by

&

POCCHUMCKAS ®EJEPAIIAA
PECITYBJIMKA KPBIM
BAXYHNCAPANCKHWIT MYHUIIATIAJILHBI PAVIOH

AJIMUHUCTPALIUS
KYUBBINIEBCKOT'O CEJbCKOI'O MOCEJEHUS

INPOEKT IIOCTAHOBJIEHUA

OT« » Ne nrt. KyiiobimeBo

006 ymeepotcoeHuu aOMUHUCMPAMUBCHO20 PeIAMEHMA RO NPEOO0CMABIeHUI0 MYHUUUNATbHOU
yeayeu «Bovloaua apxuenvix cnpagok, apxugHuix 6bINUCOK U APXUGHBIX KORUIL NO COYUAbHO-
nPAGo8LIM 3ANPOCAM)»

B nemsx peanuzanun ®@enepanbroro 3akoHa ot 27.07.2010r. Ne 210-d3 «O6 opranuzanuu
MIPEAOCTABIECHUS] TOCYJAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYyr», B COOTBETCTBHUM C YKa30M
ITpesunenta P ot 07.05.2012 r. Ne 601 «O06 OCHOBHBIX HANpaBICHUSX COBEPILIEHCTBOBAHUS
CUCTEMBI TOCYAapCTBEHHOTO yIpaBIeHUA», ¢ PeaepanbHbIM 3aKk0HOM 0T 06.10.2003 Nel131-D3 «O6
o0mMX MNpUHIMIAX OpraHM3allMl MecTHOro camoymparieHus B Poccuiickoit ®enepauun», ¢
3akoHoM Pecny6nuku Kpeim ot 21.08.2014 Ne54-3PK «O6 ocHOBax MECTHOI'O caMOyIpaBJiCHUSY,
PYKOBOJCTBYSICh IOCTaHOBJIeHHEM AjaMuHHUcTpanuu KyHOBIIEeBCKOTO CEIbCKOro MOCEICHUs
baxuucapaiickoro paitona or 15.01.2015 Ne 1 «OO6 yTBepxkaeHUU MOpsAKa pa3pabOTKU H
YTBEPXKACHHUS aJMUHUCTPATUBHBIX PErJIAMEHTOB IMPENOCTaBICHUs] MYHULUINAIbHBIX YCIYr Ha
TEpPUTOPUU KyiiObImeBckoro CEIIbCKOTO IIOCETICHUS», YcraBoM KyiiOpImeBckoro
MYHHMIMIAIBHOTO oOpa3oBaHus, AnMuHuctpauuss KyHObIIeBCKOro CeapCcKoro moceneHus
baxuncapaiickoro paiioHa

INOCTAHOBJISAET:

1.  VYrBepautb AJMHMHHUCTPATUBHBIA pErJIaMEHT IO MPEIOCTABICHUIO MYHMIMINAIBLHOW YCIYTH
«Bplmaua apXWBHBIX CIPAaBOK, aPXMBHBIX BBIMUCOK M APXUBHBIX KOMHUI MO COIMAIbHO-TPABOBBIM
3ampocam» (mpusoxkenue 1).

2. Tlocranosnenue agmunuctpanuu Kyiosimesckoro cenbckoro nocenenus ot 07.05.2015r. No55
«O0 yTBepXICHUH AIMUHUCTPATHBHOTO periIaMeHTa MPeI0CTaBICHUS MYHHUIUIIATBHONW yeiyru «O
TIOPSIJTKE BBIJIAYM APXUBHBIX CIPABOK M KOIMUH apXHBHBIX JOKYMEHTOB T'paXkJaHaM M OpPTaHH3AIHSIM»
CUUTATh YTPATHUBIIUM CHUITY.

3. HacTosmee mocTaHOBJICHHE BCTYIAET B CHIIY CO JHS €0 NMPHHSATHS M TOJJICKHT O(QHUIINATHEHOMY
00HapOIOBAHHUIO.

4. KoHTponb 3a WUCHOJHEHWEM HacTosmero I[locTtaHoBIeHUs BO3JIOXKHTh Ha CTpyKTypHOE
nojapazaenenne  AaMuHUCTpanuu  KyiOBIIIEBCKOTO  CENBCKOTO  TMOCENEHUs M0  BOMpPOcaM
MIPEAO0CTABIICHUS] MYHUIIMITAIBHBIX YCIYT.

I'naBa agMuHMCTpaAIUM
Kyii0b1111eBCKOro ceibCKoro nocejieHus JI.B. llloapak



Cpoxk 01 npogedenusn nezagucumoil Ikcnepmusot ycmanoenen: ¢ 18.09.2020 oo 18.10.2020

Hen. Manuenxo T.M.., 8 :0 (3655)46-33-40
Paccoiixa: deno-1, Illpoxypamypa -1(konus).



YTBEPX/IEH:

ITOCTAHOBJICHUEM aJIMUHUCTPALIII
Ky#iOpbI111eBCKOro ceabCKoro noceaeHust
baxuucapaiickoro paitona

OT « » roga Ne

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaoCcTaABIeHUA MYHMUIMIIAJIBHON yCIyrn
«Bbl1a4ya apXUBHBIX CNMIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KONHUIi 110
COIMAJILHO-TIPABOBBIM 3aMPOCAM»

1. O0ue moJ10KeHus
1. IlpeameT peryJupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AnMMHHCTpPaTHBHBIA pErJaMEHT NPEJOCTaBICHUS MYHHULMIAIbHOW YyCiIyrun «Bplmaga
aApXUBHBIX CIPABOK, apXMUBHBIX BBINMCOK U APXUBHBIX KONHUI MO COLMAIBHO-IPABOBBIM 3ampocam
(ranee — AJMUHUCTPAaTHBHBIM peErjaMeHT) oOINpenenseT MOPSIOK M CTaHIapT NpeAoCTaBICHUS
MYHHULMIAJBHOW  YCIYI'M, CPOKM U IIOCJIEIOBATEIbHOCTh JEHCTBHUM 1O €€ HCIIOJIHEHUIO
anmuHucTpanun  KyiiOblmeBckoro cenbckoro mnoceneHus baxuucapaiickoro paiiona PecryOmnuku
Kpbim (nanee — Opran).

Hacrosimuii AZMUHUCTPATHBHBIM periaMeHT pa3paloTaH B LENAX IOBBILIEHHUS KayecTBa
IIPEIOCTABIICHUS U UCIIOJHEHNUSI MyHUIIUIIAIIHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aIMUHUCTPATUBHBIX Ipoleyp (neicTBuil);

- COKpallleHUsI KOJIMYECTBA JIOKYMEHTOB, NPEAOCTaBIISIEMbIX I'paXkJaHaMu JUIsl IPEIOCTABIICHUS
MYHHULMIIAJILHON YCIIyTH;

- YCTAaHOBJICHUSI  OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jinll  OpraHa, MNpeaoCTaBISIOLINX
MYHUIUTATBHYIO YCIYTY, 3a HECOOJIOIeHne MU TpeOOoBaHUN AJIMUHHCTPATUBHOTO PErJIaMEeHTa MpU
BBINIOJTHEHUH aIMUHUCTPATUBHBIX IIpoLeaAyp (AeHCTBHIA).

1.2. Temaruka 3ampocoB COLMAJIBbHO-NIPABOBOIO XapaKTepa, OXBAaTbIBAET BOIPOCHL: O
IPaX/JIaHCKOM COCTOSIHMM, TOATBEPKIACHUM TPYAOBOIO CTa)xa, pa3Mepax 3apadOTHOM IUIaThl,
MPOXOXKJIECHUH CIyXO0bl B BoopykeHHBIX cuiax, ydacTuu B Benmkoit OteuecTBeHHOM BoiHe 1941 -
1945 rr. m Opyrux BOEHHBIX KOH(QUIMKTaX, HECYACTHBIX CllydasX Ha MPOM3BOJICTBE, HarpakIeHUU
rOoCy/lapCTBEHHBIMU M BEIOMCTBEHHBIMH Harpajgamu, IPUCBOECHUHM IOYETHBIX 3BaHWM, IOJY4YEHUHU
oOpa3oBaHMs, OIEKYHCTBE, NaTPOHUPOBAHUHU, O pENpeccUsx, JeNopTallH, HACUIbCTBEHHOM
BBICEJICHNH, TPEObIBAHNN B KOHIUIArepsiX, O MOATBEPKAEHUN UMYIIIECTBEHHBIX U JPYTUX MPaB.

WNudopmanus couuanbHO-IPAaBOBOTO XapakTepa [0 3ampocaM TpaXaaH W OpraHu3aluil
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXHUBHOM KOIMU U apXUBHOM BBHITUCKHU.

ApxuBHas clipaBKa - JOKYMEHT, COJIep KAl apXUBHYIO HH(POPMAIIMIO O TPEMETE 3a1poca, C
YKa3aHHEM MOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHHH KOTOPHIX OHA COCTABJICHA.

ApxuBHasi KOMUS - JOKYMEHT, BOCHPOM3BOJSIIMKA TEKCT WM HU300paKeHHE apXHBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IOUCKOBBIX JJAHHBIX.

ApXMBHasl BBIIIUCKA - JOKYMEHT, JIOCJIIOBHO BOCIPOMU3BOJAILIMI YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K ONPEeIEHHOMY BOIpOCY, (PaKkTy WIM JIMIlY, C YKa3aHUEM MOUCKOBBIX
JAaHHBIX TOKYMEHTA.

NHpopMalmOHHOE NUCBMO — IHCBbMO, COCTAaBICHHOE Ha OJlaHKEe apXMBa IO 3ampocy
MOJIb30BATENs, cojepxkaliee MHPOPMALMIO O XpaHAIMMXCA B apXWBE AapXMBHBIX JOKYMEHTax IO
orpezieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asiBuTesieil Npu npeaocTaBjJeHU MYHMIUNAJIBLHON YCJIYyTH
2.1. 3agBUTENsIMHU Ha NPEAOCTABICHHE MYHHIIUIIAIBHON YCIyTH SABISIOTCS (PU3NYECKUE UITH
IOpUIMYECKHE JTUTIA (J1ajiee - 3asBUTEIb).
OT UMeHU 3asBUTENIEN MOT'YT BBICTYIIATh UX MPCACTAaBUTCIIN, ,HGIZCTBYIOHIHC B COOTBETCTBUU



C MOJIHOMOYHUAMMH, IMOATBCPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM IMOPAIKE.

3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPEIOCTABJICHUN MYHHMIMIIAJIbHOMN
ycayru

3.1. Tlopsimok mosiydeHUss WHGPOPMAIMU IO BOMPOCAM MPEAOCTABJICHUS MYHUIUIATHHON
YCIYTM U YCIYyr, KOTOpbIE SIBJIAIOTCS HEOOXOAMMBIMH M OO0S3aTEIbHBIMH JJIS IPEAOCTABICHUS
MYHULIMIIAJIBbHON YCIIYTH:

1) mybiryHOE MUChMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEACTBOM pa3MelieHus: nH(opmaIun):

- Ha ounmansHOM BeO - caiite Oprana u ['ocynapcTBEHHOTO OIOJKETHOTO YUPEKICHHS
Pecnny6mukn  KpbiM  «MHOroQyHKIIMOHAJIBHBIA IEHTP MPENOCTAaBICHUS TOCYJApCTBEHHBIX U
MYHULIMNAIBHBIX yeuyr» (nanee — I'BY PK «M®L»);

- B (enepanpHO TrOCymapcTBEHHON HH(POpMAaNMOHHONW cucTtemMe «EauHbI mopran
rOCYJapCTBEHHbIX M MYHUIMNAIbHBIX ycuyr (dyHkumid)» (mamee — EINI'Y) m B rocynmapcTBeHHOU
uHpopmManMoHHON cucteme «llopTanm rocynapcTBEHHBIX W MYyHULUMNAIBHBIX yciayr PecrnyOmauku
Kpeim» (nanee — PIITY);

- Ha UH(OPMAIIMOHHBIX CTEH/1aX, B MECTaX MPEJOCTaBIEHUs] MyHULIUIIANBbHON ycayru OpraHa u
MHOTO(YHKIIHOHAJILHOTO TEHTpPa TPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUIUIAIBHBIX YCIyT
(manee — MHOrO()yHKIIMOHAJIBHBIHN LIEHTD);

2) WHAMBHIYyalbHOE KOHCYJIHTUPOBAHHE IO CIPABOYHBIM Tele)OHHBIM HOMepam Oprana u
MHOTO()YHKIIMOHAJIbHBIN LIEHTD;

3) UHIMBUyaJbHOE KOHCYJIBTHUPOBAHUE I10 MOYTE, B TOM YHUCIIE MOCPEACTBOM 3JIEKTPOHHOMN
oYTHl (B Cllyyae MOCTYIUICHHs] COOTBETCTBYIOLIETo 3arpoca B OpraH WM MHOTIO(YHKIIMOHAIbHBINA
LEHTP);

4) nocpeICTBOM MHIMBUAYAIBHOTO YCTHOIO HHPOPMHUPOBAHUS.

3.2. IlyOGmu4HOE THCHPMEHHOE KOHCYJIBTUPOBAHHE OCYIIECTBIISICTCS IYTEM pa3MEHICHHUs
MHGOPMALIMOHHBIX MAaTepUaloB Ha HWHQOPMALMOHHBIX CTEHJAaX B MecTaXx NpeoCTaBICHUS
MYHHULIMIAIBHOW YCIYIH, NyOJUKalMK HWHPOPMAIIMOHHBIX MaTepHalloB B CPEACTBAaX MAacCOBOMU
uHpopManuy, BKIOYas Myonukanuio Ha odpunuaibHoMm caiite Oprana u I'BY PK «M®Lly, EII'Y,
PIIT'Y. KoHcynpTHpoBaHUE MyTeM NMyOIMKalUKd WHPOPMAIMOHHBIX MaTepHalOB Ha OQHUIMAIBHBIX
caiiTax, B CpeICTBaX MacCOBOM MH(pOpMAIMK PETHOHAIIBHOTO YPOBHS OCyIIecTBIseTcs: OpraHoM.

Ha nndopmannonnsix crennax OpraHa, B MecTax IMpeIOCTaBIECHUS MYHUIMIIAIBHOW YCIIYTH,
pasmenaercs cieayromias HHGopMarus:

- KcyepInbIBaroIiast UHpopmanus o HopsAKe NPeJOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

- BBIICPKKU U3 AJMUHUCTPATUBHOIO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISIETCS MyHUIIUNIAIbHASA yCiIyra; (aMUINK, UMEHa,
oT4yecTBa (MOCIEIHEE - MPU HAJTUYMU) U JOJDKHOCTH COOTBETCTBYIOUIMX JOJPKHOCTHBIX JIML, PEXHUM
IIpUeMa UMH 3asiBUTETIEH;

- anpec opurmansHoro caiita 'BY PK «M®ILl», Ha KOTOpOM MOXKHO y3HATh aJpec U rpaduku
paboThl MHOTOQYHKIIMOHATBHBIX LIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX NTPABOBBIX aKTOB MO HanOoJiee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- MCUEPIBIBAIOLINI NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH;

- (hopmpbl 3asiBNIEHMIT;

- [IEpeYEHb OCHOBAHU /IS OTKa3a B IPEAOCTaBICHUY MyHULIMIIAJIILHON yCIIyTH;

- TOpSNOK OOKaJoBaHUSI pEUIeHWH, NEeWCTBUM WM Oe3MeUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. Cekrop MHDOPMUPOBAHUS M OXHIAHUS MHOTO(PYHKIIMOHATHHBIX IIEHTPOB BKIIIOYAET B
ceost:

a) uHGOpPMAIMOHHBIE CTEHABl WM UWHBIE MCTOYHUKM HWHGOPMHUPOBAHUS, COAEpXKallne
aKTYaJbHYIO M HCYEPIBIBAIOIIYI0 MHPOPMALIMIO, HEOOXOIUMYIO /IS TIOJIy4YEHHUS! TOCYAapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT, B TOM YHCIE:

IEpEeYeHb TIOCYAAPCTBEHHBIX M MYHMLIMIAIBHBIX YCIYI, IIPEIOCTAaBIEHUE KOTOPBIX



OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IMPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAJILHBIX YCIIYT;

pasMepbl TOCYAAPCTBEHHOW TONUIMHBI M HMHBIX IJIATEXKEW, YIIAUMBAEMBIX 3asBUTEIEM NpU
MOJIYYEHUU TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT, HOPSAIOK UX YIIAThI;

UHPOPMALIMIO O JIOTOJIHUTENBHBIX (COMYTCTBYIOIIMX) yCIyrax, a Takxke 00 yciyrax,
HEOOXOIUMBIX M 00S3aTeNbHBIX JUISl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT,
pasmepax U MOpsIJIKe UX OIJIaThI;

MOpSIIOK ~ OOKalloBaHUs  ACHCTBUM  (Oe3leMCTBHs), a TaKXKe pEIICHUH  OpraHoB,
MPEJOCTABISAIONINX TOCYAapCTBEHHBIE YCIYTH, W OPraHOB, MPEIOCTABIIONIMX MYHUIIUIAIbHBIC
YCIIYTH, TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX CIY)KallMX, MHOTO(YHKIMOHAIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJILHBIX LIEHTPOB;

uHpopManMi0 O MNPEAYCMOTPEHHOM 3akoHoAaTrenbcTBOM Poccuiickoit denepanuu u
Pecnyonmukn  KpbIM ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX — JIMI] ~ OPTaHOB,  MPEAOCTABISIONIMX
rOCy/IapCTBEHHbBIE YCIYTH, JOJDKHOCTHBIX JIUI[ OPraHOB, MPEJOCTABISIONINX MYHUIIUTIATbHBIE YCIIYTH,
pabOTHUKOB MHOTO(QYHKIMOHAIBHOTO LEHTpPA, pPaOOTHUKOB MPHUBICKAEMbIX OpraHU3alMid 3a
HapyIICHUE MOPSAIKA MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT;

UHPOPMALIMIO O TOPSIKE BO3MEUICHUS BpeAa, NMPUYMHEHHOTO 3asBUTENI0 B pE3yJbTaTe
HEHAQ/JIeXKAIEr0 HUCIOMHEHUs JHO0 HEHCIONHEHUS MHOTO(QYHKIIMOHATBHBIM LIEHTPOM WJIH €ro
paOOTHHKAaMHU, a TaK)Ke NPUBJICKAEMBIMHA OpPTaHM3ALMSAMHU WIM UX PaOOTHUKAMHU OO0S3aHHOCTEH,
MIPelyCMOTPEHHBIX 3aKOHOAaTensCcTBOM Poccuiickoit denepanuu u Pecyonuku Kpbim;

pexxuM  pabOTBl W ajpeca WHBIX MHOTO(QYHKIHMOHAJIBHBIX IIEHTPOB M IPUBJIEKACMBIX
OpraHu3aluii, HaxoAmuxcs Ha Tepputopuu Pecyonuku Kpoim;

UHYI0 WHPOpPMANNI0, HEOOXOAUMYIO Ul TMOJNYYSHHsS TOCYJAapCTBEHHOW M MYHHIIMIIATBHOM
yCIyru;

0) He MeHee OJHOTO OKHaA (paboyero Mecra), 000pyIOBaHHOTO MEPCOHATLHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JOCTYHa K HMH()OPMAIMOHHBIM CHCTEMaM, I[€YaTAIOUMM W CKaHUPYIOIUM
YCTPOMCTBOM, JJEKTPOHHOM CHCTEMOW YIpaBICHUS OYEPENbI0 U MPEAHA3HAYEHHOTO Ul
MHGOPMHUPOBAHUS 3asBUTENICH O MOPSAIKE MPEAOCTABICHMUS TOCYJApPCTBEHHBIX M MYHHULUIAIBHBIX
YCIIYT, O XOJ€ PAcCMOTPEHHUs 3allpOCOB O MPEJOCTABICHUM TIOCYJapCTBEHHBIX W MYHUIUIAIbHBIX
yCIYT, a TaKkKe JJIs MpeAOoCTaBlIeHUs] UHOM nH(pOpMalKMY, B TOM YUCIIE YKa3aHHOH B MOAMYHKTE «@»
Hacrosimiero myHkrta. OkHa (pabodne MecTa), CO3IaHHbIE B COOTBETCTBUU C HACTOSIIIUM TMOITYHKTOM,
HE SIBJIIIOTCS. OKHAMU NPHEMa U BbIAAYU JOKYMEHTOB;

B) IporpaMMHO-alNapaTHbIil KoMIuiekc, oOecneuuBaromuid goctyn 3asButeneid k EIITY,
PIIT'Y, a Takxe kK MH(OpMAIMK O TOCYIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIyraX, IPeA0CTaBIsEMbIX B
MHOTO()YHKIIHOHAJILHOM IIEHTPE;

T) CTyNbs, KpecelbHble CEKIIMH, CKaMbH (OAHKETKH) U CTONBI (CTOMKH) Ansg ohOpMIICHHS
JOKYMEHTOB C pa3MelleHneM Ha HuX ¢opM (OJIaHKOB) JOKYMEHTOB, HEOOXOIUMBIX Ul MOJy4EHUs
rOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIEHUS OYEPEIBIO.

3.4. NnnuBuayanbHOEe KOHCYJIBTUPOBAaHHE MO TenedoHYy He JODKHO MpeBblmarh 10 MHHYT.
OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS ¢ WH(popMamuu o HamMeHoBaHWM Oprana,
MHOTO()YHKIITHOHAJIBHOTO LIEHTPA, B KOTOPBINA MO3BOHUI TPAXKAAHUH, (aMUINU, UMEHH, OTYeCTBE (TIpU
HAIMYAH) U JOJDKHOCTH CIEIHAICTa, OCYIIECTBIISIFOIIEr0 HHINBUIYATIbHOE KOHCYJIHTUPOBAHHE IO
teneony. Koncynpranuu obuiero xapakrepa (0 MECTOHAXOXJAEHUH, rpaduke paboTsl, TpeOyeMbIX
JTOKYMEHTaX) TaKXe IPEIOCTaBISAIOTCS C WCIONB30BaHUEM CPEICTB aBTOMH(GOPMHUpPOBaHUS (TIpU
Hamuun). Ilpu  aBTOMH(pOPMUpOBAaHMM  00ECHEUMBACTCA  KPYIJIOCYTOUYHOE IpPEAOCTaBlICHHE
CHpaBOYHON MHGPOPMAIUH.

3.5. UnnuBuayaibHOE KOHCYJIBTUPOBAHHE O MOYTe (0 3JIEKTPOHHOM 1oYTe).

[Tpn MHAMBUAYATEHOM KOHCYJIBTHPOBAHHH IO ITOYTE OTBET Ha OOpalleHUe 3aHHTEPECOBAHHOTO
JIMIIa HAIpPaBJIsIeTCsl IOYTON B aJipec 3auHTepecoBaHHOro juna. OTBET HampaBiseTcs B MUCHbMEHHOM
BHJIC, JICKTPOHHOU MOYTOM MO0 uepe3 BeO — cailT Oprana B 3aBUCUMOCTH OT CriocoOa oOparieHus
3aWHTEPECOBAHHOIO JIMLA MM CIIOC00a JOCTaBKM OTBETA, YKa3aHHOTO B MUCHbMEHHOM OOpaleHuu (B



ciyyae obOpaiieHust B (popMe JIEKTPOHHOTO JOKYMEHTA B CPOK, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM
Poccutickoit @enepanun). Jlaroit momyueHus oOpalieHHs SIBISETCS J1aTa PETUCTPAIMU BXOISIIETO
obpamienus B Oprane uim MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

3.6. Bpemsa oxujaHus 3asBUTENS NPU HUHAUBUAYAJIBHOM KOHCYJIBTUPOBAHMM IPHU JIMYHOM
o0paleHny He JOIDKHO MPEBHIaTh 15 MUHYT.

WuauBuayalibHOE KOHCYJIBTUPOBAHHWE TMPU JIMYHOM OOpallleHWH KaXKJIOro 3asBUTENs
TOJDKHOCTHBIM JiuioM Oprana wid paOOTHUKOM MHOTO()YHKIIMOHAJIBHOTO IIEHTpa HE JIOJKHO
npeBbimath 10 MUHYT.

3.7. HomxuoctHoe nuno OpraHa, MpeAOCTABISIONIETO MYHUIMIAIBHYIO YCIYry, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IPU OTBETE HA OOpallleHUs 3asBUTEIICH:

- NpPU YCTHOM OOpalieHuu 3asBuTens (mo TenegoHy WM JUYHO) MOTYT JaTh OTBET
camocTosTeNnbHO. B ciyyasx, korga nommkHocTHOe Juio OpraHa, paboTHUK MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa HE MOXKET CAMOCTOSITEIbHO OTBETUTHh HA 3aJaHHBIM NMpH Tene(oHHOM OOpaIIeHHWH BOIPOC,
TeneOHHBII 3BOHOK JOJDKEH OBITh MepeaapecoBaH (IepeBe/ieH) IPYroMy JAOKHOCTHOMY JIMIY HIIU
oOpaTuBIIEMyCs JIMIly cooOmIaercsi TeleOHHBIM HOMEp, IO KOTOPOMY MOXKHO IIOJyYHUTh
He00X0IMMYI0 HHPOPMAIHIO;

- IIpH OTBETE Ha Tesie(hOHHBIC 3BOHKH, YCTHBIE U MUCHbMEHHBIE OOpAIIeHUsI JOJDKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- mpu oTBeTe Ha Tene(OHHBIE 3BOHKH JOJDKHOCTHOe Jmno OpraHa, paOOTHUK
MHOTO(YHKIIMOHATIHHOTO LIEHTPA, OCYIIECTRISIONIME KOHCYIbTUPOBAHUE, TOKHBI HA3BaTh (PaMUIIHIO,
HMsI, OTYECTBO (TMOCTEAHEE - PU HAIMYUM), 3aHUMAEMYIO JOJDKHOCTh M HauMmeHoBanue Oprana. [1o
pe3yibTaTaM KOHCYJIbTUPOBAHUS JOJIKHOCTHOE JIUIIO, OCYIIECTBISIONIEE KOHCYIbTUPOBAHUE, TOJKHO
KpaTKO MOJBECTH UTOTH U TMIEPEUUCIUTH 3asIBUTEIIO MEPHI, KOTOPBIE HEOOXOMMO TPEATIPUHSITD;

- OTBETHl Ha MHCbMEHHBIE OOpaIeHHsS Nal0TCAd B MPOCTOM, YETKOW W TOHATHOH ¢opme B
IIMCbMEHHOM BH/JIE U JIOJIKHBI COJIEPKATh!

OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTh, (paMIJIMIO Y MHUIUAIIBI JIMIA, TOANKMCABILIET0 OTBET;

baMUIHMIO U MHUITUANBI HCTIOTHUTETIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOApa3AeIeHUSI-UCTIOTHUTEIIS;

HOMep Tese(hOHA UCTIOTHUTES;

- HE BIPaBE OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3asBUTENICH, BBIXOZSAIIEE 3a PAMKH
MHGOPMHUPOBAHUS O CTAHIAPTHBIX NPOLEAypax M YCIOBHUAX OKa3aHUS MYHMLUNAIBHOW YCIYIM U
BIIUSIOLIEE MPSAMO UM KOCBEHHO Ha MHJIMBUyaJbHbIE PEILIEHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pazMeriaercs cienyromas HHpopMarus:

1) wucuepnbIBarOUMil NEpeyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISI  IPENOCTaBIICHUS
MYHUIIUNATBHON YCIIyTH, TpeOoBaHUs K O(OPMIIEHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKXKe INepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHOI MHUIINATUBE;

2) Kpyr 3asBUTENEH;

3) cpok mpenocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynpTaThl IPENOCTABIECHUS MYHHULMINAIBHOW YCIYTH, TMOPSIAOK IPEICTaBICHUS
JOKYMEHTA, SIBJIIOIIEroCs Pe3yJbTaTOM MIPEI0CTaBICHNUS MyHUIIUITAILHON YCITyTH;

5) pa3Mmep rocynapCTBEHHOH IIOIUIMHBL, B3MMAaeMOM 3a IpPEAOCTaBICHHE MYHUIUIAIbHON
YCIIyTH;

6) wucuepnbIBAlOIMN TEpPEYEHb OCHOBAaHMM JUId IPHUOCTAHOBJIEHUS WJIM OTKasa B
MPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asABUTENS Ha N0oCcyleOHOe (BHECYIeOHOe) oOkanoBanue neicTBuil (0e3aeiicTBrs) U
pelIeHni, IPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIIYTH;

8) dopmbl 3asBneHMi (yBeZOMIIEHUH, COOOLICHMIA), MCHOIb3yeMble NPHU IMPEIOCTABICHUN
MYHHUIUTIATILHOU YCITYTH.

Nudopmanus va EIIT'Y, PIII'Y o nopsiake u cpokax MpeaoCTaBICHUS MyHULIUTAIBHONW YCIYTH
Ha OCHOBAHHMHM CBEACHHUH, COJEpKaIUXCs B (eaepalibHOW TOCyAapCTBEHHOW HWH(POPMAIIMOHHON
cucremMe «®DenepaabHBIi PEEeCTp TOCYNAPCTBEHHBIX M MYHHIMIAIBHBIX ycIyr ((QyHKUIHN)»,



MIPEOCTABIISACTCS 3asIBUTEIIO OECIIaTHO.

Joctyn k uMH(OpMauM O CPOKax M MOPSAKE MPEJOCTaBIECHUS YCIYTH OCYLIECTBIseTcs 0e3
BBITIOJIHEHUS 3asBUTENIEM KakuxX — Ju00 TpeOoBaHWM, B T.4. 0€3 MCIOIB30BaHMUSA IMPOTPAMMHOIO
obecreyeHns, yCTaHOBKa KOTOPOrO Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3aKIoueHUs
JUIIEH3MOHHOTO WJIM HWHOTO COMJIAIEHUs C MpaBooOJiafaTeneM MpOrpaMMHOTO OOeCTeYeHHUs,
IIPENyCMAaTPUBAIOIIETO B3MMAHME IUIaThl, PErMCTPAlMI0 WIM aBTOPHU3ALMIO 3asBUTENS WIN
IIPEIOCTABIIEHUE UM IIEPCOHATIBHBIX IaHHBIX.

3.9. CBeneHus 0 X0[€ NPEAOCTABICHAS MYHULIMIIAILHOW yCIyTH 3asBUTEIb BIIPABE MOJIYYUTH
IpU JTMYHOM, HUCbMEHHOM oOpamiennu B OpraH, NpeloCTaBISIOMUN YCIyTy, a TakKe MOCPEICTBOM
tenedoHHoH cBsA3u Oprana. Kpome Toro, cBeieHHs 0 X0J1€ MPEIOCTaBIEHU MyHULIMIIAIIBHONW YCIIyTH
3asiBUTENb BIIpaBe NoayuuTh nocpeactsoM PIITY (s 3asBnenuii, noganusix nocpeactsom PIITY),
3JIEKTPOHHOM nmouThl Oprana.

3.10. CrpaBouHas uHpOpMAIU TOUICKUT o0s3aTenbHOMy pasmeriennto Ha EINTY, PIITY,
ounmansHoM caiite Oprana, NpeAOCTABISAIONIET0 MyHULMIIAIBHYIO YCIYTY U SIBJISIETCS OCTYIHOM
id 3asButend. OpraH, NpeJoCTaBISIONMI MYHULIMIIAIbHYIO YCIYTy OOECHEUMBAET pa3MeElleHUE U
aKTyallu3allii0 CIpaBOYHON uWH(pOpMalnuMu B d3JIEKTpoHHOM Bujae mnocpeactsom EIY, PIITY,
ounmansroro caiita Oprana.

K cnpaBouHO# HHPOPMALIUU OTHOCUTCS:

- MECTO HaxoxAeHWus u rpaduku padoTel OpraHa, NpeAOCTaBISIONIET0 MYHULUMIAIbHYIO
yCIyry, €ro CTPYKTYpPHBIX IOJPA3AEICHUM, NPEIOCTABIAIOIMX MYHULMIAIBHYIO  YCIYTY,
roCy/lapCTBEHHBIX M MYHUIIMIAIBbHBIX OPraHOB U OpraHU3alui, 0OpaleHue B KOTOPble HEOOXOIUMO
IUI MOJyYeHMs] MYHMLMIIAIBHOM YCIIYTH, a TaKXe OTIeJeHUH (LIEHTPOB) MHOTO(PYHKLIHOHAIBHOTO
LIEHTPA;

- cIpaBoYHble TenedoHBl CTPYKTYPHBIX mojpaszneneHuil OpraHa, NpeaoCTaBISIONIETO
MYHHULMIAIBHYIO YCIYTY, OpraHU3alMi, y4acTBYIOIIUX B [IPEIOCTABICHUN MYHULIUIIATbHON YCIyTH, B
TOM 4Hciie HoMmep TenedoHa-aBTonH(popMaTopa (Ipu HAJIMYUK);

- azapeca oduumanbHoro caira OpraHa, NPeIOCTaBISAIONIEI0 MYHULHUIMAIBHYIO YCIYTY,
pacnionoskenHoro Ha Iloprane IlpaButensctBa PecnyOonuku KpbiMm, a Takke 3J€KTPOHHOW MOYTHI U
(unn) popmbl 0OpaTHOM cBs3H B ceTu «MIHTEpHETY.

Nudopmanus o NpeAoCTaBICHUM MYHHMLMIIAIBHOM YCIYyTHM JOJDKHA OBbITh JOCTYNHA JUIs
MHBaJIN/I0B.

I1. Cranpapr npenocraBjieHUss MyHHIUNIAJIBHON yCJIyrd

4. HaumeHoBaHUE MYHUIIMNAJIBLHON YCJIYTH
4.1. Bplaua apXMBHBIX CIIPaBOK, APXMBHBIX BBIMMCOK M apXMBHBIX KOMHUI IO COIUAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJISIOMIEr0 MyYHHIHMIIAIBHYI0 YCIAYTy

5.1.MyHUIIMTIANIbHYIO YCIIYTY NpeAocTaBisieT agMuHucTpauus KyHObIIIEBCKOTO CeIbCKOTro
nocenenus: baxumncapaiickoro paiiona PecriyOnuku Kppim.

CrpykrypHoe noapasznencaue OpraHa MpenoCTaBISIOIMIET0 MyHHIMIIAIBHYIO YCIYTy- CEKTOP
I10 BOIIPOCAM IIPEAOCTABIICHUS] MYHULIUIIAJIBHBIX YCIIYT.

5.2. MyHunmmanbHas yciyra MOXET MPEIOCTaBIATHECS B MHOTO(QYHKIIMOHAIBHOM IICHTPE B
YacTH:

- IpUeMa, perucTpauuu u nepeaadr B OpraH 3asBlI€HUS U JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPENOCTABIICHNUS] MyHULIUIIAIBHON YCIIYTH;

- HH(OPMUPOBAHUS O MOPSIIKE MPETOCTABICHNS MyHULIUIIATbHOW YCITYTH, O XO/1€ BBITOIHEHUSI
3arpoca 0 NPeJOCTaBICHUN MyHUIUIIAIbHOM YCIIYTH;

- BBIJIAYM PE3yibTaTa NpeJoCTaBICHUS MyHUIIUIIAIBHON yCIyTH.



5.3. 3ampemeno TpeboOBaTh OT 3asgBUTENS OCYIIECTBICHHUS JCHCTBHI, B TOM YHCIE
COTJIaCOBaHUM, HEOOXOAMMBIX ISl MOTYyYEHUS MYHUIIUITAIbHON YCIIYTH U CBSA3aHHBIX C 0OpaIlleHUEM B
WHBIE TOCYJIapPCTBEHHBIE OpPraHbl U OpPraHU3alU{, 32 UCKIIOUYEHHEM IOJYUYEHUsl YCIyT U MOJy4EeHHS
JOKYMEHTOB W WH(pOpPMAIMH, TPEIOCTABISEMbIX B pPE3ylbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B MEPEYHHU, YKAa3aHHBIC B YACTH MepBOU cTaThu 9 DepepanbHOro 3akoHa OT 27 MO
2010 roma Ne 210-®3 «OO6 opraHu3anuy MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX

YCIIyI».
6. Onucanue pe3y/bTaTa MPeJOCTABICHHUS MYHHIIUNIATbHON YCIyTrH

6.1. Pe3ynbpTarom npenocTaBieHUss MyHUIIMIAIBHON YCIYTH SIBJISETCA:

- apxuBHble cripaBku (IIpunoxenue Nel k HacToseMy AIMUHUCTPATUBHOMY PETIAMEHTY);
- apxuBHble BeIUCKU (ITpunoxenue Ne2 k HactosmeMy AAMUHUCTPATUBHOMY PEIJIAMEHTY);
- apXUBHbBIE KOIIUY;

- TEMaTUYECKHE MTOA00PKH KON apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX JOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npegocTaBjieHusi MyHUIMIIAIbHON YCIyI'H

7.1. O6muii Cpox MpeaocTaBIeHUs] MyHUIIMNAIbHON ycinyru — 30 KajdeHAapHbIX THEH co THS
npencraienns B OpraH JOKYMEHTOB, OOSI3aHHOCTH 1O IPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asgBuTeNd. IIpu COXKHBIX 3ampocax CpoK MOXKET ObITh MPOJUIEH, HO He Oosee yeM Ha 30 KajeHIapHbIX
THEW ¢ 00s13aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIS.

B cnyuyae npencraBieHus 3asBUTENIEM JOKYMEHTOB Yepe3 MHOTO(QYHKIIMOHAIBHBIN LEHTP WUIIH
HallpaBJIEHUs 3ampoca B DJJIEKTPOHHOM Buzae, nocpeacrsoM PIII'Y, cpok mnpenocraBiieHust
MYHUIIUTATBHON YCIIYTH UCUUCIIAETCS CO THS MOCTYIUIEHUS (perucTpaium) 10KyMeHToB B Opras.

MHoro¢pyHKIIMOHaIbHBIN [IEHTP O0ECIeUnBAET Nepeaady 3asBlIeHUuss U JoKyMeHToB B OpraH B
CpPOK, HE TMpeBbIIANIMX 2 pabouux JHEH, CIeAyloImMX 3a JHeM I[pHeMa JO0KyMEHTOB B
MHOTO(QYHKIIOHAJILHOM LIEHTpE.

7.2. Cpok BblJauu (HampaBlieHHUs) pe3yibTaTa MPEJOCTaBICHUS MYHUIUNAIBHON YCIyTd
3asIBUTEIIIO0 COCTABIIsET He OoJiee 3 KaJeHAapHBIX JHEN CO JHS MPUHATUS COOTBETCTBYIOIIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTO(QYHKLIMOHAJIbHBIN LEHTP pe3y/bTaTa NpeJoCTaBIeHNUs MyHUIIUIAIbHON
YCIYTH 1O 3asBJICHUSAM, MOCTYHNHUBIINM Yepe3 MHOIO(QYHKLIMOHAJIBHBIN LIEHTpP, OCYIIECTBISIETCS He
no3aHee 2 pabouyux [JHEH, CIenyromMX 3a JHEM OKOHYAHHWS, YCTAHOBJIEHHOTO JEWCTBYIOLIUM
3aKOHOZATEIbCTBOM CPOKA IPEJOCTABIEHUS MyHULIUIIAIbHON yCIyTH.

MHoropyHKIIMOHANBHBIM ~ LEHTP  OCYIIECTBISET  BbIJaYy  3asBUTENI0  pe3yibTara
IIPEIOCTABJICHNUS MYHHMIMIAJIBHOM YCIYITM B TEYEHHME CpPOKAa XPAaHEHHs TOTOBOIO pe3y/bTara,
MPElyCMOTPEHHOTO COMNIALICHHEM O B3aUMOJCHCTBUM MEXAY MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM M
Opranom.

7.4. llppocTaHoBIEHUE PEIOCTABICHUS MYHUIIMITAIBHON YCIYyTH HE IPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEIryJIMPYIOIIUX OTHOLLICHHS,
BO3HUKAIOLIYE B CBA3HU € NPEI0CTABICHHEM MYHHIMIIAJIBHON YCIAyru

8.1. IlepeueHb HOpPMATHBHBIX IPaBOBBIX AKTOB, PETYJUPYIOIUX IPEIOCTABIECHUE
MyHHIMNaIbHOU yenyru pa3menteH Ha EIITY, PIITY u opunumansaoMm caitte Oprana.
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9. UcyepnbiBaromuii nepeyeHb JOKYMEHTOB, HEO0OX0IMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IIPABOBLIMH AKTAMHM JIS IPEJIOCTABJICHHA MYHHIMIIAJIBLHON YCJIYIH H YCIYT,
KOTOpbIe SIBJISAIOTCH He00X0MMBbIMHU U 00513aTeJIbHBIMM /1JIsl IPe10CTABJICHUA MYHUIIUNIAJIbLHOM
YCJIYI'H, OAJIEC/KALUX MPEJOCTABICHUIO 3asiBUTEJIEM, B TOM YHCJIe B )JIEKTPOHHOH dopme

9.1. IlepeueHb TOKYMEHTOB, 00s3aTENbHBIX K IPEIOCTABICHUIO 3aBUTEIEM, JJI MOIYyYEHUS
MYHHULMIIAJILHON yCIIyTH!

1) 3anpoc Ha mpenocraBieHUe MyHuULUnanbHOU ycnyru, (IIpunoxenue Ne3 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3arpoc T0JKEH CoAepKaTh CICAYIONIYI0 HH(POPMAIUIO:

- HaUMEHOBaHME IOPUJIUYECKOro JIMIA - aBTOpa 3ampoca (A TpakaaH - (GpaMuivM, UMEHH,
OTYECTBA, [IPH HAJTMYMH [TOCIIETHETO);

- IOYTOBBIN W/WIIK AIIEKTPOHHBIN apec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJICHMS, WHTEPECYIOIIME IIOJIb30BAaTENsl M XPOHOJOTMYECKHE paMKHU 3allpaliiBacMoOMt
nHpopManuu;

- ¢dopMy moiydeHHus IMoJb30BaTeaeM HHPopMannu (MHPOPMALMOHHOE MHCHMO, apXHBHAsS
CIpaBKa, apXWBHAas BBINMCKA, apXUBHas KOIUS, TEMaTHMUYECKUI IepeueHb, TeMaTH4YecKHil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHHA WIN JOJKHOCTHOIO JIUIA);

- Jaty.

2) JIOKyMEHT, y1I0CTOBEPSIOLINHI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JlokyMeHT, NOATBEPKIAIOLINI [TOJIHOMOYUS NPEACTaBUTENS 3asiBUTENS, YIIOJTHOMOYEHHOIO
Ha I0ja4y JIOKYMEHTOB M IIOJIydYeHHE pPEe3yJlbTaTOB OKa3aHMs MYHUIMNAIBHOM YCIyru (B ciydae
oOpalIeHus: MPEACTAaBUTENS 3asiBUTENS — IOBEPEHHOCTh WIIM NPUKa3 O HA3HAUYECHUH WM M30paHUH Ha
JOJDKHOCTB B ciiydae oOpaleHus pykoBoaurens B Opran);

4) JIokyMeHTBI, TOATBEPKAAIOUINE MPAaBO (PU3NUECKOTO JIMIA HA TOTy4YeHHE WH(POpPMAIUU O
TpeTbeM JIUIe: HOTApHaJbHO 3aBEPEHHas JOBEPEHHOCTb; JOrOBOp (KYIUIM-NIPOAAXKH, HapeHHs);
pellleHre Cy/Aa; CBUAETEIbCTB: O POXACHUU, Opake, MepeMeHe MMEHHU, O MpaBe COOCTBEHHOCTH, O
IIpaBe HACJIEIOBAHUS;

5) cornacue 3asBUTENEH Ha 00pAaOOTKY NEPCOHATBHBIX JaHHbBIX.

9.2. J1n4 nosy4eHus apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOT0O XapaKTepa:

1) 3anpoc (Ilpunoxxenue NeS5, Ne6 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTENA);

3) JlokyMeHT, OTBEPKIAIOLINI TOJHOMOYUS MPEACTaBUTENS 3asiBUTENS, YIIOTHOMOYEHHOTO
Ha I0Aayy JOKYMEHTOB M IIOJyYE€HHE pe3yJbTaTa OKa3aHWs MYHUIMINAIBHOM ycIyru (B cilydae
oOpallieHus: IpeCTaBUTENs 3asiBUTENS);

4) xomus TpymOBOW KH¥KKHM (Y HCIIOJHEHWH 3allpOCOB, KAaCAIOIIMXCS IIOATBEPIKICHUS
TPYAOBOTO CTa)a, B TOM YHCJI€ JIbIOTHOTO, CIIEUATbHOCTH, pa3Mepa 3apabOTHON MIIaThI, Pa3IMYHbIX
Ha70aBOK U JIbIOT B COOTBETCTBUU C IIEHCHOHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoii @eneparum);

5) cornacue 3asBuTeNei Ha 00PaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asgBUTENIO MPENOCTABISIETCS BO3MOKHOCTh IOJIAUM 3asBICHUS B 3JIEKTPOHHOH (opme
nocpeactsom PIITY. [lpu HanpaBieHun 3asgBUTEIEM 3asBIICHUS O MPEAOCTABICHUH MYHUIUNAIBHOMN
ycayru nocpeactsoM PIII'Y, 3adButens BhopaBe NPEeJOCTaBUTh B DIIEKTPOHHOM BHJE HHBIE
TOKYMEHTHI, TIpeAycMOTpeHHble myHKTamu 9.1. — 9.2, Tlpm HampaBlIeHWH 3asBHTEIEM
(mpeacTaBUTENEM 3asBUTENS) 3asBICHUSA O MPEAOCTABICHUM MYHULUINAIBHOW YCIYTH MOCPEICTBOM
PIIT'Y, 1OKyMEHT, yOOCTOBEpSIIOIIMI  JIMYHOCTh  3asBUTENS HE  Tpedyercs, JIOKyMEHT,
MOATBEP)KJAIOIIMN  TOJIHOMOYMSI  TPEJICTaBUTENs]  JODKEH  OBITh  MOANMCAaH  YCHJIEHHOU
KBaJIM(ULIMPOBAHHON MOJANUCHI0 OpraHa, BBIJABIIETO JOKYMEHT, Ju0O0 HoTapuyca. B ciyuae He
IIPEIOCTABIICHUS BBIIIEYKA3aHHBIX JOKYMEHTOB B JJIEKTPOHHOM BHJE, 3asBUTENI0 IOCPEACTBOM
«JInunoro kabunera» Ha PIII'Y HampaBnsercs yBeIOMJICHHE O HEOOXOIMMOCTH MPEAOCTaBICHUS
IIOJIHOTO KOMIUIEKTa JOKyMeHTOB B OpraH, NpeIoCTaBISAIOIMNA MYHHULUINAIBHONW YCIyry, Ha
OyMa)KHOM HOCHUTEJIE, COTJIACHO YCTaHOBJIEHHOI'O CPOKa.



q)OpMBI JOKYMCHTOB [JIA 3allOJIHCHUA MOI'YyT 6BITI: MOJIYYCHBI 3adBUTCICM IpPU JIAYHOM
obOpamennu B Opran wim MHOTO()YHKIIMOHAJIBHBIN IIEHTP, B AJIEKTPOHHON (GopMe Ha OPHUIIHATLHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. M cuepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMH /ISl IPEIOCTABJIEHUS] MYHHIIUNIAJILHOM YCJIYTH, KOTOpbIE
HAXOJSITCS B PACHOPSKEHU U TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAaMOYTIPaBJIeHHS H
HHBIX OPTraHOB, YYACTBYIOIIUX B MPEI0CTABJIEHMH MYHHIIUNIAJILHON YCJIYTH, H KOTOpPbIE
3asiBUTEJIb BIIpaBe NMPeJACTABUTH, B TOM YHCJIe B 3JIeKTPOHHOI (hopme

[IpenocraBiieHre JOKYMEHTOB, KOTOPBIC HAXOIATCS B PACHOPSIKEHHUH TOCYIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0 CaMOYIIPABJICHUA W HWHBIX OPraHoOB, YYAaCTBYIOIIHUX B IIPCAOCTABJICHUU
MYHHIIATIATGHON YCIIYTH, U KOTOpbIC 3asBUTEIb BIIPABE MPEACTaBUTh, B TOM YHCIIE B 3JEKTPOHHOM
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIsI

11.1. Opran, npeaoCcTaBIsSIOMIUN MYHUIIUIIATEHYIO YCIYTY HE BIIPABE:

- OTKa3bIBaTh B MPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIAMMBIX JJISI MPEIOCTABICHHUS
MYHUIUNATBHON YCIYTH, B ClIydae, €ClH 3alpoc U JOKYMEHThI, HEOOXOAUMBIE JJIsi MPEJOCTaBICHUS
MYHUIIUIIAIBHOW YCIYrH, TOJAaHbBI B COOTBETCTBHM C HHGpOpMAIMEed O CpoKax H TOpPSIKe
IIPEJOCTaBIEHUs] MYHMLUMNAIBHOW yciyru, omyOnukoBanHoi Ha EIII'Y, PIII'Y, Ha oduumamsHOM
caifte OpraHa, NOpeIOCTaBISIOLIEIO0 MYHULMIAIbHYIO YCIYry, OpraHu3aluid, y4acTBYIOIIUX B
IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- OTKa3blBaTb B IPEAOCTABICHUM MYHUIMIIAIBHOM YCIYIM B Ciydae, €CIM 3amlpoc u
JOKYMEHTBI, HEOOXOJMMbIE JJIs1 IPEJOCTaBICHUS] MyHUIIUIIAIbHON YCIYTH, OJAaHbl B COOTBETCTBUU C
nH(popMalvend 0 CPOKax U MOPSJIKE MPEAOCTaBICHHUS] MYHULUIIATbHON YCIIyTH, OMYOJIMKOBAHHON Ha
EIII'Y, PII'Y, nHa odunuansHoM caiite OpraHa, NpeaoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
OpraHu3alyi, y4aCTBYIOUIUX B IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asIBUTENS COBEPLICHUS UHBIX JEHCTBUH, KpOME IPOXOXKICHNUS UACHTUDHUKAIINN
U ayTeHTU(UKALKUU B COOTBETCTBHUHM C HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoilt @enepanuu,
yKa3aHMs Ield TpHeMa, a TakKe MPeJOCTaBIeHUs CBEICHUH, HEOOXOAMMBIX [yl pacyera
JUINTEIBHOCTH BPEMEHHOI0 MHTEPBaia, KOTOPhI He00X0IuMO 3a0pOHHUPOBATH IS IIPUEMA;

- TpeOoBaTh MPEJACTABICHUS JTOKYMEHTOB W MH(OpPMAllUU WIH OCYILECTBJIECHUS JeHCTBUH,
MIPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMHU
aKTaMM, PETYIUPYIOIIUMH OTHOIIECHKS, BO3HUKAIOIINE B CBS3H C IIPENOCTABICHUEM MYHULUIIAIBHBIX
yCuyr,

- TpeboBaTh MpPEJICTaBICHUS JOKYMEHTOB M HWH(POPMALUU, KOTOpPbIE B COOTBETCTBUU C
HOpPMAaTUBHBIMH  TpaBOBbIMH  akTamu  Poccuiickoit  @enepaumu u  Pecnybonmuku — Kpeim,
MYHHMIMIIAJIBHBIMUA IIPaBOBBIMU aKTaMU HaxoAsTcs B pacnopsbkeHun OpraHa, IperoCTaBIISIOIErO
MYHUIUIIAJIBHYIO YCIIYTY, UHBIX TOCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CAMOYIPAaBJIECHUS U
(M) MOBEIOMCTBEHHBIX OPraHM3alM{, YYaCTBYIOIIMX B IPEJOCTABIEHUN MYHHUIIMIIAIbHBIX YCIYT,
3a UCKJIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 crareu 7 PenepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBHUTENS TNPEAOCTABICHHUS JIOKYMEHTOB, IOJATBEPXKAAIONINX BHECEHHE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHHE MYHULIUIIAIBHON YCIYTH;

- TpeOoBaTh OT 3asBUTENS OCYUIECTBICHHUS JEHCTBHH, B TOM YHCIIE COTJIACOBaHMIA,
HEOOXOIUMBIX JUIsl MOJY4YeHHMs] MYHULMIAIbHOW YCIYTM U CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYZapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIIPAaBJICHUS, OpPraHU3alud, 32 HCKIYCHUEM
MOJIyYEHHUsl YCIYT U TMOJY4YeHHs] JTOKYMEHTOB U HH(OpMalMH, MPEeNoCTaBISIEMbIX B pe3yibTare
IIPEIOCTABIIEHUSI TAKHUX YCIYr, BKJIIOYEHHBIX B IIEPEYHM, YKa3aHHblE B 4YacTh 1 crarbu 9
®enepanbHoro 3akoHa Ne 210-03;

- TpeOoBaTh OT 3asBUTEINS MPEACTABICHUS JOKYMEHTOB W MH(pOpMAIMU, OTCYTCTBUE U (HJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAJIIMCH IIPU IEPBOHAYAJIBHOM OTKa3€ B IPHEME TOKYMEHTOB,



HEOOXOAUMBIX JUIA TPEAOCTABICHUA MYHUIMIAIBHONH yCcIOyrd, JuOO B  IPEeIOCTaBICHUU
MYHHUIWTIAIBHON YCIYyTH, 32 WCKIIOYEHHEM CIy4aeB, MPEAYCMOTPEHHBIX MOMMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaroniuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B NIpUeMe J0KYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEA0CTABJIEHU MYHULIMIIAJIBHON yCIyru

12.1. OcHoBanMs [UIs OTKa3a B IpUEME JOKYMEHTOB HEOOXOIMMBIX IJISi MPEIOCTaBIICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asgBUTENH HE COOTBETCTBYET TPEOOBAHUSAM, YKa3aHHBIM B M. 2.1. AIMHHHCTPATUBHOTO
perinaMeHTa;

2) Hanuuue B 3asBJICHUM HEOTOBOPEHHBIX MWCIIPABJICHUN, CEPbE3HBIX IOBPEXKICHUM, HE
MO3BOJISIOIIMX OJHO3HAYHO MCTOJIKOBATh MX COJAEp)KaHUE, NOTYUCTOK JHOO MPUITUCOK, 3a4ePKHYTHIX
CIIOB;

3) TeKcT 3asBJICHUS HE MOJJACTCS POUTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUHN O 3asiBUTENE, IOANUCH 3asiBUTEIIS.

