOSHKMA (ITAPKOBKH) BO3JIC 3IaHUS
(cTpoeHust), B KOTOPOM Pa3MELICHO MOMEIIEHUE IpueMa U BbAaYM JTOKYMEHTOB, OPIaHU30BbIBACTCS
CTOsiHKa (MApKOBKA) ISl JIMYHOTO aBTOMOOWMJIBHOTO TPAHCIOPTA 3asBUTENEH. 3a TOJb30BaHUE
CTOSTHKOM (IIapKOBKOM) C 3asiBUTENEH IU1aTa He B3UMAeTCs.

JUJi1 mapKOBKU CIIELMAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB WHBAJIUAOB Ha CTOSIHKE (MApKOBKE)
BbliengeTcsi He MeHee 10% Mect (HO He MeHee OJHOro Mecra) Uisd OecIulaTHOW MapKOBKHU
TPAHCIIOPTHBIX CPEICTB, ynpasiseMbix uHBanuaamu I, II rpynn, a taxke naBanunamu I rpynner B
nopsake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®enepanuu, U TPaHCIOPTHBIX CPEACTB,
[IEPEBO3SIINX TAKUX WHBAIMUIOB U (UJIN) J€TeH- NHBAJIUI0B.

B npensx oOecneueHus OecHpensTCTBEHHOIro JOCTyHa 3asBUTENEH, B TOM YHCIE
NEpPE/IBUraloNXCsd Ha WHBAJIUIHBIX KOJIACKaX, BXOJ B 3JaHHE€ M IIOMEUICHHsS, B KOTOPBIX
NPEOCTAaBIIAETCS. MYHULMIAIbHAs ycayra, OOOpyIylOTCs MaHAyCaMM, MOPYYHSMH, TaKTHJIBHBIMU
(KOHTPACTHBIMHU) MPENYNPEKIAOMIUMU 3JIEMEHTaMH, WHBIMH CHELHMAJIbHBIMUA MPUCIOCOOJICHUSIMH,
MO3BOJISIOMIMMU  00€CIeUnTh OECHpEensITCTBEHHBIH JIOCTYIl M MEpPeJBH)KEHHWE WHBAIMIOB, B
COOTBETCTBHUU C 3aKOHOJATEIBCTBOM Poccuiickon denepannuu O COLMATbHOMN 3aIUTE NHBAJIUIOB.

LlenTpanbHplii BXOA B 3/JaHUE YTOJIHOMOYEHHOTO OpraHa JOJbDKeH ObITb 000pyaoBaH
nH(pOpMalMOHHON TabIUUKON (BBIBECKOM), copeprkaliel nH(pOpMalnio:

HauMEHOBAHME;

MECTOHAXO0XKJICHHUE U IOPUANYECKUIN aIpec; pexXUM paboThI;

rpaduk npuema;

HOMepa Tene(h)OHOB IS CIIPABOK.

ITomemienus, B KOTOPBIX NMPEAOCTABISIETCS MyHULMIIAIBHAS YCIIYTa, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTMUECKUM ITpaBUJIaM U HOpMaTHBaM.

ITomemnienus1, B KOTOPBIX NPEAOCTABISIETCS MyHUIIMIIAIBHAS yCIyra, OCHAIAI0TCS:

ITPOTUBOIOKAPHOU CHCTEMOM M CPEICTBAMH MOKAPOTYILIEHNUS;

CHUCTEMOM OIIOBELIEHUS O BO3HUKHOBEHUM YPE3BBIYANHON CUTYallUW; CPEICTBAMU OKAa3aHMs
MEePBO MEAUIIUHCKON TTOMOIIIH;

TyaJIETHBIMU KOMHATaMH JUIsl IOCETUTENIEH.

3an oxujgaHus 3asBUTENEd OOOpYyIyeTCsl CTYNbSIMH, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
oIpeneNiAeTCsl UCXOAs U3 (PaKTHMUECKOW HArpy3Kd M BO3MOXKHOCTEH JUIsI WX pa3MEIIeHUs B
MOMEIIEHUH, a TaK’Ke NHPOPMAITMOHHBIMHU CTEHJAMH.

TexkcTbl MaTepuanoB, pa3MELICHHbIX HAa WH(POPMALMOHHOM CTEHJE, MeYaTaroTcs YAOOHBIM s
yreHuss wmpudToMm, Oe3 HCIpaBICHUM, C BBIJCICHUEM Haubojiee BaXXHBIX MECT MOJIYKHUPHBIM
mpUPTOM.

Mecta 1uist 3amoidHEHUs 3asBICHUNH OOOpPYIYIOTCS CTYNbSIMHM, CTOJaMH (CTOWKamH), OJaHKaMu
3asIBJICHUI, MMCbMEHHBIMU MPUHAIJIEKHOCTIMHU.

Mecra npuema 3asBuTeneil o0OpYyAyHOTCS WH(POPMAIMOHHBIMU TaOiIMYKaMu (BBIBECKaMH) C
YKa3aHHEM:



HOMEpa KaOMHETa M HAMMEHOBAHHUS OT/IENa;

(bamuIuy, UIMEHH U 0TYeCTBa (IOCEIHEEe — IPU HAIMYMHM), TOJKHOCTH OTBETCTBEHHOTI'O JIMLA 32
IIPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIICH.

PabGouyee MecTO KaXJOTO OTBETCTBEHHOTO JIMIA 3a MPHEM JOKYMEHTOB, JOJDKHO OBITh
000pYyJOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM
MHPOPMAIMOHHBIM 0a3aM JaHHBIX, [EYaTAIOIIUM YCTPOHCTBOM (IPUHTEPOM) U KOMUPYIOIIUM
YCTPOMCTBOM.

JIuio, OTBETCTBEHHOE 3a IMPHEM JAOKYMEHTOB, JOJDKHO HMETh HACTOJBHYIO TaOJMYKy C
yKa3zaHueM (paMuInu, UMEHH, 0TYeCTBa (TIOCIeIHEee - IPU HAIMYHMH) U JJOJDKHOCTH.

[Tpu npenocTaBieHNN MyHULIIMTIAIBHOW YCIIYTH HHBAJIUAAM O0CCIICUMBAIOTCS:

BO3MOKHOCTh OECHpPENSITCTBEHHOIO JOCTYyNa K OOBEKTYy (34aHHUIO, MOMELICHHI0), B KOTOPOM
IIPEIOCTABIIAECTCS MyHULIUIIATIbHAS YCIIYTa;

BO3MOXXHOCTb CaMOCTOSITEJIBHOTO INEPEIBUKEHUS IO TEPPUTOPUM, HA KOTOPOH PACIIONIOKECHBI
3/1aHUs U MTOMEILEHUS, B KOTOPBIX MPEJOCTaBISAETCSI MyHUIIMIIANIbHAS YCIIYTa, a TAaKKe BXOJa B TaKue
OOBEKTHI M BBIXOJA U3 HUX, IOCATAKU B TPAHCIIOPTHOE CPEICTBO M BBICAJKH M3 HETO, B TOM YHCIE C
HCII0JIb30BaHUE Kpeciia- KOJISCKH;

COIIPOBOKICHHWE HHBAIMJOB, MMEIOLIMX CTOWKHE paccTpoicTBa (YHKUMU 3pEHUS U
CaMOCTOSITEJILHOTO NEPEABIKECHNUS;

Ha/JIexallee pasMmelleHue oOOpyJoBaHUS M HOCHTeNeH HHOpMaluu, HEOOXOTUMBIX IS
obecriedeHrs: OECHPENATCTBEHHOTO JOCTYNAa WHBAJIMAOB 3MaHUSM M TOMEHICHUSM, B KOTOPBIX
IIPEIOCTABIIACTC MYHULUINIANbHAS yCIyra, U K MyHULIUIAIBHON YCIyre€ C y4eTOM OTpaHMYEHUN HMX
KHU3HEEATEIbHOCTH;

nyOnupoBaHre HEOOXOJUMOM Uil MHBAIMJOB 3BYKOBOM M 3pUTENbHON MHPOpPMALMH, a TaKXKe
HA/MUCEH, 3HAKOB M HMHON TEKCTOBOW M rpaduueckoldl WHPOpPMALUU 3HAKAMH, BBITOJTHEHHBIMHU
penbedHO-TOYeuHBIM mIpudTOM Bpaiins;

JIOTIYCK CYypAOINEpeBOIUNKA U TU(IOCYpI0TIEPEBOAUNKA;

JIONYCK COOaKU-NIPOBOJAHMKA MPHU HAJIWYMU JOKYMEHTa, MOJTBEPXKIAIOLIET0 €€ CIeUalbHOe
oOyueHue, Ha 00BEKTHI (3/1aHNs, IOMELIEHMS), B KOTOPBIX MPEJOCTABISAIOTCS MyHULIUIIAIbHAS YCIIYTH;

OKa3aHMe HWHBAJIUAAM IIOMOIIM B TMPEOJOJCHUH OapbepoB, MELIAIOIIUX IOJYYECHUIO HMHU
rOCy/IapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIYT HApaBHE C IPYTUMH JIULAMHU.

Iloxa3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHI/IIII/IHaJIbHOﬁ yciayru

2.27. OCHOBHBIMM TIOKa3aTEIsIMU JOCTYIHOCTH TNPEJOCTaBICHUS MYHULUNAIbHOM YCIyTH
SABJIIOTCSL:

2.27.1. Hanuuue nojsHOM ¥ MOHATHON MHpOpMAIUHU O TOPSAKE, CPOKAX U XOJ€ MPETOCTABICHUS
MYHUIIUNATBHON B MH(POPMALMOHHO- TEJIEKOMMYHHKAIIMOHHBIX CETAX OOIIEro MOJb30BaHUS (B TOM
yucine B cet "MHTepHeT"), cpeacTBax MaccoBoi HHGOpMaIUu.

2.27.2. BO3MOXHOCTb  IOJIy4E€HUs  3aABUTEIEM  YBEJIOMIIEHUH O  IPENOCTaBJICHUU
MYHUIUITAIBHOMN yciayru ¢ nomomsro EIITY.

2.27.3. B0o3MOXXHOCTh TOJy4YeHUs HH(POpPMAIMKM O XOJA€ IMPEIOCTaBICHUS MYHUIMIAIHLHON
YCIIyTH, B TOM YHCJIE C UCTIOJIb30BaHHEM HH()OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHHA.

2.28. OCHOBHBIMHU ITOKa3aTEIIMH KauecTBa MPEJOCTaBICHUS MyHUIIUIIATBHON YCIYTH SBISIOTCS:

2.28.1. CBOEBpEMEHHOCTh NPENOCTABICHNS MYHHUIMNAIBHOM YCIYIM B COOTBETCTBHUH CO
CTaHJIapPTOM €€ NPEAOCTaBICHUS], YyCTAHOBJICHHBIM HACTOSAIIMM A IMUHUCTPATUBHBIM PETJIAMEHTOM.

2.28.2. MUHUMaJIbHO BO3MOKHOE KOJIMYECTBO B3aMMOJECHCTBUHN I'PAKIAHMHA C JOJKHOCTHBIMHU
JUI[AMH, YYaCTBYIOIIMMH B IIPELOCTABICHUN MYHULIUIIAIbHON YCIyTH.

2.28.3. OtcyrcTBHE OOOCHOBAHHBIX >Kano0 Ha aeWcTBUsA (Oe37eiicTBHE) COTPYIHHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLEHHUE K 3asBUTENISIM.

2.28.4. OrcyTcTBME HapyIIEHUHA YCTAHOBJIEHHBIX CpPOKOB B TMpOLECCE MNPEAOCTABICHUS
MYHUILUIIAJIBHON YCIYTH.



2.28.5. OrcyrcrBue 3asiBieHUid 00 OCMapuBaHUM pelIeHWi, jAeicTBuil (Oe3mericTBUA)
YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, TPUHUMAaEeMbIX (COBEPIICHHBIX) TIPHU
MPEIOCTABIICHUH MYHUIIUIIAIBHON YCIYTH, 10 UTOTaM PAaCCMOTPEHUS KOTOPBIX BBIHECEHBI PEIICHUS
00 y/I0BIIETBOPEHUH (YaCTUYHOM YyJIOBJIECTBOPECHHH ) TPEOOBAHUH 3asIBUTEIICH.

HNuble TpeOOBaHUS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH MPEI0CTABJIECHMS
MYHUIIUNIAJIbHOM YCJYTH B MHOTO(YHKIIMOHAJIbHBIX LIEHTPAaX, 0COOEHHOCTH NMPeI0CTABJICHUS
MYHHUIHMNAJIbHON YCJIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUILY H 0COOEHHOCTH
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYTH B 3JIeKTPOHHOI opme

2.29. IlpenocraBiieHHE€ MYHULUIAIBHOM YCIYIM MO 3KCTEPPUTOPUAIBHOMY IPHUHLHUILY
OCYILLIECTBISICTCA B 4YacTH OOECHeYeHHs] BO3MOXKHOCTH Moaauu 3assieHuil nocpeactsoMm EINY wu
MOJTyYeHHUS Pe3yNbTaTa MyHULIMIAIBHOW YCIYTH B MHOTO() YHKIIHOHAJIEHOM IIEHTpE.

2.30. 3agButensaM o0ecneunBaeTCd BO3MOXKHOCTh IPEJICTABICHUS 3asBICHUS M IPUIIAraeMbIX
JOKYMEHTOB B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB mocpenctsom EINTY.

