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POCCHUMCKAS ®EJEPAIIAA
PECITYBJIMKA KPBIM
BAXYHNCAPANCKHWIT MYHUIIATIAJILHBI PAVIOH

AJIMUHUCTPALIUS
KYUBBINIEBCKOT'O CEJbCKOI'O MOCEJEHUS

INOCTAHOBJIEHUE

oT «19» oxTsa6ps 2020 rona Ned60 nrr. KyiiobiieBo

006 ymeepotcoeHuu aOMUHUCMPAMUBCHO20 PeIAMEHMA RO NPEOO0CMABIeHUI0 MYHUUUNATbHOU
yeayeu «Bovloaua apxuenvix cnpagok, apxugHuix 6bINUCOK U APXUGHBIX KORUIL NO COYUAbHO-
nPAGo8LIM 3ANPOCAM)»

B nemsx peanuzanuun ®@enepanbHoro 3akoHa ot 27.07.2010r. Ne 210-d3 «O6 opranuzanuu
MIPEAOCTABIECHUS] TOCYJAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYyr», B COOTBETCTBHUM C YKa30M
ITpesunenta P ot 07.05.2012 r. Ne 601 «O06 OCHOBHBIX HANpaBICHUSX COBEPILIEHCTBOBAHUS
CUCTEMBI TOCYAapCTBEHHOTO ynpaBieHus», ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-D3 «O6
o0mMX MNpUHIMIAX OpraHM3allMl MecTHOro camoymparieHus B Poccuiickoit ®enepauun», ¢
3akoHoM Pecny6nuku Kpeim ot 21.08.2014 Ne54-3PK «O6 ocHOBax MECTHOI'O caMOyIpaBJiCHUSY,
PYKOBOJCTBYSICh IOCTaHOBJIeHHEeM AjaMmuHucTpanuu KyHOBIIIEBCKOrO CEJIbCKOro IMOCENeHus
baxuucapaiickoro paitona or 15.01.2015 Ne 1 «OO6 yTBepxkaeHUU MOpsAKa pa3pabOTKU H
YTBEPXKACHHUS aJMUHUCTPATUBHBIX PErJIAMEHTOB IMPENOCTaBICHUs] MYHULUINAIbHBIX YCIYr Ha
TEpPUTOPUU KyiiObImeBckoro CEIIbCKOTO IIOCETICHUS», YcraBoM KyiiOpimesckoro
MYHHMIMIAIBHOTO oOpa3oBaHus, AamuHucTpanus KyHOBIIIEBCKOTO CEJIbCKOT0  MOCEIEHUS
baxuncapaiickoro paiioHa

INOCTAHOBJISAET:

1.  VYrBepautb AJMHMHHUCTPATUBHBIA pErJIaMEHT IO MPEIOCTABICHUIO MYHMIMINAIBLHOW YCIYTH
«Bplmaua apXMBHBIX CIPAaBOK, apXMBHBIX BBIMUCOK M APXWBHBIX KOMHUI MO COLMATHHO-TPABOBBIM
3ampocamy (mpusoxkenue 1).

2. Tlocranosnenue agmunuctpanuu Kyiosimesckoro cenbckoro nocenenus ot 07.05.2015r. No55
«O0 yTBepXICHUH AIMUHUCTPATHBHOTO periIaMeHTa MPeI0CTaBICHUS MYHHUIUIIATBHONW yeiyru «O
TOPSIJTKE BBIJIAYM APXUBHBIX CHPABOK M KON apXHWBHBIX JOKYMEHTOB TPakJIaHaM M OPTaHH3aIUsIM
CUUTATh YTPATHUBIIUM CHUITY.

3. HacTosmee mocTaHOBJICHHE BCTYIAET B CHIIY CO JHS €0 NMPHHSATHS M TOJJICKHT O(QHUIINATHEHOMY
00HapOIOBAHHUIO.

4. KoHTponb 3a WUCHOJHEHWEM HacTosmero I[locTtaHoBIeHUs BO3JIOXKHTh Ha CTpyKTypHOE
nojapazaeneHne  AaMuHUCTpanuu  KyHOBIIIEBCKOTO  CENBCKOTO  TMOCENEHUs MO  BOMpPOcaM
MIPEAO0CTABIICHUS] MYHUIIMITAIBHBIX YCIYT.

3aM. rjaBbl aAMUHUCTPALUH
Kyii0b1111eBCKOro ceibCKoro nocejieHus B.H. ba0koBa



Hcen. Manuenxo T.M.., &:0 (3655)46-33-40
Paccoinxa: deno-1, Ilpoxkypamypa -1(konus).