12.2. OcHoBaHueM Uil OTKa3a B INpUEME K PACCMOTPEHHUIO OOpalleHus 3a IOJy4YeHHEM
MYHUIIUNIAIIGHOW YCIYTH B OJIEKTPOHHOM BHJE SIBIISCTCS HAIW4YMe MOBPEXICHHWN aiina, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K MH(POPMAIMH, COIepIKaIENCs B IOKYMEHTE.

12.3.  OcHoBanmeMmM [uii OTKa3a B TpUEME JOKYMEHTOB 3asBUTENS PaOOTHHKOM
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA SBISIETCS OTCYTCTBUE JIMOO OTKa3 B INPEIOCTABICHUU 3asBUTEIIEM
OpUTMHAJIA JOKYMEHTA, yI0CTOBEPSAIOIIEIO JIUYHOCTD 3asBUTEIS, [IPEICTABUTEINSI 3asBUTEIS, & TAKKe
IPEOCTaBIEHUE HEACHCTBUTEIBHOIO IOKYMEHTA, YIOCTOBEPSIOIIErO INYHOCTD 3asiBUTEIISL.

13. UcyepnbiBaommii nepeyeHb OCHOBAHMI VIS IPHOCTAHOBJICHUS WM 0TKAa3a B
NPeI0CTABICHMY MYHHIIMIIAIBHON YCJIYyI'H

13.1. OcHoBaHust A NTPHUOCTAHOBIEHUS MPEIOCTABICHUS MYHULIMINAIBHOW  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMM JUIsl OTKA3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBISIOTCS:

- OTCYTCTBHUE JIOKYMEHTOB B Oprase 1o 3anpaniiBacMoi TEMAaTHKE;

- TEKCT 3aIpoca He MOJIaeTCsl IPOUTEHHUIO;

- OTCYTCTBUE B 3alpoce, OOpalleHud HEOOXOJUMBIX CBEACHUH IS NMPOBEACHUS MOUCKOBOU
paboTHI;

13.3. 3asButenp (IpencTaBUTENb 3asBUTENS) BIOpPaBE OTKa3aTbCcsl OT  IOJYYEHUs
MYHHMIMIIAJIBHON YCIYTH HA OCHOBAHUU JINYHOTO NMHCbMEHHOTO 3asIBJICHHSI, HATUCAHHOTO B CBOOOHOM
(opme HanpaBUB MOYTOBBIM OTIIPABICHHEM (C YBEIOMJICHHEM) M 00paTUBIIUCH B OpraH.

13.4.B cnywyae ortcyrcTBHs JOKYMEHTOB B OpraHe IO 3ampaniMBaeMOM TEMaTHKe, IpU
obmaganun uHpopManMed O MecTe UX HaxoxzaeHus, OpraH HampapiseTcs IHCBMO 10
MIPUHAJIJIEKHOCTH € 0053aTEIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTKka3 B Mpe0CTaBICHUN MYHHUIIMIIAIBHOMN YCIIyTH HE MPENsSTCTBYET MOBTOPHOMY OOpAIICHUIO
3a MPeI0CTaBIEHNEM MYHUIIUIIAIbHON YCIYTH.

14. Ilepedensb yciayr, KOTOpbIe SIBJASIOTCH HEO0X0AMMBbIMHU M 00513aTeJIbHBIMM J1JISI
NPeI0CTABJICHUS MYHUIIUNIATBHOH YCJIYIH
14.1. Ycnyru, HeoOXoauMble U 00s3aTeNbHBIC IS MPEAOCTABICHUS MYHHUIIUIAIBLHOW YCIIYTH,

OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAHMS IOCYIaPCTBEHHOH MOMIJIMHBI WJIM MHOM
IJ1aThl, B3MMaeMoOii 32 Mpe10CTABIeHNe MYHUIIUNIAJIbHOM YCJIYTH
15.1. I1naTa 3a npenoCTaBiICHNE MYHUITUIIATILHOW YCIIYTH HE B3UMAETCA.



16. Ilopsinok, pa3mMep M OCHOBAHUSA B3MMAaHMS IJIATHI 32 NMPEA0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISAIOTCH HEOOXOAUMBIMU U 00513aTeIbHBIMHU /1JIS1 NPEAOCTABJEHUSI MyYHHIMIAJIBHON yCJIyTIH
16.1. [InaTa 3a npeaocTaBiIeHUE YCIYT, KOTOPbIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU
AJI IPpEAOCTaBJICHUA MYHI/ILII/IHaJIBHOfI yCiI1yru, OTCyTCTBYCT.

17. MakcuMaIbHBIH CPOK OKMIAHUS 3asiBUTEJISA B 0Uepeau MPH Mojaye 3ampoca o
NpPeI0CTABIEHMHA MYHHIIMNIAJIBLHOM YCJIYIY U IPH MOJYYEHUH Pe3yJbTaTa Npea0CcTaBIeHUs
MYHMIHMNAJIbHON yCJIYTH

17.1. Bpems oxuoaHus 3asBUTENS B O4YEpPENM IIPU IOJA4Ye 3ampoca O IPENOCTaBICHUU
MYHULUIIAJIBHON YCIYTU U IIPU MOJYyYEHUN PE3ysbTaTa MPEJOCTABICHUS MYHHUIIMIIAJIBHOW YCIYI'H HE
JOJDKHO IIPEBBIIATE 15 MUHYT.

18. Cpok u nopsA/I0K perucTpanuy 3anpoca 3assBUTEJIA O PeI0CTABICHUH
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM dopme

18.1. Perucrpauust 3asBiieHus, noctynupimiero B Oprad, OCyLIECTBISETCS B TeueHue 1
pa0ouero JHs, ¢ AaThl €ro MOJy4eHHUs TOJLKHOCTHRIM uioM Oprana. Peructpanus ocyuiectsisercs
IIyTeM IPOCTABJIEHUS OTMETKM Ha 3asBICHUU (JaTa MIpUEMa, BXOJALIMN HOMEp) U PETUCTpaLuu
3asBJICHUS B )KypHaJe PerucTpaluu.

18.2. 3asBieHME W JOKYMEHTHI, I[OJIaBaeMble dYepe3 MHOTOQYHKIHOHAIBHBIA IEHTD,
nepenatorcs B OpraH B CpPOK, HE NpeBblIAOMUN 2 pabouux JHEH, co JHS MX IOCTYIUIEHUS B
MHOTO() YHKIIHOHAJIBHBIN IIEHTP, U PETUCTPUPYIOTCSI OPraHOM B 3TOT Ke JCHb.

18.3. Ilpu HampaBiIeHUHU 3assBUTENIEM 3asiBIICHUS O MPEIOCTaBICHUN MyHULIMIIAIILHONW YCIIyTH B
anekTpoHHou ¢opme mocpeactBom PIITY, Opran B TeueHue 3 paboumx THEW CO AHS TMOTYYCHUS
YKa3aHHOT'O 3asBJIICHUS HAIPABISET 3asBUTENIO yBEJIOMJICHME B «IM4YHBbIA kabuner» Ha PIII'Y, o
HeoOXoIuMoCTH TpeacTaBieHus: B OpraH JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1. HacTosiero
AJZIMUHUCTPAaTHUBHOTO pErJIaMeHTa, Ha OYMaXKHbIX HOCHTENSIX C YKa3aHHEM JaThl, BPEMEHHM HX
MIPEIOCTABIIEHUS U MecTa HaxoxaeHust Opraxa.

19. TpeGoBaHus K MOMelIeHHSIM, B KOTOPBIX MPeI0CTABJIAETCS MyYHUIIUNIAJIbHASA YCJIyra,
K 3aJ1y 0KHIAHNS, MECTAM /IJIfl 3aII0JTHEHHS 3a1POCOB 0 NMPEeI0CTABJICHUN MYHUIIUNIATbHOM
ycayru, HHGOPMalHOHHBLIM CTEHIaM ¢ 00pa31laMu MX 3aN0JHEHHsI U MlepeYyHeM JOKYMEHTOB,
He00XO0AUMBIX JJISl MPEAOCTABJEHUSI MYHHUIMIIAIBHON YCJIYIH, B TOM YHCJIe K 00ecneyeHn1o
AOCTYNHOCTH /IJISi HHBAJIUI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUH € 3aKOHOAATEJIHLCTBOM
Poccuiickoin Pegepauuu 0 CONMAIBLHOH 3aAIMTE HHBAJIUI0B

19.1. B nemsix obecriedeHus] KOHPHUACHIIMATHHOCTH CBEACHUN BEIETCS MPUEM TOIBKO OJIHOTO
3asBuTeNs. OTHOBPEMEHHOE KOHCYJIBTHPOBaHME W (WIM) TpuUeM JBYX W Oojiee 3asBUTENCH HE
JIOTTYCKAETCSI.

Pabouee wmecto cmenmanucrta Oprana  (cTpykTypHOoro  mojapaszaeneHuss  Oprana),
HEMOCPEACTBEHHO YYaCTBYIOIIETO B MPEAOCTABICHUM MYHUIUIMATBHON YCIYTH, JOJDKHO OBITh
00OpY/IOBAaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C  BO3MOXHOCTBIO JIOCTYIIAa K HEOOXOJIMMBIM
uH(QOpMalIMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIOIIUM, KCEPOKOMHUPYIOMIMM U  CKaHUPYIOIIUM
yCTpocTBaMH, WMeTh HWH(poOpManuoo o ¢GaMWwind, WMEHH ¥  OTYECTBE  CIICIHAIIUCTA,
OCYIIIECTBISIONIETO MPUEM 3asBUTEIICH.

Bxonx B 3mamme OpraHa Jo/bkeH OBITh O0OOpPYIOBaH BBIBECKOW C YKa3aHHEM ITOJTHOTO
HaumeHoBanust Oprana, aapeca, Homepa TenedoHa s CIIPaBOK, TPUEMHBIX JHEH.

3asBuTenu, oopaTuBiuecs B OpraH, HEIOCPEACTBEHHO HHPOPMUPYIOTCS:



-00 HcyepmbIBAIONIEM TMEPEeYHE JIOKYMEHTOB, HEOOXOMUMBIX ISl  INPENOCTaBICHUS
MYHUIUNAIBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 TIOPSAJIKE OKa3aHUsI MyHHUIIMIIATBHOMN YCIIyTH, B TOM YHCJIE O JOKYMEHTaX, He TPEOyEeMBIX OT
3asBUTEJIS IPU IPEAOCTABICHUY MYHUIIUIIAIBHON YCIIyTH;

-0 TpPaBWIBHOCTH O(OPMIICHUS JIOKYMEHTOB, HEOOXOAMMBIX [UIi TMPEAOCTABICHUS
MYHULUIAIBHON YCIIYTH;

-00 HCTOYHMKAX TOJAYYEHUS  JIOKYMEHTOB, HEOOXOOUMBIX [  IPEJOCTaBICHUS
MYHULUIAIBHON YCIIYTH;

-0 TopsAKe, Cpokax oO(OpMIEHHS JIOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH, BO3MOKHOCTH UX IOJIY4YEHUS;

- 00 MCYEpIbIBAIOLIEM I€PEUYHE OCHOBAaHUM JI OTKa3a B IIPEIOCTABICHUU MYHUIMIIAIBHON
YCIIYTH.

19.2. TlomenieHusi, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIUTIATBHAS YCIIyTa:

- NPEANOYTUTENHHO PAa3MEINAIOTCs HAa HIKHMX dTaKaxX 37aHUN, WIM B OTIEJIBHO CTOSIIMX
3/1aHUSAX, U JIOJDKHBI ObITh 00OpYOBaHbl OTAEIBHBIM BXOJOM. PacronoxeHue BbILIE IEPBOrO dTa)a
JIONyCKAeTCsl MpHU HAJUYMU B 3[aHUM CIELUAIBHO 00OpYJOBAHHOrO JM(TAa MM HOJbEMHHUKA IS
MHBAJIMIOB M MHBIX MaJOMOOWIBHBIX TIpyII HaceleHus. Bxoapl B MOMelIieHHs 000pyAyroTCs
HaH/ycaMH, PACHIMPEHHBIMHU MPOXO0JaMH, MO3BOJIAIOLMMH O0ECIIeUUTh OECpPEensITCTBEHHBINH JOCTYI
MHBAJIN/I0B, BKJIIOYasi HHBAJIUOB, HCIOJB3YIOLUINX KPECIa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHWYECKUM, MPOTHUBOIIOKAPHBIM TPEOOBAHUSIM U
TpeOOBAaHUSAM TEXHUKHM OE30IIAaCHOCTH, a TAK)Ke 00ecTednBaTh CBOOOIHBIN JOCTYN K HUM HHBAJIHIOB
MaJIOMOOMJIBHBIX TPYIIN HACEJICHMUS;

- 000pYAYIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HEOOXOIUMMBbIM O0OpYJOBaHUEM B LEISAX CO3/JaHUS KOM(OPTHBIX YCIOBHIi
JUIA [ToJIydaTened MyHUIUIaIbHOM YCIIyTH;

- JOJDKHBI OBITh 00OpYIOBaHBI YCTPOMCTBAMHU JJIsi O3BYYHMBAaHUS BHU3YyalbHOH, TEKCTOBOM
nH(poOpMallMK, a TaKXKe HAJIMUCAMHU, 3HAKaMU U WHOM TEKCTOBOM U Tpaduueckoil HMHpoOpmanuen,
BBINOJIHEHHBIMU pelibe(HO-TOYEUHBIM MIpUdTOM bpaiiis nu Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEHCTBYIOIMMHU CTaHIAApTaMU BBIIIOJIHEHUS M PAa3MEIIEHUs TaKUX 3HAKOB, a TaKXe BHU3YyaJIbHBIMU
MH/IMKAaTOpaMH, NMpeoOpa3yolMMH 3ByKOBbIE CUTHAIIbl B CBETOBBIE, PEUEBBIC CUTHANIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi AOMYCK CYpAONEePEBOAUYNKA U TU(DIOCYPAOTIEPEBOIUNKA.

19.3. TpeboBaHus K 3a1Iy OKUAAHUS.

Mecta oxuaaHus JOJDKHBI OBITh OOOpPYHOBaHBl CTYJIbSMHU, KPECEIbHBIMH CEKIUSIMU,
CKaMbsIMH.

KonuuecTtBo MecT oXuJaHus omnpenensercs UcXoAs U3 (aKTUYECKOM Harpy3ku |
BO3MOXKHOCTEH JIJIS1 X Pa3MEILEHUS.

19.4. TpeboBanuss Kk MecTaM JJisl 3alOJHEHMS 3alIPOCOB O MPEJOCTABICHUN MYHHUIIMIIAIbHOU
YCIIyTH.

Mecra s 3amnoiHEHHs JOKYMEHTOB JIOJDKHBI OBITh OOOpPYHOBaHBI CTYJIbSMHU, CTOJAMH
(croiikamn) u oOecneueHbl oOpa3namMH 3alOJIHEHUS JOKYMEHTOB, ONaHKaMHM 3asBJICHUH U
KaHLIETSPCKUMU MPUHAAIEKHOCTIMHU.

19.5. TpebGoBanusi Kk MHGOPMAIIMOHHBIM CTEHJaM C 0Opa3lamMH UX 3alOJHEHHS U NepeyHeM
JIOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTABICHUS MYHUIIMITAILHOW YCITYTH.

Mecta 11t UHQOPMHMPOBAHUS, IpeIHA3HAUYEHHBIE [UIS O3HAKOMJIEHHUS 3asBHUTENEH C
nH(OPMAaLIMOHHBIMU MaTepuaiaMu, 000pyAyroTcs HH(YOPMALIMOHHBIMU CTEH/IAMHU.

Ha wuHpopManMOHHBIX cTeHAaX WIM HHGOPMAIMOHHBIX TEPMHHANIAX pa3Melaercs
BU3yaJbHasl, TEKCTOBas M MyJIbTUMeAMIHAas uHPoOpMauus O TOpSAAKE MPEJOCTaBICHHS
MYHUIUNATBHON yciyru. MH(OpMalmoHHble CTEHIbl YCTaHABIMBAIOTCA B yJOOHOM JJIsl TpaKAaH
MECTe U JOJDKHBI COOTBETCTBOBATH ONTUMAIBHOMY 3PHUTEIBLHOMY U CIIyXOBOMY BOCIPHUSITHIO 3TOM
uHpOpMaILIUU TpaKIaHAMHU.

19.6. TpeGoBanus K OOECHEYCHHUIO OCTYIMHOCTH [JI1 WHBAJIHUJIOB B COOTBETCTBHH C
3aKkoHOJaTenbCcTBOM Poccuniickoi denepauniv 0 CONMAIBHOM 3alUTE HHBAJIUIOB:



- ycioBus JuUIs OECHpPENsATCTBEHHOTO JOCTynma K OOBeKTaMm, MecTaM OTAblXxa U K
IIPEIOCTABIIAEMBIM B HUX yCIIyTraMm;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPEIBUKECHUS 110 TEPPUTOPUH, HA KOTOPOH PaCIOIOKEH
00BEKT, BX0J1a B TaKH€ OOBEKTHI U BBIXO/A U3 HUX, OCAJAKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3
HEro, B TOM 4MCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISCKH;

- COINPOBOXKJCHME HWHBAIUAOB, HMMEIOUIMX CTOMKHE pacCTpoilcTBa (GYHKLUUU 3pEeHUs HU
CaMOCTOSITEJILHOTO NEPEABMKEHUS, U OKa3aHUE UM ITIOMOLIN Ha OOBEKTE;

- coJieiicTBHE MHBAIMJLy IIPU BXOJI€ B 3/1aHHE U BBIXOJE M3 HEro, MHPOPMHUPOBAHUE WHBAINIA
0 JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- TyOnmpoBaHie HeOOXOAUMOM sl HHBAIMOB 3BYKOBOM U 3pUTEJIBHON MH(POPMALINH, a TAaKXKe
HAQ/AMUCEH, 3HAKOB M HMHOM TEKCTOBOW W Tpaduueckoil WH(POpMAIMK 3HAKAMH, BBITOJHEHHBIMU
penbedHO-TOYeuHbIM HIpUdTOM bpailis, nomyck cypaonepeBoaunka U THHIOCYPIONEPEBOIUNKA;

- JIOIIyCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA IIPU HAIWYUHU JOKYMEHTA, MOATBEPIKIAIOLIETO €€
crieLuanbHOe OOyueHHe W BbIJaBaeMOro 1o @opMe U B MOpPSAJKE, KOTOpbIE ONPEEISIOTCS
(benepanbHBIM OPraHOM HCIIOJIHUTENIBHON BIACTH, OCYIIECTBIISIONIMM (YHKIUH IO BBIPAOOTKE M
peanu3aliy TrocylapCTBEHHONW MOJUTUKM WU HOPMAaTHBHO-TIPABOBOMY pEryJIMpOBaHUIO B cdepe
COILIMAJIbHOM 3aIIIUThI HACCICHUS;

- OKa3aHME JOJDKHOCTHBIMM JIMIIAMM, MPEIOCTABIIAIOIIMMHU YyCIyry, NOMOIUYM HHBAJIMIAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIYT HapaBHE C APYTHUMH JIHIIAMHU;

- BbIJIEJICHUE Ha BCEX MApKOBKAX OOILEro MoJib30BaHUs, OKOJO OOBEKTOB U MECT OT/bIXa, HE
MeHee 10 mporeHToB MecT (HO HE MEHEee OJHOTO MecCTa) sl OecIIaTHOW MapKOBKU TPAHCIIOPTHBIX
CPEICTB, ymnpasisieMblXx uMHBanMgamu I, II rpynm, v TpaHCHIOPTHBIX CpPEACTB, NEPEBO3SILUX TAaKUX
WHBAIUJIOB u (Wiu) pAere-uHBanuaoB. Ha rpaxnan w3 uwcina wuHBanuaoB Il rpynmsr
pacnpoCTpaHAOTCs HOPMBlI HACTOSIIIEH 4YacTM B IOpsiKe, omnpenenseMoM IIpaBurenscTBoM
Poccuiickoit ®enepaumu. Ha yka3aHHBIX TpaHCHOPTHBIX CpPEACTBaX JOJDKEH OBbIThb YCTAHOBIJIEH
OI03HaBaTeIbHbIN 3HaK «HBamuA» U HHpOpMaIKs 00 STUX TPAHCHIOPTHBIX CPEICTBAX JOJIKHA OBITH
BHECEHA B (pe/iepallbHbIN peecTp NHBAIU/IOB.

- HaJyuIeXalllee pa3MelleHne o0opyloBaHMS M HOCUTENeH MH(pOpMaluu, HEOOXOIUMBIX IS
oOecrieueHnss OECHpPENsITCTBEHHOIO JIOCTylla MHBAJUIOB K OOBEKTaM U YCIyramM ¢ Y4eToM
OTrPaHUUYEHUN UX KU3HEAEATEIbHOCTH.

B cnygasx, ecnu cymiecTByroiue 00beKTbl HEBO3MOXHO MOJHOCTHIO MPUCIIOCOOUTH C YyUETOM
noTpeOHOCTEH HMHBATUAOB, A0 HX PEKOHCTPYKIMHM MM KamUTAJIbHOIO PEMOHTA, MPUHHUMAIOTCS
COIJIACOBAaHHBIE C OJHHUM M3 OOIECTBEHHBIX OOBEIMHEHHM WHBAIMJIOB, OCYIIECTBISIOLIUX CBOIO
NEATEIbHOCTh Ha TEPPUTOPUU IIOCEICHUS, MYHHULUIAIBLHOTO paloHa, TOPOJICKOrO0 OKpyra,
MUHUMAaJbHbIE Mepbl Uil oOOecreueHuss JocTyla MHBAIMJIOB K MECTy IPeIOCTaBIICHUS
MYHUIUNATBHON yCIyru JHU0O0, KOTrJa 3TO BO3MOXHO, OOECIEUYUTh MPENIOCTAaBICHNE HEOOXOANMBIX
YCIIYT IO MECTY KHUTEJIbCTBA MHBAJIUA WIH B TUCTAHIIMOHHOM PEKHUME.