B oarom cnydae 3asBuTens wiM ero npencrasurens asropusyercs Ha EIII'Y mocpeactsom
MOATBEPKJIeHHOW ydeTHoM 3amucu B ECHA, 3amonHser 3asBlI€HHME O MPEJOCTABICHUHN
MYHUIUIAIBHON YCIIYTU C UCHIOJIb30BAaHUEM MHTEPAKTUBHON (POPMBI B JIEKTPOHHOM BHJIE.

3anoiaHeHHOE 3asBJICHUE O MPEAOCTaBICHUH MYHUIIUIIATILHON YCIIYTH OTIPABIISETCS 3aBUTEIEM
BMECT€ C IPUKPEIJICHHBIMM 3JEKTPOHHBIMM 00pa3aMu JOKYMEHTOB, HEOOXOIUMBIMHU IS
[IPEIOCTABIIEHUSI MYHUIIMIIAIBHON YCIIyTH, B YIoJHOMOYeHHbIH oprad. [Ipu aBropusanuu B ECHUA
3asBJICHAE O TIPEJOCTAaBICHUM MYHHULMIAJIBHOW YCIYTd CUYUTAeTCd MOANUCAHHBIM IIPOCTON
AJIEKTPOHHON MOJIUCHIO 3aBUTENS, IPEACTABUTENS, YIIOJHOMOYEHHOI'O Ha MOIMCAHUE 3asIBICHUS.

Pesynbrarsl npenocTaBieHUs MyHULMIAIBHOM YCIIYTH, YKa3aHHbIE B IIyHKTE 2.5 HACTOALIETO
AJIMUHUCTPAaTUBHOTO PETJIaMEHTA, HAMIPABIISIIOTCS 3asiBUTEIIO, IPEACTABUTENIO B JIMUHBIM KaOMHET Ha
EIII'Y B ¢opme >IEKTPOHHOTO JIOKyMEHTa, MOJIMUCAHHOIO YCHJICHHOM KBaIM(PUIMPOBAHHON
JJIEKTPOHHOW MOANMCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa B
Clly4ae HalpasJICHUA 3asBiIeHUs nocpeactsoM EINY.

B cinywae mHampaBnenus 3asBieHus mnocpenactsom  EII'Y  pesynbrar mpenocrtaBieHUs
MYHUIIUNATBHONW YCIYTM TakXe MOXKET OBITh BbIJIAH 3asBUTENI0O Ha OyMaKHOM HOCHUTENE B
MHOTOQYHKIIMOHAJIbHOM LIEHTPE B TMOpPSAKE, MPEAYyCMOTPEHHOM MyHKTOM 6.3  HacTosILEero
AJMUHUCTPATUBHOTIO pETJIaMEHTA.

2.31. DneKTpOHHbIE JTOKYMEHTHI MOTYT OBITh MpPENOCTABIIEHBI B cleAyroumux (opmarax: xml,
doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homnyckaercss ~ ¢opMHUpOBaHME  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHUpPOBaHUS
HEMOCPEJCTBEHHO C OpHUIMHANa JOKYMEHTa (UCHOJb30BaHHWE KONHMM He JOMycKaeTcs), KOTopoe
OCYIIECTBIISICTCS ¢ COXPAHECHHEM OPHCHTAIIMU OpUTHHaa JoKyMeHTa B pasperienuu 300 - 500 dpi
(macmTab 1:1) ¢ ucmonb30BaHUEM CIEIYIOIINX PEKUMOB:

- "yepHO-0emnbIi" (IpU OTCYTCTBHM B IOKYMEHTE IpaduyecKkux n300pakeHuil 1 (MJIK) LBETHOTO
TEKCTa);

- "oTTeHKH ceporo" (Ipu HATUYMM B JOKYMEHTE rpaduuecKkux M300paxKeHHH, OTIMYHBIX OT
I[BETHOT'O Tpaduueckoro n300pa>keHus);

- "upetHol" wiM "peXMM MOJHOW LBeronepenadu" (MpU HATUYMM B JIOKYMEHTE ILIBETHBIX
rpaduuecKux n300pakeHui TU00 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ UMEHHO: TpaduyecKoi MOIAIICH
JIMIIa, TIeYaTH, YIIIOBOTO IITamIa OJIaHKa;

- KOJINYECTBO (ailyioB JOIKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, KaX /bl U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpaduecKyto HH(POPMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CIIeUnBATh:

- BO3MOXKHOCTb MJICHTU(PUIIMPOBATH JOKYMEHT U KOJMUYECTBO JINCTOB B JIOKYMEHTE;

- U1 JOKYMEHTOB, COJEP)KalUX CTPYKTYpPUPOBAHHBIC II0 4YacTsAM, IJIaBaM, paszeiaam
(mogpasnenam) JaHHbIE W 3aKIQJKH, OOECIEUMBAIONINE MEPEXOAbl IO OTJABJICHUIO U (WIH) K



COZIep KALIMMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

JIOKyMEHTBI, MOJIeKaIIue MpeacTaBieHuo B dopmarax xls, xIsx wmm ods, dhopmupyrorcs B
BUJIC OTJICIIBHOTO JIEKTPOHHOTO JOKYMEHTA.

2.32. MyHHIIMIIATBHAS yCIIyTa HE TMPEJIOCTABISCTCS B YIPEXKIAtomeM (IIPOAKTUBHOM) PEXHME,
IIpeyCMOTPEHHOM YacThio 1 cratbu 7.3 denepanbHoro 3akoHa Ne 210-D3.

III. CocTaB, noc/jieq0BaTeJIbHOCTh H CPOKH BBINOJHEHUS A/IMUHUCTPATHBHBIX POLEAYP
(meiicTBMif), TpeOOBAHUS K MOPSAKY UX BbINIOJHEHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHMSI
aIMHUHHCTPATHUBHBIX MPOLEAYP B JIeKTPOHHOI (hopme

I/IcqeanIBalomm‘i nepeIceHb aAMUMHUCTPATUBHBIX NIPOLEAYP

3.1. TIlpenocraBneHWe MYHHIMIATBLHOW  YCIYIHM BKIIOYaeT B ce0s  CIeAyronIue
aJIMMUHHUCTPAaTUBHBIE IIPOLIEAYPHI:

1) npuem u peructpanus 3asBjIeHUS U TOKYMEHTOB, 0053aTEJIbHBIX K IPEIOCTABICHUIO;

2) pacCMOTpEHHE MPeJICTaBICHHBIX JOKYMEHTOB U IPUHATHE PELLICHMUS;

3) BblIaya WIM HaIpaBJIEHUE 3asABUTENIO0 pE3yJbTaTa MPEJOCTABICHUS MYHULUINAIbHON
YCIIyTH.

3.1.1. [Tpuem u peructpanus 3asBieHHUS U JOKYMEHTOB, 0053aTeIbHBIX K MPEIOCTABICHUIO.

OcHoBaHMeM [ HayajJa aJIMUHUCTPAaTUBHOM NpOLEAYpHl SABIAETCA IOCTYIJICHME B
Y1OJIHOMOYEHHBI OpraH, COOTBETCTBYIOIIErO 3asBICHUS. 3ampoc (3asBICHUE) NPEACTaBIAETCS
3asBUTENIEM (IIPEACTABUTENIEM 3asiBUTENSI) B YIIOJHOMOUYEHHBIN OpraH, OCPEeICTBOM MOYTOBOH CBSI3U
WK B 3JeKTpoHHOH dopme uepe3 EIN'Y nubo npu nuuHOM obOpamieHnu B MHOTO(QYHKIIMOHATBHBIN
LEHTD.

Cneuuanuct, OTBETCTBEHHBIH 3a NPUEM U PETUCTPalMIO JOKYMEHTOB, IPOU3BOJIUT IpPUEM
3asBJICHUS, COIJIACHO YCTAHOBJIEHHOW ¢opMe, M TNPHIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asiBUTENsl WJIM €ro YIOJIHOMOYEHHOTO MpeACTaBUTENs. B cilydae mpeiacTaBieHUs 3asiBICHUS NpPU
JUYHOM OOpallleHWH 3asBUTENl WJIM NPEACTABUTENs 3asBUTENS MNPEIbSBISETCS JOKYMEHT,
YAOCTOBEPSIIOIINI COOTBETCTBEHHO JTMUHOCTH 3asBUTEIS UM MPEACTABUTENS 3asiBUTEIIS.

Jluo, uMmeroliee NpaBo JeWcTBOBaTH 0e3 JIOBEPEHHOCTH OT HMMEHH IOPHIMYECKOro Juia
(MHIMBUYaIbHOTO MPEANPUHUMATENS ), IPEABIBISET JOKYMEHT, yIOCTOBEPSIOIIUN €ro JUYHOCTh, U
cOOOIIaeT PEKBU3UTHI CBUAETENBCTBA O TOCYAAPCTBEHHOW PErHCTpallui IOPUINYECKOro Juua (Jiucra
3anucu EAMHOrO rocyapcTBEHHOIO peecTpa IOpUAMYECKHX JIMIL), a MPEACTaBUTENb IOPUAMYECKOTO
JUIa NPEABbSABIAET TAKXKE JOKYMEHT, NOATBEPKIAIOIIMNA €ro IOJHOMOYMS JEHCTBOBaTh OT MMEHHU
3TOr0 IOPUIMYECKOTO JHIa (MHIMBUIYaIbHOTO MPEANPUHUMATENS), WM KOINUIO 3TOro JOKYMEHTA,
3aBEPEHHYIO MeYaThio (TP HAIMYMU NI€YaTh) U NOAMUCHI0 PYKOBOAUTENS 3TOTO FOPUANYECKOTO JIHIIA.

[Ipu mpencraBieHUM 3asBUTENEM JIOKYMEHTOB YCTAaHABIMBAETCA JIMYHOCTH 3asBUTEIS,
IIPOBEPSIOTCSA  ITOJHOMOUHUS 3asBUTENSA, OCYILIECTBIAECTCS IPOBEPKA COOTBETCTBUS CBEACHMIA,
YKa3aHHBIX B 3asBJICHHUU, IPEJCTABICHHBIM JOKYMEHTaM, IMOJHOTa M MPaBUILHOCTH O(OPMIICHHS
3asIBJICHUS.

B xone mpuema 3asBieHUs U PUIIaraéMbIX K HEMY JOKYMEHTOB CHEIHMAIMCT OCYIIECTBISET UX
IIPOBEPKY Ha:

- IPaBMWJIBHOCTH O(hOpMIIEHUS 3asBICHUS;

- KOMIUIEKTHOCTh TPUJIOXKEHHBIX K 3asBJICHUI0 JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.8
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUM M MPWIATaEMbIX K 3aABJICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
UCIPABIIEHUH, CEPbE3HBIX MOBPEKICHUI, HE MO3BOJIAIOMIMX OJHO3HAYHO MCTOJIKOBATh HX
cojiepKaHue, MOJTYMCTOK JTUOO MPUIMHUCOK, 3aUE€PKHYTHIX CIIOB;

- OTCYTCTBHE OCHOBAHUM, IPEAYCMOTPEHHBIX IIYHKTOM 2.16 HacTosAmero AJqMUHACTPAaTUBHOTO
periameHTa.

[Tocne npoBepku JOKYMEHTOB CHELUATUCT HA OOOPOTHON CTOPOHE 3asBJICHUS CTABUT OTMETKY
O COOTBETCTBHH JOKYMEHTOB IPEIbSIBIIEMBbIM TPEOOBAHUAM, IOCIIE YETO 3asBICHUE PEerUCTPHUPYETCS




B JKypHaJIe y4eTa BXOAAIIMX JOKYMEHTOB, HA HEM CTaBUTCS HOMEP U JaTa pErucTpaLyu.

3asButento BwimaeTcss pacnucka ([Ipwnoxenune 2 kK AJMUHUCTPATUBHOMY pErJIaMEHTY) B
IIOJIy4YEeHUU OT 3adABUTENSI JOKYMEHTOB C YKa3aHMEM MX IIE€pPeYHs U JaTbl IOJyYECHMs
VYII0JIHOMOYEHHBIM OpPraHOM, IPEJOCTABISAIONIUM YCIYTy, IOPSAKOBOIO HOMEPA, TAKOTO K€, YTO U B
xypHaiie, DO, n0KHOCTH U NOJAIUCHIO COTPYIHUKA. B cilydyae npeacTaBieHHsl JOKYMEHTOB Yepe3
MHOTIO0()yHKIIMOHAJIBHBIN [IEHTP PacluCcKa BbIJAECTCS YKa3aHHBIM MHOT'O()YHKIIHOHAJIBHBIM LIEHTPOM.