YTBEPXJIEH:

MMOCTAHOBJICHHEM aIMUHUCTPAIIUU
KyHOBIIIEBCKOTO CETLCKOT0 OCEICHHS
baxuucapaiickoro paitona

oT «19» okTsa6pst 2020 roma Ne 460

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABICHUS MYHUIMIIAJIbHON YCIYIH
«Bbl1aya apXuBHBIX CIIPABOK, APXUBHBIX BBINMCOK M APXUBHbIX KOIIUH 110
COLMATBHO-IIPABOBBIM 3aIPOCaM»

1. O0mue moJ10:KeHNs
1. [Ipeamer peryJMpoBaHus aAMUHUCTPATHBHOIO pPerjiaMeHTa

1.1. AaMMHHUCTpPaTHBHBIA pErjJaMeHT MPEJOCTaBICHUS MYHULMINAIbHOW Yyciyru «Beinaua
apXUBHBIX CIPABOK, APXMBHBIX BBIIMCOK M APXUBHBIX KONHUH IO COLMAIBHO-IIPABOBBIM 3aIpocam»
(manee — AJMMHHMCTPATHBHBIA pErJaMeHT) OINpeAenseT MNOpPSAOK M CTaHAApT MPEeNOCTaBICHUS
MYHHULIMIIAJIBHOM  YCIYI'M, CpPOKM U IIOCIEAOBaTENbHOCTh JEHCTBUM 1O €€ HCIOJHEHUIO
anmMuHucTpannu  KyiiObImeBckoro cenbckoro mocenenusi baxuucapaiickoro paiiona PecmyOmuku
Kpbim (manee — Opran).

Hacrosiiuii  ATMUHUCTPAaTUBHBIM perjaMeHT pa3padoTaH B LENAX IOBBIIIEHHUS KadyecTBa
IIPEIOCTABIICHUS Y UCIIOJHEHHSI MyYHULIMIIAIIBHOM YCIIYTH, B TOM YHCJIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLEAyp (AeiCTBHIN);

- COKpaIlleHUsI KOJUYECTBA TIOKYMEHTOB, IPEAOCTABIISIEMbIX I'PaXKIaHaMU U1 [IPEIOCTABIICHUS
MYHULMIIAJIBHON YCIYTH;

- YCTAaHOBJIEHMSI ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jinl  OpraHa, IpenoCTaBIISIOIINAX
MYHHUIMIIAJIBHYIO YCIIYTY, 3@ HECOOI0IeHEe UMU TpeOOBaHUNH AJMMHHUCTPATUBHOTO pErjaMeHTa IpU
BBINOJIHEHUH aIMUHUCTPATUBHBIX MpoLeyp (1eicTBUil).

1.2. Temaruka 3ampocoB COLHMAIbHO-NIPABOBOIO XapaKTepa, OXBAThIBAET BOIPOCHL: O
IPaXJAaHCKOM COCTOSIHMM, MOJTBEPXAECHUM TPYJOBOrO CTaka, pa3Mmepax 3apaboTHON IuIaThl,
MPOXOXKACHUH CIYX)Obl B BoopykeHHBIX cuiiax, yuactuu B Bemukoit OteuectBeHHOU BoitHe 1941 -
1945 rr. m Opyrux BOEHHBIX KOH(QIIMKTaX, HECYACTHBIX CIIyyasX Ha MPOM3BOJICTBE, HArpa)kJICHUH
rOCy/lapCTBEHHBIMU U BEJIOMCTBEHHBIMU HarpajamMi, HPHUCBOEHUM IOYETHBIX 3BaHWUM, IMOJY4YE€HUU
o0pa3oBaHMs, OINEKYHCTBE, IaTPOHUPOBAHMWU, O PENpEecCUsx, MACNOpTalMH, HACHUIbCTBEHHOM
BBICEJICHNH, TPEObIBAHNN B KOHIUIArepsix, O MOATBEPKAEHUN UMYIIIECTBEHHBIX U JPYTUX MPaB.

Wudopmaniusg conuanbHO-MPABOBOTO XapakTepa IO 3ampocaM TpaxaaH M OpraHMu3alui
BbIJIaeTCA B ()OpME apXUBHOM CIPAaBKH, apXUBHOM KOMTUU U apXUBHON BBIITUCKHU.

ApXxHBHasl clIpaBKa - JOKYMEHT, COJEep KaIluil apXUBHYIO HH(OPMALIHIO O IpeIMETe 3ampoca, C
yKa3aHHEM IIOUCKOBBIX JaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxMBHasE KOMHUSA - JOKYMEHT, BOCHPOM3BOJSIIMM TEKCT WM H300paK€HHE AapXUBHOTO
JOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JTAHHBIX.

ApXMBHAsl BBIIIUCKA - JOKYMEHT, JIOCJIOBHO BOCIPOU3BOJAILIMI YacTh TEKCTa apXUBHOTO
JOKYMEHTa, OTHOCSIIYIOCS K OIpEeJeIEHHOMY BOINpoCy, (akTy WU JHILY, C YKa3aHUEM MOUCKOBBIX
JAHHBIX IOKYMEHTA.