19.7. JlomxHOCTHBIE JMIIa, pabOTalOIIMe C MHBAJIUAAMH, MPOXOJAT MHCTPYKTHUPOBAHUE HIIU
oOyueHue Mo BOIPOCaM, CBSI3aHHBIM C 00ECTIEYEeHUEM JIOCTYIMHOCTH JIJIsi HUX OOBEKTOB COLIMATIBHOM,
MH)KEHEPHOW U TPAaHCTIOPTHOU MHPPACTPYKTYP U YCIIYT.

20. IToxazaTes JOCTYNHOCTH M KA4eCTBA MYHHIIUIIAJIbHOH yCJIYIH

20.1. TToka3aTensiMHi TOCTYITHOCTH TIPEIOCTABICHHUSI MyHUITUTIATEHON YCITYTH SIBIISIFOTCS:

- IPU IPEIOCTABICHUM MYHULUINAIBHONU YCIYI'HM KOJUYECTBO B3aUMOJICUCTBUHI 3asBUTEIA C
JOJDKHOCTHBIMM JIMIaMu OpraHa, OTBETCTBEHHBIMH 32 ITPEAOCTABICHHE MYHULIUIIAIBHON YCIIYTH, HE
6osee 3-X pa3, NPOAOIKUTEIHHOCTh KaXKA0T0 0OpallleHus He IpeBblaeT 15 MUHYT;

- BO3MOXXHOCTb ITOJTYYEHUs MYHULHNAIBHON YCIYTH M0 3KCTEPPUTOPUAIILHOMY NPHUHIMITY HE
IIPEAYCMOTPEHA,

- BO3MOXKHOCTb TIOJYYEHUSI CBEICHHM O XOAE€ NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH
nocpeactsoM PIII'Y (B ciydae monmauu 3asBieHUs B AIEKTpOHHOM Buae depe3 PIIIY), anekrponHoi
IIOYTHI, a TAKXKE TI0 CIIPaBOYHBIM TesepoHaM OpraHa, IpeAoCTaBIIAIONIEr0 MyHUIUIIAIBHYIO YCIYyTy U
auyHoro mocemieHust OpraHa, B yCTaHOBJICHHOE TpagukoM paboTsl Bpems. Iloimydenue cBereHuid o



XOZIe MPeIOCTaBICHUs MYHUIIUIAIBHONW yCIyru myreM ucnoib3oBaHus PIIT'Y Bo3moxkHO B sro6oe
BpEMs C MOMEHTA I0AAa41 JOKYMEHTOB;

- MyHUIIUNAJIbHAs yCIyra MpeJoCTaBIsAeTCs MOCPEACTBOM MHOTO()YHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIIHMM COIJIAIIEHUEM O B3aUMOJECHCTBUH, 3aKIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1»;

- BO3MOKHOCTb TOJyYEHHS] MyHULIUIIAIbHON YCIIYTH IIOCPEICTBOM 3aIIpoca O IPEJOCTaBICHUN
HECKOJIBKUX MYHULIUIIAJIBHBIX YCIIYT, [IOCPEACTBOM KOMIIJIEKCHOIO 3aIIpOca HE IIPELYCMOTPEHA.

20.2. KauecTBO Ipe10CTaBICHNs MyHULUIIATIBHON YCIYI'M XapaKTepU3yeTcsl IPeJoCTaBIeHUEM
MYHUIUIIAJIBHON YCIIYTH B COOTBETCTBHM CO CTaHAAPTOM IIPENOCTABICHHUS MyHULMIIAIBHON yCIyTH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATEIbHBIX OTKA30B B IpUEME 3asBICHUI O MPEAOCTaBICHUH MYHULUIAIbHOU
YCIIYTH OT 3asiBUTEJIEH U B IPEJOCTABICHUN MyHULIMIIAJIBHON YCIIYTH;

- HAPYILIEHU CPOKOB IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH;

- ouepesiel TP NpueMe 3asBICHUI O IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH OT 3asiBUTENIEH
U BbIJIa4€ PE3YJIbTATOB MPEIOCTABICHUS MYHULUIIATBHOW YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- %ano0 Ha neiictBus (Oe3neiicTBue) TMOO HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asBUTEIISIM CIELIMAIMCTOB, OCYLIECTBIIAIOIUX IPEAOCTABICHUE MYHULIUIIAIILHON YCIIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJE YYUTHIBAIOIIHME 0COOEHHOCTH NPEA0CTABJICHUSA
MYHMUMIAJIbHON YCJIYTH 110 IKCTEPPUTOPHAIBHOMY NPUHIHMITY (B ciIy4dae, eciiu
MYHHIHMIATbHASA YCJIYTra NPeJIoCTABJISCTCs 110 IKCTEPPUTOPHAIBLHOMY NPHHIKILY) U
0COO0EHHOCTH NMpPeI0CTABICHUS MYHHIIUNIAJILHOM YCJIYTH B 3J1eKTPOHHOI (hopme

21.1. MyHununanbHas yciryra 1o 3KCTeppUTOPHAIbHOMY IPUHLUITY HE IIPEJOCTaBIIAETCS.

21.2. Oco0eHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH B 3JICKTPOHHOM BHJIC.

[IpenocTaBneHre MyHUIMNAIBHONH YCIyrd B 3J€KTpoHHOH ¢opme, mocpeactsom PIITY,
OCYILIECTBIISIETCS TIOCIIE €€ MEePEBO/Ia B AJIEKTPOHHBIN BUJ] B MOPAJIKE, YCTAHOBIEHHOM J€HCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OOpamienye 3a TOJyYE€HHEM MYHULUNAIBHOM  yCIyTH MOXET OCYLIECTBISITHCS €
UCIIOJIb30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, IIOJIUCAHHBIX JIEKTPOHHOU MOANNCHIO B COOTBETCTBUU
¢ TtpeboBanusimu denepanbHoro 3akoHa «OO0 snekTponHHON mommucu» ot 06.04.2011 No 63-03 u
TpeboBanusamu denepanpHoro 3akoHa Ne210-D3.

3anpoc M WHBIE JOKYMEHTBI, HEOOXOIUMBbIE AJIsi MPEAOCTABICHUS MYHULIUIAIBHOW YCIIYTH,
MOJINMCAHHBIE TPOCTONH 3JIEKTPOHHOW TMOANUCHI0 U TOJAHHBIE 3asgBUTENEM C COOJIOJCHUEM
TpeboBanuit yactu 2 crarbu 21.1u yactu 1 crareu 5 denepanpHoro 3akoHa «OO0 3IEKTPOHHOM
noanucu» U TpedoanusmMu PenepanabHoro 3akoHa Ne210-d3, npu3HaloTCs paBHO3ZHAYHBIMU 3aIIPOCY
U UHBIM JOKYMEHTaM, IOJIUCAaHHBIM COOCTBEHHOPYYHOW MOANMUCHIO M TMPEACTABICHHBIM Ha
OyMa)XHOM HOCHTENE, 3a MCKIIOYEHHEM CIIyyaeB, ecii (efepaJbHbIMU 3aKOHAMH WM WHBIMH
HOPMAaTUBHBIMH TPAaBOBBIMM aKTaMH YCTAaHOBJIEH 3alpeT Ha oOpalleHue 3a IMOJIydeHUEeM
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

B coorBerctBun ¢ mnynkrom 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOM MOJMUCH,
UCMOJb30BaHUE KOTOPBIX JIOMYCKAaeTcs IpH OOpaIleHWH 3a TMOJyYeHHEM TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKICHHBIX mocTaHoBieHueM [IpaButensctBa Poccuiickoit denepanuu
ot 25 ntons 2012 r. Ne 634 «O BHJax 2JIEKTPOHHOM MOANMCH, UCIIOJIB30BAHUE KOTOPBIX OMYCKAETCs
npu OOpalleHWH 3a TMOJYYEHHEM TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYr» 3asBUTENb -
¢u3nyeckoe JIMIO BIpaBe HMCIOJIB30BaTh IMPOCTYI0 DJIEKTPOHHYIO MOJNHChH B Clydae, €Ciu
uACHTUPUKAIMS ¢ ayTeHTHQUKAIUs 3asBUTENS - (U3MYECKOro JIMIA OCYHIECTBISIOTCS C
UCMOJIb30BAHUEM €IUHOM CHCTEMbl WACHTU(HUKAIMM U ayTeHTU(UKALUHU, MPH YCIOBHM, YTO IPH
BbIIaye KJI0Ya MPOCTOM 3JIEKTPOHHOM MOJIMUCH JIMYHOCTh (PU3UYECKOro JIMIAa YCTaHOBJIEHA MpHU
JMYHOM IpUEME.

21.3. 3asBieHne © JOKYMEHTHI, YyKa3zaHHple B nyHkrax 9.1., 9.2 Hacrosmero
AJIMHHHCTPAaTHUBHOTO PETJIaMEHTa, IPEACTaBICHHbIE B (popMe IeKTpOHHOrO JToKyMeHTa uepe3 PIIY
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MOJMUCHIBAIOTCS  3asiBUTENIEM JIMOO TPEICTAaBUTENIEM 3asBUTENSI C HCIOJIB30BaHHUEM TPOCTOU
IEKTPOHHOW TIOANMUCH (aBTOMATUYECKH) WJIM YCHUJICHHOW KBaTU(DUIIMPOBAHHON AIIEKTPOHHOM
MOJIMKCH 3asiBUTENS (ITPEJICTABUTEIIS 3asIBUTETIS).

[Ipu mnpexncraBneHUM 3asBICHUS] MPEACTABUTEIEM 3asBUTENS B (QopMe 3JIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asIBJICHHUIO MIPHUJIaraeTcs HauIexkamuM o0pa3oM oopMIIeHHAST JOBEPEHHOCTH B
(dbopMe ANEKTPOHHOTO TOKYMEHTA, MOAMUCAHHOTO JIMIIOM, BBIIABIIUM (IIOAMUCABLIINM) JOBEPEHHOCTD,
C HCIONB30BAaHUEM YCHJICHHOW KBaTU(PUIIMPOBAHHONW O3JICKTPOHHOW moamucu (B cliydae, €clu
MIPE/ICTaBUTEINb 3asIBUTENIS JCHCTBYET Ha OCHOBAaHUU JOBEPEHHOCTH).

I11. CocTaB, nocjienoBaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX Mpoueayp,
TpeOOBaHMS K MOPS/AKY UX BbINOJHEHHS, 0COOEHHOCTH BbINOJHEHUSI AIMUHUCTPATHBHBIX
NMpoueayp B 3JIeKTPOHHOU GopMe U B MHOTO(pYHKIIMOHAIBHOM IeHTpe

22. U cuepnbiBaonuii nepevyeHb A/IMIHUCTPATHBHBIX MPOLEIYP NMPH NPeEI0CTABIEHUN
MYHUIMIATBHOH YCJIYTH
22.1. IlpenocraBieHue MYyHHLUMIAIbHOM YCIYrM BKJIIOYaeT B ce0s  CIenyrolue
aIMUHHUCTpPaTUBHBIE IIPOLIEAYPHI:
1) mpuem u perucTpanus 3asBICHUSI U JOKYMEHTOB, 0053aTEIIbHBIX K IPEJOCTABICHUIO;
2) paccMOTpEHUE IPEICTaBIEHHbBIX JOKYMEHTOB;
3) mpuHATHE pelIeHHs O PETOCTABICHIN MYHHIIUTIAIBHON yCIIyTH;
4) BblJaua WIM HANpaBICHHE 3asBUTENIO pE3yJbTaTa IPEIOCTABICHUS MYHHUIMIIAIbHOU

YCIYTH.

23. Ilpuem u perucrpanus 3asiBJieHUs] U JOKYMEHTOB, 00513aTeJIbHBIX K MPeI0CTABICHHUIO

23.1. OcHoBaHMeM Ui Hayaja aJIMUHUCTPATUBHOW TNPOLEAYpPHI SBIAETCS MOCTYIUICHUE B
anmuHucTpanuio KyiObleBckoro ceiabcKkoro mnoceneHus baxuwucapaiickoro paiiona PecrnyOnuku
Kpeim (manmee — OTmen), COOTBETCTBYIOUIETO 3asBICHUS. 3ampoc (3asBICHHE) MPEACTABISICTCS
3asBUTENIEM (IIpecTaBUTeNeM 3asBuTelsi) B OpraH, MocpeacTBOM MOYTOBOM CBS3H UM B JIEKTPOHHOMN
¢dopme uepes PIIT'Y, 1160 npu muyHOM 00parieHn B MHOTOQ YHKIIMOHAIbHBIN LIEHTP.

Crienuanuct, OTBETCTBEHHBIM 3a MpPHUEM M PErucTpalyuio JOKYMEHTOB, MPOU3BOJIUT IMpHUEM
3asBIICHHS, COTJIACHO YCTAHOBJIIGHHOW ¢opMe, M TPHIOKEHHBIX K HEMy JOKYMEHTOB JIMYHO OT
3asiBUTENsT WIM €ro YIMOJTHOMOYEHHOTO MpeAcTaBUTeNs. B ciiydae mpencTaBieHUs 3asBICHUS MPU
JUYHOM OOpAalIeHWW 3asBUTENSl WM TPEACTABUTENS 3asBUTENS TPEIBSBISETCS TOKYMEHT,
YIOCTOBEPSIOLINI COOTBETCTBEHHO JINYHOCTD 3asIBUTENS UM MIPECTABUTEIS 3assBUTEIIS.

Jluno, wuMmeromiee mpaBo JEHCTBOBAaTh 0€3 JTOBEPEHHOCTH OT MMEHM IOPHIWYECKOTO JIMIIA,
NPEIbABISAECT JTOKYMEHT, YIOCTOBEPSIOMIUNA €ro JUYHOCTh, U COOOLIaeT PEKBU3UTHI CBUIECTEILCTBA O
TOCYIAQpCTBEHHON PETUCTPAllMK OPHIMYECKOro Jmna (McTa 3amucu EIWHOrO rocynapcTBEHHOTO
peecTpa IOPUIMYECKHX JIMII), @ MPEICTaBUTENb IOPUAMYECKOTO JIMLA MPEAbABISAET TaKkKe JOKYMEHT,
MOATBEPKJAIOIINN €0 MOJTHOMOYHSI JIEHCTBOBATh OT UMEHH 3TOTO IOPHINYECKOTO JIMIA, WITH KOITHIO
3TOTr0 JIOKYMEHTA, 3aBEpEHHYIO INeyarbio (Ipu HAJUYMU Te4YaTH) U MOANUCHI0 PYKOBOAMUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mpencraBieHUH 3asBUTENEM JOKYMEHTOB YCTAaHABIMBACTCS JUYHOCTh 3asBHUTEIS,
MIPOBEPSIIOTCS  TIOJTHOMOUMST  3asBUTENS, OCYIIECTBISIETCS MPOBEPKAa COOTBETCTBHUS  CBEICHHI,
yKa3aHHBIX B 3asBICHUHU, TPEJCTABICHHBIM JIOKyMEHTaM, MOJHOTAa W MPABHIBHOCTH OQOpMIICHUS
3asIBJICHUSI.

B xoze npuema 3asBIeHHS U MPUIIATAEMBIX K HEMY IOKYMEHTOB CIIEIUATICT OCYIIECTBISET UX
MIPOBEPKY Ha:

- IPaBWJIBHOCTH O(hOpMIICHUS 3asBICHUS;

- KOMIUIEKTHOCTh TIPWJIOKEHHBIX K 3asBIICHUIO JIOKYMEHTOB, YyKa3aHHBIX B TyHKTe 9.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

- OTCYTCTBUE B 3asBJICHUU M TMPUIATaEMbIX K 3agBJIEHUIO JOKYMEHTAaX HEOTOBOPEHHBIX
UCTPABJICHUHN, CEpPhE3HBIX TOBPESKACHUN, HE IO3BOJIAIONIMX OJHO3HAYHO HCTOJKOBATh HX



cojiepKaHue, MOTYMCTOK JTMOO MPUIHCOK, 3aU€PKHYTHIX CIIOB;

- OTCYTCTBUE B 3asIBJICHUM U IMPUJIAraeéMbIX K 3asBJICHUIO JOKYMEHTaX 3alucei, BhITOJHEHHbIX
KapaHJIaIlIoM.

[Tocne npoBepku JOKYMEHTOB CHELUAIUCT HA OOOPOTHOW CTOPOHE 3asBJICHHS CTABUT OTMETKY
O COOTBETCTBUH JJOKYMEHTOB MPEIbSBISIEMbIM TPEOOBAHUAM, [10CIIE YETO 3asIBICHUE PErUCTPUPYETCS
B )KypHAaJIe yyeTa BXOJAIUX JOKYMEHTOB, HA HEM CTaBUTCS HOMEP U J1aTa PEruCTpaltu.

3asButento Bblnaercs pacnucka (IIpunoxenne Ne4 x AAMMHHMCTPaTMBHOMY DPETJIaMEHTY) B
IIOJy4YEeHUH OT 3asBUTENS JOKYMEHTOB C YKa3aHHMEM HUX IepeuHs U JAarhl nonydeHuss OpraHowm,
IIPEIOCTABIIAIOIINM YCIIYTY, HOPSKOBOTO HOMEpaA, TAaKOro Xke, uTo U B )ypHaie, PO, nomxHOCTH 1
HOJIHMCHIO COTPYIHHMKA, a TAKXKE C YKa3aHUEM IEpeyHs CBEIEHHH M JOKYMEHTOB, KOTOpbIe OyAyT
MOJIyYeHbI TOCPEICTBOM MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMoOAeWcTBUs. B  ciyuae
IIPEJCTAaBICHNUS JOKYMEHTOB 4Yepe3 MHOIO()YHKIMOHAJIbHBINA LIEHTP PacHMCKa BbIIAETCS yKa3aHHBIM
MHOTO()YHKITHOHAJIBHBIM [IEHTPOM.

23.2. Ilpu yctaHoBieHUU (HAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBHS
IIPEIOCTABIIEHHBIX JOKYMEHTOB TPEOOBAaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AAMUHUCTPAaTUBHOIO
periaMeHTa CHELUAINUCT YBEIOMJISCT 3asiBUTEN JUYHO O HAJIMYMU HPENMATCTBUM JJs BbLIAYM
apXUBHBIX CIIPABOK, apXMUBHBIX BBIMMCOK U apXHMBHBIX KOIHI, OOBSACHSET 3asBUTENIO COJEp)KaHUE
BBISIBIICHHBIX HEJOCTAaTKOB B IPEJACTABICHHBIX IOKYMEHTaX M Ipe/ularaeT HPUHATh MEphbl MO HX
YCTPaHEHHUIO.

23.3. B ciyuae, ecnu 3asBleHUE U JOKYMEHTHI, yKa3zaHHbIe B myHKTax 9.1. — 9.2.. HacTosIIero
AJIMUHUCTPAaTUBHOIO peIrvIaMeHTa, MpeacTaBieHbl B OpraH HOCpPEACTBOM IOYTOBOIO OTIPABICHMUS,
pacnucka B IIOJYyYEHUHM TaKMX 3asBJICHMS U JOKyMEHTOB HampasisieTcs OpraHoM 1o yKa3aHHOMY B
3asIBJICHUU [IOYTOBOMY aJIpECY B JI€Hb MosydeHuss OpranoM JOKYMEHTOB.

23.4. Tlonyuenue 3asBIEHUS U JOKYMEHTOB, yKa3aHHBIX MyHkTax 9.1. — 9.2. HacTosuiero
AJZIMHHHCTPAaTHBHOTO  pPEIIAMEHTa, TPEACTABIAEMBIX B  (OpPME OJIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KJACTCS IyTeM HalpaBleHHs 3asBUTENI0 (MPEICTaBUTENIO 3asBUTENS) COOOIIEHHUS O
MIOJTy4YEHUU 3asBJICHUS U JJOKYMEHTOB C YKa3aHUEM BXOJAILIET0 PErUCTPAllMOHHOIO HOMEpa 3asiBICHMUS,
JaThl TOJyYeHHMs 3asBJICHHUS M JIOKyMEHTOB, a TaKXe IepeuyeHb HauMEHOBaHUH (hailios,
MIPEJICTABICHHBIX B (DOpPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHne 0 MOTY4YEeHUH 3asBICHHUS M JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosILero
AJMUHHUCTPAaTUBHOTO pPErNIaMEHTa, HAIpaBJsSeTCs M0 yKa3aHHOMY B 3asBICHUU aJIpeCy ANIEKTPOHHOU
MOYThl WM B JIMYHBIA KaOuHeT 3asBuTens (mpencraBurens 3assurens) Ha PIIIY B ciyuae
IIPEACTABIICHUS 3asBJICHNS U JOKyMEHTOB uepe3 PIITY.

23.5. 3agBneHMe U JIOKYMEHTHI, NPEACTABJICHHbIE 3asiBUTENEM (TpeICTaBUTEIEeM 3asiBUTENS)
4yepe3 MHOTO(QYHKLUHMOHAJIbHBIN LEHTP NepefaroTcsi MHOTOQYHKIMOHAIbHBIM LIeHTpoM B OpraH Ha
OyMa)KHOM HOCHUTelE, a Tocje 00ecreyeHnss TEXHUUECKOH BO3MOXKHOCTH, - M B AJIEKTPOHHOM BHUJIE, B
CPOK, YCTaHOBJICHHBIH coraieHuem, 3akioueHHbIM Mexay Opranom u I'BY PK «M®L]».

23.6. KpurepreM NpUHATHS PELIEHUS SBISETCS HAJIWYUE 3asBJIEHUS U IOJHOTO KOMIUIEKTA
JIOKYMEHTOB, 00s13aTEJIbHBIX JUIsI IPEAOCTaBICHNUS MyHUIIUITAILHOW YCIIYTH.

23.7. Pe3ynpTaTOM HCIIOJIHEHUS AJIMUHUCTPATUBHON NPOLEAYPHI SIBISETCS PETUCTPALUS
MOCTYIHUBIIETO 3asBJIEHUS M MOJHOTO KOMIUIEKTa JOKYMEHTOB, 00S3aTeIbHBIX ISl MPEIOCTaBICHUS
MYHHMIMIIAIBHON YCIIyTH.

23.8. Cnocobom ¢Qukcanuu pe3yiabTaTa aJMUHUCTPATUBHOM MpoLEIyphl  SABISETCS
perucTpanys 3asBJICHUs U JOKYMEHTOB B JKypHaJI€ y4€Ta BXOJALINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBIMBaeMble MyHKTaMH 23.1. — 23.2. oCcymiecTBISIIOTCS B TeyeHue 15
MUHYT.

Perucrpanus 3asBneHuss noctynuBiiero B OpraH OT MHOTO(QYHKIMOHAJIBHOTO IEHTpa
OCYIIECTBIsIETCA B TeueHHe 1 pabodero JHS WM Ha CIEAYIOUIMI JeHb C MOMEHTA €ro MOCTYIJICHUS B
Otpen.



24. PaccMOTpeHHe NMPeICTaBJICHHbIX JOKYMEHTOB

24.1. OcHoBaHuMeM IJisi Hayajga aJMHHHCTPATUBHOW MPOIEAYPHl IO PACCMOTPEHUIO
IPEJICTABICHHBIX JIOKYMEHTOB SIBJIAETCS MOIYYeHHUE TOJKHOCTHBIM JnoM OTxesna, OTBETCTBEHHBIM
3a IpUeM JOKYMEHTOB, 3asBJICHUS C KOMIJIEKTOM IIPUJIAraeMbIX JOKYMEHTOB.

3asiBIGHUE DPETUCTPUPYETCS B CEKTOpE IO BOIPOCaM MPEJOCTABICHHUS MYHHUIMIAIbHBIX
ycayr agMuHucTpauuu KyHOBIIEBCKOro CEIbCKOro MOCEIEHUS U MEPEJacTCs Ha pacCMOTPEHME
I'maBe apmuuucrpanuu KyHObIIIEBCKOro CEIbCKOIO IMOCENEHUS WIN JIHIY, HCIOIHSIOIMIEMY €ro
00513aHHOCTH.

I'maBa agmMuHucTpanun KyiObIeBCKOro cenbCKOro MocesIeHus WK JUILO, UCIIOTHSIOIIEE ero
00s13aHHOCTH B COOTBETCTBHHM CO CBOCH KOMIIETEHIIMEH NepenacT 3asBJICHUE IJS HCIOJHEHUs
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 332 PACCMOTPEHHE IMOCTYIUBLIETO 3asBICHMUS.

JI0JIKHOCTHOE U110, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNUBIIETO 3asBJICHUS:

- IPOBePsIeT KOMIUIEKTHOCTb IOJIYY€HHBIX JOKYMEHTOB U CBEJICHHM, B HUX COAEpKAIUXCS;

3ampoc, He OTHOCAIIMKCSA K COCTaBy XpaHsmmxcsi B OpraHe JOKYMEHTOB (HENpO(HIbHBIHI
3aIpoc), B TeUEHHUE 7 KaJeHJApHBIX JHEH cO THS perucTpalyy 3anpoca HarpasiseTcs B OpraHnu3alulo,
IZle MOTYT XpaHUTBCSI HEOOXOAUMBIE JOKYMEHTHI C YBEAOMIIEHHEM 00 3TOM TOJIH30BATEIIS.

B cinydae oTCyTCTBUS OCHOBaHMM JJii OTKa3a B IpUEME JOKYMEHTOB, MpPEIyCMOTPEHHBIX
nyaktamu 12.1. u 12.2. HacTosiero AJMUHUCTPATUBHOIO perjameHTa, creuunanuct Ortnena,
OTBETCTBEHHBIH 3a PACCMOTPEHHUE MPEJCTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IpPEJOCTaBICHHbIE
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEISL.