[Ipu ycraHoBineHHH (HAKTOB OTCYTCTBHA HEOOXOAMMBIX JIOKYyMEHTOB, HECOOTBETCTBHSA
IIPEJOCTABIEHHBIX  JIOKYMEHTOB  TpeOOBaHMAM, yKa3aHHbIM B IyHKTe 2.8  HacTOsILEro
AJIMMUHUCTPAaTUBHOTO pEIJIAMEHTA, HaJW4Yusl OCHOBAHUM, MPEIyCMOTPEHHBIX MYHKTOM 2.16
HACTOALEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, CIIEHUAINCT YBEAOMIISIET 3asIBUTEIS JIMYHO O HAJUYUU
NPEMATCTBUNA ISl TPEJOCTABICHUS] MYHUIIUIAIBHONH YCIYTH, OOBSCHSAET 3asBUTENIO COZICpIKaHUE
BBISIBJICHHBIX HEIOCTATKOB B IIPEJCTABJICHHBIX JOKYMEHTax M IpeijlaracT INPUHATh MEPHI IO HX
YCTPaHEHUIO MO0 TOTOBHUT MPOEKT pelieHus 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

B cnyuae, ecnu 3asBieHME U JOKYMEHTBI, yKa3aHHblE B IIyHKTe 2.8 HacTOAILIETO
AJIMUHUCTPAaTUBHOIO PpEIIAMEHTAa, IPEICTaBICHbl B  YIOJHOMOYEHHBIM OpraH IIOCPEICTBOM
IIOYTOBOTO OTIIPABJICHUS, PACIMUCKA B IIOJIYYEHUH TAaKUX 3asBJICHUS M JOKYMEHTOB HAIpPaBIIAECTCS
VYIOJTHOMOUEHHBIM OpPraHOM II0 YKa3aHHOMY B 3asBJICHMM IIOYTOBOMY aJpecy B JI€Hb IOJy4YEHUS
VYIIOJIHOMOUYEHHBIM OpraHOM JOKYMEHTOB.

ITomyuenne  3agBiIeHUMS W JOKYMEHTOB, YKa3aHHbIX IyHKTe 2.8  HacTOALIETO
AJIMUHUCTPAaTUBHOIO  pEIIaMEHTa, MPEIACTaBIsIEMbIX B  (OpME  3JIEKTPOHHBIX JIOKYMEHTOB,
NOATBEP)KIACTCA IyTeM HalpaBlIeHUs 3asBUTENI0 (MPEICTABUTENIO 3asBUTENS) COOOIIEHHUS O
ITOJIy4ECHUH 3asIBJIICHUS U JOKYMEHTOB C YKa3aHUEM BXOJALIETO PETUCTPALMOHHOIO HOMEpa 3asiBICHMUS,
JaThl TOJIyYeHHMsl 3asBJICHHUA M JOKYMEHTOB, a TakXe IlepeueHb HauMEHOBaHUH (ailios,
MPEICTABICHHBIX B ()OPME JIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHUEM UX 00BbeMa.

Coo01ieHne 0 MoJlydYeHUM 3asBJICHUS U JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.8 HACTOSILEro
AJIMAHHUCTPAaTUBHOIO pEIIAMEHTA, HAIIPABIISIETCS 10 YKa3aHHOMY B 3asBJICHUH aIpecy AIEKTPOHHOMH
MOYThl WMJM B JMYHBIA KaOWHeT 3asBuTens (mpenacrasurens 3assurenst) Ha EIY, B ciyuae
IIPEICTABIICHUS 3asBJICHNS U JOKyMeHTOB yepe3 EINTY.

3asBlIeHUE M JOKYMEHTHI, IPEJCTaBICHHbIE 3asBUTENEM (IIPEICTABUTENEM 3asBUTEIs) yepes
MHOTO(QYHKIIMOHAJIBHBIN LEHTP MEePeAaroTcsi MHOTO(PYHKINOHAIBHBIM LHEHTPOM B YTOJIHOMOYEHHBIN
opras Ha OyMa)KHOM HOCHTeJe, a ocie o0ecrneyeHust TEXHUYECKOM BO3MOXHOCTH, - U B JJIEKTPOHHOM
BHJI€, B CPOK, YCTAHOBJICHHBIM COIIALLICHUEM, 3aKJIFOUEHHBIM MEXIY YIOJIHOMOYEHHBIM OPTaHOM M
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM.

KpurepueM nDpuHATHS pelIeHUs SBIACTCS HalW4YUe 3asBJICHHS W IIOJHOIO KOMILJIEKTA
JOKYMEHTOB, 00513aTeNIbHBIX JJIS PEI0CTaBICHNUS MYHUIUIIAIBHON YCIIyTH.

Pe3ynbraroM  WCHOJMHEHMs  aIMUHHUCTPATUBHOW  NPOLEAYpPHl  SABJSIETCS  PErHMCTPALMS
MOCTYIUBIIETO 3asBJICHUS U MOJHOTO KOMILJIEKTa JOKYMEHTOB, 00s3aTeIbHBIX JAJISI MPEJOCTaBICHUS
MYHHUIMIIAIBHOW ycnyru au0o pernieHne o0 OTKaze B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX st
IIPEAO0CTABIICHUS] MYHULIUIIAIIBHON YCIIYTH.

CnocoOom Qukcanuu pe3ynbTata aAMHUHUCTPATUBHOW MPOLEAYpHl SBISETCS pPErucTpanus
3asBJICHUS U JOKYMEHTOB B JKYpPHAJIE y4eTa BXOIALIUX TOKYMEHTOB.

IIpouenypsl, yCTaHOBJIEHHBIE HACTOSIIIMM ITYHKTOM, OCYIIECTBISIFOTCS B T€YEHHE 15 MHUHYT,
pemieHre 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX Ul NMPEIOCTABICHUS MYHHULMIAIBHON
YCIIyTH HamNpaBIIe€TCsl 3asBUTENI0 B TeueHue | pabouero AHS CO JAHS PETUCTpAallMM 3asiBICHUS B
VYIIOITHOMOYEHHOM OpraHe.

Perucrpanus 3asBJICHUA, MIOCTYIUBILIETO B YOIHOMOYEHHBIN oprax oT
MHOTO()YHKIIHOHAJILHOTO IIEHTpa OCYIIECTBIAETCS B TeueHue | paboyero THS MM Ha CIEAYIOIIUN
JIEHb C MOMEHTA €T0 MOCTYIUIEHUS B Y TOJTHOMOYEHHBIN OpraH.

3.1.2. PaccMOTpeHHE NPEICTABICHHbBIX IOKYMEHTOB U IPUHATUE PELICHMUSL.

OcHoBaHMEeM i1 HayaJa aJMUHHCTPAaTUBHOM MPOLEAYPBI  SBIACTCA  IOJY4CHHE
JNOJDKHOCTHBIM  JIMIIOM  YTIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB,




3as1BJICHUS C KOMIUIEKTOM MPUJIAraéMbIX JOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a PACCMOTPEHHE IIOCTYNHBIIETO  3asBICHUS
OCYLIECTBIISIET IPOBEPKY CBEACHMI, COJEPIKAILUXCS B 3a8BJICHUU U JTIOKYMEHTax, IIPEICTaBICHHbIX
3asiBUTEJIEM (TIPEACTaBUTENIEM 3asiBUTENISA) C LIEIIbIO ONpeACICHUS:

- IOJIHOTHI ¥ IOCTOBEPHOCTHU CBEJICHUMN, COIEPKAIIMXCSA B IPEJCTABICHHBIX JOKYMEHTAX;

- COIVIACOBAaHHOCTH INPEJCTABICHHON HHPOpMALMM MEXIY OTACIbHBIMU JOKyMEHTaMHU
KOMILJIEKTA;

- HaJIM4MAsg OCHOBAHMM JUIA OTKaza B MPEAOCTABICHUM MYHHULUNAIBHOW YCIYTH,
IIPEAYCMOTPEHHBIX MYHKTOM 2.20 HacTos1ero AAMUHUCTPAaTUBHOTO PErVIaMEHTA.

IIpy Hamuuuu OCHOBaHUM Ui BBIJAYM KONMM MYHHMIMIAIBHOIO IIPAaBOBOTO aKTa
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHUE IOCTYNUBILIErO 3asBICHUS, OCYIIECTBIIACT
MOJArOTOBKY KONMHM (BBIMMCKH) MYHHMLMIIAIBHOI'O IPABOBOIO aKTa M CONPOBOAUTENBHOIO IMHCbMA,
KOTOpO€ HalpaBJIAeT Ha MOIIKCH.

Konus (BbImMCKa) 3ampamuBacMOro MYHUIMOAIBHOIO IPAaBOBOTO aKTa 3aBepseTcs B
COOTBETCTBHHU C JIEUCTBYIOIUM 3aKOHO1aTE€IbCTBOM.

Beinucka mnpenocraBiseTcss B TOM cillydae, KOIZlda B 3alpallMBaéMOM MYHUIMIIAJIBHOM
IIPaBOBOM aKT€ IOMUMO CBEJICHUI O 3asiBUTEJE COAEPKATCS IEPCOHANbHBIE JaHHBIE IPYTUX JIULI.

IIpy Hamuuuu OCHOBAaHUM M OTKa3a B IPEJOCTaBICHUM MYHULHIAIBHON YCIYrd
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 332 PACCMOTPEHHUE MOCTYIMBILETO 3asBJICHUS, TOTOBUT MUCHMO
00 oTKa3e B MPeJ0CTaBICHUHN MyHULIUIIAJIbHON YCIYTH C YKa3aHUEM IPUYUH OTKa3a.

B cnywyae orcyrcTBHS B VYIOJIHOMOYEHHOM OpraHe 3alpallMBaeMOr0 MYHUIUIIAJIBLHOTO
IIPaBOBOT'O aKTa JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE ITOCTYNMBLIETO 3asBJICHUS,
TOTOBHUT OTBET 3aBUTENIO 00 OTCYTCTBUU MYHUITUIIAIBHOTO MPABOBOTO aKTa.

B cmnydae, ecnm 3anpamiMBacMblii 3asfBUTEJIEM MYHULUINAJIBHBIM IPaBOBOW AaKT HOCHUT
HOPMAaTHUBHBIM XapakTep U paHee pa3Mellaics B CPEACTBAX MaccOBOM MH(pOpMALMH, JTOIKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a PACCMOTPEHUE IMOCTYIUBIIETO 3asBJICHUS, TOTOBUT OTBET 3asBUTEIIO C
yKa3aHMEM HaUMEHOBAaHMS CpeJcTBa MaccoBOM MH(pOpMaIMM, €ro HoMepa M JaThl ONyOJIMKOBaHUS
MYHHUIMIIAJIBHOTO MPAaBOBOIO AKTA.

JIOJDKHOCTHOE  JMII0, OTBETCTBEHHOE 3a PACCMOTPEHUE NOCTYNUBIIETO 3asBJICHUS,
HaIlpaBJsieT TOATOTOBIEHHBIM 3asBUTENI0 OTBET HA INOANKUCH PYKOBOAMUTENIIO YIIOJIHOMOYEHHOTO
oprasa.

B cnyuae Hecorjacus ¢ MOJATOTOBJIEHHBIM OTBETOM 3asiBUTENIO, OOHAPYKEHHUS OIIMOOK U
HEJJOYETOB B HEM, 3aMEyaHus MCHPABISIIOTCA JIODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
PacCMOTPEHHE MOCTYNUBIIETO 3asBJICHUs, HE3AMEJIUTENBHO B TEYEHUE CPOKA aJMUHUCTPATUBHOMN
IPOLEAYPBI.

[TonnucanHblli PYKOBOAWUTENEM YIIOJIHOMOYEHHOIO OpraHa, pe3ysbTaT NpPeJOCTaBICHUS
MYHUIUNIATBHON YCIYT'H PETUCTPUPYIOTCA B YCTAHOBJICHHOM TMOPSAKE.

[TpoaomKUTEABHOCTS aAMUHUCTPATUBHOM MPOIIETyphl COCTABIIAET 7 pabouMX AHEH.

PesynbTaTom aJIMUHHACTPATUBHON NpOLEYPBI ABJISIOTCS 0(OpMIIEHHBIH 51
3apEruCTPUPOBAHHBII B YCTAaHOBJICHHOM MOPSAKE pE3ylbTaT IPENOCTaBICHUS MYHULUIAIbHOU
YCIIYTH.

3.1.3. Belgaua Wiy HampaBJICHUE 3asBUTENIO Pe3yibTaTa NPEJOCTABICHUS MYHUIIMOAIBHON
YCIIYTH.

OcHoBaHMeM JUIs Hadaja aJMUHUCTPATUBHON MPOLIENYPHI SBISIETCS MOANMCAHHBIN pe3yibTaT
MPEIOCTABIIEHUS] MyHUIIUITAIbHOW YCIYTH.

JIOJKHOCTHOE M0, OTBETCTBEHHOE 3@ PACCMOTPEHUE TOCTYNUBILErO 3asiBICHUS HE MO3HEE
yeM uepe3 2 pabouumx JHS €O JAHS TNPUHATUS pEIIeHUs BbIJACT WM HaIpaBiseT IO ajpecy,
yKa3aHHOMY B 3asIBJICHUH, 3aBUTENIO JJOKYMEHT, TOATBEPKIAIOLIUI IPUHATHE TAKOTO PEILICHUS.

[Ipu oOpaimieHun 3asBUTENS WM MPENCTAaBUTENS 3asBUTENS 3a pE3yJbTaTOM OKa3aHUs
MYHHULIMIIAJIBHOW YCIYrd B YIIOJHOMOYEHHBIH OpraH, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 32
PacCMOTPEHHE MTOCTYIIUBLIETO 3asIBICHMS:




- YCTaHABJIMBAET JIUYHOCTH 3asIBUTEIIS WM MPEACTABUTENS 3asIBUTEIS], B TOM YHCIIE ITPOBEPSET
JOKYMEHT, YIOCTOBEPSAIOIINNA TUYHOCTB;

- MPOBEPSIET NOJHOMOYHS MPEACTABUTEIA 3aABUTENS JECUCTBOBATh OT MMEHM 3asIBUTEIS IPU
MOJYYeHUHU JOKYMEHTOB;

- 3HAKOMHT 3asIBUTEJISI WIN MPEJICTABUTENS 3aABUTENS C NIEPEYHEM BBIIABAEMBIX JTOKYMEHTOB
(ormamraer Ha3BaHUS BBIJIABAEMBIX JJOKYMEHTOB);

- BBIJIAET JIOKYMEHTHI 3asBUTENIO WM MPEICTABUTENIO 3asBUTENS.