NHdpopmMallmoOHHOE MNHUCHMO — IHCBMO, COCTAaBJICHHOE Ha OJIaHKe apXuBa IO 3amnpocy
MOJIb30BATENs, cojepKallee HHPOPMAIMI0 O XPaHAUIMXCS B apXUMBE AapXUBHBIX JOKYMEHTax IIO
orpeJieieHHON polieme, TeMe.

2. Kpyr 3asiBuTeJieil npy npeaocTaBjieHMd MyYHHIIUNIAJIbHON yCJIyTH
2.1. 3asBUTENAMH Ha MPEIOCTABICHUE MYHUIIUTIATLHON YCIYTH SIBISIOTCS (U3UIECKUE WITH
IOpUJIMYECKHE TTULA (J1ajiee - 3asBUTEIIb).



OT uMcHU 3asgBHUTCICH MOT'YT BBICTYIIATh UX MPCACTAaBUTCIIN, I[eﬁCTBYIOHlHC B COOTBCTCTBHUH
C MOJTHOMOYHUAMMH, MMOATBEPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAIKE.

3. TpeOoBanusi K NnOpsiAKY HHGOPMHUPOBAHNSA O MPEAOCTABJIEHUN MYHUIUNIAJIBLHOM
yCIayru

3.1. Tlopsinok mosydeHus HHGPOPMAIMU IO BONpPOCaM IMPEAOCTABICHUS MYHULUIMATbHON
YCIYTH U YCIYT, KOTOpBIC SBIISAIOTCS HEOOXOAMMBIMH M OO0S3aTENbHBIMH Ui TMPEIOCTABICHUS
MYHULUIIAJIBHON yCIyTHU:

1) nyOnuuHOE MUCEMEHHOE KOHCYJILTUPOBAaHKE (TIOCPEICTBOM pa3MelIeHUs] HHPOPMAITUH ):

- Ha odunuanbHOM BeO - caifte Oprana u ['ocymapcTBEHHOro OOJKETHOTO YUPEKICHUS
Pecny6onmukn  KpbeiM  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP TPENOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yeryry (nanee — ['BY PK «M®Ily);

- B (exepambHOH TrocynapcTBEHHONH uHGpOpManMOHHON cucremMe «EauHbIl mopran
rOCy/IapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (dynkiuit)» (nanee — EII'Y) u B rocymapcTBeHHOIM
nHpopMannoHHOH cucteme «llopTam rocymapcTBEHHBIX W MYHUIMNAIBHBIX yCIyr PecrmyOmuku
Kpeim» (nanee — PIITY);

- Ha MH()OPMAITMOHHBIX CTEH/IaX, B MECTaX MPEIOCTaBICHUS MyHHUIIMITATBHON yciyru OpraHa u
MHOTO(YHKIIMOHAJIBHOTO ILIEHTpPa MPEAOCTaBICHHUS] TOCYJApCTBEHHBIX W MYHHIMIAIBHBIX YCIyT
(manee — MHOTOGYHKIIMOHAIBHBIN LIEHTP);

2) WHIWBUIYaTbHOE KOHCYJIHTHPOBAHHE MO CHPABOYHBIM TeneoHHBIM HoMmepam Oprana u
MHOTO()YHKITHOHAJIbHBIN IICHTD;

3) UHIMBUyaTbHOE KOHCYJIBTHPOBAHUE IO MOYTE, B TOM YHUCIE MOCPEACTBOM JJIEKTPOHHOMN
IOUTHl (B Cllydyae MOCTYIUIEHUS COOTBETCTBYIOLIEro 3ampoca B Opran Wi MHOTO()YHKIMOHAJIbHBIN
LCHTD);

4) mocpenCTBOM HHIMBUAYAILHOTO YCTHOTO HH(OPMHUPOBAHHUS.

3.2. IlyO6nuyHOe MUCHMEHHOE KOHCYJIBTUPOBAHHE OCYILECTBISETCS IyTeM pa3MelleHUs
MH(OPMALIMOHHBIX MAaTepHaioB HAa WH(OPMALMOHHBIX CTEHJaX B MeECTaxX NPEIOCTaBICHUS
MYHUIUNATBHONW yCAyru, MyOnuKanud WHGOPMALMOHHBIX MaTepHalloB B CpEACTBAX MacCOBOM
nH(popMaluu, BKIOYas myonukanuio Ha ouuuansHoM caiite Oprana u ['BY PK «M®Iy», EII'Y,
PIII'Y. KoHcynbTupoBaHME NyTeM NyOJMKAlUK HH(OPMAIMOHHBIX MaTepHuaioB Ha O(UIUATBHBIX
caiftax, B cpeAicTBax MacCOBOM MH(OPMAIIUN PErHOHAIBHOIO YPOBHS OcyIecTBiseTcst OpraHom.