24.2. KputepueM NpUHATHS PELICHUs SBIAETCS OTCYTCTBHE OCHOBAaHUHM JUIsl OTKa3a B IIpUEMe
JIOKYMEHTOB.

24.3. Pe3ynpTaToM HCIOJHEHUS aJMUHUCTPATMBHOM Npouenypsl sBiseTcs (GopMupoBaHUE
YUETHOTO Jiejia 3asiBUTEIISL.

24.4. CnocoboM ¢ukcanuu pe3ynbTaTa aJMHUHUCTPATUBHOM MPOLEAYPHl  SBISAETCS
3apEerucTPUPOBAHHOE 3asIBIICHUE.

MaxkcumanbHbII CPOK BBIMOJIHEHUS aJIMUHUCTPATUBHOM MpOIeAypbl cocTaBiseT 3 pabouux
THSL.

25. IlpunsiTHE pelieHusl 0 MPeJI0CTABJICHNH MYHHIMIIAIbHON yCIYyTH

25.1. OcHoBaHMeM Ul Hadaja aJMUHUCTPATUBHOM NPOLENYPHI SABIAETCA HAJIUYUE ITOJHOTO
MaKkeTa JOKYMEHTOB, HEOOXOIUMOTO JUIsl IPEAOCTaBICHNUSI MyHUIIUTIATIbHON YCIIYTH.

Crnennamucr OTaena Ha OCHOBaHMM CBEJCHUI:

- IPUHUMAET PEeIlIeHUE O MPETOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- IOATOTABJINBAET B ABYX 3K3EMIUIAPAX PE3YNbTAT IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

CrpaHuibl TOKYMEHTa, MOJATOTOBIEHHOTO B XOJ€ MPEJOCTABICHUS MYHUIIMNAIbHOW YCIYTH,
KOJINYECTBO KOTOPBIX 00JIee OJTHOM, TOJKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cripaBku oopmisitorest Ha 6manke Oprana (apxua OpraHa, opraHu3aIum) ¢
obo3HaueHneM Ha3BaHus Buja qokymenta: «KAPXVUBHAS CIIPABKAy.

ApXHBHas cripaBKa MOIMUCHIBaeTCs pykoBoauTenaeM OpraHa Wik HHBIM YIOJTHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM U 3aBEpsIETCs Me4aThl0 OPraHNu3alyH.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEBbIIIAET OJJUH JIUCT, T0JKHA ObITh IPOHYMEPOBAHA.

B Tekcre apXMBHOHM CIIPaBKH B XPOHOJIOTUYECKOH MOCIEI0BAaTEIbHOCTH U3JIaraloTCsl COOBITHS
C YKa3aHUEM BHUJOB HCIIOJIb30BAHHBIX [TOKYMEHTOB, MX JaT M HOMEpoB. B apXxuBHOHN crnpaBke
JOITYCKAeTCsl IUTUPOBAHUE JOKYMEHTOB.

HecoBnanenue oTnenbHBIX CBENCHUI/TAHHBIX TOKYMEHTOB CO CBEJIEHUSMH, U3JI0)KEHHBIMH B
3a1poce, He SBJISETCS NPENATCTBUEM /IS BKJIIOUEHHUS UX B apXUBHYIO CIIPABKY, €CJIM COBIIAJEHUE BCEX
OCTQJIbHBIX CBEJICHUI HE BBI3BIBAET COMHEHMH B TOKIECTBEHHOCTH JIMIAa WIU (aKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.



B apxuBHOl cIlpaBKe JaHHbIE BOCIPOU3BOJIATCS TaK, KaK OHU H3JI0O)KEHBI B JOKYMEHTaxX, a
PacXO0>KJIeHUs, HECOBIIAJICHUSI U HETOYHBIC Ha3BaHMs, OTCYTCTBHE MMEHH, OTYECTBA, MHUIMAJIOB WU
HAJIMYME TOJBKO OJHOTO M3 HMUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpaBKu B cKoOkax: «Tak B
JNOKyMeHTe», «Tak B TeKCTe OpUTHHAIIaY.

Ceenenusi, UMCIOIIMECS B apXWBE IO 3ampocy o pabore u (wim) ydebe B HECKOIBKUX
OpraHM3alMsIX, KacarolUecs OQHOIO JIMIA, BKIIOYAIOTCSA B OJHY apXUBHYIO CIIPABKY.

[To TexcTy apXUBHOM CHpPaBKU B Ka4eCTBE IPUMEYaHUI MOTYT OBITH OTOBOPEHBI HEPa300pUHBO
HaIlMCaHHbIC, WCIIPABICHHBIE aBTOPOM, HE IOAJAIOIIUECS IPOYTEHUIO BCIEICTBUE IOBPEKICHUSA
TekcTa opuruHaia: «Tak B TeKCTe opuruHanay, «B tekcre Hepa300pIrBO».

B TekcTe apxXuBHOWM CHpaBKM HE JAOIYCKAKOTCS W3MEHEHHs, HCIPABJICHHs, CYMMHPOBAaHUE
TAHHBIX, KOMMEHTapuH, COOCTBEHHBIC BBIBOJBI HCIIOJHUTENS MO COACPKAaHUIO IOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTAaBJICHA apXUBHas clpaBKa. [[0M4MCTKY ¥ MOMapKKU B apXMBHBIX CIIPAaBKax HE
JOITYCKaOTCA.

B apxuBHOI1 cipaBke 10JKHBI OBITH IPUBEJICHBI apXUBHBIE HIM(PBI U HOMEPA JUCTOB €AMHHULL
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BaBIINXCS JUISl €€ COCTABIICHUS.

o 3ampocy monb30BaTesiell apXUBHBIE CIIPABKU MOTYT BbIIaBaThCs B 3JIEKTPOHHOH (opMme Ha
AJIEKTPOHHOM HOCHUTENE JIMOO TepechUIaThCs MO MHPOPMAINOHHO-TEICKOMMYHUKAITMOHHBIM CETSIM.
OJNEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPAIOTCS JIEKTPOHHOM IOANKCHIO PYKOBOJUTEIS OpraHU3alUn
WM UHOTO YIOJHOMOYEHHOI'O UM JIOJKHOCTHOT'O JIULIA.

25.3. ApxuBHBIE BBITUCKU O(GOPMIIIIOTCA Ha OJIaHKE OpraHM3aluu (apXuBa OpraHU3aLldU) C
obo3HaueHneM Ha3BaHus Buaa qokymenta: «KAPXVBHAS BBITTMCKA».

B apXuBHOH BBINHMCKE Ha3BaHUE TOKYMEHTA, €I0 HOMEP U JaTa BOCIPOU3BOIATCS IOJHOCTHIO.

Boinucka mnpou3BoAMTCS TOJIBKO W3 JOKYMEHTa, B KOTOPOM COJIEP)KUTCS HECKOJIBKO
OT/ENbHBIX, HE CBA3aHHBIX MEXAy co0o0i BONpocoB. Beimucka A0KHA BOCHPOM3BOIUTH MOJHBIN
TEKCT 4acTH JOKYMEHTA, OTHOCSILENCS K 3a1pocy.

M3BneueHneM M3 TEKCTa JOKYMEHTa JOJDKHBI ObITh McUepIiaHbl BCe MMEIOIIMECs TaHHbIE IO
3anpocy. Hauano m KoHel KaXJ0ro M3BJIEYEHHMs, a TaKXKe MPOMYCKH OTAEIbHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4at0TCs MHOIOTOUHEM.

B apxuBHO# BBINUCKE JOJDKHBI OBITH CAENAHBl COOTBETCTBYIOIINE MPUMEYAHUSI U OTOBOPEHbI
YacTH TEKCTa OPUIMHAJA, HEepa300p4YMBO HaMKMCaHHBIE, HCIPaBIEHHbIE aBTOPOM, HE IMOJIAIOIINECs
MIPOYTEHHIO BCIIEACTBHE MOBPEXKACHUS TEKCTa U IPYrUM MpuurHaM. OTJeNbHbIE CI0BA U BBIPAKEHUS
JOKYMEHTA, BBI3BIBAIOIIME COMHEHUS B HUX TOYHOCTH, a TaKKe€ HCIPABIEHUS, IOJUYNUCTKH,
BBI3bIBAIOIINE COMHEHHE B MX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», uin «B Tekcre
Hepaz0opunBoy, U «Tak B TekcTe opuruHanay. Ilocie TexkcTa apXMBHOW BBINHUCKU YKa3bIBAIOTCS
apXUBHBIM U(P U HOMEPA JINCTOB €IUHUIBI XPAaHEHUSI APXUBHOTO IOKYMEHTA.

ApxuBHasg  BBINMCKA IOANKCHIBAETCS ~ PYKOBOJUTENEM  OpPraHU3allUd  WIA  MHBIM
YIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIMIIOM U 3aBEPSIETCS 1eYaThl0 OPraHU3aliH.

Ecin apxuBHas cHpaBka COIEPKUT HE BCE CBEACHMS IO 3alpocy, TO, Kak IPaBHIIO,
nH(pOopMalKg O TOM, KaKue CBEJEHUS U 3a Kakue rojsl B Oprae oTCyTCTBYIOT U NIOYEMY, /1€ MOYKHO
MIOJIYYNUTh HEAOCTAIOUINE CBEJIEHUS H3JIaraloTcsl B COIPOBOAMTEIBLHOM IHCBME apXMBa K apXMBHOU
CIpaBKe, KOTOPOE MeyaTaeTcsl Ha OJlaHKe MUChbMa apXMBa M IMOJIHUCHIBAETCS PYKOBOJICTBOM apXHBa.
Kpome TOro, B COmpoBOAUTENBHOE MUCHMO BKIJIOYAETCS MHQPOpPMALUS O HAIWYMHU WIU OTCYTCTBUHU
CBEJICHMI MO KOJaM BHJIOB OILJIaThl TPyJa U yAepKaHUI U3 3apaboTHOH miaTsl (M UX pacindpoBke)
3a yKa3aHHBIH B apXUBHOH CIpaBKe MEPUOJ U O paclIM(ppoBKe KOJOB, €CIH BU/IbI OIUIAThI TPYAA JaHbI
0 KOJIaM.

25.4. ApxuBHBIE KONUU O(GOPMIISIOTCS HAa YUCTBIX JUCTax Oymaru. Ha apXMBHBIX KOIUsX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHTeNe TaK JJIEKTPOHHBIX HOCHUTENIAX, apXUBHbIE IIHQPHI
MIPOCTABIISAIOTCS HA 000POTE KAXKJOT0 JINCTA ApXUBHOM KONHH, a 3aBepUTeNbHAsl HAIAMUCh U MeYaTh -
Ha 000pOTE MOCIIETHEr0 JIMCTA KOTMUA JOKYMEHTA.

[Tpu HE0OXOAMMOCTH MPOBEACHUSI 00BEMHOM pabOTHI MO MOUCKY M KOMHUPOBAHUIO apXMBHBIX
JOKYMEHTOB apXHB IMUCbMEHHO W3BEILACT I0Jb30BATENA O MPOMEXKYTOUHBIX pe3yjibTaraXx padOThI.



Bun wHbOpManMOHHOTO JOKYMEHTa, IMOATOTABIMBAEMOTO AapXWMBOM II0 3allpoOCy IOJIh30BATEIs,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHo B 3aIpoce.

B apxuBHOI BBITUCKE HA3BAHHE aPXHUBHOTO JOKYMEHTA, €r0 HOMEpP M J1aTa BOCHPOU3BOISTCS
MOJIHOCTHIO. VI3BI€UEHUSIMU M3 TEKCTOB apXMBHBIX JTOKYMEHTOB JOJDKHBI OBITH HCYEpIaHbl BCe
MMEIOLIUECS JaHHbIE 110 3anpocy. Hayano u KoHel KaXa0ro U3BJIEUEHHs, a TAKKE IIPOITYCKU B TEKCTE
apPXUBHOTO JIOKYMEHTA OTJIEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

WNudopmanmoHHOE MHUCHEMO 3asBUTENIO COCTABISIETCS MPU OTCYTCTBHH B apXUBE JIOKYMEHTOB,
HEOOXOUMBIX JUIS MCIIOJHEHUS 3ampoca COLMaIbHO-IPAaBOBOIO XapakTepa, W HHpopmanuu o6 ux
MECTOHAXOXKICHWU, B CiIy4ae IEpechUIKM 3ampoca B NpouiIbHYI opraHusaunuio. B mmceme
YKa3bIBAlOTCA MPHUYMHBL, MO KOTOPBHIM 3alpalivBaeMble CBEJCHUA HE ObUIM BBISIBICHBI, U, IO
BO3MO>XHOCTH, NIPEAJIAraeTcsl aITOPUTM JaJIbHEHNIIEro MOUCKA.

25.6. OcHoOBaHUs JUIsl TIOATBEPXKACHUS 3aIPOIICHHOW B 3asBJICHHH MH(GOPMAIIMKM OTPAKCHBI B
«MeToM4ecKuX PEKOMEHJALUAX 110 MCIIOJHEHUIO 3allpOCOB COLMAIbHO-IIPABOBOIO XapaKTepa»
denepallbHOTO apPXHMBHOTO areHTCTBa BcCepocCHHCKOro HaydyHO-HCCIEAOBATEIbCKUNH HMHCTUTYTA
JOKYMEHTOBEJICHUST W apXWUBHOTO Jjena (yTBepkacH dDenepaibHbIM apXHBHBIM areHTCTBOM, TEKCT
JOKYMEHTAa MPUBEJEH B COOTBETCTBHUHU ¢ IyOnuKkaiueit Ha caiite http://archives.ru/).

25.6. Kpurepuem mNpuHATUS pEIMICHUS SBISCTCS OTCYTCTBUE OCHOBAaHWUW IS OTKaza B
MPEIOCTaBIIEHUU MYHULIUTIATBHON YCIYTH.

25.7. Pe3ynbTaTOM HCIOJIHEHUS AAMUHUCTPATUBHON NPOLEAYphl SBISETCS MOANMCAHHBIN
pe3ynbTaT NpelOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

25.8. Cnocobom (ukcanuu pe3yiabTaTa BBIIIOJHEHUS aJMUHUCTPATUBHON IPOLETYpHI
ABJISIETCSl OTMETKA B KaHuensipuu OpraHa, MyTeM PerucTpaldy B KypHalle perucTpalu pe3yabTaTa
MPEJOCTABICHUS MYHHUIIMIIATBHOMN YCITyTH.

[Ipouenypa, ycraHaBnuBaeMas HACTOSIIMM ITyHKTOM, OCYIIECTBISeTCS B TeueHue 23
KaJIEHJAPHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3alpOChI.

26. Boigaua niin HanpasJieHHe 3asiBUTEJII0 Pe3yJIbTATa NpeloCcTaBIeHus
MYHUIHNATBHON YCIyTH

26.1. OcHoBaHMeM [uId Hayaja aJMUHUCTPATMBHOM NpoOLEAYyphl SBJISETCS MMOJIMUCAHHBINA
pe3yibTaT NPeIOCTaBICHUS MyHULIUMITAIBHOM YCIYTH.

Cnennamuct Othena He MO3JHEE YeM depe3 3 KalNeHAAPHBIX JHS CO JHS NPUHSATHS PEIICHUS
BBIJACT WM HAaNpaBJsIeT 110 aJpecy, YKa3aHHOMY B 3asBICHUHN, 3asBUTEII0 JIOKYMEHT,
MOATBEPKIAIOIINN IIPUHATHE TAKOTO PELICHUS.

[Ipu oOpaiieHun 3asBUTENS WM MPENCTAaBUTENS 3asiBUTENS 3a pE3yJbTaTOM OKa3aHUs
MyHHMIMNAIBHOU yeayru B Opran, cienuanuct Oraena:

- YCTAHABJIMBAET JIMYHOCTH 3asBUTENS WIN MPEICTABUTENS 3aIBUTEIS, B TOM YHUCIIE IPOBEPSET
JNOKYMEHT, YAOCTOBEPSAIOLINI JINYHOCTD;

- MPOBEPSIET MOJHOMOYHNS MPEACTABUTENS 3asABUTENS JEHCTBOBATh OT UMEHU 3asABUTENS INpU
IIOJIyYEHUH JOKYMEHTOB;

- 3HAaKOMMT 3asBUTENSI WIM NPEICTABUTEINS 3aBUTEN C IEPEYHEM BBIIABAEMBIX JTOKYMEHTOB
(oryamaet Ha3BaHMsI BBIIABAEMBIX TOKYMEHTOB);

- BritaeT [OKyMEHTBI 3asIBUTEIIO UIIU TIPEICTABUTEIIIO 3aBUTEIISA.

Ha kxommu 3ampoca gernaer OTMETKY O BBIIABAEMBIX JOKYMEHTaX, ¢ YKa3aHMEM MX IEpPEUHs,
MPOCTaBIsIeT CBOM (PaMUIIUI0 M WHUIHANBI, JAOKHOCTh M mnoamnuch, ®.M.O 3asgButens wnm ero
MIPEACTABUTEINS U IIPEJIaraeT MpOCTaBUTh MTOANNCH 3asIBUTEIIA.

26.2. Ilepemaya B  MHOTOQYHKIMOHAJNBHBIA  LIEHTP  pe3ylbTara MpeJoCTaBJICHUS
MYHUIIUNATBHON YCIYrd TO 3asBIEHHUSM, IOCTYNHBIIMM Yepe3 MHOTrO(YHKIMOHAIBHBIA LEHTP,
OCYILLIECTBIISICTCA HE MO3/Hee 2 pabouux THEH, CIEAYIOUMX 3a JHEM OKOHYaHHs, YCTaHOBJIEHHOIO
JNEHCTBYIOIIUM 3aKOHOATEIbCTBOM CPOKA IPEIOCTABICHUS MyHULUIIAILHON YCIYTH.

MHOroQyHKIMOHAIBHBIA ~ LIEHTP  OCYIIECTBISIET  BblJAdy  3asABUTENI0  pe3ysbTaTa
IIPEAOCTABIICHUsT MYHULMIIAJIBHOM YCIYyrM B TEYEHUM CpPOKAa XPaHEHHs TOTOBOIO pe3ynbTara,



MPEIYCMOTPEHHOTO COTJIAIIEHUEM O B3aMMOJACWCTBUH MEXIY MHOTO(YHKIMOHAIBHBIM IIEHTPOM U
Opranowm.

26.3. B cmyuae momauu 3asiBICHUS B O3JCKTpOHHOM Bmue mnocpenactBom PIITY, mocne
pEerucTpalvy pe3yiabrara NpPeIOoCTaBICHUsS MYHHUIMNAIBHOM YCIYTHM HK3EMIULSIP, 3aBEPEHHBII
YCUJICHHOH KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YHOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
HarpaBisieTcs: 3asButento B «Jluuneni kabwaer» PIIIY. [lpy Hamuuuu B 3asBICHUU YKa3aHUS O
BbIIaY€ pe3y/bTara NPEJOCTABICHUS MYHMLIMIIAIBHOM YCIYIM Ha OyMa)KHOM HOCHUTENE, SK3EMIUIIP
[epeAETCs 3aABUTEIO IIPU MPEAbIBICHUH JTOKYMEHTA, YI0CTOBEPSIOIIErO JUYHOCTD.

Bropoii sx3emIusip pesyabrata MpeJoCTaBICHUsS MYHHIMIIAIBHON ycoyrd Ha OyMakHOM H
(u5K) ANEKTPOHHOM HOCHUTEIE, 3aBEPEHHBIN YCUIIEHHOW KBaNU(UKALMOHHON 3JIEKTPOHHONU MOAMHUCHIO
YIOJIHOMOYEHHOIO JIOJDKHOCTHOI'O JIMIIA, OCTAaeTcsd Ha XpaHeHuu B OpraHe, BbIIABIIEM aApXHBHYIO
CIPaBKY, APXUBHYIO BBIIIUCKY, ApXHUBHYIO KOIHUIO.

26.4. KpurepueM NpUHATHA DPEUICHUS SBISIETCS IOANMCAHHBIM Pe3ylbTaT MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH.

26.5. Pe3ynpTaToM HCIOJHEHMS aJMUHUCTPATUBHOM NpoOLENypbl SABJISETCS  Bblrada
pe3yibTaTa IpeloCTaBICHUsS MYHULMIAIBHON YCIYTM WIM HalpaBJ€HUE €r0 3asBUTEII0 3aKa3HBIM
[IUCBMOM C YBEIOMJIEHUEM.

26.6. Cnocobom ¢ukcanuu pe3ynbTaTa BBIMOJHEHUS AaJIMUHHUCTPATUBHON MPOLETYpPbI
SBJISIETCS] BblJAaya 3asiBUTEINIO pe3ysibTaTa MPEeAOCTaBICHUS] MyHULIUIIAIbHOW YCIYrd MOJ POCIHCH, B
YKYpHaJe BbIIAHHBIX PEIICHUM.

27. llopsaiok ocyliecTBJICHUS A IMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOU dopMme, B
TOM 4uciae ¢ ucnoab3oanuem EITY, PIIT'Y, a Takxke opuumnansbHoro caiita Oprana

27.1. Hoayyenne nHpopMaLKH 0 MOPSIAKE H CPOKAX NPeI0CTABJICHUS YCJIYTH

[Tocpencteom EINI'Y u PIII'Y obOecnieunBaeTcs BOZMOXKHOCTb HH(OPMUPOBAHHUS 3asiBUTENS B
4acTHu:

1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;

2) KONUpPOBaHUS B 3JIEKTPOHHOH (opMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIIYTH;

3) momauu 3asBUTENEM C HCIIOJIb30BAaHUEM HMHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca O IPeJOCTaBICHUH YCIIYTH;

4) mosiydeHus 3asiBUTENIEM CBEACHUM O XOJ/€ BBINOJIHEHMs 3ampoca O MPeJoCTaBICHUHU
YCIIYT'H, B ClIy4ae I0Ja4u 3aIrpoca B dJIEKTPOHHOM BUE, nocpeacrsom EITY, PIIT'Y;

5) nony4yeHus pe3ynbTara MpeloCTaBIECHUs YCIYTU B 3JIEKTPOHHON (opMe;

6) oCylIecTBICHHUS OLIEHKU KaueCTBa MPeI0CTaBICHUs YCIYTH;

7) nocynaebHoro (BHeCyneOHOT0) 00KalOBaHWE PEIICHUN U JeicTBUi (0e3/1eCTBHsI) OpraHa
(opranmMszanuu), JODKHOCTHOTO JIML@a OpraHa (OpraHu3ani) Ju0O0 TOCYyJapCTBEHHOTO —HIIU
MYHHIIMITAJIBHOTO CIYXKAIIETo.

Ha o¢punmansHoM caiite oprana, mpeoCcTaBIISIOLIETr0 yCIyry 00ecneuyuBaeTcs BO3MOXKHOCTb:

1) noctymna 3asBuTeENei K CBEACHUAM 00 yCIIyre;

2) KONMPOBaHUS B ANIEKTPOHHOU (opMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4EHUs YCIYTH;

3) ocy1iecTBIEHHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;

4) mocynebHoro (BHecyneOHOro) oOkajloBaHUE pelIeHUN U AeHCTBUH (O€31eiCTBUSA) opraHa
(opranmMzanuu), JODKHOCTHOTO JIMIIa OpraHa (OpraHu3aunud) Ju00 TOCYJapCTBEHHOTO —HIIH
MYHHMIIMIIAJIBHOTO CIYXKAIIEro.

27.2. 3anuch HA IpUEM B OPraH (OPraHu3aumio), MHOr0O(pyHKIMOHAJIbHbIE IEHTPbI
NMPeI0CTABJICHNS FOCY1aAPCTBEHHBIX U MYHHIMIAJBHBIX YCJIYT JJs1 MOAA4H 3a1poca o
NpeI0CTABIEHUN YCJIYTH



[IpenBapuTenpHas 3anuch Ha MPUEM B MHOTO(YHKIMOHAIbHBIE LIEHTPBI OCYIIECTBISETCS Ha
odpurnmansaom caiite I'bBY PK «M®Ily». MuorodyHKIIMOHaIBHBIE IICHTPHI HE BIpaBe TpeOOBaTh OT
3asBUTEIIS COBEPIICHUS UHBIX ACUCTBUI, KpOME MPOXOKACHUS UACHTU(DHUKAIIMHA U ayTCHTU(DUKAIIH B
COOTBETCTBHMM C HOPMAaTUBHBIMU IPaBOBBIMU akTamMu Poccuiickoii ®Denepannu, yka3aHHs IIEIH
mpueMa, a TakxKC MpeaoCTaBJICHUA CBCIICHHﬁ, HCO6XOI[I/IMLIX AJId pacucTa JIMTCIBHOCTU BPEMECHHOI'O
WHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH IS TPHEMA.

27.3. ®opMupoOBaHMe 3a1poca

@®opmMupoBaHUE 3ampoca  3asBUTEIIEM  OCYLIECTBIIAETCA  IOCPEJACTBOM  3AIOJHEHUS
aneKTpoHHOU (opMmbl 3ampoca Ha PIII'Y 6e3 HEOOXOIMMOCTH JOMOIHUTEIBHOM MOJAa4YM 3arpoca B
KaKoi-1100 HHOU popme.

dopmarHo-oruyeckas — MpoBepka  CHOPMUPOBAHHOIO  3ampoca  OCYLIECTBISETCA
aBTOMATHYECKH TIOCIIC 3allOJHEHMS 3asgBUTEIEM KaXJO0TO M3 TOJeW 3JIeKTPOHHOW (hOpMBI 3arpoca.
IIpy BBISBIEHUM HEKOPPEKTHO 3aMOJHEHHOTO MOJI 3JEKTPOHHOM (oOpMbI 3ampoca 3asBUTEb
YBEAOMJISIETCSI O XapaKTepe BBISIBICHHON OLIMOKM M TOpSAKE €€ YCTPaHEHHUs IOCPEICTBOM
MH(POPMALIMOHHOTO COOOILEHHS HEOCPEICTBEHHO B 3IEKTPOHHOMN (hopMe 3arpoca.