Ha komuu 3ampoca nieaeT OTMETKY O BBIJIaBa€MbIX JOKYMEHTAX, C YKa3aHUEM HMX IMEpeyHs,
MPOCTABISICT CBOM (DaMUIIUIO W WHUIHANBI, JAODKHOCTh W moamuch, ®.M.O 3asgBuTens wim ero
MPEICTaBUTENS U MpejIaracT NpoCTaBUTh MOAMKUCH 3asiBUTEIIS.

[lepenaya B MHOTO(QYHKIIMOHATIBHBIA IIEHTP pe3yjbTaTa MPEAOCTABICHUS MYHHIIMITAILHOM
YCIIYTH TI0 3asBJICHUSAM, IMOCTYIMHMBIIMM Yepe3 MHOTO(YHKIIMOHAIBHBIA LIEHTP, OCYIIECTBISCTCA HE
nmo3aHee 2 pabouyux JHEH, CIEeIyIIIUX 3a JHEM OKOHYAHUS, YCTAaHOBIEHHOTO JEHCTBYIOIIUM
3aKOHO/IaTE€ILCTBOM CPOKa MPETOCTaBICHUS MyHUIUMIIATBHON YCIYTH.

MHOrOQYHKIIMOHAIBHBIA ~ IEHTP  OCYIIECTBISCT  BbIIAYy  3asABUTENIO  pE3ysibTara
MPEAOCTABIICHUS] MYHULMIIAJILHOM YCIYrM B TEYEHUM CpPOKAa XPaHEHHs TOTOBOIO pe3ynbTaTta,
MIPEYCMOTPEHHOTO COTJIAIICHHEM O B3aUMOJICHCTBUM MEXKIY MHOTO(DYHKIMOHAIBHBIM IEHTPOM U
YTOITHOMOYEHHBIM OPraHOM.

B cnydae nonaum 3asBieHMs B 2JNEKTPOHHOM Buze nocpeacrsoM EIIIY mocne perucrpanuu
pe3yiabTara NpPEeJOCTaBICHUS MYHULUIIAIBHON YCIYTH SK3EMIUISIP, 3aBEPEHHBIM  YCHUIIEHHOMN
KBUTM(DUIIMPOBAHHON  DJIGKTPOHHOW  IMOANKCHI0  PYKOBOAWUTENS  YIIOJIHOMOYECHHOTO  Oprasa,
HanpasisieTcs 3asBuTento B «Jluunbiit kabuner» Ha EINI'Y. Ilpu Hanmuuuum B 3asBIEHUU yKa3aHUS O
BBIJIaU€ pe3yabTara MpPeJOCTABICHUS MYHULIMIIAIBHOW YCIYIM Ha OyMa)XHOM HOCHTEIE, JK3EMILISP
MepeIaeTCs 3asBUTEIO MPU MPEABIBICHUH IOKYMEHTA, YI0CTOBEPSIOLIErO JUYHOCTD.

Bropoii sx3eMIuisip pesyiabrara MpeaoCTaBICHUS MYHHIMITAILHOW YCIyTH Ha OyMaKHOM H
(MnM) SNEKTPOHHOM HOCHUTEINE, 3aBEPEHHBIN YCHIEHHOW KBaNU(UKAIMOHHON 2JEKTPOHHON TOAMUCHIO
PYKOBOIUTENS YIOJIHOMOYEHHOTO OpraHa, OCTAeTCid Ha XPAaHEHUHM B YIOJIHOMOYEHHOM Oprase,
BBIJIaBIIIEM aPXUBHYIO CIIPaBKY, apXUBHYIO BBIIIACKY, ApXUBHYIO KOIIHIO.

KpurtepueM npuHSATHS penieHus SBISETCS NOAMUCAHHBIA pe3yJbTaT MPEAOCTABICHUS
MYHHULUIIAJIBHON YCIYTH.

Pe3ynpTaToM HCHOTHEHHS aJIMUHUCTPATUBHOM MPOLEAYpHI SBJISETCS BblAadya pe3ysbTaTa
MPEIOCTABICHUS! MYHULIMIIAJBHONW YCIYTH WIM HaIlPaBJICHUE €ro 3asBUTENII0 3aKa3HBIM IHMCbMOM C
YBEIOMJICHHEM.

CnocoboM (ukcanuu pe3ylnbTara BBIMOIHEHUS AIMUHUCTPATHUBHOW MPOIEAYPHI SBISIETCS
BbIJlaya 3asIBUTEIIIO pE3yJibTaTa MPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTM MOJ POCIHUCH, B XKypHAaJe
BBIJITAHHBIX PELICHUN.

ITepeyenb agMUHMCTPATHBHBIX NpoueAYP (AeHCTBUI) NPH NPeI0CTABICHHH MYHHIIHIIAJIbHOI
YCJIYIH YCIYT B 3JIEKTPOHHOM (popme

3.2. Ilpu mpenocTaBieHUH MYHULUINAIBHONW YCIYIM B JJIGKTPOHHOM (QoOpMe 3asBUTEINIO
o0ecreuynBarOTC:

ToJTydeHre MHPOPMAITUHU O TIOPSAIKE U CPOKaX MPEIOCTABIICHUS MyHHUITHITATLHOW YCITYTH;

(hopMUpOBaHUE 3aBICHUS;

MPUEM W PETUCTpalds YTIOJHOMOYCHHBIM OPraHOM 3asBJICHHS W WHBIX JOKYMEHTOB,
HEOOXOTUMBIX JJIsl IPEOCTABICHISI MYHUITUTIAIBHON YCIIYTH;

MOJTyYeHHUE pe3yiIbTaTa MPeIOCTABIICHUS MYHHUIIHITATLHONW YCITYTH;

MOJIy4eHHE CBEACHUI O X0/1e PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBIICHUE OIEHKH Ka4eCTBa MPEAOCTABICHIS MYHUITUTIAIBHON YCITYTH;

nocyneOHoe  (BHecynmeOHOe)  oOkajoBaHHME — pelmieHWd u  gAeiictBuil  (Oe3melicTBus)
Y1onHOMOYEHHOTO opraHa Jubo aeicTBUs (0e31elCTBUE) TOJDKHOCTHBIX JIMIl Y IIOJTHOMOYEHHOTO
Oprasa, Ipe0CTaBISIONIEr0 MYHUIIUIATHHYIO YCIIYTY, THO0 MYHHUIUITAIEHOTO CITYKAIIETO.



IMopsinok ocyuiecTB/IeHHSI AAMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUii) B 3JIeKTPOHHOI opme

3.3. ®opMupOBaHUE 3aASIBICHUS.

dopmupoBaHUe 3asBJICHUS OCYIIECTBISIETCS MMOCPEACTBOM 3AIOJHEHHUS SJIEKTPOHHOW (OPMBI
sasBieHns Ha EII'Y 0e3 HeoOXOIMMOCTH IOMOJIHUTEIBHON IIO4aud 3asABJIEHUS B KaKOW-IUO0 MHOU
dopme.

dopmaTHO-JIOTHYeCKas IMpOBEepKa CHOPMHUPOBAHHOIO 3asBJICHUS OCYLIECTBISETCA IOCIe
3aMOJTHEHHS 3asBUTENIEM KaXKIOrO M3 TOJIEH B3JIEKTPOHHOW (opMbl 3asiBieHUsA. [Ipu BBIIBICHUU
HEKOPPEKTHO 3allOJHEHHOI'O IMOJs 3JIEKTPOHHOM (QOpMBI 3asBICHUS 3asBUTENb YBEIOMIISETCS O
XapakTepe BBIABICHHON OIIMOKM M TOPSAAKE €€ YCTpPaHEHHs IOCPEACTBOM HH(OPMAIIIOHHOTO
COOOIIEHHUs HETIOCPEACTBEHHO B 3JIEKTPOHHOM (OpMe 3asBICHUS.

[Tpu hopmMupoBaHUM 3asBICHUS 3aIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXKHOCTh KOIHMPOBAHUS M COXPAHEHUS 3asBJICHUS M HUHBIX JIOKYMEHTOB, YKa3aHHBIX B
IMyHKTaX 2.8 HACTOAMIETr0 AJMHHHCTPATUBHOIO PETJIaMEHTa, HEOOXOAMMBIX JISi MPEIOCTaBICHUS
MYHHULMIIAJILHON YCIIyTH;

0) BO3MOXXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEIIE KOIIUH SJICKTPOHHOH (POPMBI 3asBICHHUS;

B) COXpaHEHHE paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (pOopMy 3asiBIIEHUS 3HAUEHUI B TF0O0I MOMEHT
[0 JKEJAHUIO I0JIb30BATENsl, B TOM YHWCJE NPU BO3HMKHOBEHMHM OHIMOOK BBOJA U BO3BpaTe s
MIOBTOPHOT'O BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3asiBIICHMUS;

T') 3a[I0JTHEHHE TI0JIeH AIMEKTPOHHON (hOPMBI 3asIBJICHUS 0 Hayala BBOJA CBEICHUH 3asBUTEIIEM C
UCIOJIb30BaHUEM cBeleHul, pa3menieHHbIXx B ECUA, u cBenenwuii, onyonukoBanHbsix Ha EINTY, B
4acTu, Kacarouleiics ceenenuit, orcyrerytomux B ECUA;

1) BO3MOXHOCTb BEPHYTbCSI Ha JIF0OOH M3 3TAloB 3allOJHEHUS 3JIEKTPOHHON (OPMBI 3asiBIECHUS
0e3 moTepu paHee BBEJACHHOW HHPOPMALINY;

€) BO3MOKHOCTh joctyna 3assurens Ha EIII'Y k paHee nmojaHHBIM UM 3asBIEHUSM B T€UCHHUE HE
MEHEeEe OJHOTO rojia, a TAaKKe YacTHUYHO C(OPMHUPOBAHHBIX 3asBJICHUI — B TE€UEHHE HE MeHee 3
MECALIEB.

CdopmupoBaHHOE W TOJANMCAHHOE 3asBJIEHUE M HHbIE JIOKYMEHTHI, HEOOXOAMMBIE s
IIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, HANIPaBJSIFOTCS B YTIOJHOMOYEHHBIN OpraH IOCPEACTBOM
EIT'Y.

3.4. YIOIHOMOYEHHBIH OpraH obecnedrnBaeT B CPOK He mo3aHee 1 pabodero aHsS C MOMEHTa
nonaun 3aasneHus Ha EINI'Y, a B ciiydae ero noctyrsieHus: B HepaOouyuil WK Npa3THUYHbIN A€Hb, — B
CIIEAYIOIIMI 32 HUM NEepBbIi pabouuii 1eHb:

a) TMpueM JOKYMEHTOB, HEOOXOJMMBIX [UIsl TNPEAOCTaBICHHUS MYHHUIMNAIBHON YCIyrH, U
HarpaBJIeHUE 3asBUTEIIO0 3JEKTPOHHOTO COOOIEHHS O MOCTYIICHUH 3asiBJICHMUS;

0) perucTpalnuio 3asBJICHUS U HalpaBICHUE 3asBUTEII0 YBEIOMIICHUS O PETUCTPALIUU 3asBIICHUS
1100 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHHUSI MyHUIIUTIATBHON YCITYTH.

3.5. DneKTpOHHOE 3asBJIECHHUE CTAHOBHUTCS  JIOCTYNHBIM JUIS  JOJDKHOCTHOTO  JIMIA
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PErucTpaluio 3asBieHus (naisee —
OTBETCTBEHHOE JIOJHKHOCTHOE JIMIIO), B TOCYJapCTBEHHON MH(DOPMAIIMOHHOW CHUCTEME, HCIOIb3yeMOMn
VYTOIHOMOYEHHBIM OPTaHOM JUIs IPEJOCTaBIeHUs] MyHUIIMNIANbHOU yenyru (nanee — ['UC).

OTBETCTBEHHOE TOJPKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYME DJIEKTPOHHBIX 3asBieHuH, noctynusmux ¢ EINI'Y, ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMaTpUBaeT MOCTYNMBIIUE 3asiBICHUS U MIPUIOKEHHBIE 00pa3bl JOKYyMEHTOB (JIOKyMEHTHI);

MIPOU3BOJUT JEHUCTBHSI B COOTBETCTBUHM C NYHKTOM 3.4 HAcTOAMIEro AIMUHUCTPATUBHOIO
perimameHTa.

3.6. 3agBUTENI0 B KAyeCTBE pe3yJbTaTa IPEAOCTABICHHUS MYHULUIIAIBHON  YCIYrH
o0ecreynBaeTcsi BO3SMOKHOCTD MOJTyYeHHUs JOKYMEHTA!