Ha undopmarmonnsix crenaax OpraHa, B MeCTax MpeAOCTaBICHUS MYyHULUIAIBHOW yCIyTH,
pasMeniaercs cienyronas HtHQopMarus:

- YcueprbIBaroIas HHGOpMaLus 0 IOPsIKEe IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEA0CTABISAETCS MyHULIMNIAIbHAS ycayra; GaMUIny, UMEHa,
oTyecTBa (TMOCJENHEe - MPU HAIMYMU) U JOJKHOCTU COOTBETCTBYIOIIMX JOJIKHOCTHBIX JIUI], PEXKUM
IIpYeMa UMU 3asBUTENEH;

- aapec odpunmansHoro caiita ['bY PK «M®II», Ha KoTOpOM MOXHO y3HATh ajipec U rpapuku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKM U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO HanboJjee YacTo 3aJJaBa€MbIM BOIIPOCAM;

- WCYEPNBIBAIOIINN MEepPeYeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMH JIJIsl MPEJOCTABICHHSI MyHUIIUIIAIIBHOMN YCIIYTH;

- (hOpMBI 3asABICHMIA;

- IepeueHb OCHOBAHUH /1715 OTKa3a B MPEAOCTaBICHUH MyHHUIIUITAILHON YCIIyTH;

- TOPANOK OOKaloOBaHWs pelIeHui, JIedcTBUN WM Oe3AeUCTBUS  JTOJDKHOCTHBIX JIMIL,
MIPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMHUPOBAHUS U OXUIAHUS MHOTO(YHKIIMOHAIBHBIX LEHTPOB BKIIOYAET B
cels:

a) uH(OPMAIMOHHBIE CTEHIbl WM MHBIC HCTOUYHUKM HWH(POPMHUPOBAHUS, COJCpIKAIIUE
aKTyaJIbHYIO M MCUEPIBIBAIOLYI0 HHPOPMAINIO, HEOOXOAUMYIO I MOJIyYeHUS FOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, B TOM YHUCIIE:



[EpeYeHb TIOCYAAPCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYI, IIPEJOCTABIEHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHULIMIIAJIBLHBIX YCIIYT;

pa3Mepsl rOCYJapCTBEHHOM MNOIIJIMHBI M WHBIX IUIATE)KEH, YIUIAYUBAEMBIX 3asSBHUTEIEM IIPU
II0JIyYE€HUU TOCYJApPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, HOPSAAOK UX YIJIATHI;

UHPOPMALIMIO O JIOTOJIHUTEIBHBIX (CONMYTCTBYIOIIMX) YCIyrax, a Takxke 00 yciyrax,
HEOOXOJUMBIX M 0053aTENbHBIX JJIsl MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT,
pa3Mepax U MOpSAKE UX OIIAThI;

nopsiIoK ~ oOkanoBaHusi  JeicTBUil  (Oe3melCTBUs), a TakXKe pEIICHUH  OpraHoB,
IIPEIOCTABIIOIINX TOCYJApCTBEHHBIE YCIYI'M, M OPraHoB, MNPEAOCTaBJSIONIMX MYHHUIIMIIAJIbHBIC
YCIYTH, TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX CIY)XallMX, MHOTO()YHKIIMOHAJIBHBIX IEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

uH(pOpMAIIMI0O O TMPEAYCMOTPEHHOW 3aKOHOAATeNbcTBOM Poccwiickoit ®Dexeparmuu  u
Pecny6nukn  KpbIM ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX — JIMI]  OpPraHOB,  MPEAOCTABISIOIIMX
rOCy/lapCTBEHHbIE YCIIYTH, JIOJPKHOCTHBIX JIML[ OPraHOB, IMPEJOCTABISIONMX MYHUIIUTIATbHbBIE YCIIYTH,
paOOTHUKOB MHOTO(QYHKIMOHAJIBHOTO LEHTpPa, pPaOOTHUKOB NPUBJIEKAEMbIX OpraHu3aluid 3a
HapylIeHUE MOPSAIKA IPEIOCTABIEHUS TOCYIaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

UHPOPMALIMIO O TMOpPSJKE BO3MEUICHUS Bpela, NPUUYMHEHHOIO 3asBUTENIO B pE3yJbTaTe
HEHAJUIeKAIIETO HCIOMHEHHsT OO0 HEUCTONHEHUS MHOTO(QYHKIMOHAIBHBIM ILEHTPOM WJIH €ro
paOOTHHKAaMHU, a Tak)Ke NPUBJIEKAEMbIMM OpraHM3alUiIMU WIM UX paOOTHHKaMHU OOS3aHHOCTEH,
IIPelyCMOTPEHHBIX 3aKoHOAaTenbCcTBOM Poccuiickoit denepannu u Pecyonuku Kpbim;

pe)kuM  paboThl M aJpeca MHBIX MHOTOQYHKLUMOHAIbHBIX LIEHTPOB U IPHUBIIEKAEMbIX
OpraHu3anuii, Haxoasmuxcs Ha Tepputopun Pecyonnku Kpoim;

UHYI0 HHGpOpMAaLNI0, HEOOXOAUMYIO Ul MOJYYEHHs TOCyJapCTBEHHOM M MYHHIMIIAIbHOM
YCIIYTH;