[Tpu hopmupoBaHnY 3ampoca 3asBUTEIO 00ECTIEUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAHMS U COXPAHEHHUs 3ampoca, HEOOXOJMMOIo JUIsl IPEe0CTaBIECHUS
YCIIYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOIIMHU 3JIEKTPOHHOI (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (POpMy 3ampoca 3HAUYEHUM B JHOOOM
MOMEHT I10 KEJIaHUIO M10JIb30BaTENs], B TOM YUCIIe P BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpaTe AJIs
MIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1Ipoca;

I') BO3MOXXHOCTb BEPHYTbCS Ha JII000M M3 3TANoB 3al0JIHEHUs 3JEKTPOHHON (OpMBI 3ampoca
0e3 moTepu paHee BBEJICHHOW HHPOPMALINH;

1) BO3MOKHOCTB JlocTyna 3asButeiis Ha PIIIY k panee mogaHHBIM UM 3ampocaM B TEUEHUE HE
MEHee OJJHOTO ro/1a, a TAK)Ke YaCTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEee 3 MeCsIEB.

CdopmupoBanHblii 1 noAnucaHHblii 3anpoc nocpenctBoM PIIIY nampasnsieTcs B opra,
MIPEIOCTABIIAIOIINN YCIyTy, KOTOPBIM 00€CIedrBaeT perucTpalmio 3ampoca.

[Tpu oOparieHuy 3a NOIy4YEHUEM YCIYTH MPEICTaBUTEINS 3asBUTENS, K 3allpOCy MPUIIaraercs
HajuiexauM oOpa3oM odopmiieHHass JOBEPEHHOCTb B (OpME DJIEKTPOHHOIO JIOKYMEHTA,
MOJIMMCAHHOTO JIMIIOM, BBIJABIIMM (IOJMHMCABIINM) JIOBEPEHHOCTb, C MCIIOJIB30BAaHUEM YCHJICHHOMN
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOANKCH (B Cilydae, eCiy NMpeACTaBUTENb 3asBUTEINS IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), INOO HOTAPUYCOM.

27.4. IlpueM u perucrpanusi OpranoM (OpraHusanueii) 3anpoca ¥ HHbIX JOKYMEHTOB,
He00XOUMBIX /ISl PEAOCTABJICHUS YCIYTH

3asiBUTENh UMEET MPABO MOAATH 3asIBICHUE B MJIEKTPOHHOU PopMe ¢ ucnonb3oBanueM PIITY.

dopmMupoBaHuE 3ampoca  3asBUTEIEM  OCYLIECTBISETCS  IOCPEJICTBOM  3alOJHEHUS
anekTpoHHOU (opmbl 3ampoca Ha PIII'Y Ge3 HeoOXOIMMOCTH JOMONTHUTEIHHOW MOJAaud 3ampoca B
kakoi-mbo mHou Qopme. Ha PIII'Y, EIII'Y, odunmansaom caiite OpraHa, MpeaoCTaBIISIONIETO
YCIYTY pa3MelIaoTcs 00pasiibl 3a0IHEHUS 3JIEKTPOHHOM (hOpMBI 3arpoca.

®dopmaTHO-IOrMYecKass ~ MpoBepka  CPOPMUPOBAHHOTO  3amMpoca  OCYIIECTBISETCS
ABTOMATHUYECKU TIOCIIE 3allOJTHEHUS 3asBUTENIEM KaKIOTO M3 TMOJIeH AIeKTpOHHOU (opmbl 3ampoca.
[Ipy BBISBIEHUM HEKOPPEKTHO 3aMlOJHEHHOTO TOJS 3JIEKTPOHHOW (QOpMBI 3ampoca 3asiBUTEINb
YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OMMOKM H TOpPSIKE €€ YCTpaHEHHUS MOCPEICTBOM
WH(POPMAITMOHHOTO COOOIICHHST HEMOCPEICTBEHHO B AJIEKTPOHHOU (popme 3ampoca.

CdopmupoBaHHBIiA 3aMIpOC, HAMIPABISAETCS B OpraH, MPEeIOCTABISIOMINN YCIYTY MTOCPEICTBOM
PIITY.

[Ipuem u peructpamusi 3asBJICHUS OCYIIECTBISIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MIPEAOCTABIAIOIIETO YCIYT'y, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALMIO 3aABJICHHUIN C JOKYMEHTaMHU,
HEOOXOTUMBIMHU JUTS TIPEIOCTABIICHUS YCIYTH.



[Tocne peructpauuy 3asBICHME HAMNpaBsIeTCs B CTPYKTYpPHOE  MOJpa3felieHuE,
OTBETCTBEHHOE 32 MIPEAOCTABIICHUE YCIYTH.

[Tocne npuHATUSA 3asBIEHUS AOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEJOCTaBICHUE
YCIIyTH, CTaTyc 3ampoca 3asBUTENS B «JIM4HOM kabunere» Ha PIII'Y, oOHoBmsiercs mo crartyca
TPUHSATOY.

27.5. B3aumojeiicTBie OPraHoB, MPeJ0CTABJSIIOIIMX FOCY1apCTBeHHbIE YCIYTH,
OPraHoB, NPeJ0CTABJIAIOMIMX MYHUIIUNIAJIbHBIE YCJIYTH, HHBIX TOCY/IaPCTBEHHBIX OPIraHOB,
OPraHoB MeCTHOI'0 CAaMOYIIPAaBJIeHHs], OPraHU3aIMii, yYACTBYIOIIMX B MPe10CTABIEHUN
NnpeaycMoTpeHHbIX YacThbio 1 ctatbu 1 @enepanbHoro 3akoHa Ne 210-P3 rocygapcTBeHHbIX U
MYHUIHMIATbHBIX YCIYT
B3aumopeiicTBue  OpraHoB, MPEAOCTaBISIONIMX YCIAYyTH, B YaCTH  OCYILECTBICHHS
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHS OCYIIECTBISETCS COIJIACHO IyHKTa 2 4acTu 1
ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpeAOCTaBICHUE JOKYMEHTOB U MH(QOpPMAINH B
citydae, IpelyCMOTPEHHOM 4acThio 4 ctatbu 19 @enepanbroro 3akoHa Ne 210-D3, ocymiecTBisercs B
TOM 4YHCJIe B DSJEKTPOHHOH (opMe C HCIONB30BAaHMEM EIMHON CHUCTEMBI MEXXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aWMOJICHCTBHS U MOJKIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEKBEJOMCTBEHHOTO
ANIEKTPOHHOTO B3aUMOJICHCTBUSL IO MEXKBEIOMCTBEHHOMY 3allpoCy OpraHa, Mpel0oCTaBIISIONIETO
YCIIyTY, IOABEIOMCTBEHHOW TI'OCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHM3aliy, YYacTBYIOIIEH B TMPEJOCTAaBICHUU MPEIyCMOTPEHHBIX dacThio 1 crateu 1
@enepanbHoro 3axkona Ne 210- @3 rocymapCcTBEHHBIX M MYHUIUNAIBHBIX  YCIyTr, JHOO
MHOTO(YHKIIIOHAJIbHBIX IIEHTPOB.

27.6. OnuiaTa rocyapcTBeHHOM NMOLIMHBI 32 NIPEAOCTABJICHHE YCJIYT U YIUIATA HHBIX
IJIaTe:keil, B3MMaeMbIX B COOTBETCTBHH € 3aKoHoAaTeabcTBOM Poccuiickoii ®@exepanun
Omutara rocy1apCTBEHHON MOLUIMHBI 332 IPEJOCTABIECHUE YCIYT U yIUIaTa UHBIX IUIATEKEH He
B3UMAaeTcs.

27.7. llosryueHue pe3yabTaTa NpeJoCcTaBJIeHUA YCIYTH
B cnyyae Hanmuuusg BO3MOXHOCTH, PE3YJIbTAT IPEAOCTABICHUS YCIYIH, 3aBEPECHHBIN
YCUJIEHHOW KBaJIM(PUIIMPOBAHHON 3JEKTPOHHOM MOJAINHUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIUIIA,
Hanpasisiercss 3asBuTento B «JInuHblii kabuner» PIII'Y. B wuHBIX ciyyasx Bbladya pe3ysibTara
IIPEJOCTABIICHUS YCIIYTU OCYLIECTBISETCA HAa OyMaXKHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHNI 0 X0/1e BbINOJHEHHS 3aNpoca

3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMALIUU O XO/€ MPEJOCTaBICHUS YCIyTH.

Wudopmanus o XoAe TMpeAoCTaBICHMs] YCIYT'M HAalpaBiseTcsl 3asBUTEII0 OPraHOM,
MPEJOCTABIISAIONIMM YCIYyr'y B CpOK, He THpeBblmatromuii 1 paboumii JeHb mocie 3aBepIleHUs
BBIITOJIHEHUSI COOTBETCTBYIOIETO JACMCTBUSA, HA apec dJIEKTPOHHOM mouThl win nocpeacrsom PIITY
(B cityuae, ecnu 3asiBIeHue nojaasanock yepes PIITY).

[Ipu mnpenocraBneHun ycayru mnocpeactsoM PIIIY B auuHoM kaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3asdBIEHHE 3apPETUCTPUPOBAHO — HH(OpPMALIMOHHAs CUCTEMa OpraHa BIJIACTH
3aperucTpupoBalia 3asBIeHUE (IPOMEKYTOUHBIN CTATYC);
0) 3asBlieHWE TMPUHATO K PACCMOTPEHHMIO - 3asBI€HHE TNPUHATO K PACCMOTPEHUIO

(ITpomexxyTOUHBIN CTAaTYC);

B) IPOMEXYTOUHBIE PE3yNbTaThl MO 3asBJICHUI0O — BBIMOJHEHHE MPOMEKYTOUHBIX 3TaIloOB
paccMOTpeHHs 3asBlIeHHs (IPOMEXYTOUHBIN CTATYC);

I) yciayra OKa3aHa — ycllyra ucnoyiHeHa. Pe3ynbraT nepenan B «JIMuHbIi KaOMHET» 3asiBUTEIS
(¢unanbHBIA cTaTyYC);

J1) OTKa3aHO B IPEJOCTABJICHUH YCIYTd - OTKa3aHO B MPEJOCTAaBJICHUM YCIyrd ((pUHAIbHBIMI
CTarTyc).
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JIoTIOTHUTENBHO K CTaTycy, MH(QOpPMAIIMOHHAS CUCTEMa OpraHa, MPEI0CTABIISIONIETO YCIYTY,
MOJKET IepeaBaTh KOMMEHTapUH.

Ecnu 3asBuTENb 1O/IaBAN 3asBKY Ha mpenocraBieHue ycrnyru uepe3 PIITY, o undopmanmro
0 XOJIe TPEIOCTABJICHUS YCIYTH 3asBUTEIh MOXKET IOCMOTPETh B «JInuHoM kabunete» Ha PIITY.

Jlist mpocMoTpa CBEIIEHUH O XOJ€ M Pe3yibTaTe MPEIOCTABICHUS YCIYTH 4Yepe3 JTUYHBIN
kaouner PIIT'Y 3asBurenro He0OX0IUMO:

a) aBropuzoBarbes Ha PIIT'Y (BoiiT B TU4HBIN KaOWHET);

0) HATH B JINYHOM KaOWHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) IPOCMOTPETHh HH(POPMALIHUIO O XOJE U Pe3yabTaTe MPEIOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHe OLEHKH Ka4eCTBa NMPeJI0CTABJICHHUS YCJIYrH
3agBUTENAM ~ 00ECHEUMBACTCA  BO3MOXKHOCTb  OLIGHUTh  JOCTYMHOCTb M KauyecTBO
npenocraBieHus yciayru nocpeactsom PIIIY, odummansHOrOo caiita opraHa, NperoCTaBiISIOIIErO

yCIyTy.

27.10. JocyneOHoe (BHecy1eOHOe) 00:KaJI0BaAHNE pellleHnid 1 JeiicTBUM (De3aecTBHSA)
oprana (OpraHM3auMm), 10J’KHOCTHOIO JINLA OpPraHa (OpraHu3anuM) JJM00 rocy1apcTBeHHOro
WA MYHHMIHMIIAJBHOIO CJIYKAIIETro

3asiBUTENSAM OO0ECIEUNBAETCS BO3MOXHOCTh JOCYAEOHOro (BHECyneOHOro) o0XKaloBaHUS
pemieHU wu  geWcTBuil  (Oe3AeiCTBUA) oOpraHa (OpraHm3aluy), JOJDKHOCTHOTO JIMIIAa oOpraHa
npenocrasistoniero ycayry nocpenctsoM EINTY, PIIT'Y, anekTpoHHOM MOYTH M OHUIIHATIBFHOTO CaiTa
oprasa, IpeoCTaBIsIoNIEero yciyry, opunuansaoro caita 'bY PK «M®Ly.

28. IlopsA0K BHINOJHEHUS AAMUHUCTPATHBHBIX Npoueayp (aeicTBmii)
MHOTO(YHKUMOHAJILHBIM HEHTPOM

28.1. UndopmupoBanue 3asgsBUTe/ el 0 MOPSAIKe NPeAOCTABJCHUS MYHMIMNIAJIbHOMN
YCJIYTH B MHOTO(YHKIMOHAJTBHOM LIEeHTPeE, 0 X0/1¢ BHINOJTHEHH 3aMpoca 0 NpeaoCcTABICHUH
MYHHIIMTIAJTBbHOM YCJIYTH, 0 HHBIM BONIPOCaM, CBSI3AHHBIM C NPeA0CTABIeHUEM
MYHHIUNIATbHOM YCJIYTH, 2 TAK/Ke KOHCYIbTHPOBaHMe 3asiBUTeJIell 0 NopsiAKe Npe10CTABIeHH
MYHUIMIAJIBHON YCJIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPe

[Tpu oOpaiieHnn 3asBUTENS B MHOTO(DYHKIMOHAIBHBIM LIEHTP 32 MOJyYeHHEM KOHCYJIbTAllMH
10 BOIIPOCaM MPEAOCTaBICHUS MyHUIIMIAIBHON yCcIyru, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
OCYILIECTBISIONINNA IPUEM JIOKYMEHTOB, HH(OPMUPYET 3asBUTEIS:

- 0 CpOKax IPeJI0CTaBICHNS MyHUIIUIIAJIbHON YCIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaxX JJIS MOJIy4eHHUs] MyHUIIUIIAIBHOM yCayrH (110 BUJaM CIpPaBoK);

- 0 BO3MOXKHOM OTKa3€ B IPEJOCTABICHUU MYHHUIMIIAIBHOM YCIyrH, B CIy4yae OTCYTCTBHE
JOKyMeHTOB B OpraHe 110 3arnpainBaeMoil TeMaTHKe.

[Ipy HeoOXOIMMOCTH TONyYEHUS KOHCYIbTAlUM B THCbMEHHONW ¢opMe pabOTHUK
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa PEKOMEHAYeT 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE
oOpamenue B OpraH, pa3biCHHUB MpPU STOM TMOPSIAOK PACCMOTPEHUS MHUCbMEHHOTo oOpallieHus
3asgBUTENs B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsnke
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit deneparumy.

28.2. IlpueM 3anpocoB 3asiBUTeJIe 0 MPeI0oCcTaBIeHHH MYHHIUNAJBHON YCJIYIM M HHBIX
JAOKYMEHTOB, HeOOXOTHMBIX /ISl IPEIOCTABIEHUS] MYHHIIMTAJIBHOMN YCIyrH

B MHOroGyHKIIMOHAILHOM IIEHTPE OCYIIECTBISCTCS TPHEM 3asBICHUH M JIOKYMECHTOB,
HEOOXOJMMBIX JIISl TIPEOCTABICHUS MYHUIMIAIBHON YCIYTHM, a TaKKe BbIada JOKYMEHTOB,
SIBJSIFOIIIMXCST  Pe3yJbTaTOM MPEAOCTABJICHHUSI MYHHUIUIAIBHOW YCIYrH TOJBKO TMPH JUYHOM
oOpallleHHH 3asBUTENS, JIMOO €ro MpPEACTaBHTENS, NMPH HAJTHYHHM JTOKYMEHTA, YIOCTOBEPSIOILETO
JMYHOCTH TPEACTABUTENS 3asBHUTEINS, JOKYMEHTA, yJOCTOBEPSIOMINI ITOJHOMOYHS IPEICTaBUTEIIS
3asBUTEIIS.
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[Tprem TOKYMEHTOB, MOJIyYE€HHBIX TOYTOBBIM OTIPABICHHUEM, JTHOO B AJIEKTPOHHON (Gopme He
JOITYCKaeTCsl.

[Ipu oOpamieHnn B MHOTO(GYHKIMOHAJIBHBIH LIEHTP 3asBUTENb MPEAOCTABISET JOKYMEHTHI,
yKa3aHHbI€ B TyHKTax 9.1. - 9.2. HacTOAIEro aAIMUHUCTPATUBHOTO perjaMeHTa

B Xxonme mnpuemMa [OKyMEHTOB, HEOOXOAMMBIX JUIsl OpraHU3alUM  IPEAOCTaBICHUS
MYHHUIMIIATBEHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAILHOTO 1IEHTpA:

VYcTaHaBnMBaeT JIMYHOCTD 3asBUTENS UM MPEJCTABUTENS 3asBUTENS, B TOM YHCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOUINI JINYHOCTh, TOKYMEHT, YJOCTOBEPSAIOIINI MOJHOMOUYHNS MPEACTaBUTENS
3asIBUTEIIS.

B cnyudae eciu He ycTaHOBIIEHA TUYHOCTH JIMIIA, 0OpaTUBLIerocs 3a noixydeHuem OCHOBaHHEM
IUIsL OTKa3a B IpHeMe JOKYMEHTOB 3asBUTENsI pa0OTHUKOM MHOTO(QYHKIIMOHATIBHOTO LIEHTPA SBIISAETCS
OTCYTCTBHE JINOO OTKa3 B MPEJOCTABICHUH 3asBUTENIEM OpHUTHMHAalIa JOKYMEHTa, yIOCTOBEPSIOIIETO
JUYHOCTb 3asiBUTENS, IPEACTABUTENSI 3asABUTENSA, a TAKKE IPEAOCTaBICHUE HEAECHCTBUTEIBHOIO
JOKYMEHTA, YOCTOBEPSAIOLIETO JIMYHOCTD 3asIBUTEIS.

[TpoBepsieTr TPaBWIBHOCTH OGOPMIICHUS 3asBICHHUA O MPEJOCTABICHUN MYHHUIUITAIBHON
ycnyru. B ciydae, ecnu 3asBUTENb CAMOCTOSITENIFHO HE 3aMoNHWI (opMy 3asBIEHUS, IO €ro Ipockoe,
pabOTHUK MHOTO(QYHKIIMOHAIHHOTO LIEHTPA, 3aII0THSET 3asBICHUE B 3JICKTPOHHOM BHUJIC.

Ecnu B 3asBIeHUM HE yKa3aH ajpec JIEKTPOHHOI IMOYTHI 3asiBUTENs, MpeiaraeT (B yCTHOM
¢dopme) ykazaTh B 3asBICHHH aJpecC AJICKTPOHHON MOYTHI B LENAX BO3MOXHOCTH YTOYHEHHUS B X0
MPEIOCTaBIICHUS MYHUIMNAIBHON  yCIyrd HEOOXOAMMBIX CBEICHUW IyTeM  HalpaBleHUS
AJIEKTPOHHBIX COOOINEHHH, a TaKkKe B LEIIX MHPOPMHUPOBAHUS O XOJE OKa3aHUs MYHUIUMAIHLHON
YCIIYTH.

B cnyuae mpenocTaBieHus 3asBUTENEM MOJUIMHHUKA TOKYMEHTA, MIPEICTAaBICHHE KOTOPOIO B
MOAJTMHHUKE HEe TpedyeTcs, paOOTHUK MHOTO()YHKIMOHAIBLHOTO IIEHTpPA CBEPSET KOMUU MOJTMHHHUKA
JOKYMEHTOB, IPEJICTaBICHHbIX 3asBUTENEM, C MOUIMHHUKAMHU TaKuUX JOKYMEHTOB, Ha KOIHH
IIPOCTABJISIET OTMETKY O COOTBETCTBHMM KONMHM JOKYMEHTa €ro IOJJMHHUKY 3aBepsisi €€ CBOeH
MOJIHUCHIO C YKa3aHUEM JIOJDKHOCTH, (paMIJIMK M MHULUANOB. [I0IMHHUK TOKyMEHTa BO3BpaIllaeTcs
3asBUTEIIIO, @ KOIUS MPHOOIIAeTCs K KOMIUIEKTY JOKYMEHTOB, IlepeaaBaeMbix B Opras.

KommuiekTyer 3asBieHHME M HEOOXOIMMBbIE TOKYMEHTHI (Jajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISISl PACHUCKY NMPHUHATBIX KOMIUJIEKTOB JOKYMEHTOB B JBYX 3K3EMILISPAX, KOTOpas COAEPIKUT
NepeyeHb MPEJOCTABICHHBIX 3asiBUTENEM JOKYMEHTOB, C YyKa3aHHEM JaThl U BpPEeMEHH HX
IIPEIOCTABIIEHNUS, Y IPUKPEIUIAET €r0 K 3asBIICHUIO.

Boigaer  3asgBuTeNt0  OAMH  OK3EMIUIIp  PAaCIUCKU B TOATBEPXKACHHWE  IPUHSITUA
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JIOKYMEHTOB, NPEIOCTABICHHBIX 3asBUTEIEM, BTOPOMH
AK3EMILISAP pacnucku nepenaercs B Opran ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0miaer 3asBUTEN0 O JaTe TIOJIyUYeHHs pe3ysbTaTa MYHMLMIAIBHOW YCIyTH, COIJIacCHO
NyHKTY 7.1. HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

B cpok, He mnpeBblmaromuii 2 pabouux AHEH, CIEAYIOMIMX 3a JHEM IpHeMa KOMILUIEKTa
JOKYMEHTOB, AKCIEAUTOPOM MHOTO(PYHKIHOHAJIBHOTO LIEHTPA WM UHBIM YIOJIHOMOYEHHBIM JIUIIOM
MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, KOMIUIEKT JIOKyMEHTOB, HEOOXOIMMBIX ISl MpPEJOCTaBIICHUS
MYHHUIIMIIATIBHON yciyru nepenaetcst B Opras.

[IpueM JOKYMEHTOB OT OKCIEJUTOpa MHOTO(YHKIIMOHAJIBFHOTO LEHTpa WM HHOTO
YIOJHOMOYEHHOT'O JIMIIa MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OCYIIeCTBIsAETCs coTpyaHukamMu OpraHa
BHE OUEpEIH.

B xonme mpuema OOKyMEHTOB OTBeTCTBeHHOe auio OpraHa, MpoBepsieT KOMILJIEKTHOCTb
JOKYMEHTOB B MPHUCYTCTBUH OKCIEAUTOPA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa WM  HHOTO
YIOJTHOMOYEHHOT0 JINIIa MHOTO(PYHKIIMOHATIBHOTO LEHTPA.

B ciydae oTcyTcTBHSI JOKYMEHTOB, YKa3aHHBIX B PAcIMCKe, OTBETCTBEHHOE Jnuo OpraHa, B
MPUCYTCTBUHU SKCIEIUTOPAa MHOTO(PYHKIHMOHAIBHOTO IIEHTPAa WM HWHOTO YIOJIHOMOYEHHOTO JHIla
MHOTO()YHKITHOHAJILHOTO IIEHTPA, JAEaeT COOTBETCTBYIONIYIO OTMETKY B COIIPOBOAMTEIHHOM PEECTpe.

OauH HK3eMIUISP CONPOBOJIUTEIBHOTO pPEECTpa IEPENABAEMBIX KOMIUIEKTOB JTOKYMEHTOB
OCTaeTcs MHOTOQYHKIMOHAIBHBIM IIGHTPOM C OTMETKOW, JoJbKHOCTHOro jumna Oprana,



OTBETCTBEHHOI'0 3a IPEIOCTABIEHUE MYHUIMINAIBHON YCIYrHM, O IOJYyYEHUH, C YKa3aHHMEM JaThl,
BPEMEHU U MOJMHUCH JINLIA, IPUHSBILETO JTOKYMEHTBHI.

B ciydae oTkasza B mpuemMe TOKyMEHTOB OT SKCIEAUTOPA MHOTO(DYHKIIMOHAIBHOTO IICHTPA UITH
YIIOJIHOMOYEHHOI0  JIMLA MHOTO(YHKIMOHAJIBHOTO IEHTpa, JOJDKHOCTHOoe Jsuuo Oprasa,
HE3aMEIUIMTENbHO, B NPUCYTCTBHHM HKCHEIUTOpPa MHOTO(YHKIIMOHAJIBHOTO LEHTPAa WM WHOTO
YIIOJIHOMOYEHHOI'0 JIMI[a MHOTO(YHKIMOHAIBHOIO LIEHTpPa, 3alOJHsET yBEIOMJIEHME 00 OTKa3e B
npueMe OT MHOTO(QYHKIMOHAJIBHOTO IEHTpa 3asBICHHUS U JOKYMEHTOB, NMPHHSATHIX OT 3asBUTEIS C
yKa3zaHUeM IIPUUYMH(bI) OTKa3a B IpUEME.