B (opMe DIEKTPOHHOIO JOKYMEHTAa, [OANUCAHHOTO YCWJIEHHOW KBaJU(UIIMPOBAHHOU
JJICKTPOHHON IIOANKCHIO YIIOJHOMOYEHHOIO [JOJDKHOCTHOIO JIMLA YTIIOJHOMOYEHHOIO Oprasa,



HAIpPaBJICHHOTO 3asBUTENIO B TMYHBIN KabuneT Ha EIII'Y;

B BUA€ OyMa)XHOrO JOKYMEHTA, MOJITBEPXAAIOLIETO0 COJEpKaHUE AJIEKTPOHHOIO JOKYMEHTA,
KOTOPBIA  3asiBUTENb IOJy4YaeT NpH JUYHOM OOpalieHud B YIOJIHOMOYEHHBIA  OpraH
(MHOTO( YHKIIMOHATILHBIN LICHTD).

3.7. Tlomyuenwe wuH(}OpPMAMK O XOJ€ PACCMOTPEHHUS 3asfABICHHS M O pe3yibTare
IIPEJOCTaBIICHUS] MyHUIIMIIATBHOM YCIIyTH IpOU3BOAUTCA B TMUHOM KabuHere Ha EIII'Y, npu ycnoBun
aBTOpHU3ALMU. 3asiBUTENIb UMEET BO3MOXKHOCTH IIPOCMATpUBATh CTATyC 3JIEKTPOHHOIO 3asBJICHUS, a
TakXke MHPOPMALUIO O JalbHEHIINX NEHCTBUAX B JINYHOM KaOMHETe 0 cOOCTBEHHON MHUIIMATUBE, B
m060€e Bpemsl.

IIpy mpenocTaBleHMH MYHULIMNAIBHOM YCIyrM B 3JIEKTPOHHOM (GopMme  3asBUTEIIO
HaIpaBJIAETCA:

a) yBEJOMJIEHHE O MPUEME U PErUCTPALMK 3asBJICHUS U MHBIX JTOKYMEHTOB, HEOOXOJUMBIX AJIS
MPEJOCTaBICHUS] MYHHIMIIAIBHON YCIyTH, COIEpiKallee CBeIeHHs O (akTe MpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX Ui NPEAOCTAaBICHUS MYHHLMIIAIBHOM yCIyrW, M Hauyajie NpoLeaypbl
IIPEIOCTABIICHUS MYHULIMINAJIBHOW YCIYrd, a TaKXe CBEJIEHUS O Jare W BPEMEHM OKOHYAHUS
IPEJOCTABICHUS] MYHUIMNAIBHON YCIYrM JIMOO MOTHMBHPOBAaHHBIM OTKa3 B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUTS TPEIOCTABICHUS] MYHHIIUIIATBHON YCIYTH;

0) yBemoOMIIEHME O pe3yJbTaTax pacCMOTPEHMsI JOKYMEHTOB, HEOOXOOUMBIX  JJIs
IIPEIOCTABIICHUSI MYHULMIAIBHON YCIyrd, COJAEp)KAlllee CBEACHUS O MPUHATHM IOJOKUTEIBHOIO
pelleHns O MPEeNOCTaBICHUM MYHHUIMNAIBHOM YCIYIM M BO3MOXHOCTH IIOJYYUTb PpE3yJbTaT
IIPEIOCTABJICHUS MYHULUNAIBHON YCIYrM 00 MOTHUBUPOBAHHBIM OTKa3 B IPEAOCTaBICHUU
MYHMLMIIAIIBHOW YCIIYTH.

3.8. OueHka KauecTBa NPEI0CTaBIECHUS MyHULIUIIATIbHON YCIyTH.

Onenka kadecTBa NPEAOCTaBICHUS MYHULIUIIATBHON YCIIYTH OCYILECTBIISETCSI B COOTBETCTBUH C
[TpaBunamMu OIEHKH TpakaaHaMH dPPEKTHBHOCTH IEATEILHOCTH PYKOBOAMUTENEH TEPPUTOPUATBHBIX
OpraHoB (enepalbHbIX OpPraHOB MCIIOJHUTEIbHON BIACTH (MX CTPYKTYpPHBIX MOApa3AeiIeHUN) C
Y4eTOM KadecTBa MPEIOCTaBJICHNS UMHU TOCYJapCTBEHHBIX YCIYT, a TakK€ MPUMEHEHUs Pe3yIbTaToB
YKa3aHHOM OLICHKM KaK OCHOBaHUS JUIS MIPUHSATHS PELIEHUN O JOCPOYHOM INPEKPAILEHNUN UCIIOIHEHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH, YTBEpKACHHBIMU
nocraHoBieHueM IIpaBurenscrBa Poccuiickoit ®degepaumun ot 12.12.2012 Ne 1284 "OO ouenke
rpaxaaHaMd  3(Q(EKTUBHOCTU  AESITENBHOCTH  PYKOBOAMTENEH  TEPPUTOPHAIBHBIX  OpPraHOB
denepanbHBIX ~OPraHOB  HCHOJHMUTENBHOM BIAacTM (MX  CTPYKTYPHBIX  MOApasfeNeHuil) U
TEPPUTOPUATBHBIX OPraHOB T'OCYAAPCTBEHHBIX BHEOIJKETHBIX (OHIOB (MX PETHOHAIBHBIX
OTHEJICHUH) C Yy4Y4EeTOM KadecTBa IPENOCTaBICHUsSI TOCYJApCTBEHHBIX YCIYI, PYKOBOIMUTENEH
MHOTOQYHKIIMOHAJIbHBIX LIEHTPOB IPEIOCTABICHUS T'OCYJAapPCTBEHHBIX W MYHUILMIAIBHBIX YCIYT C
Y4ETOM KayecTBa OpraHU3alluy IPENOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHULUIAIBbHBIX YCIYT, a
TaK)k€ O MPUMEHEHUU DPE3yJbTaTOB YKa3aHHOM OIIEHKM KaK OCHOBAHUS JJIs MPUHATHS PELICHUH O
JOCPOYHOM NPEKpPALICHUH UCIOIHEHHSI COOTBETCTBYIOIMMHU PYKOBOJUTENISMH CBOMX JIOJKHOCTHBIX
oOsi3aHHOCTEN".

3.9. 3asBuTento obecreynBaeTCcsi BO3MOKHOCTh HAIPaBICHUs KajloObl HA pEelIeHus, JelcTBUs
win Oe3nelicTBie YTIOJHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIMIA YTIOJHOMOYEHHOI'O opraHa Jubo
MYHHUIMIIAJIBHOTO CIIY’KAILETO B COOTBETCTBUM cO cTarbell 11.2 @enepanbHoro 3akoHa Ne 210-d3 u B
MOPSIJIKE, YCTAHOBJIEHHOM MocTaHoBieHueM [IpaButensctBa Poccuiickoit ®deneparum ot 20.11.2012
Ne 1198 "O denepanbHOl TOCYAapCTBEHHOW MHPOPMALMOHHON cuUcTeMe, obecreunBalomiell mpouecc
nocyneoHoro, (BHECYIAeOHOT0) OOXKaIOBAaHUS PEIICHWH W JeHCTBHM (Oe31eHCTBUSI), COBEPIICHHBIX
IpU  TPEJOCTAaBICHUH TOCYAAPCTBEHHBIX W  MYHHIMNAIbHBIX ycayr' (B ciydae, eciiu
VYTI0THOMOYEHHBIN OpPTaH MOJKIIOUEH K YKa3aHHOUM CHCTEME).

ITopsinok ucnpasJiieHus! JONYIIEHHbIX 0MI€YATOK U OIIHOOK B BbI/IAaHHBIX B pe3yJibTaTe
NpeAoCTABIEHUS] MYHUIIMIIATBHOM YCJIYTH I0KYMEHTax

3.10. B cnyyae BBISBICHUS OINEYATOK M OIIMOOK 3asgBUTENb BIIpaBe OOpaTUThCS B



YIOTHOMOYEHHBIN OpraHa C 3asBJICHHEM C IPUIIOKEHUEM JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.8
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpHEMe 3asiBICHUS 00 MCIPABICHUM ONEYATOK M OMIMOOK YKa3aHbI B
nyHkTe 2.16 Hacrosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcmpaBieHue AONYIICHHBIX ONEYaTOK W OIIMOOK B BBIAAHHBIX B pe3yibTare
[IPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYrH JOKYMEHTAX OCYIIECTBIISIETCS B CIEAYIOILEM MOPSIKE:

3.12.1. 3asBurens mpu OOHAPYKEHHWU OMNEYATOK W OMMOOK B JOKYMEHTAaX, BBIJIaHHBIX B
pe3yibTare NpeA0CTaBICHUs MyHULIMIAIBHON yCIyr, 0Opaliaercs JINYHO B Y IOJIHOMOYEHHBIN OpraH
C 3asiBJICHUEM O HEOOXOIMMOCTH UCIPABJICHUS ONEYATOK M OIINOOK, B KOTOPOM COJEPKUTCS YKa3aHUE
Ha UX OIIMCAHUE.

3.12.2. YIOTHOMOYEHHBIH OpraH IpH NOJYyYEHUH 3asBJIEHUS, YKa3aHHOrO B noAmyHkre 3.12.1
nyHkTa 3.12 Hacrosiero nojapasjiena, paccMaTpUBaeT HEOOXOJUMOCTh BHECEHHSI COOTBETCTBYIOIIUX
U3MEHEHUH B JOKYMEHTBI, SIBJISIOLINECS PE3YJIbTaTOM MPEAOCTaBICHNUS MyHULIMIIAIBHOM YCIIYTH.

3.12.3. YosiHOMO4YEHHBIN OpraH ob6ecrnedynBaeT yCTpaHEeHHE OleYaToK U OIINOOK B JOKYMEHTaX,
SBJIIOILMXCS PE3yJIbTaTOM MPEAOCTABICHNSI MyHUIIUIAIBHOM YCIIYTH.

3.12.4. Cpok ycTpaHeHHUs ONEYaTOK U OMUOOK HE JOJDKEH MPEBBIATh 3 (Tpex) pabouux JHE ¢
JaThl PErUCTPALMU 3asBJICHUS, YKa3aHHOTO B moAnyHkTe 3.12.1 myHkTa 3.12 Hacrosiero noapasaena.

IV. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AJIMUHUCTPATHBHOI'O perijiaMmeHTa

HOpﬂIlOK OCYHICCTBJICHHUS TCKYIIEr0 KOHTPOJIA 3a COﬁHlO)IeHI/IeM U UCITOJTHCHHEM
OTBETCTBCHHBIMH A0 KHOCTHBIMHU JIMIIAMHU MOJIOKEHHU I periaaMeHTa i HHbIX HOPpMAaTUBHBIX
NMpaBOBLIX aKTOB, YCTAHABJIHUBAIOIIUX TpeﬁDBaHI/Iﬂ K IIPE€I0CTAaBJICHUIO MyHHHHHaJILHOﬁ
YCIyru, a Tak:ke NIpuHATHEM UMU pemelmﬁ

4.1. Texkymuii KOHTPOJIb 332 COONIOJICHHEM M WCIOTHEHHEM HACTOAIIEro AJIMUHUCTPATUBHOTO
periamMeHTa, HNHBIX HOPMAaTUBHBIX IMPpaBOBLIX aKTOB, YCTaHaBJIMBAIOIIUX Tpe60BaHI/I$I K
MPEAOCTABICHUI0 MYHULIMTAIIBHON YCIIYTH, OCYIECTBISECTCA HAa MMOCTOSSHHOW OCHOBE JIOJKHOCTHBIMH
JUIamMu  YTOJIHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIMM Ha OCYILECTBICHHE KOHTpOJSA 3a
MPEAO0CTABIEHUEM MYHULIMIIAIIBHON YCIIYTH.

JIist TeKyIero KOHTPOJIS MCTOJB3YIOTCS CBEICHHS CIY>KeOHON KOPPECTOHJCHIINH, YCTHAs U
MUCbMEHHas! HHPOPMAIUS CTIEIUATUCTOB U JOKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO OpraHa.

Texymuit KOHTPOJIb OCYLIECTBIISAETCS IIYTEM IPOBEICHHUS IPOBEPOK:

pelieHuit o nmpeaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN) MYHUIIUTIATHHON YCIYTH;

BBISIBJICHHSI U YCTPAHEHUS HAPYLIEHUM IIPaB TpaXkaaH;

paccMOTpeHHMsI, TPHUHITUS pPEIIeHUH ¢ TMOATOTOBKM OTBETOB Ha OOpaIleHHus TpaxaaH,
coJiepKaliue kaaoObl Ha peleHus, 1eicTBUs (0e3/1eCTBHE) TOJDKHOCTHBIX JIHII.

Ilopsinok U NepHOAUYHOCTH OCYLLECTBJICHHUS MIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI H
Ka4yecTBa NMPeJ0CTABJICHUSI MyHUIMNIAIbHON YCIYI'H, B TOM YHCJIe NOPSIAOK H (pOPMBI
KOHTPOJIA 32 MOJIHOTOI ¥ Ka4eCTBOM IPeI0CTABIeHUA MYHUIIUTIAJIBLHOM YCIyri

4.2. KoHTpoJIb 3a MOJTHOTOM U KaueCTBOM MPEAOCTaBICHHS] MyHUIIUIIAIBHON yCIyry BKIIOYAET B
ceOst MpoBeIeHHE TTAHOBBIX U BHEINIAHOBBIX IPOBEPOK.