0) He MeHee OHOTO OKHa (pabouero mecra), 000pyI0BaHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyla K HH(OpPMAllMOHHBIM CHCTEMaM, [E€YaTalolUM U CKaHUPYIOIIUM
YCTPOMCTBOM, DJJIEKTPOHHOM CHCTEMOM YIPaBIECHHS O4YEpEAbl0 M  INPEJHA3HAYEHHOIO I
MH(OPMUPOBAHUSI 3asBUTENEH O MOPAJIKE MPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIMIIAIBHBIX
yCIIYT, O XOJ€ PacCMOTPEHUsS 3alpOCOB O IPENOCTABIECHUU TOCYJAPCTBEHHBIX M MYHMIMIIAJIBHBIX
YCIIYT, a TaKXke JUIsl MPeJoCTaBIeHUs] HHOW MH(OpMalliK, B TOM YHUCII€ YKAa3aHHOHN B MOJIYHKTE «a»
Hacrosiero nmyHkra. OkHa (paboure MecTa), CO3JaHHbIE B COOTBETCTBUU C HACTOSAIIMM MOAIYHKTOM,
HeE SBJISIIOTCS OKHAMM NpHEeMa U BbIIaYu IOKYMEHTOB;

B) MpOrpaMMHO-aNNapaTHeIi KOMIUIEKC, obecneuuBaromuii goctyn 3asButeneit k EIY,
PIIT'Y, a Takxe kK uH(GOpMaUU 0 TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIyTax, MPEAOCTaBIsIEMbIX B
MHOT'O0()YHKIIHOHAJILHOM IIEHTPE;

I) CTyNbsl, KpecelbHble CEKIIMM, CKaMbHM (OAHKETKH) U CTOJIbI (CTOMKH) a7 O(pOpMIIEHHUS
JOKYMEHTOB C pa3MellleHueM Ha HUX ¢GopM (OJaHKOB) TOKYMEHTOB, HEOOXOAMMBIX JUIS MOJTY4YEHUs
rOCy/IapCTBEHHBIX U MYHHUIIMITAJILHBIX YCIIYT;

1) 2JIEKTPOHHYIO CHCTEMY YIIPaBIIEHUS 04epeIbIO.

3.4. UnauBuayanbHOE KOHCYJIBTUPOBAaHUE MO TelNePOHY HE MOJKHO MpeBblaTh 10 MHUHYT.
OtBer Ha TeneOHHBIA 3BOHOK JOJKEH HAayMHAThCA ¢ HMH(popmanuum o HaumeHoBaHuu Oprasa,
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, B KOTOPHIN MO3BOHMWII FPpaXKAaHUH, (paMUINN, IMEHH, OTYeCTBE (Tpu
HIMYMK) U JOJDKHOCTH CIEIMAIICTa, OCYIIECTBISIOMIEr0 HHINBUAYAIbHOE KOHCYJIbTHPOBAHUE T10
tenedony. Korcynpranumu obmero xapakrepa (0 MECTOHaXOXACHUH, rpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) TaKXXe IPeJOCTaBIAI0TCS C HCIOJb30BAaHUEM CPEJICTB aBTOMH(GOPMHUpOBaHUS (TIpU
Hanmuuuu). Ilpu  aBTOMHQOpMHpoBaHMM  oOecreynBaeTcs KPYIVIOCYTOYHOE  IPEAOCTaBIICHUE
CIpaBOYHON MH(POPMAIUH.

3.5. UnnuBuayanbHOE KOHCYJITUPOBAHUE TI0 MTOUTE (110 3JIEKTPOHHOI 1moyre).

[Tpu MHAMBUAYAIEHOM KOHCYJIBTUPOBAHHUH I10 ITOYTE OTBET Ha OOpallleHUe 3aMHTEPECOBAHHOTO
JMIa HaNpaBJIsAeTCs MOYTOM B apec 3aMHTEPECOBAHHOTO JMNa. OTBET HANpPAaBIAETCS B MUCbMEHHOM
BUJIE, JIEKTPOHHON MOYTOH b0 vepe3 BeO — caiit OpraHa B 3aBUCHUMOCTH OT croco0a oOparieHus



3aWHTEPECOBAHHOIO JIMLA MIIM CIIOC00a JOCTaBKM OTBETA, YKa3aHHOTO B MUCHMEHHOM OOpaleHuu (B
ciydae oOpaiieHusi B popMe 3JIEKTPOHHOTO TOKYMEHTa B CPOK, YCTaHOBJIEHHBIN 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepauun). JlaTtoit momyuyeHuss oOpaiieHust SIBIASETCS JlaTa PETUCTpalluu BXOISIIETO
oOpartenust B Oprane wiv MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

3.6. Bpems oxunaHus 3asBUTENS NPU UHAMBUAYAJIBHOM KOHCYJIBTHUPOBAaHUM MPU JUYHOM
oOpallleHuu He JOJKHO MPEeBbIIaTh 15 MUHYT.