28.3. Briaua 3asiBUTEII0 Pe3yJibTATa MPEI0CTABJIEHUS MYHUIMIIAJIBHON YCJIYTH, B TOM
4yKc/ie BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, MOATBEPKIAIIUX COIepPKAHHUE
3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B MHOTO()YHKIMOHAJIBHBIN LEHTP 10 pe3yJibTaTaM
NPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCJIYT OPraHaMu, NMPe10CTaBIAIIUMH
roCy1apCcTBeHHbIE YCJIYIH, H OPraHAMMU, NPEeI0CTABISIIIUMHA MYHHIUIAJIbHbIE YCJIYTH, 2 TAKKE
BbI/1a4a JOKYMEHTOB, BKJIIOYasl COCTABJIeHNEe HA OyMAaKHOM HOCUTeJ/Ie U 3aBepeHNe BHINMCOK U3
HHG(OPMALMOHHBIX CHCTEM OPraHOB, NPEeI0CTABJSIIOMINX rOCYAAPCTBEHHbIE YCJIYI'H, 1 OPraHOB,
NPeI0CTABISIOIIUX MyYHHIUIAJIbHbIE YCJIYTH

Ilepenaua Opranom pe3ynbTaTOB OKa3aHus MYHULUIIAIbHON YCIIYTH B
MHOTO()YHKIITHOHAJILHOM IIEHTPE OCYIIECTBIISICTCS HE MO3AHEE 2 pabounx JHEH, CIeAYIOIUX 32 JHEM
OKOHYAHMS, YCTAHOBJIEHHOIO JIEUCTBYIOIIMM  3aKOHOAATEIbCTBOM  CpOKa  IPEJOCTABICHUS
MYHHUILIMIIAJbHON YCIYTH.

JoikHocTHOE nuuo OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULIMIAIBHOW YCIIYTH,
MOCPEACTBOM TeNe(QOHHON CBSI3HM, YBEAOMIISICT MHOTO(DYHKIMOHAIBHBIA IIEHTP O TOTOBHOCTH
pe3yibTaTa MyHULIMNAIBHOW YCIIYTH;

B cnydae mpunsTHS pemieHust 00 0TKa3e B MPEIOCTaBICHUN MYHULIUNTATbHON ycinyru Oprana,
NOJDKHOCTHOE nuio OpraHa B NHCbMEHHOM BHJE YBEAOMIIAET 3asBUTEIS O TAaKOM pEIICHHUH, C
yKa3aHUEM MPUYHH MPUOCTAHOBJICHHS, OTKa3a MPEI0CTABICHUH MYHUITUTIATLHON YCIyTH.

HomxuaoctHoe nuio OpraHa, mnepegaer B MHOTOQYHKIIMOHAJIbHBIA ILIEHTP pe3yibTar
MYHUIUIIATEHON YCIIYTH HAa OCHOBAHUU COMPOBOIUTEIHHOTO PEECTPa, C YKa3aHUEM JaThl, BDEMEHU U
MOAMUCH DKCIEAUTOpPa MHOTO(QYHKIMOHAIBHOTO IIEHTpAa WJIM HMHOTO YIOJHOMOYEHHOTO JIHIa
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, TPUHSBIIETO JOKYMEHTHI.

[Ipu oOpamieHun 3asBUTENS WU MPEICTABUTENS 3asBUTENSl 3a PE3yJNbTaTOM OKa3aHUs
MYHUIUIIATBHON YCIYyTH B MHOTOQYHKIHMOHAIBHBIM IEHTP, PaOOTHUK MHOTO(YHKIIMOHATHLHOTO
LEHTpa:

- YcTaHaBiIMBaeT JUYHOCTD 3aABUTEISI WUIM TIPEJICTABUTENIS 3asSBUTEIISA, B TOM YHCIIE TPOBEPSIET
JTOKYMEHT, YIOCTOBEPAIOIINI JIMYHOCTH;

- [IpoBepsieT MOTHOMOYHSI MPEICTABUTEINS 3asIBUTENS IEHCTBOBATh OT MMEHU 3asiBUTENS MPHU
MOJIYYEHUU JOKYMEHTOB;

- 3HaKOMUT 3asgBUTENSI WIIA TPEJCTABUTEIIS 3asBUTENS C TEPEYHEM BBIIABAEMBIX JIOKYMEHTOB
(ornamiaer Ha3BaHUS BbIJJABAEMbIX IOKYMEHTOB);

- Brimaet 1OKyMEHTBI 3asIBUTEITIO WITH TIPEICTABUTEIIO 3asSBUTEIIA.

Ha konmu 3ampoca genaer OTMETKY O BbIIAaBAa€MbIX JOKYMEHTaX, C yKa3aHHEM HMX MEpeyHs,
MPOCTABISIET CBOM (aMHJIMIO W WHUIMAJBI, JAOHKHOCTh W moamuch, ®.J.O 3asBurens wiam ero
MPEACTaBUTENS U MpejiaraeT NpoCTaBUTh MOANKCH 3asBUTEIIA.

Ecrm  mpm  momydeHum — 3asgBUTENEM — pe3yibTaTa ~ MYHUIIMIIAIBHONW  YCIYTH B
MHOTO(YHKITHOHATLHOM IIEHTPE, 3aBUTETIEM WM MPECTABUTENEM 3asIBUTEIISI BHISBICHBI ONEYATKU U
(w) ommOKKA B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIIUITAIBHONW YCIYTH TOKYMEHTaX,
paboOTHUK MHOTO(QYHKIIMOHATBHOTO IEHTpA MpeJularaeT 3asBUTENI0 OOpaTUTHCS 3a HCIPaBICHHEM
oredaTok u (WiH) oImmuoboK HemocpeACTBEHHO B OpraH, MpeI0CTaBUBIIHKA YCIYTY.

Ecnu 3asBUTENh WM MPENCTABUTENb 3asBUTENS OTKA3bIBAC€TCA IMOJIy4aThb pe3yJIbTaT
MYHULUIIAIBHON YCIIYI'M, a TaKX€ OTKa3bIBa€TCA MNPOCTABIATH CBOK MOANHUCH B IOATBEPKIACHUE
MOJTy4EHUsI, Pe3yabTaT YCIYTH He BhIIaeTcs. PaOOTHUK MHOTO(YHKIIMOHATBLHOTO IIEHTPa MPOCTABIISET



Ha OIMCH OTMETKY 00 OTKa3e MOJy4eHUs pe3yibTaTa MyHULIUTIAIBHONW YCIYTH, C YKa3aHUEM ITPHUYUHBI,
160 00 OTKa3e B MPOCTABJICHUH 3asBUTEIIEM CBOEH MOJIMUCH, YKa3bIBasi CBOIO MOJDKHOCTH, ©.M.0. u
IIOOITNCH.

MHoroyHKIIMOHAJIBHBIA ~ IIEHTp OOecleyruBaeT XpaHEHHWE TMOJydeHHbIX oT Oprana
[[OKYMCHTOB, HpeIIHaSHa‘-IeHHHX JJIs1 BbIIA4YM 3adABUTCIIIO UJIU HpeﬂCTaBHTCHIO 3a4BUTCIIA, a TAKXKC
HaIpaBJISIIOT 110 PEeCTPy HEBOCTpeOOBaHHBIE MOKyMEHTHI B OpraH, B CpPOKH, ONpEIeICHHBIC
COTJIAIIICHUEM O B3aHMMOJCHCTBUH.

28.4. Unble neiicTBuUsl, HEOOXOAUMBbIE ISl TIPEI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B
TOM YHCJIe CBSI3AHHbIE C IPOBEPKOIi 1eCTBUTEILHOCTH YCUJIEHHON KBAIU(PUIIMPOBAHH 0if
3JIEKTPOHHOM MOANUCH 3asIBUTEJISl, UCNI0Jb30BAHHOM NPH 00pallleHNH 32 MOJyYeHueM
MYHHUIUIIAJIbHON YCJIYIH, 4 TAK:Ke C YCTAHOBJIECHHEM IePEeYHs CPeACTB YA0CTOBEPAIOMINX
LEHTPOB, KOTOPbIE I0MYCKAIOTCH JIl HCIO0JIb30BAHUSA B 1eJAX 00ecneuyeHusl YKa3aHHOU
NPOBEPKH
[TprieM TOKYMEHTOB, MOJTYYCHHBIX B AJICKTPOHHOU (hOpME HE JTOMyCKACTCS.

29. Ilopsiiok ucnpaB/ieHHs JONYIIEHHBIX OIIeYaTOK U OIIN0OK B BbI/IAHHBIX B pe3yJibTaTe
NPeJOoCTABICHUS MYHUIMNIAJBHON YCIYTH JOKYMEHTAX

29.1. OcHoBaHMEM JJisi Hayaja aAMUHUCTPATUBHOW NIPOLEAYpPHI SIBISETCS IPEICTaBICHUE
(HampaBneHue) 3asgBuTesieM B Oprad B IPOM3BOJIBHOM (opMe 3asBIeHUs] 00 UCIIPABIEHUH ONEYAaTOK U
(unu) ommOOK, NOMYIIEHHBIX B BBIIAHHBIX B PE3Yy/lbTAaTe€ IMPEIOCTABIECHUS MYHULUIAIBHON YCIYT'H
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JIMIIO CTPYKTypHOro mnojapaszaencHuss OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHMIMIIAJILHOW YCIYI'M, pAaCCMaTPUBAET 3asBJICHUE, NIPEACTABICHHOE 3asBUTEIIEM,
U [IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJICHUN B CPOK, HE MPEBIMIAOMNN 2 pabounx aHen
C J1aThbl PETUCTPALIMHA COOTBETCTBYIOIIETO 3asIBICHHUS.

29.3. KputepueM NpUHATUS pELICHUS [0 aJMUHUCTPATUBHOM MpoLEaype SBISETCS HAIU4He
WIHA OTCYTCTBHE TAaKUX OMEYaTOK U (MJIM) OLIMOOK.

29.4. B cinyuae BBISIBIICHUS JOIYILEHHBIX ONEYaTOK U (WJIM) OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
IIPEOCTABICHUS] MYHMIMNAJBHOM YCIYI'M JOKYMEHTax JOJDKHOCTHOE JIMIIO CTPYKTYPHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a MPEA0CTaBICHNE MYHUIIUIIATBHON YCIYTH, OCYIIECTBIISET
UCTpaBJICHUE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MNpEBbILIAIOMMKA 5 pabouux IHEH ¢
MOMEHTA PETUCTPALIUN COOTBETCTBYIOIIETO 3asBJICHUS.

29.5. B cityuae OTCYTCTBHSI ONE€YATOK M (MJIM) OIIMOOK B TOKYMEHTAaX, BbIJAHHBIX B PE3yJbTaTe
MPEOCTABIEHUS MYHHUIMNAIBHON YCIYrW, JOJDKHOCTHOE JIMIIO CTPYKTYpHOTO TOJpa3ieieHus
OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIMMNAIbHON YCIYrM, MUCBMEHHO COOOIIAeT
3asiBUTENI0 00 OTCYTCTBUM TAaKMX OMNEYaTOK M (WiIM) OMMOOK B CPOK, HE MPEBBIMLAIOIIUN 5 pabounx
JTHEN ¢ MOMEHTA PETUCTPALIUN COOTBETCTBYIOLIETO 3asBJICHUS.

29.6. Pe3ynpraToOM aJIMHUHHUCTPATUBHOM MpOLEAYphl SBISIETCS Bbllada (HampaBiCHHE)
3asiBUTENII0 HCIIPABICHHOTO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SBISIOUIETOCS Pe3ylbTaTOM
MPEAOCTABICHNUS] MYHUIIUTIAIBHOU YCIYTH, WM COOOIIeHHE 00 OTCYTCTBHMU TaKUX OIMEUYATOK U (MJIH)
OLIMOOK.

B ciywae BHeceHHMs UW3MEHEHMH B BBIJAHHBIM 110 pPE3yJbTaTaM MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIyTH JJOKYMEHT, HaIllpaBJICHHbIN Ha UCIpaBJIeHUE OMIMOOK, JOMYIICHHBIX 110 BUHE
Oprana, MHOTO(QYHKIIMOHAIHHOTO IIeHTpa © (Wiu) AOKHOCTHOro iuma OpraHa, paOOTHUKA
MHOTO()YHKITHOHAJILHOTO LIEHTPa, IIaTa ¢ 3asBUTEIIS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM a/IMHUHMCTPATHBHOIO perjiaMeHTa

30. [Mopsaok ocymecTBJIEHUS TEKYIIEro KOHTPOJISI 32 COOJII0IEHNEM U UCTIOJTHEHHEM
MOJLKHOCTHBIMM JIMIIAMH MOJI0KeHHIT aIMUHUCTPATHBHOIO PerjiaMeHTa M HHbIX HOPMATUBHBIX



NMPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUS K MPEI0CTABJICHHI0 MYHHIIMTIAIbHOMT
YCJIYIH, a TAK:Ke PUHATHEM MU peleHu i

30.1. Tekymuid KOHTPOJIb 3a COOJIOJIEHUEM IOCJIEI0BATEIILHOCTUA JEHCTBUM, OMpPEIeIeHHbIX
aJIMMHHUCTPATUBHBIMU MPOLEAYpaMH, [0 MPEIOCTABICHUI0 MYHHUIMNAIBHON yciuyru (naunee —
TEKYIIUl KOHTPOJb) OCYIIECTBISICTCS 3aBEAYIOLIMM CEKTOPOM II0 BOMPOCAM MPEJOCTaBICHUS
MYHHUIMIIAIBHBIX yCIyr. Tekylmuii KOHTPOJb OCYIIECTBISIETCS IIyTE€M IPOBEIECHUS IPOBEPOK
COONIFOICHUST W WCTIOMHECHHS] MYHHUIIMIAIBHBIMEA CIYXAIlUMUA aJMHHHCTPATHBHOTO pPETJaMeHTa U
WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMUX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHULUIIAJIBHONU YCIYTH.

31. Ilopsinok ¥ NepHOANYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX NIPOBEPOK
MOJTHOTHI H Ka4eCTBA NMpPeJoCTaBJIeHHI MYHHIUNIAIbHO! YCIYyTH, B TOM YHCJIe NOPSIAOK H
(opMBI KOHTPOJISI 32 MOJTHOTOM U Ka4eCTBOM NPeAOCTaBJIeHUSI MyYHMIMIIAJIbHON yCJIyIH
31.1. KoHTposib 3a MOJHOTOM M Kaue€CTBOM IIPEAOCTABICHUS MYHULHUIAIBHON YCIYrd
BKJIIOYAeT B ce0si NMPOBEJIEHHUE IJIAHOBBIX MPOBEPOK (OCYLIECTBIISIETCS HA OCHOBAHUM T'OJIOBBIX HJIU
KBAapTAJIbHBIX IUIAHOB pa®oThl OpraHa) M BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJIE HPOBEPOK IO
KOHKpETHBbIM oOpallieHusiM rpaxzaad. [Ipu mpoBepke paccMaTpUBarOTCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEJOCTaBICHUEM MYHHUIMIAIBHON YCIIyru, (KOMIUIEKCHAash HpPOBEpKa) JUOO OTHENbHbIE BOIPOCHI
(Tematuyeckas IpoBepKa). BHemiaHOBbIE TPOBEPKH OCYLIECTBIISIIOTCS HA OCHOBAaHUU PACIIOPSKEHUS
Oprana. [lo pe3ynbraraM KOHTpPOJISI, IPU BBIABICHUM JOMYIICHHBIX HAPYLUICHUM, 3aMECTUTEIb IJIaBbI
Oprana npuHUMaeT penieHue 00 HX YCTPAaHEHMHM M MEphl IO HAJOXKEHUIO JAUCLUILIMHAPHBIX
B3bICKAaHHMM, Takke MOryT OBITh JaHbl yKa3aHHMs [0 IOATOTOBKE IPEIOKEHUH 110 HM3MEHEHUIO
MI0JIO)KEHUH aIMMHUCTPATUBHOIO PETJIaMEHTa.
Cpok npoBefeHNsI TAKUX IPOBEPOK HE JAOJKEH NPeBbIaTh 20 KaJeHIapHbIX JHEH.

32. OTBETCTBEHHOCTH /I0JIKHOCTHBIX iUl Oprana 3a pemeHus u AeiictBus (0e3eiicTBue),
NpUHHMAaeMble (ocylecTB/sieMble) MMM B X0/1€ MPeI0CTaABJIeHU MYHUIIUTIAJBHOH YCIyTH

32.1. KoHTposis 3a nmpeaocTaBIeHUEM MYHUIMIAILHON YCIYTH BKJIIOYAeT B ce0sl MpoBeICHUE
IIPOBEPOK, BBISBIEHUE M YCTpaHEHUE HApYyILEHUN IpaB 3asBUTENIEH Ha BCEX dTamax MpeloCTaBIICHUS
MYHUIUNATbHONH ycimyru. IlpoBepka mpoBOAMTCS MO KaXJOW jxanobe rpakaaH, MOCTYNUBLIEH B
Opran, Ha neiicTBue (0e3neiicTBUE) MyHULIUIIATBHBIX CIIY)KAIlMX, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
MyHUIUNansHOU yciyru. [Ipu nmpoBepke (akToB, ykazaHHBIX B jKanode, MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBI3aHHBIE C MTPEIOCTABICHUEM MYHUIIUIIAIbHON YCIYTH.

[lepconanibHass  OTBETCTBEHHOCTh MYHMIMIAJBHOTO  CIIY)Kallero, OTBETCTBEHHOIO  3a
MIPEIOCTABIIEHNE MYHULUIAIBHON YCIYI'M, 3a COOJIOAEHMEM CpPOKOB U TIOpSAAKa HPOBEACHUS
aJIMMHHUCTPATUBHBIX IPOLEAYD, YCTAHOBJIEHHBIX aJMUHUCTPATUBHBIM PEIVIAMEHTOM, 3aKPEIUIAETCS B
UX JTOJKHOCTHBIX MHCTPYKIIUSX.

JIOJIKHOCTHBIE JMIIA, TPEAOCTABISAIONIME MYHULUIAIBHYIO YCIYTY, HECYT IE€PCOHAJIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME ITOMOIIM WHBAJIUAAM B MPEOJOJCHUH OapbepoB, MEIIAIOUINX
IIOJIYYE€HHUIO MU MYHULIMIIAJIBHON YCIyTH HApaBHE C APYTUMHU JIMLIAMHU.

33. IloJ10:xeHus1, XapaKTepu3ylolue TpeOOBaHusl K MOPSAKY U (popMaM KOHTPOJIS 3a
NpeaoCTaBJICHUEM MyHHHHHaﬂbHOﬁ YCIyru, B TOM 4YMCJI€ CO CTOPOHBI rpaxkjiaH, UX
o0beIMHEeHUII U OpraHu3aNuil

33.1. Jlis ocymiecTBIEHHs] KOHTPOJIA 3@ IPELOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH TpaKJaHe,
uX OOBEIMHEHMS W OpraHu3alMd HUMEIT MpaBo HampaBisaTh B OpraH WHAWBUIYyaJIbHBIE U
KOJIJICKTUBHBIC O6paHIGHI/I${ C ONpCAJIOKCHUAMHA, PEKOMCHAAIUAMU IO COBCPIICHCTBOBAHUIO KAa4Y€CTBA
U TIOpsi/IKa MPEI0CTaBICHNUS MyHUIIMTIAILHON YCITYTH, a TaKXKe 3asBJICHUS U KaJ00bl C COOOLIEHUEM O
HapylmeHun cCreuuainucTtaMu OpraHa, HoJa0oXKeHUH PernamenTa M WMHBIX HOPMATUBHBIX IIPaBOBBIX
aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K PEAOCTABICHUIO MyHULIUTIAIIEHON YCITYTH.

33.2. KoHTpoap 3a MNpeaoCTaBJICHHEM MYHHIIUNAIBHOW YCIYTH CO CTOPOHBI TPaKIaH
OCYHICCTBIIACTCA IMYTCM IIOJYUCHUA HH(pOpMaL[I/II/I O HaJIM4YMM B I[Gf[CTBHSIX CIICHHUAJIMCTOB OpF aHa



HapyLICHUN NOJIOKEHUN PerimaMeHTa M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, YCTaHABIIMBAIOLIUX
TpeOOBaHMS K MPEIOCTABICHUIO MyHHIIMIIAIBHOMN yCITyTH.

33.3. KoHTposdb 3a MpenocTaBICHHEM MYHHULIUNAIBHBIX YCIYI CO CTOPOHBI OO0BEIMHEHHN
rpakJaH M OpraHU3alMii OCYIIECTBISETCS B Clydae HPEACTABICHUS AITUMH OOBETUHEHUSIMU H
opranu3anvsiMu HMHTCPCCOB 3asBUTEIICH IyTEeM MOJYy4YCHUSA I/IH(i)OpMaLII/II/I O HaJIM4YuH B HeﬁCTBHHX
crierpanucToB OpraHa HapyIIeHUH MOJIOKEHUH PerilamMenTa 1 MHBIX HOPMAaTHUBHBIX MTPABOBBIX AKTOB,
YCTaHaBJIMBAOIIUX Tp€6OBaHI/I$I K OpCa0CTaBJIICHUIO MYHHHHHaHLHOﬁ yCIyru.

V. locyneOHblii (BHeCydeOHbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IeilicTBUii
(Oe3eiicTBHSA) OpPrana, NpeaoCTABJISIIONIEr0 MyHMIMIIAJIbHYIO YCJIYTY, MHOTO(QYHKIIHOHAJIBLHOIO
LEHTPA, a TAK:Ke UX JO0JKHOCTHBIX JIML, FOCYIaPCTBEHHBIX CJOYKAINX, PA0OTHUKOB

34. Uudopmanusi 115 3asiBUTEJISA O €r0 MpaBe MoAaTh KAJI00y

34.1. 3asBuTeNnb UMEET MPaBO Ha OOKajoBaHUe IelcTBUM (Oe3aeiicTBus) Oprana, a TakKe ero
JNOJDKHOCTHBIX JIMI[ WJIM MHOTO()YHKIIMOHAJILHOTO IICHTpPA, PAaOOTHHKA MHOTO()YHKIIHOHAIBHOTO
LEHTpa B J0Cy1eOHOM (BHECY1eOHOM) TIOPSAKE.

34.2. I'paxmane UMEIOT MPaBO OOpAIIATHCS JTUYHO, a TAKXKE HAMPABISATh WHIUBUIAYAIBHBIC U
KOJUIEKTUBHBIE OOpallleHus1, BKIIIoUas 0OparieHust 00beIuHEHNI Tpak/iaH, B TOM YUCIIE FOPUIUIECKIX
JUI, B TOCYJApCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHHS, MHOTO(YHKIIMOHATHHBIN
LIEHTP M UX JIOJDKHOCTHBIM JIMIIAM, B TOCYJApPCTBEHHBIC W MYHHUIUNAIbHBIC YUPEKICHHS, U WHbIC
OpraHM3alfii, Ha KOTOPHIE BO3JIOKCHO OCYIICCTBICHUE ITYOJUYHO 3HAYUMBIX (QYHKIHMA, U WX
JOJHKHOCTHBIM JIMIIAM.

34.3. I'paxxpane peanu3yrOT IPaBO HA oOpamieHne CBOOOAHO U T0OpoBOILHO. OCyIecTBICHUE
rpaxkJiaHaMu IIpaBa Ha oOpaillieHre He TOJKHO HapyIIaTh MpaBa U CBOOOBI APYTUX JIULI.

35. lIpeamer kaJji00bI

35.1. Hapymienue cpoka peructparuu 3amnpoca (KOMIIEKCHOTO 3ampoca) O MPeloCTaBICHUN
MYHHMIMITAIBHON YCIIyTH.

35.2. Hapymienue cpoka MpenoCTaBICHUS MYHUIIMNAIBHOW yciayru. B ykazanHoMm ciydae
nocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTEIEM pelleHud u JeicTBuil  (Oe3melicTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHMKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B Cllydae,
€ClIM Ha MHOTO(YHKIIMOHATIBbHBIHN LIEHTp, pellieHns U JeicTBus (0e3neiicTBre) KOTOPOro 00KamyroTcs,
BO3JIO’KE€HA (PYHKIMS 1O MPEJOCTAaBICHUIO COOTBETCTBYIOLIEH MYHUIMNAIBHON YCIYrH B IOJTHOM
o0BeMe B MOpsiZIKe, onpeaeieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3agBUTENS JNOKYMEHTOB WIM HH(pOpMauuu U0 OCYIIECTBICHUS
JNEUCTBUM, NPEICTaBICHUE WJIH OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepauun u (wnu) PecnyOmuku KpbiM, MyHHULIMIAIBHBIMU
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

354. Orkaz B 1@pueMe JOKYMEHTOB, IIPEAOCTABICEHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU TpaBoBbIMH akTamu Poccuiickoir ®epepaumu u (unm) PecnyOmuku  Kpbim,
MYHHMIIMITAIGHBIMU [TPABOBBIMU aKTaMU JIJIsl IPEJOCTABICHHUSI MyHUIIUIIAIBHON YCIIYTH, Y 3asBUTEIS.

35.5. Otka3 B MNpeAOCTaBICHUH MYHHUIMNAIBHON YCIYrH, €CIM OCHOBAaHMsI OTKa3a HeE
MpelyCMOTpeHbl  (efiepadbHbIMU 3aKOHAMHM U MPHUHATHIMH B COOTBETCTBUUM C HUMHU HHBIMU
HOPMAaTUBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®eneparu u  (wnu) PecnyOnuku  Kpbiwm,
MYHUIIMIIATGHBIMU  TIPAaBOBBIMH  aKTaMH. B yka3zaHHOM ciydae JnocyneOHoe (BHecyaeOHoe)
00’kaJlOBaHUE 3asBUTENIEM peIIeHUuH U JAelcTBUM (Oe3aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO LEHTpa,
paboTHUKAa MHOTO(YHKIIMOHAILHOTO LIEHTPa BO3MOXKHO B Cllydae, €ciy Ha MHOTO()YHKIHMOHAIbHBIH
LEHTp, peleHus U JeicTBus (Oe3aelcTBHE) KOTOPOro OOXKAaTyIOTCs, BO3JOXKEHAa (QYHKIUS 10
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIAYyT B IIOJHOM OObeME B MOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3axkona Ne 210-D3.