4.3. IlnaHoBBIE TPOBEPKH OCYIIECTBISIIOTCS HAa OCHOBAaHWM TOJOBBIX TUIAHOB pPabOTHI
YIOTHOMOYEHHOTO OpraHa, yTBEPXKJAEMbIX PYKOBOJIUTENEM YIOJIHOMOUYEHHOro oprana. llpu
IUIAHOBOM MpOBEPKE MOJHOTHI M KayecTBa MPEJOCTaBICHHUS MYHUIMNAIBHON YCIYIM KOHTPOIIIO
MO/IJIEXKAT:

COOJIIOZICHUE CPOKOB IMPEAOCTABICHUS MYHHUIIMIAIBHON YCIyru; coOJt0/IeHue TOJI0KEHUN
HACTOALET0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

MPaBWIBHOCTh W OOOCHOBAaHHOCTh MPHUHSTOrO peHieHuss o0 OTKa3e B IMPeIOCTaBICHUU
MYHUILUIIAJIBHON YCIYTH.



OcHoBaHueM 151 TPOBEICHUSI BHEIUIAHOBBIX IIPOBEPOK SIBIISIOTCSI:

MOJIy4€HUE OT FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBjeHHs] HH(GOpMaIIUU O
MPEANOaraéMbIX WJIM BBISBICHHBIX HApYLICHUSX HOPMATUBHBIX IPABOBBIX aKTOB Poccuiickoit
®denepan, HOPMAaTUBHBIX NPABOBBIX akTOB PecnyOnuku KpbiM U HOpMATHBHBIX MPAaBOBBIX aKTOB
OpPraHOB MECTHOT0 camoympaBieHus: KyHOBIIIIEBCKOrO CelbCKOro ImoceneHus baxducapaiickoro
pationa Pecriyonuku Kpbim;

oOparteHust TpaXaaH W OPUINICCKUX JUI] HAa HAPYIICHUs 3aKOHOJATEILCTBA, B TOM YHCIEC HA
KaueCcTBO MPEI0CTABIICHNUS MyHUILIUIIAJIbHON YCIyTH.

OTBeTCTBEHHOCTH 0JLKHOCTHBIX JIMIL 32 pelieHusl U AeicTBus (0e3aeiicTBHE), IPUHUMAEMbIe
(ocyiecTBJIsieMble) UMHU B X0/1€ MIPEA0CTABJIECHNSI MyYHUIIUNIAJIBHOMH YCJIYyT'H

4.4. Tlo pe3ynbTaTamM IPOBEICHHBIX MPOBEPOK B CIIy4yae BBHISBICHUS HApYHICHUH MOJIOXKEHUN
HACTOAIIET0 AMUHUCTPATUBHOTO PErjaMeHTa, HOPMATUBHBIX IIPAaBOBLIX akToB Pecnybnuku Kpbim u
HOPMATHBHBIX MPABOBBIX AaKTOB OPraHOB MECTHOTO camoynpasieHus KyHOBIIIEBCKOrO CelIbCKOro
nocenenusi baxumncapaiickoro paitona PecnyOnuku KpbeiM ocymiecTBisieTcsl MpUBICUEHUE BUHOBHBIX
JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanni.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 32 MPAaBUIBHOCTh M CBOEBPEMEHHOCTh
MPUHATHS PEIIEHUsS O TMpeaocTaBieHUH (00 OTKa3e B MPEIOCTABICHWH) MYHUIIMIIAIBHON YCIYTH
3aKpEIISeTCs B UX JOKHOCTHBIX PErJIaMeHTaX B COOTBETCTBHH C TPEOOBAaHUSIMU 3aKOHO/IATEIbCTBRA.

TpebdoBanus k nopsaAKy u ¢gopMaM KOHTPOJISI 32 NPeAOCTABIEHUEM MYHUIIUNIAJIBLHOM YCIyTH,
B TOM YHCJI€ CO CTOPOHBI FPaX/IaH, UX 00beIMHEHUI 1 OPraHu3auui

4.5. I'paxnane, ux oObEIMHEHUS M OPraHM3AlMM MMEIOT IPaBO OCYLIECTBIIATH KOHTPOJIb 3a
MPEJOCTaBIEHUEM MYHUIIMIAIBHON YCIYTH MyTeM MOJy4YeHHUs MHPOPMALMU O XOJ€ MPEeI0CTaBIECHUS
MYHUIUIIAJBHON YCIyTH, B TOM YHCIE O CpPOKAX 3aBEPIICHMS aJAMUHUCTPATHBHBIX IPOLEAYD
(meiicTBuit).

I'paxnane, uX 00bE€AMHEHNS U OPraHU3ALMN TAKKE UMEIOT MPaBo:

HaIpaBJIATh 3aMEUYaHUs W MPEIJIOKEHUS 10 YIYYIIEHUIO JOCTYIHOCTHM M KadecTBa
MIPEAOCTABIICHNAS] MYHULIUITAIBHON YCIIYTH;

BHOCHUTB IIPEIUIOKEHHS O MEPaX IO YCTPAHEHUIO HAPYILIEHUN HACTOSILEro AJMUHUCTPATUBHOIO
periiaMeHra.

4.6. JlomKHOCTHBIE JUIAa YIOJHOMOYEHHOIO OpraHa HPUHMMAIOT MEPbl K IPEKPALICHUIO
JOMYIEHHBIX HapYIIEHWH, YCTPaHSIOT MPUYMHBI U YCIOBHS, CIIOCOOCTBYIOIIME COBEPIIECHUIO
HapyLIECHUHN.

Nudopmanus o pesynapTaTax pacCMOTPEHHs 3aMEUaHUN U NOPEUIOKEHUM TrpakaaH, HX
O0bEIUHEHUH W OpraHu3aluid JOBOAMTCS 1O CBEJACHMS JIML, HANpaBUBIIMX JTH 3aMEUYaHHUA H
MIPEAJIOKEHUS.

V. JocyneOHblii (BHecy1eOHbI) MOPSIOK 00:KaJI0BAHUS pelleHuil u neiicTBuil (0e3xeicTBHs)
OpraHa, NpeaoCTABJSIIONIEr0 MyYHHIMIIAJBHYIO YCJIYIY, a TAK:Ke UX J0JKHOCTHBIX JIMII,
MYHHUIIUNATbHBIX CJYKALHX

5.1. 3asBuTenb MMeEET MpaBO Ha oOXajloBaHUE peleHus W (win) neicTBuil (Oe3nercTBus)
YIOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTIOJHOMOYEHHOTO OpraHa, MYyHHMIMIAJIbHBIX
CITy’>KallluX, MHOTO(QYHKIIMOHAJIBHOIO I[EHTpPa, a TakkKe pabOTHHKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa
IpU MPEJOCTaBICHUN MYHHMIMIIAIBHOM YCIyrd B AocyleOHOM (BHecyaeOHOM) mopske (maiee —
xKanoba).

3asBUTENb MOKET OOPATUTHCA C Ka000H B CIEAYIONUX CIydasix:

1) HapylieHHe Ccpoka pEerucTpanuM 3arnpoca 3asBUTENS O IPEAOCTABICHUM MYHUIUIAIbHON
YCIIyTH, 3aIpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;
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2) HapylleHHE CpOKa MPEeJOoCTaBlIE€HUsS MYHULIMNAIbHOW yciayrd. B ykazanHHoOM ciydae
nocyneOoHoe (BHecyneOHoOe) oOkajgoBaHWE 3asgBUTEIEM peEIIeHUH U JIelcTBuil  (0e31eicTBu)
MHOTO()YHKIITHOHAJILHOTO LIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Ciydae,
€CJIM Ha MHOTO(YHKIIMOHAJILHBIN LIEHTP, pelIeHus U AeicTBus (0e31eiCTBIE) KOTOPOro 00KalyoTCs,
BO3JIO’KE€HA (DYHKIUSI TIO MPEAOCTABICHUIO MYHUIMIIATBHONW YCIyTd B MOJHOM O0OBEME B TOPSIKE,
onpeaeneHHoM 4YacThio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHMe y 3asgBUTENs JOKYMEHTOB WM WH(GOpMAaNUU THOO OCYIIECTBICHHS JICHCTBUH,
MIPEACTABICHUE WJIM OCYUIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU IPaBOBBIMHU
aktamu Poccuiickoit denepauny, HOPMATUBHBIMU IIpaBOBbIMM akTaMu Pecnyomuku Kpbim,
MYHULUIIAJbHBIMU IPABOBBIMH AKTaMU JJIs IPEJOCTABJICHHS] MyHUIIMIIAIBHON YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepanuy, HOPMATHUBHBIMU IPaBOBBIMU akTamMu PecryOmuku
KpbiM, MyHUIMTAIBHBIMA TPABOBBIMH aKTaMH IS MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, Yy
3asIBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHULIMNAJIBHOW YCIyrd, €CIM OCHOBAaHUS OTKa3a He
MpelyCMOTpeHbl (efepadbHbIMU 3aKOHAMH U MPHUHATHIMH B COOTBETCTBUUM C HUMHU HWHBIMU
HOPMAaTUBHBIMHU MpPaBOBbIMU akTamu Poccuiickoir denepannu, 3aKOHAMU U UHBIMU HOPMaTUBHBIMHU
MpaBoBbIMU akTamMu PecyOnuku KpbiM, MyHUITMTIAIBHBIME PABOBBIMU aKTaMU. B ykazaHHOM citydae
nocyneOHoe (BHecyneOHOE) OOKaloBaHWE 3asBHUTEIEM pEIICHUH © JeWcTBuid  (Oe3melicTBUA)
MHOTO(YHKIIMOHATIBHOTO IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIHHOTO IIEHTPa BO3MOXHO B CiydYae,
€CcITi Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, PEIICHUs U NeHCTBHS (Oe31eHCTBIE) KOTOPOro 00XKaIyIOTCS,
BO3JI0’KeHA (YHKIUSI MO MPEAOCTABICHUIO MYHUIUIAIBHONW YCIYyTd B MOJHOM OOBbEME B MOPSIKE,
ornpenaeneHHoM yacTbto 1.3 crateu 16 ®enepanpHoro 3akona Ne 210-03;

6) 3aTpeboBaHME C 3asBUTENsS MpPU TMPEAOCTABICHUM MYHULMIMAIBHOW YCIYT'M IUIaThl, HE
MPEeyCMOTPEHHOM HOPMATHBHBIMH NPaBOBbIMH akTamMu Pocculiickoit ®enepauuu, HOpMaTUBHBIMHU
MpaBOBbIMU akTaMu PecyOnuku KpbiM, MyHUITUTIAIBHBIMEU MPABOBBIMU aKTAMU;

7) OTKa3 YHNOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIa YIOJHOMOYEHHOIO Oprasa,
MHOTO(YHKIIMOHATHHOTO IIEHTpa, paOOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, OpTraHHU3allHii,
npeaycMOTpeHHBIX yacThio 1.1 crateu 16 denepanbroro 3akona Ne 210-D3, unn ux paOOTHUKOB B
WCIPABIIEHUU JOMYIIEHHBIX UMH OIMEYAaTOK W OIIMOOK B BBIJAHHBIX B pPE3yNbTaTe MPEIOCTaBICHUS
MYHHMIMIIAJIBHON yCIyTy JOKyMEHTaX JIM00 HapyLIeHHE YCTAHOBJIEHHOTO CPOKa TAaKUX MCIPABICHUM.
B ykazanHom ciydae nocyneOHoe (BHecyneOHOe) oOxalloBaHUE 3asBUTENEM PEIICHUN W AeWCTBUN
(Oe3nelicTBUsl) MHOTOQYHKIIMOHAJIBHOTO II€HTpa, pabOTHMKAa MHOrO(YHKIMOHAIBHOTO LEHTpa
BO3MOXXHO B Cy4yae, €CIM Ha MHOTO(DYHKIIMOHAIBHBIM HEHTp, pelleHus U aeicTBus (0e3neicTBue)
KOTOPOT0 00KallyI0TCsl, BO3JIOKEHA (DYHKLIMS 110 MPEJOCTABICHUI0 MyHUIIUIIAIbHON YCIYTH B MOJIHOM
o0beMe B MOpsJIKe, ONpeeeHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylleHHe cpoKa WM TOpsIKa BBIJAYM JTIOKYMEHTOB IO pe3yibTaTaM IpeaoCTaBICHUS
MYHULUIIATBLHON YCIYyTH;

9) nmnpuocTaHOBJIEHHME MPEAOCTABICHHUS MYHULMIAIBHOW  YCIYI'HM, €CIM  OCHOBAHMS
MIPUOCTAHOBIICHUSI HE MPEIyCMOTPEHBI (efepalbHbIMA 3aKOHAMHU M TPUHSATBIMA B COOTBETCTBHUH C
HUMU WHBIMH HOPMATHUBHBIMH TMPABOBBIMU akTaMH Poccuiickont denepanuu, 3aKOHAMU W HWHBIMHA
HOPMAaTUBHBIMH TPAaBOBBIMHU akTaMu PecmyOnuku KpbiM, MyHUITUTIANBHBIME MTPABOBBIMU akTamu. B
yKa3aHHOM ciiydae aocynecOHoe (BHecyneOHOoe) 0O0)KalloBaHHWE 3asBUTEIEM pPEIICHUH W JACHCTBUMN
(Oe3nmelicTBUSI) MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAILHOTO [EHTpa
BO3MOJKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIA IIEHTpP, PEIICHUS U JehcTBUs (Oe3aeiicTBre)
KOTOPOTO 00KAIYIOTCSI, BO3JIOKEHA (PYHKIIUS 10 TPETOCTaBICHUI0 MYHUIIUIIATFHON YCIIYTH B MIOJTHOM
o0BeMe B MopsAKe, onpeaeneHHoM dyacThio 1.3 crateu 16 @enepansroro 3akona Ne 210-D3;