WNunuBuayabHOE KOHCYJIBTHPOBAHWE TIPU JMYHOM OOpaIleHHMH KaKJOTO  3asBHTEI
JNOJDKHOCTHBIM JIioM Oprana win pabOTHUKOM MHOTO(YHKIMOHAIBHOTO IIEHTpa HE JOJIKHO
npesbimiaTh 10 MUHYT.

3.7. HomxnoctHoe suno OpraHa, NpeJoCTaBISIONIEIO0 MYHUIUNANBHYIO YCIyry, pabOTHHK
MHOTO()YHKITHOHAJILHOTO [IEHTPA, IPHU OTBETE HA OOPAICHHUS 3assBUTEICH!

- npu ycTHOM oOpaimieHud 3asBuTens (o TenedoHy WM JIMYHO) MOTYT JaTh OTBET
CaMOCTOSITeNbHO. B ciyyasx, korna nomkHocTHOe uio OpraHa, paOOTHHUK MHOTO(YHKIIMOHAIBHOTO
LIEHTPAa HE MOXXET CaMOCTOSTEIbHO OTBETHTh Ha 3a/laHHBIM Npu Tesne(OHHOM OOpalleHHH BOIPOC,
Tesne()OHHBIN 3BOHOK JOJDKEH OBITh MepeajipecoBaH (MEpPEeBEeH) APYroMy JOJDKHOCTHOMY JIMILY HIIN
oOparuBiIeMycsl JHIy cooOmaeTcss TelepOHHBIH HOMEp, IO KOTOPOMY MOXKHO TOIYyYUTh
HE00X0IMMYF0 HH(POPMAIIHIO;

- NIpU OTBETE Ha Tele(dOHHbIC 3BOHKH, YCTHBIE U MHUCbMEHHBbIE OOpaIleHHs TOJIKHBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TeJeQOHHbIE 3BOHKHU JoJKHOCTHOe Juio OpraHa, pabOTHUK
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, OCYIIECTBIIAIONINE KOHCYIbTHPOBAHNE, TOJDKHBI Ha3BaTh (haMIIIHUIO,
UMs1, OTYECTBO (MOCIEAHEE - MPU HAIMYHMH), 3aHUMaeMyI0 JODKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJIbTUPOBAHUS JTOJKHOCTHOE JIMIO, OCYLIECTBIISIIOIIEE KOHCYJIBTHUPOBAHUE, TOJIAKHO
KpPAaTKO MOJBECTH UTOTU U TIEPEUUCIUTH 3aBUTEIIO MEPbI, KOTOPhIE HEOOXOUMO MPEATIPUHSTH;

- OTBETHl Ha NMHCbMEHHbBIE OOpaIleHMs NAlTCS B IPOCTOM, YETKOW M NOHATHOH (opme B
IIMCBMEHHOM BHJIE U IOJKHBI COJIEPKATH!

OTBETHI Ha [TOCTABJIEHHBIE BOIIPOCHI;

JIOJDKHOCTB, (PaMUJIHIO ¥ MHULIMAIIBI JIUIA, TIOJIHMCABIIEr0 OTBET;

(baMUINIO U MHUIUAIIBI UCTIOHUTEIIS;

HAaUMEHOBAHHE CTPYKTYPHOTO MOAPA3AEICHUS-UCIIOTHUTEIS;

HOMED TenedoHa UCTIOTHUTETIS;

- HE BIPABE OCYIIECTBISATh KOHCYJIBTUPOBAHUE 3asBUTENICH, BBIXOAIIEE 3a PAMKH
MH(OPMHUPOBAHMSI O CTAaHJAPTHBIX HPOLEAYpPAaX M YCIOBUSAX OKa3aHUS MYHUIMNAIBHON YCIYIH U
BIIUSIOLIEE NPSMO MM KOCBEHHO Ha MHJIMBUyaJbHbIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazMeniaercs cienyrouiasi “HQopMmarus:

1) wucuepnbIBarOIIMi TepedyeHb JOKYMEHTOB, HEOOXOMUMBIX JUIs  IPelOCTaBICHUS
MYHHUIMIIAJIBHOW yCIIyTH, TpeOOBaHUS K OQOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaK)Ke MepeueHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEIOCTAaBUTh 110 COOCTBEHHOW MHUIIUATHBE;

2) Kpyr 3asBUTENEH;

3) cpok nmperoCcTaBIEHUSI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaThl MPENOCTABIECHUS MYHULUINAIBHOW YCIYrH, TMOPSIOK MpPEICTaBICHUS
JOKYMEHTA, SIBJIAIOIIEr0Cs Pe3yJbTaTOM IIPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

5) pa3mep rocynapCTBEHHOH TMOIUIMHBI, B3MMAaeMON 3a MpeAOCTaBICHHE MYHULIUIAIbHOU
yCIIyTH;

6) WCUEPTBIBAIONIUN TIEPEYCHh OCHOBAHHMM JJIi TNPUOCTAHOBJICHHWS WJIM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

7) o mpaBe 3asBHUTENA Ha A0cyneOHOe (BHECYAeOHOe) 0OkamoBaHue NeicTBri (0e3AeCTBIA) 1
pELIEeHNH, IPUHATHIX (OCYLECTBISIEMBIX) B X0/I€ MPEJOCTABICHNS MyHULIMIIAIBHON YCIIYTH;

8) dopmbl 3asBneHU (yBeIOMIICHWH, COOOIIEHHWM), HWCIOJIb3yeMble TPH TMPEIOCTaBICHUU
MYHUILUIIAJIBHON YCIYTH.