35.6. 3aTpeboBaHue ¢ 3asBUTENS MPHU MPEAOCTABICHUM MYHULMIAIBLHOW YCIYTH IUIAThl, HE
MPEAYCMOTPEHHOW HOPMaTHBHBIMU MPABOBBIMU akTamu Poccuiickoit deaepannu u (unu) PecrryOmuku
KpbIM, MyHHLIUTIQTBHBIMA TIPABOBBIMHU AKTAMHU.

35.7. Otka3 opraHa, NpelOCTaBISAIOIIEI0 MYHHULIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIUIIA
opraHa, MpeA0CTaBISAIONIET0 MYHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pabOTHHUKA
MHOTO0()YHKIIMOHAJIBHOTO LIEHTPa B UCIIPABICHUM JOMYIIEHHBIX UMM ONIEYaTOK U OIMOOK B BBIIAHHBIX
B pe3ylbTaTe IMpPEJOCTaBICHUS MYHHLIMNAIBHONH YCIyrd JOKyMEHTax JMOO HapylleHue
YCTQHOBJIEHHOT'O CpOKa TakuUX HCHpaBileHUH. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe)
00aJloBaHUE 3asABUTEIIEM DPEIICHUN W JeHCTBUI (Oe3AeicTBHSI) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO LIEHTPa BO3MOXHO B Cllydae, €CJIM Ha MHOTO()YHKIMOHAIbHBINA
LEHTp, peleHus U JeicTBus (Oe3aelCTBHE) KOTOPOro OOXKAaTyIOTCS, BO3JOXKEHA (QYHKIUS 10
IIPEJOCTABIEHUI0 COOTBETCTBYIOUIMX MYHUIMNAIbHBIX YCIYr B IIOJIHOM O00BeME B MOPAJIKE,
orpeneneHHoM dacThio 1.3 ctarbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapyienue cpoka Wiy MopsaKa BbAaYM JOKYMEHTOB 10 pe3yjbTaTaM MpeloCTaBICHUs
MYHHUILIMIIAJBHON YCIYTH.

35.9. [IlpuocraHoBiieHHME NPEAOCTABIECHUS MYHUIUNAIBHOW YCIYTH, €CIM OCHOBAHHUS
MPUOCTAHOBIICHHUSI HE MPEIYCMOTPEHBI (penepatbHBIMU 3aKOHAMHU M TPHHITHIMA B COOTBETCTBHH C
HUMHM UHBIMH HOpPMAaTHBHBIMU INpaBoBbIMH akTamu Poccuiickoit ®enepanuu u (unu) PecrnyOmauku
KpbiM, MyHMIIMIIaTBbHBIMU IIPABOBBIMU akTaMHu. B ykasaHHOM ciydae gocyneOHoe (BHecyneOHOE)
00’KaJOBaHUE 3asBUTENEM pEIHICHUH M AelcTBUM (Oe3neiicTBUA) MHOTO(QYHKIMOHAIBHOTO LIEHTPA,
pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B Cllydyae, €ciu Ha MHOTO()YHKIIMOHAJIBHBIN
LEHTp, peueHuss u aecTBus (Oe3heiicTBHE) KOTOPOro OOMXKAaIyOTCS, BO3JIOXKEeHAa (QYHKIUS 110
MPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHUIMIIAJIBHBIX YCIAYr B TIIOJHOM OO0BEME B TMOpAIKE,
onpeaeneHHoM 4acThto 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210 — O3,

35.10. TpeboBanue y 3asBUTENS MPU MPEIOCTABICHUN MYHHIMIAIBHON YCIyrd JOKYMEHTOB
WM UHPOpPMALMU, OTCYTCTBHE M (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IpPHU
NIEpBOHAYAJIbHOM  OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJAMMBIX [UIsl  NPEeAOCTaBICHUS
MYHUIIUNATBHON YCIyru, JuU00 B MNPEJOCTaBICHUM MYHHIMIAIBHOM YCIYrH, 3a HCKIHOYEHUEM
CIIy4JaeB, MPeAyCMOTpPEHHBIX MyHKTOM 4 dactu 1 cratbu 7 DenepanbHoro 3akoHa Ne210 - ©3. B
yKa3aHHOM cilydae aocyaeOHoe (BHecylneOHoe) OoOkaloBaHHME 3asiBUTENIEM pEUIeHHH U JedcTBUi
(Oe3nelicTBUsl) MHOTOQYHKIIMOHAJIBHOTO II€HTpa, pPaOOTHMKA MHOTOQYHKIIMOHAJIBHOIO IIEHTpa
BO3MOJKHO B CJIydae, €CIi Ha MHOTO(QYHKIHMOHAJIBHBIN LIEHTp, pelleHus U aeucTBus (Oe3neiicTue)
KOTOpOro  OOXKalyloTCsl, BO3JIO)KEHAa  (PYHKIMST 1O  MPENOCTABIEHUIO  COOTBETCTBYIOLIUX
MYHUIUNAIBHBIX YCIYT B IOJHOM O0OBEME B MOpSAIKE, OIpelaeleHHOM dacTeio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210 - O3.

36. Opranbl rocyiapcTBeHHOM BJIACTH, OPTaHU3ALUM J0JKHOCTHBIE JIMIAa, KOTOPbIM
MOKeT ObITh HANIPAaBJICHA KaJ100a

36.1. B ciiyuae oOxanoBanus aeictBuii (0e3nelicTBus) unu pemieHust ['1aBpl agMUHUCTpallun
(YHOJIHOMOYEHHOTO JINIIA), Kajio0a HarpasiisieTcs B cyieOHble opranbl Pecriyonuku Kpbim.

B Oprane nns 3asBuTeneil nmpeaycMaTpuBaeTCs HAIMYWE HA BUIHOM MECT€ KHUTH >XKajnol u
MPEIJIOKEHUN.

36.2. B cnyuyae oOxanoBaHusi JeicTBuil (Oe3deiicTBHs) WM peUieHHs pabOTHUKOM
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, OCYIIECTBIISIONIEr0 IPHUEM J0KYMEHTOB, *kajlo0a HarpaBiseTcs Ha
paccmotpenue aupektopy ['BY PK «M®L]».

B cnydae oGxanoBanus neiictBuii (Oe3zneiictBust) unu pemenus qupekropa ['BY PK «M®L»
(YIIOTHOMOYEHHOTO JInIIa), kanmoba Hampasisiercs Yupenutento ['BY PK «M®Il» - MunucrepctBy
BHYTpEHHEH MOJUTUKY, HH(popMaliu U cBsi3u Pecriybnnku Kpbim.

B MHOrogyHkmoHanabHOM IEHTpE AJIs 3asBUTENEH MpelycMaTpUBaeTCsl HAIMYue Ha BUIHOM
MeCTe KHUTH KaJlo0 U MPeI0KEHHUH.



37. Ilopsiiok mMoga4Yu U PpACCMOTPEHHUS KAT00bI

37.1. XKanoba mogaercsi B muchbMeHHOM hopMe Ha OyMaKHOM HOCHUTENIE, B AJICKTPOHHOU (popme
(mocpencteom EINTY, PIIT'Y, odunmansHOro caiita Oprana, 3J1IeKTPOHHOU MOYTHI), TOYTOBOM CBS3BIO,
B XOJI¢ MPEIOCTABIICHUS MYHHUIIMNAIBHOW YCIYTH, MPU JIMYHOM oOparieHuu 3asButens B Oprad u
MHOTO(YHKIIMOHAJBHBIN LEHTP, MOCPEIACTBOM TeneOHHOH «ropsdeit iuHum» CoBeTa MHHHUCTPOB
Pecryosmnku Kpbim.

XKanoba nomkHa coepxKarh:

1) HauMeHOBaHHUE OpraHa, MPeJOCTaBISIONIEr0 MyHUIMITAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA
opraHa, MpPEJOCTABIAIONIETO MYHHIMIAIBHYIO YCIyry, JHM0O MYHUIMIAILHOTO —CIYXAIlero,
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, €ro pyKoBoAWTens M (Win) paOOTHUKA, pPEHICHHUS W JEeUCTBUS
(Ge3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) gamuinio, UMs, OTYeCTBO (IIOCNIEAHEE - MPHU HAIWYUH), CBEJICHUS O MECTE YKUTEJIbCTBA
3asBUTENA - (PU3MUECKOTrO JHIA MO0 HAaWMMEHOBAaHHME, CBEIEHHUS O MECTE HAaXOXKICHHS 3asBHTENS -
IOPUANYECKOro JIUIfa, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 2JIeKTPOHHOU
MOYTHI (MIPH HAIWMYHMH) ¥ TTIOYTOBBIN ajjpec, M0 KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBemenus 00 oOXkadyeMbIX pemIeHUsSX U JeicTBusx (Oe3melicTBUM)  Oprasa,
MPEJOCTABIISIONIETO MYHHUIMIIATBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIISIONIETO
MYHHUIMIATBHYIO YCIYTY, JHO0 MYHUIIMIAIBHOTO CIIYXKAalllero, MHOTO(QYHKIIMOHAIBHOIO IEHTpA,
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3afBUTEIb HE COIJIACEH C pEIICHHWEM M AeHCTBHEM
(Ge3neiicTBUEM) OpraHa, MPEIOCTABIISIONIET0 MYHUIMITAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIIUTIATBHYIO yCIyry, 160 MYHUIIUIIATIEHOTO CITy’KallleTo,
MHOTO(YHKIITHOHAJILHOTO ILIEHTPa, padOTHHKAa MHOTO(QYHKIHMOHAJIBHOTO HEHTP. 3asBUTENIEM MOTYT
OBITh TMPEACTaBICHBI JTOKYMEHTHI (IIPH HAIUYUH), MOATBEPKIAIOIINE JOBOJBI 3asBUTEINA, JTUOO HX
KOIIHUH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cnmyuae gocyne6HOro (BHECYA€OHOT0) 00KaTOBaHUS 3assBUTENEM PELICHUI U AeiCcTBUI
(Oe3nelicTBUS) OpraHa, NPEJOCTABISIOLIET0 MYHULMIAIBHYIO YCIYTYy, MHOTIO()YHKIHOHAJIBHOTO
LEHTPA, YUPEIUTENss MHOTO(YHKIIMOHALHOTO IIEHTpPA, jKano0a MOJUIeKUT PaCCMOTPEHHUIO B TEUCHHE
15 paboumx pgHEW cO JHS €€ pEerucTpalud, a B cioydae OOXKaJOBaHUS OTKa3a OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMUIANBHYIO yCIyry, MHOTO(QYHKIIMOHATBHOTO IIEHTpa, B IpHUEMe
JOKYMEHTOB y 3asBUTENS JHOO B HCIPABICHUU JOMYIICHHBIX ONMEYaTOK M OIMMMOOK WM B CITydae
00>aJloBaHUSI HApYIIEHUsI YCTAHOBJICHHOTO CPOKAa TAaKUX HCIPABICHUHN - B TeUeHHE 5 pabouux nHen
CO JIHS €€ PETUCTPALINH.

39. Pe3yjbTaT paccMOTpPEeHUS KAJT00bI

39.1. Tlo pe3ynpTaTam pacCMOTPEHUS KaJ00bl MPUHIUMAETCS OJHO U3 CICAYIOIIUX PEIICHHIA:

a) Jkajoba yAOBIETBOpsAETCA, B TOM uyHcie B (opMe OTMEHbl NPUHATOTO pEHIeHHUS,
WCIPaBIICHUs] JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIAAHHBIX B pE3yJlbTaTe NPEIOCTABICHUS
MYHUIUIIATEHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX
HE TPEIyCMOTPEHO HOPMATHUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit ®enepauuu u  (Wim)
PecniyOnuku Kpeim;

2) B yIOBJIETBOPEHHUH JKATOOBI OTKA3bIBACTCA.

39.2. B ciiy4yae yCTaHOBJICHHS B XOJI€ WU 11O pe3yjIbTaTaM pacCMOTPEHHS >KajJo0bl MPHU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPABOHAPYIICHUS WA MPECTYIUICHUS JOJKHOCTHOE JIUIO, HAJIETIEHHOE
MOJIHOMOYHSIMU 110 PaCCMOTPEHUIO 7Kajlo0 He3aMeAJIMTENbHO HANPaBIsAIOT UMEIOUINECs] MaTepUalbl B
OpraHbI MPOKYPATYyPHI.

40. Ilopsinox nHGOPMHUPOBAHNS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI



40.1. He no3gHee nHs, CIEQYIOIIErO 3a JTHEM IPHUHSTHS PELICHHUS, 3asBUTEII0 B MICbMEHHOM
dbopMe U 1O KeJaHWIO 3asBUTENS B AJIEKTPOHHOU (hopMe HampaBiieTCs MOTUBHPOBAHHBIH OTBET O
pe3yabTaTax pacCMOTPEHHS KaJlOOBI.

40.2. B cnydae mpu3HaHUS KaIOOBI IMOJICKAIIECH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO,
naercss UHGOpMAIHs O JEHCTBUSAX, OCYLIECTBISIEMBIX OPIaHOM, MPEIOCTABISAIOIINM MYHHIIUIIATBHYIO
YCIIyTY, MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM B LIEISIX HE3aMEIJIUTENIILHOTO YCTPAHEHHS BBISBICHHBIX
HapylIeHUW TMpU OKa3aHUM MYHULMNAIBHOW YCIYTHM, a TakKe TMPUHOCATCS W3BUHEHHUS 3a
JOCTaBJICHHbIE HEYM00CTBa W yKa3blBaeTcss HMHQPOpMAIMS O JaJIbHEUIINX JEHCTBHUSIX, KOTOpHIE
HE00XOAMMO COBEPIIUTH 3asIBUTEIIO B LIEJSX MOTYYCHUSI MYHUIUITAIBLHON YCIIyTH.

40.3. B cmyyae nmpusHaHHS Kajio0bl HE MOJUICKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIIO,
JAl0TCs apryMEHTHPOBAHHBIE Pa3bsICHEHUS O IPHYUHAX MPUHATOTO PEIICHHS, a TaKKe HH(pOopMaIHs O
nopsKe 00KanoBaHUs MPUHSITOTO PELICHUS.

41. Ilopsaok 00:xa10BaHNS PelIEHUS 10 KaT00e
41.1. Ilpunsroe, o pe3yjapTaTaM PacCMOTPEHUS KaJ00bl, pELIEHHE MOXKET ObITh 00XKaJI0BAaHO
B TOpsIJIKE, YCTAaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATenbcTBOM Poccuiickoit deneparmuu u (win)
PecniyOnnku Kppim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMHU U 10OKYMEHTOB, He00X0AUMBIX /IJIA
000CHOBAHMS M PACCMOTPEHHUSA KAT00bI
42.1. 3agBurens BOpase oOparutbes B Oprad, MHOrOQYHKIHOHAJIBHBIN LEHTP 3a NOJy4YEeHUEM
uHbOpMallUd U JIOKYMEHTOB, HEOOXOIUMBIX JUIsI OOOCHOBAaHHMS M PACCMOTPEHHUS »KajloObl, B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPY JTMYHOM OOpAIIEHUH 3asiBUTENIS, WIIN B DJICKTPOHHOM BHJIE.

43. Cnoco0b1 HH(pOpMUPOBaHUS 3asiBUTe/IeH 0 MOPS/IKe MOJAYU M PACCMOTPEeHHUS
KATT00b1
43.1. Uudopmanuio o mopsiiKe MmoJgaduu ¥ pacCMOTPEHUS KaJIOObI 3asBUTEIb BIIPaBEe MOJTYYUTh
Ha MH(QOPMALMOHHBIX CTEHIAaX, B MecTax MPEeJOCTaBICHHUs MYHHMLMIIAIBHOM YCIIyTH, MOCPEICTBOM
Tene)OHHOH CBS3H, NMPH JIMYHOM OOpPAIEHHUH, MTOCPEICTBOM IOYTOBON CBS3H, B AJIEKTPOHHOM BHJIE
(EII'Y, PIIT'Y, odunmanshubiil caidT Oprana, opunmaneHbii cait ['BY PK «M®L», snekrponHas
nouta OpraHa).

3aBenyrommii ceKTOpOM
10 BOIIpOcam
NnpeioCcTaBIeHHs] MyHUIMNAJBHBIX YCJIYT

(noonucvw) (DHO)



ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY pEriIaMEeHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bpl1aya apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U APXUBHBIX KOIHII 110
COLIMAJIbHO-TTPABOBBIM 3aIIpOCcCam»

AJIMUHHCTpaLIUU
(Ha3BaHME apXUBa)
(IIOYTOBBIIT UHIEKC, aJpec,
TenedoH, akc) (agpecar)
ApXHMBHaA CIIPpaBKa
Ne

(nara)
Ha Ne oT
OcHoBaHue:
PykoBoautens opranuszanuu

(moAamucs) (pacmudpoBKa MOAIKCH)

Ucniomaurensp

TlevaTn

TenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bbl1aya apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U APXUBHBIX KOIHII 110
COLIMAJIbHO-TTPABOBBIM 3aIIpOCcCam»

AJIMUHHCTpaLIUU
(Ha3BaHME apXUBA)
(TOYTOBBIH MHJEKC, aJpec,
TenedoH, akc) (agpecar)
APXHWBHAS BBIIIUCKA
No

(nara)
Ha No oT
OcHoBanue:
PykoBoaurens opranuzanuu

(oammcs) (pacndpoBKa MOAIUCH)

Ucniomaurensp

IleuaTts

tenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON
yciyru «Beiiaya apXUBHBIX CIIPABOK,
ApPXUBHBIX BBIITUCOK U apXUBHBIX KOMUN
10 COLIMAJILHO-TIPABOBBIM 3aIIPOCaM)
AJIMUHHCTpALIUU

(®.1.0., nnbo HamMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(anpec MecTa )KMTEIBCTBA, aApec Is
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeIE(OH)

(371eKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 MIPEJOCTABICHUHU apXUBHBIX CIIPABOK

[Tpomry mpeocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMHMCKY/apXUBHYIO KOIHMIO/TEMaTHYECKHI
(nooduepkHymov HyJICcHOE)

NepeyeHb/TeMaTHUECKYIO MOJMOPKY/TeMaTHUYECKHUM

o030p/:

Jnsa dusnyueckoro numna:
« » 20 I.
(moamuce) (pactmmdpoBKa MOAMUCH)

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOTHOMOYHS) IPEICTABUTENS)

J71st FopUAMYECKOro JINa

« » 20 r. PykoBoaurens
(HaMeHOBaHUE I0p. JIUIIA) (moamnuce) (paciudpoBKa MOIIHCH)
M.IL

(IOKyMEHT, OITBEP K IAI0IIUH MpaBa (MOJTHOMOYHS) IPEICTABUTENS)



ITpunosxenne Ne4

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEAOCTABICHUS MYHHUIIMIAIBHOU yCIyTH
«BpItaua apXWBHBIX CIPABOK, apXUBHBIX
BBIIUCOK M ApXWUBHBIX  KOMHM 1O
COITMATbHO-TIPABOBBIM 3amnpocam»
AJIMUHHCTpaLIUU

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomseemcmeyem peksusuman,
VKA3AHHBIM 8 JHCYPHATLE pecucCmpayuu)

Brinana

(D.1.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIbHO!:
1.

2.

Hepequb JOKYMCEHTOB, KOTOPBIC 6y,Z[YT MOJIYYCHBI 1O MEKBCAOMCTBCHHLIM 3aIllpoCcaM (SCZI’IOJZH}ZQI’I’ZC}Z 8

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaesienvl 3aseumenem no cOOCMEeHHOU UHUYUAmMuee):
1.

2.

(Oonaxrcrocmov, @.U.O. 00131cHOCMHO20 TUYA, NOONUCH 8b10ABULE20 PACNUCK))



3AITPOC
JUist O(OPMIICHHSI apXUBHOM CIIpaBKU, apXUBHOM BBHITUCKHU, ApXUBHOW KOMUU (HY>KHOE MOAUYEPKHYTD)

0 JOKYMEHTaM

ITpunoxenue Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS MYHULIUTTAIbHON
yciyru «Beiiaya apXUBHBIX CIIPABOK,
ApPXUBHBIX BBIITUCOK U apXUBHBIX KOMTUH
10 COLIMAJILHO-TIPABOBBIM 3aIIPOCaM)
AJIMUHHCTpALIUU

Ha3BaHue Oprana
Nudopmanus o NEepCOHANBHBIX JaHHBIX XpaHUTCS W 00pabaThiBacTCs C COOJIIOICHUEM
POCCHUICKOTO 3aKOHOJIATENbCTBA O MEPCOHAIBHBIX JIAHHBIX. 3aMOHssA JaHHYIO aHKeTy, Bbl naere
coriacue Ha 00pabOTKY MEePCOHATBHBIX JTAHHBIX <*>,

damunnsg, AMs, OT4YECTBO 3asiBUTEIIS,
JMaHHBIE macnopTa (cepusi, HOMEp, KEM BBIJIaH,
JlaTa BBIJIAYH)

Howmep u nata noBepeHHOCTH
( mpu HANTM4YMK)

damuiius, UM, OTYECTBO, JIMIA, O KOTOPOM
3ampallMBaeTCsl apXWBHAs  BBIMHCKA)

Tema 3ampoca :

MpUBaTU3ALUS JKUJIbS, 0TBOJ 3eMIIH;
BBIJICTICHUE 3€MEJIBHOTO y4acTKa,
IIEPEUMEHOBAHNE YJIUILIBL; IPUCBOEHUE aJIpeca,
BBIJICJICHHUE JKUJIOW IUIOIIA/IH , OTIEKA U T.JI.
(Hy»XKHO€ TIOJTYEPKHYTh)

PexkBu3uTH  3ampammBaeMbIX — JOKYMEHTOB
:HOMEp U JaTa pelnieHus , IpoToKoa ,IpuKa3a

JIns kakoM 1enu  3anpammBaeTcs apXUBHAS
CIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
MIOYTOIN)

Anpec peructpauu(Iponucky) , reaeox

Croco0 moiry4eHus OTBeTa Ha 3alpoc

Jlist kako# 1iesu opopMIISIeTCs 3aImpocC

20 T.

(OaTa)

INoomnmce

(momnmMce MOJIL30BATEJIS)
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K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH 10
COLIMAJIbHO-TIPABOBBIM U UMYILIECTBEHHBIM

3ampocam»

3AIIPOC

JUist O(OPMIICHHSI apXUBHOI CIIpaBKH, apXUBHOM BBITUCKU, APXUBHOM KOMUU (HY>KHOE MOJYEPKHYTh)

10 JOKYMEHTaM

Wudopmanrs 0 NEpCOHANBHBIX JaHHBIX XpaHUTCS M 0OpabaThIBacTcs C COOMIOACHUEM
POCCHICKOIr0 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JAHHBIX. 3aONHAA JAHHYIO aHKeTy, Bbl qaere

Ha3BaHue Oprana

coryiacue Ha 00pabOTKy MEePCOHATBHBIX JTAHHBIX <*>,

damunusi, UMA, OTYECTBO  (MOJIHOCTHIO)
3asIBUTEIIS.

- Jlara poxneHuu.

-JlanHbie macnopTa (KeM BbIIaH, CEpUsi, HOMEp,
JaTa BbIIAvn).

- Craryc (meHcuoHep , 6e3paboTHBIN,
CIIy’>Kalllui, paOOTHUK, CTYJICHT)

damunus, ums, OTYECTBO JM1a,
3aMpamyBaoIlero CopaBKy (IIpM HAJIUYUU
JIOBEPEHHOCTH);

JaTa ¥ HOMEp TOBEPEHHOCTH.

N3menenne  damunuu, WMEHH, OTYECTBa
3asIBUTEIS C yKa3aHUuEM mar (3a
3anpaniBaeMblil IEpUOJI)

Tema 3anpoca (oOparienus):

1. TpynoBoii cTax :

-[I0JJHOE€ Ha3BaHWE OpraHU3alMd  COIJIACHO
3aIMCH B TPYAOBON KHUXKKE;

-HOMEepa U JaTbl MpPHUKa30B O IpUEME U
YBOJIBHEHUH, HAXOXACHUHU B JIOJITOCPOUYHBIX
KOMaHAMPOBKAX, B YU€OHBIX OTITyCKaXx.

2. 3apruiara:

-II0JJHOE Ha3BaHUE OpraHU3allNH;

-KpaiiHHe JaThl 3allpallliBaeMbIX CBEACHMI;
-Ha3BaHUE OTAEJIOB M JOJKHOCTEH COIJIaCHO
3anucen B TPYOBOM KHUKKE B
XPOHOJIOTHYECKON MocneaoBarenbHocTd (32
3anpammBaeMblil IEPUOJ)

J1aTel poXxaeHus 1eTel U BpeMsl HaXOXKJICHUS B
OTIIyCKE MO yxoay 3a pebeHkoM (3a
3anpanBaeMblil Iepruos)

Anpec peructpanuu (Iponucku) Teaeox

Anpec GhakTUYECKOT0 MPOKUBAHUS

JUis kako¥ uenu  3anpamuBaeTcs apXUBHAs
CIpaBKa

Crioco0 nony4deHus: (JIMYHO, TOYTOM )

20 1.

(Hata)

IToamuce

(moamuch Monb30BaTes)