10) TpeboBaHuMe y 3asBHUTENS MPHU MPEIOCTABICHUN MYHHUIIMIAILHON yCIYyTH JOKYMEHTOB WU
nH(pOpMaIuu, OTCYTCTBUE U (M) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMChH MPH TIEPBOHAYATEHOM
OTKa3e B MpUEMe TIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHUIIUTAIBLHON YCIIyTH, 00 B
MPEAOCTABICHUH MYHULMIIAJIBHOM YCIYTH, 3a HCKIOUYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX ITYHKTOM 4
gactu 1 crareu 7 @enepanbHoro 3akona Ne 210-03. B ykazannoMm cirydae nocyaebHoe (BHecyaeOHOE)
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00’KaJIOBaHUE 3asBUTEIEM pEUICHUH M JeiicTBUil (0e3aeiCTBUSI) MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXKHO B ClIydae, €CJIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTp, peleHus U JeicTBus (Oe3AelCTBUE) KOTOPOro O00XalmyloTCs, BO3JOXKEHAa (QYHKUUS I10
IIPEJOCTABICHUI0 MYHHULIMIIAIBHOM yCIyry B IOJHOM 00bEMeE B MOPsAJIKE, ONPENCIEHHOM 4acThio 1.3
ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHNE UCTIONHUTELHO-PACTIOPSAUTEIBHOTO OPraHa MyHUIIMTIAIEHOTO 00pa30BaHUs,
JOJDKHOCTHOIO  JIMIIA  YIOJIHOMOYEHHOIO  OpraHa, MM  MYHHUIMIAIbHOTO  CIIy’XKalllero,
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, €ro pPyKOBOAMTENsS W (WiM) paOOTHUKA, PEUICHUS M ACUCTBUS
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) ¢damunuio, UM, OTYECTBO (IOCIEIHEe - NPU HAJIUYMU), CBEACHUS O MECTE KHUTEIbCTBA
3asgBUTENA - (PU3MUYECKOrO JIMLA JMOO HaMMEHOBAaHHE, CBEIEHHUS O MECTE HAXOXAEHUS 3asBUTENS -
IOPUAMYECKOTO JIUIa, a TaKKe HOMep (HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) MIeKTPOHHOU
NOYTHI (IIPY HAJIMYMK) U TOYTOBBIH ajjpec, 0 KOTOPBIM JIOJKEH ObITh HAalPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 oOXalyeMbIX pEIIEHUSAX W JeHCTBUSAX (0e34elCTBUU) YIIOIHOMOYEHHOTO
opraHa, JOJDKHOCTHOI'O JIMIIA, YIOJHOMOYEHHOIO OpraHa, Ju00 MYHHUIMIIAIBHOIO CIYXallero,
MHOTO()YHKIITHOHAJILHOTO [IEHTPa, pa0OTHHKA MHOTO(YHKIIMOHATIHHOTO IIEHTPa, X PAOOTHHUKOB;

4) noBOJBI, HA OCHOBAaHUM KOTOPHIX 3asBUTENb HE COIVIACEH C pEIIEHHEM M JACHCTBUAMU
(Oe3nelicTBUEM) YIOJTHOMOYEHHOTO OpraHa, JOKHOCTHOIO JIMLA YHOJHOMOYEHHOIO OpraHa WiId
MYHUIUIAIBHOTO CIIYKAIIEro, MHOrO(yHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAILHOTO
LEHTpa. 3asBUTEIEM MOIYT OBITh MPEACTABIEHbI JAOKYMEHTHl (P HAJIWYMH), I10ATBEPKIAIOIINE
JI0BOJIbI 3asIBUTENSL, TMOO UX KOIHH.

3agBHUTENb MMEET MPaBO HA NOJYYCHHWE HHPOPMALUU U JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBAHHUS U PACCMOTPEHHMS KaJlOOBI.

5.3. Ilo pe3ynbrataM pacCMOTPEHHUS KaJl0Obl IPUHUMAETCS OJHO U3 CIAEAYIOIIMX PELICHUI:

1) xanoba yOBIETBOPSIETCS, B TOM 4HCie B (POpME OTMEHBI IPUHATOTO PELICHUs, UCIIPABICHUS
JIOTYIIEHHBIX OMNEYaTOK M OHIMOOK B BBIAAHHBIX B pe3yJIbTaTe MPEJOCTaBICHUS MYHULIUINAIbHOU
yCIyTM JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JICHEKHBIX CpPEICTB, B3MMaHHE KOTOpPBIX HeE
MPEeyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMH akTamu Poccuiickoil ®enepanuu, HOPMaTUBHBIMHU
paBoBbIMU akTamMu PecryOmuku KpbiM, MyHUIIMTIATbHBIMU IPABOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH KaI00bl OTKA3bIBACTCS.

5.4. OCHOBaHMSIMHU JJIs1 OTKa3a B YJOBJIETBOPEHUH JKAI0ObI SBIISIOTCS:

1) nmpusHaHue NMpaBOMEPHBIMU pellleHuss U (Wiau) AedcTBUll (0e31eiCTBUS) YIOIHOMOYEHHOTO
OpraHa, JOJDKHOCTHBIX  JIML, MYHHULHMIAIbHBIX  CIY)KallMX  YINOJIHOMOYEHHOTO  OpraHa,
MHOTOQYHKIIMOHAJIBHOTO IIE€HTpa, pPabOTHMKA MHOTO(QYHKIIMOHAJIBHOIO ILIEHTPAa, YYacTBYIOIIHUX B
IIPEIOCTABIEHUN MYHULIMIIAIIBHON YCIIYTH,

2) HaJau4Me BCTYNMBILETO B 3aKOHHYIO CHITY PELIEHUS CyJa IO Kano0e 0 TOM K€ MPEeAMETE U I0
TEM K€ OCHOBAHHUSM;

3) mnopada >kamoObl JIMIIOM, IIOJHOMOYHS KOTOPOrO HE TMOATBEPXKIEHBI B TMOPSIKE,
YCTaHOBJICHHOM 3aKOoHOAaTenbcTBOM Pocculickont denepanuu.

5.5. He no3nHee aHs, CIEIYIONMIETO 3a JHEM NPUHATHS PELICHHS, 3asSBUTENI0 B MHUCbMEHHOU
dbopMe U MO KEJNaHUIO 3asBUTENS B AJIEKTPOHHON (OpMeE HampaBiIieTCs MOTHMBHPOBAHHBIA OTBET O
pe3yibpTaTax pacCMOTPEHHS KATOObI.

B cnydae npusHaHus jkanoObl MOANEXaIleld yJOBICTBOPEHHUIO B OTBETE 3asSBUTENIO JAETCs
uH(popMalusg O IEeHCTBUSAX, OCYILIECTBISEMBIX YIOJTHOMOYEHHBIM OPraHOM, MHOTO()YHKIIMOHAIBLHBIM
LIEHTPOM, B IENAX HE3aMEUINTEIbHOTO YCTPAaHEHMsI BBISIBICHHBIX HApYLIIEHUH IPU OKa3aHUU
MYHHUIIMIIAJIBHOM yCIyTH, a TakKe MPUHOCATCS W3BUHEHUS 3a JIOCTAaBIIEHHbIE HEyl00CTBa U
yKa3bIBaeTcst MH(QOpMAaIHs O JadbHEHUIINX TEHCTBHIX, KOTOPhIe HEOOXOIMMO COBEPILUTH 3asBUTENIO B
LEJSIX MOJTyYeHUsI MyHULIUIIaIbHON YCIyTH.

B ciydae npusHaHus jkanoObl He MoJIeKalleil yJOBJISCTBOPEHUIO B OTBETE 3asSBUTEIIO JAAIOTCS
apryMEHTHPOBaHHBIE DPA3bACHEHMs O NPUYMHAX IMPUHATOIO pELICHUs, a Takke HHPopmaunus o
NopsiAKe 00KaIIOBaHUS IPUHSATOTO PELICHHUS.



OpraHbl MECTHOTO cAMOYIIPaBJIeHHs], OPraHU3AIUN U YIIOJJHOMOYEHHbIE HA PACCMOTPEHHUE
JKaJI00BI JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA JKAJ100a 3asiBUTEJIS B 10CY1e0HOM
(BHecy1eOHOM) mopsiAKe

5.6. B nocynebHoM (BHECYIeOHOM) MOPSIKE 3asABUTEIb (IIPEACTaBUTENb) BIPaBe OOPATUTHCS C
XKano0oi B MUCbMEHHOH (opMe Ha OyMa)KHOM HOCHTEJE WIH B DJIEKTPOHHOH (opme:

B YIOJIHOMOYECHHBIM OpraH — Ha pelieHue W (uiu) nercTBus (Oe3aeiCTBHE) TOKHOCTHOTO
JHIA, PYKOBOAMTENSI CTPYKTYPHOTO MOJpPA3JeieHUs] YTOJIHOMOYEHHOIO OpraHa, Ha pelleHHe Hu
neiictus (6e3aeiicTBre) YIOJTHOMOYEHHOTO OpraHa, PyKOBOAUTENS Y IOJTHOMOYEHHOTO OpraHa;

B BBIIIECTOSIIMKA OpraH Ha pemeHue W (Wim) nedcTBus (Oe3aelcTBUE) NOHKHOCTHOTO JIUIIA,
PYKOBOIUTENS CTPYKTYPHOTO MOApa3AeaecHus Y IOJTHOMOUYEHHOTO OpraHa;

K PYKOBOJUTEIIO MHOTO(QYHKIMOHAJIBHOIO IIEHTpAa — Ha peIleHus U AeucTBUs (Oe3neiicTBHe)
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

K YYpEOUTEN0 MHOrO(QYHKIMOHAIBHOTO IIEHTpAa — Ha pelIeHue U AelcTBUA (Oe3eiicTBue)
MHOT0(YHKIIHOHATHHOTO IIEHTPA.

B VYnonHomoueHHOM — opraHe, MHOTO(QYHKIMOHAJIFHOM  LEHTPE, Yy  Y4pEAUTEINs
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa OINPEAETSIOTCS YIOJTHOMOYEHHBIE Ha pPacCMOTpPEHHE kanod
JOJDKHOCTHBIE JINTA.

Cnoco0bl I/IH(l)OpMI/IpOBaHI/IH 3asiBUTEJIEeH 0 MmopsaKe nmoaav4u 1 pacCMOTpEeHUSA )KaJ'IOﬁbI, B
TOM 4YHCJIe ¢ UCI0Jb30BaHueM EquHoro nopTaja roCyrapCcTB€HHbIX U MYHUIIMIIAJIBHBIX YCJIYT

(pynrxumii)

5.7. Wudopmamusa o mopsAKe TMOJAYM W PACCMOTPEHHUS JKaloObl pa3Mmelaercs Ha
MHGOPMALIMOHHBIX CTEHAAX B MECTax MPEJOCTAaBICHUS MYHUIUNAIbLHONW YCIyrH, Ha caiite
VYnonnomouenHoro oprasa, EIII'Y, a Takke npegocraBisieTcst B YCTHOU ¢opMe 110 TenedoHy U (M)
Ha JIMYHOM IpHeMe J100 B MUCHbMEHHOM (pOpMe MOYTOBBIM OTIIPABIEHUEM IO ajpecy, YKa3aHHOMY
3asiBUTENEM (TIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJTHPYIOIIUX NOPSIA0K A0CYAe0HOT0
(BHecy1eOHOTr0) 00:ka0BaHMs AelicTBUIl (0e31eiicTBUS) U (MJIH) pelIeHNH, TPUHATHIX
(ocylIecTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHUS MYHMIMIIAJBHON yCIyru

5.8. Iopsimok gocynedHoro (BHECY1€0HOTO) 00KaOBAaHUS PEIICHUN U AeHCTBUM (0e3/1eCTBHS)
YToMTHOMOYEHHOTO OpraHa, MPeI0CTaBIAIONIEI0 MyHHIIMITATBFHYIO YCIYTY, a TAK)XKE €ro JOKHOCTHBIX
JIUIL PETYIIUPYETCS:

®enepanbHbM 3ak0HOM Ne 210-D3;

nocranoBieHueM IIpaButensctBa Poccuiickori ®epepamuum ot 20.11.2012 Ne 1198 "O
benepanbHOH  TOCYAApCTBEHHOM  MH(GOpPMAIMOHHOM  cucTeme, oOecredyuBaomeil  mporiecc
nocyneOoHoro (BHECY1IeOHOT0) 00XKaIOBaHUS PEIIEHUN U TeUCTBUH (0€3eHCTBHSI), COBEPIIICHHBIX MPHU
MPEIOCTAaBIIEHUU TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT".