Nudopmanus wva EIITY, PIIT'Y o nopsike u cpokax MpeaoCcTaBICHUS MyHUITUTIATBHOW YCIyTH
HAa OCHOBAHWM CBEJCHHH, COIepKammxcs B (elepalbHON TOoCyAapCTBEHHOW WHGOPMAIMOHHON



cucremMe «®DenepambHBIi PEEeCTp TOCYNAPCTBEHHBIX M MYHHIMNAIBHBIX ycIyr ((QyHKUIHN)»,
MIPEIOCTABIIAETCS 3aIBUTENIO OECIIIIATHO.

Hoctyn x uHpOpMAIMK O CPOKaxX M MOPSAKE MPEJOCTABICHHUS YCIYTH OCYILIECTBIsieTCS 0e3
BBITIOJTHEHUS 3asBUTENIEM KakKMX — JUO0 TpeOoBaHMil, B T.4. 0€3 HCIIOJIB30BAHUS MPOTPAMMHOIO
o0ecrieyeHrsi, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3asBUTENS TpeOyeT 3aKiIoueHUs
JUIEH3MOHHOTO WM HWHOTO COIVIAlleHHWs ¢ I[paBoobOiafaresneM MporpaMMHOToO olecredeHus,
IIPEyCMAaTPUBAIOLIETO B3MMAaHME IIJIaThl, PErMCTPALlMI0 WIM aBTOPHU3ALMIO 3asBUTENS WU
MIPEAOCTABIIEHUE UM MTEPCOHAIIBHBIX IAHHBIX.

3.9. CBeneHus 0 Xo/€ NMPEAOCTaBICHNUS MYHULIUIIAJBHOW yCIyTy 3asBUTENb BIPABE MOJIYyYUTh
IpH JINYHOM, MUCbMEHHOM oOpanienuu B OpraH, NpeJoCTaBIsSIONIUN yCIyTy, a TaKKe MOCPEICTBOM
tenedonnoit cBs3u Oprana. Kpome Toro, cBeieHHs 0 X0J1€ MPEI0CTABICHUSI MyHULIUTIAIBHOW YCIIyTH
3asBUTENb BIpaBe MoaydnTh mocpeactBoMm PIIY (mns 3asBnenuit, momanHbix nocpenactsom PIITY),
JIEKTPOHHOMN NouThl Opraxa.

3.10. CrpaBouHas uHpopMaIus MOJUISKUT oOs3aTenbHOMy pas3Mmenienuto Ha EINY, PIITY,
opunmaneHOM caiite OpraHa, MPeAOCTABISIONIETO MYHHIMIIATBHYIO YCIYTY M SIBISIETCS OCTYITHOM
g 3asButend. OpraH, IpeaoCTaBISIONUN MYHULUIIATBHYIO YCIYTy OO€CreurnBaeT pa3MelleHue u
aKTyallU3allii0 CIPaBOYHOH WH(GOpMAamMU B JJIEKTPOHHOM Bujae mocpenactsom EINTY, PIITY,
odunmansHoro caiita Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MeCTo HaxoxaeHuss U rpaduku paboTel OpraHa, MPeAOCTABISIONIETO MYHUIIUIAIBHYIO
YCIIyTy, €ro CTPYKTYpHbIX HOJpa3felieHul, MpeloCTaBIAIOIINX MYHUIUNAIbHYIO  YCIYTY,
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX OPraHOB U OpraHU3aluii, oOpaleHue B KOTOpPble HEOOXOIMMO
IUISL TIOJTyYeHHUST MYHHIMIIAIBHOM YCIIYTH, a TaKKe OTIEeNeHUH (LEHTPOB) MHOTO(PYHKIHOHAIHHOTO
LIEHTpA;

- cIpaBoYHbIe TeneOHBI CTPYKTYPHBIX monpaszneneHuit OpraHa, NpeAOCTaBISIONIETO
MYHHULIMIIAIBHYIO YCIYTY, OPTraHU3alMi, yYaCTBYIOLIMX B IPEIOCTABICHUN MYHULIUIIAIBHON yCIyTH, B
TOM uucie Homep TenedoHa-aBTonH(popmaropa (Ipyu HAIUYUN);

- ajapeca odunMambHOro caifira OpraHa, NPEAOCTABISAIOLUIETO MYHHUIMIAIbHYIO YCIYTY,
pacnosnoxenHoro Ha Iloprane IlpaBurensctBa Pecniybnmuku KpbiM, a Takke 3JI€KTPOHHOM MOYTHI U
(umm) hopmbl 0OpaTHOM cBsi3u B ceTH «HTEepHET.