VI. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATHBHBIX NpoueaAyp (aeicTBuii) B
MHOFO(l)yHKlll/IOHa.]ILHBIX HEHTPAaX NMPEIOCTABJICHUSA INOCYAAPCTBCHHBIX U MYHUIIUIIAJIBbHBIX

yeayr

HcyepnbiBaommii nepedeHb aAMHHUCTPATHBHBIX Npoueayp (AelcTBUIi) NPH NPeA0CTABICHUH
MyHI/lllI/[HaJILHOﬁ YCIyru, BbIIOJHAECMbBIX MHOFO(l)yHKHHOHaJILHLIMl/I HEHTPpaMu

6.1 MHOTO(MYHKIIMOHATILHBIHN IIEHTP OCYIIECTBIISACT:
MHGOPMHUPOBAHUE 3asBUTENCH O TMOpSAKE MPEJOCTaBICHUS MYHMLUIAIBHOW YCIyrH B



MHOTO(YHKIIMOHAJILHOM ~ IIEHTPE, MO0 WHBIM BOIPOCaM, CBSI3aHHBIM C  IPEIOCTABICHUEM
MYHHUIMIIAJBHOM YCIYTM, a Tak)Ke KOHCYJIbTUPOBAHUE 3asBUTENEH O TMOpPsAKE MPeloCTaBICHUs
MYHUIIUTATBHON YCIYTH B MHOTO(YHKIIMOHAJIHLHOM LIEHTPE;

BbIIaYy 3asBUTENIO0 pe3yjbTaTa MpPEIOCTAaBICHUS MYHULUINAIbHONW YCIYrd, Ha OyMa)XHOM
HOCHUTEJIE, MOJATBEPKIAIOUIMX COJEPKAHUE AJIEKTPOHHBIX JOKYMEHTOB, HAalpaBICHHBIX B
MHOTO(YHKIIMOHAJIBHBIA LEHTP MO pe3ysibTaTaM IPeIOoCTaBICHUS MYHUIIMIAIBHON yCIyTH, a TaKkKe
BblIaya JOKYMEHTOB, BKJIIOUas COCTaBJIEHME HAa OyMa)KHOM HOCHUTEJIE M 3aBEPEHHUE BBINHMCOK W3
MH(OPMALIMOHHBIX CHCTEM OPraHoB, TPEJOCTaBISAIONIUX TOCYJapCTBEHHbIE (MYHUIUIIAIbHBIC)
YCIIYTH;

HHbIE MPOLEYPHI U JIECUCTBUS, MpenycMoTpeHHble DenepanbHbiM 3aKOHOM Ne 210-D3.

B cootBerctBuM ¢ yacthio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-®d3 s peanuzauuu
cBOMX (DYHKIIUH MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI BIIPAaBe MPUBJIEKATh HHbIE OPraHU3alINH.

NudopmupoBanue 3asiBuTe1ei

6.2. HudopmupoBanue 3asBUTENs] MHOIO(YHKIMOHAIBHBIMU LIEHTPAMH OCYIIECTBIISIETCS
CJIEIYIOLIMMHU CITIOCOOaMH:

a) TIOCPEJCTBOM IPUBJIEYECHUSI CPEACTB MAcCOBOM MH(OPMAIMM, a TaKKe MyTeM pa3MelleHUs
uHbopManMM Ha O(PHUIMAIBHBIX calTax W WHPOPMALMOHHBIX CTEHAAaX MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB;

0) npu oOpameHMH 3asgBUTENS B MHOTO(QYHKIMOHAJIBHBIM IIEHTP JHMYHO, MO TenedoHy,
IIOCPEJICTBOM IOYTOBBIX OTHPABICHUH, THOO 10 IEKTPOHHOM! HOYTE.

[Ipu nuunoM oOparnieHuH pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOAPOOHO HHDOPMUPYET
3asBUTENIEH MO0 MHTEPECYIOIMM HMX BOIPOCAM B BEXKJIMBON KOPPEKTHOW (hopMe ¢ MCHOIb30BAHUEM
o(unmanbHO-1eOBOTO CTUIISL peur. PekomeHayemoe BpeMsi MPEeNOCTAaBICHHS KOHCYJIbTAllMH — HE
Oonee 15 MuHYT, BpeMs OXUAAHUSA B oOuyeped B CEKTOpe HH(POPMHUPOBAHUS JUIS TOTYYEHUS
WHGOPMAIINY O MYHUIUITATIBHBIX YCIYrax HE MOXKET MPEBBIMIATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJKEH HAuMHAThCS C HMHPOPMALUMU O HAMMEHOBAHUU
opraHu3anyu, (HaMuIMu, UIMEHH, OTYECTBE U JTOJDKHOCTH paOOTHHKA MHOTO(YHKIIHOHAIFHOTO IIEHTPA,
NPUHSABLIETO TeNe(OHHBIH 3BOHOK. VMHIMBHIyalbHOE YCTHOE KOHCYJIBTHPOBAaHUE IMpPU OOpalleHuu
3asBUTENs MO TeneoHy pabOTHUK MHOTO(QYHKIIMOHAIBHOIO LEHTpa OcCyllecTBiseT He Oonee 10
MUHYT;

B ciydae ecnu ais OATOTOBKM OTBETa TpedyeTcs Oojiee MpOAOIDKUTENbHOE BpeMsi, paOOTHUK
MHOTO()YHKIIHOHAJIBHOTO LIEHTPA, OCYLIECTBISIONINNA HHANBUYaIbHOE YCTHOE KOHCYJIBTUPOBAHHE I10
TeneoHy, MOKET MPEIITIOKHUTH 3aIBUTEIIO:

U3JI0KHUTH OOpallleHne B MUCbMEHHOW (opMme (OTBET HampaBisieTcs: 3asBUTENO B COOTBETCTBUU
CO CIIOCOOOM, yKa3aHHBIM B 0OpaIleHUHN);

HA3HAYUTh JIPYToe BpeMsl JUIsl KOHCYIIbTAIUH.

[Ipr KOHCYTBTHPOBAaHUH IO MHCHMEHHBIM OOpAlICHHUSM 3asBHTENCH OTBET HAMpPABISACTCS B
MUCHbMEHHOM BHJI€ B CPOK He mo3aHee 30 KajleHJapHBIX JHEH ¢ MOMEHTAa PerUCTpalMy oOpalleHus B
¢dbopMe DIEKTPOHHOTO MOKYMEHTa MO aJpecy JJICKTPOHHOW IOYTHI, YKa3aHHOMY B OOpalleHHH,
MOCTYIMUBIIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B (hopMe AIIEKTPOHHOTO JOKYMEHTA, U B IUCbMEHHOMN
¢dbopme 1o MOYTOBOMY ajpecy, YKa3aHHOMY B OOpaIleHWH, MOCTYIHBIIEM B MHOTO(YHKIIMOHATHHBIH
LIEHTP B MUCBbMEHHOI hopme.

Bbiiaua 3asBUTE/II0 pe3yJibTaTa NPeJ10CTaBJeHHA MYHUIUNIAIbHON yCayru

6.3. [Ipu HanuuuK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIMIIAIBLHON YCIYyTU YKa3aHUs O Bblaue
pe3yIbTAaTOB OKa3aHUs YCIYTd uYepe3 MHOTO(YHKIMOHAIBHBIA IEHTP, YIOJHOMOYEHHBIM OpraH
nepenaeT JOKYMEHThl B MHOTO(QYHKIIMOHATBHBIM LEHTP JUIsl MOCIEIYIOMIeH BBIAAYM 3asBHTEIIO
(mpencraBUTEN0)  CIOCOOOM, COTJIACHO — 3aKJIIOYCHHBIM  COTJIAIICHUSM O  B3aMMOJICUCTBUH
3aKJIFOYEHHBIM MEXy YTIOJTHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAIBHBIM IICHTPOM B TMOPSJIKE,



YTBEPKACHHOM NocTaHoBieHueM IlpaBurensctBa Poccuiickoit @enepaunn ot 27.09.2011 Ne 797 "O
B3aUMOJICICTBUM MEX/1y MHOIO()YHKIIMOHAJIBHBIMU LEHTPaMH MPEAOCTABICHHS TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX ~ YCIYT U (peaepanbHBIMA  OpraHaMH  HWCIOJHUTENBHOW BJIACTH, OpraHaMH
rOCYJapCTBEHHbIX BHEOIO/PKETHBIX (OHIOB, OpraHaMu TOCYJApCTBEHHOW BIIACTH CYOBEKTOB
Poccuiickoit denepaiuu, opranamu MecTHOro camoyrmpasieHus" (nanee — [locranosnenue Ne 797).

[lopsmoxk W cpoku meperaud  YTNOJIHOMOYEHHBIM OpPraHOM TaKMX JIOKyMEHTOB B
MHOTO()YHKITHOHAJIBHBINA LEHTP ONPENENIAIOTCS COTIAICHUEM O B3aUMOJICHCTBUY, 3aKIIOUEHHBIM UMH
B nopsjike, yctaHoBiaeHHOM [loctanoBnenuem Ne 797,

6.4. Ilpuem 3asBUTENEN U1l BBIAAYN JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIbTaTOM MYHHUIMIAIBbHON
YCIYTH, B MOPAJKE OYEPEAHOCTH IPH IOJyYEHHMM HOMEPHOI'O TajJlOHa M3 TEpPMHUHAJIA 3JIEKTPOHHOMN
oyepen, COOTBETCTBYIOLIETO LENIX 00paleHus, THOO0 10 MpeABAPUTEIHHON 3aHCH.

PabGoTHHK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA OCYLIECTBIISET CIEAYIOLINE JeCTBUA:

YCTaHABJIMBAET JUYHOCTh 3asBUTENS HA OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTH B
COOTBETCTBHHM C 3aKOHOAaTeNbCTBOM Poccuiickoit @enepanuy;

IIPOBEPSIET IOJIHOMOYMS MPEACTaBUTENS 3asBUTENd (B ciydae oOpallleHus NpeCTaBUTENs
3asBUTEA);

OIIpesiesIsieT CTaTyC UCIIONHEHUS 3asBieHus 3asasurens B [ UC;

pacrieqarblBaeT pe3ysbTaT IPeJOCTABICHUS MYHUIMIIAIbHON YCIyrd B BHJE SK3EMIUIIpa
AJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTEIE U 3aBepseT €ro C HCIOJIb30BAaHHEM IIe4YaTh
MHOIO()YHKIIMOHAJIBHOTO LIEHTpa (B HPEJYyCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMHU aKTaMHU
Poccuiickoit @enepanuu ciydasx — nedatu ¢ uzoOpaxenneM ['ocymapcrBenHoro repba Poccuiickoit
denepanun);

3aBepseT SK3EMIUISP AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJNIE C HCIOJIb30BAHUEM
1e4yaTd MHOTO(YHKIIMOHAJIBHOIO LEeHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMU IPABOBBIMU AKTaMHU
Poccuiickoit @enepanuu ciydasx — nedatu ¢ uzo0paxenneM ['ocymapcrBenHoro repba Poccuiickoit
Ddenepanun);

BBIIAE€T JOKYMEHTHI 3asBUTEIN0, NP HEOOXOAWMOCTH 3alpallUBaeT Yy 3asBUTENS IMOJIUCHU 3a
KaXXblii BBIZIAHHBIN JOKYMEHT;

3ampamvBaeT corjacue 3asBUTENs Ha Yy4yacTHE B CMC-OIpOCEe JJIsl OLIEHKM KadecTBa
MPEJOCTABIEHHBIX YCIYT MHOTO(QYHKIMOHATIBHBIM LIEHTPOM.



[MPUJIOXEHUME Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEI0CTABICHUS MYHUIIUTIATBLHOM
ycayru "Bbiada konui
MYHUIUTIATBHBIX IPABOBBIX aKTOB"

B AnMmHMCTpPAaL MO CeJIbCKOTO I[IOCEeJIeHUA

oT

(®.1.0. dmsmueckoro Jjamuia,
VHOVBUOYAJBHOTO NPEeANPUHMMATENIT)
ampec:

TEeJl.
BJIEKTPOHHAaA IodTa:
OOKYMEHT, yIOCTOBEPSKUMM JIMUHOCTD :

cepus HOMEpP
KeM M KoI'Ia BbIaH:

SAABJIEHVE

Hpomy nIpenoCTaBMTb KOIIMIO

(yKaSHBaeTCH By ¥ HaMMEHOBAHME 3allpallMBaeMOI'O
MYHMUIMIIAJIBHOT'O IIPaBOBOI'O aKTa)
oT N (yKaBMBaeTCH JaTa M HOMEep MYyHUIIMIIAaJIBHOI'O IIpaBOBOI'O akTa)
B LeJIAX

(yKaselBaeTCsa LeJjib I[IOJIydeHMs KONMM [IPaBOBOTO akKTa)

" " 20 . /
®.1.0. [loonmce 3agBUTEIIA




[MPUJIOXEHUME Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEI0CTABICHUS MYHUITUTIATLHOM
ycayru "Bbiada konui
MYHUIUTIATBHBIX IPABOBBIX aKTOB"

PACIIMCKA B ITOJIVHEHUU JOKYMEHTOB
No oT
(COOTBETCTBYET pEKBU3UTAM,
yKa3aHHBIM B XypHaje perucTpamun)

Brimana

(®.1.0. 3asBuTENS)

HepequL JOKYMCHTOB, IIPCACTABJICHHLIX 3aABUTCIICM CaAMOCTOATCIIbHO!
1.

2.

(momxnOCTH, ®.1.O. 1OIKHOCTHOTO JIMIIA, TOAMUCH BBIIABIIETO PACITUCKY)