Wudpopmaniusg 0 NpeaoCTaBICHUHM MYHUIUNAIBHON yCIyrd [OJKHA ObITh JOCTYNHA st
VHBAJIUJIOB.

I1. Cranpapr npenocraBjieHuss MyHHIUIIAJIBHON yCJIYTH

4. HammeHOBaHMe MYHUIIMNIAJBHOH YCIYTH
4.1. Bplgaua apXuBHBIX CIPAaBOK, APXMBHBIX BBIIMCOK M ApXMBHBIX KOMUN IO COIUAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HammeHnoBaHHe OpraHa, npeJoCcTaB/JIs0Mero MyHHIMNIAJTbHYIO yCJIYIy

5.1. MyHUIIMTTATIBHYIO YCIIYTY TpefocTaBisseT agMuHHCTpauusi KyHOBIIIEBCKOIO CEIbCKOro
noceneHus baxuuncapaiickoro paitona Peciyonuku Kpbim.

CrpykrypHOe noppaszneneHre OpraHa NpeaocTaBISIFOIIEr0 MyHUIMIIAIBHYIO YCIYTy- CEKTOP
I10 BOIIpOCaM NpEAO0CTABIICHUA MYHUIIUITIAJIbHBIX YCIIYT.

5.2. MyHununagbHas yciyra MOXeT MpPeIOCTaBIATHCS B MHOTO(QYHKIMOHAIBHOM IIEHTPE B
YacTHU:

- IpueMa, perucTpanuu u nepegayd B OpraH 3asBiI€HHUS U JTOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTABIICHUS] MyHUIIMTIAIBHOW YCIIYTH;

- ”H(OPMHUPOBAHUS O TOPSJIKE MPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH, O XO/I€ BBITIOJTHEHUS
3ampoca O MpeoCTaBICHUY MyHUIIUIIAIBHON YCIIyTH;

- BBIJIQUU pe3yibTara PeJ0CTaBICHUS MYHULIUIIAIBbHON YCIYTH.



5.3. 3ampemeno TpeboOBaTh OT 3asgBUTENS OCYIIECTBICHHUS JCHCTBHI, B TOM YHCIE
COTJIaCOBaHUM, HEOOXOMMBIX JJIS MOTYyUYEHUS MYHUIIUITAILHON YCIIYTH B CBSI3AHHBIX C OOpaIleHueM B
WHBIE TOCYJIAPCTBEHHBIC OPraHbl U OPraHHU3alMM, 33 UCKIIIOUEHHEM IOJIYYeHHUs YCIyT U MOJYy4YECHHS
JOKYMEHTOB W WH(pOpPMAIMH, TPEIOCTABISEMbIX B pPE3ylbTaTe NPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B MEPEYHHU, YKAa3aHHBIC B YACTH MepBOU cTaThu 9 DepepanbHOro 3akoHa OT 27 MO
2010 roma Ne 210-®3 «OO6 opraHu3anuy MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX

YCIIyI».
6. Onucanme pe3ynbraTa NpeAOCTaABJIEHUS] MYHMIMIAJIbHON yCJIyTH

6.1. Pe3ynbpTaToM npenocTaBieHuss MyHULIMIAIBHON YCIYTH SIBISIETCSA:

- apxuBHble cripaBku (IIpunoxenue Nel k HacToseMy AIMUHUCTPATUBHOMY PETIAMEHTY);
- apxuBHble BeIUCKU ([Tpunoxkenne Ne2 k HacTosmieMy AIMUHUCTPATUBHOMY PEIJIAMEHTY);
- apXUBHbBIE KOIIUY;

- TEMaTUYECKHE MTOA00PKH KOMUN apXUBHBIX JJOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX JOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npegocTaBjieHusi MyHHIMIIAIbHON yCIyTH

7.1. O6muii Cpox MpeaocTaBIeHUs MyHUIIMNAIbHON ycnyru — 30 KajdeHAapHBIX THEH co JHS
npencraienns B OpraH JOKYMEHTOB, OOSI3aHHOCTH 1O IPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asgBUTEINA. [IpU CIOXKHBIX 3apocax CPOK MOXKET OBITh MPOJUIEH, HO He Oosee ueM Ha 30 KaneHJapHbIX
THEW ¢ 00s13aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIS.

B cnyuyae npencraBieHus 3asBUTENIEM JOKYMEHTOB yepe3 MHOTO(QYHKIIMOHATIbHBIN LEHTP UIIH
HallpaBJIEHUs 3ampoca B DJJIEKTPOHHOM Buzae, nocpeacrsoM PIII'Y, cpok mnpenocraBiieHust
MYHUIIUTATBHON YCIIYTH UCUUCIISETCS CO THS MOCTYIUIEHHs (perucTpannn) JoKyMeHToB B OpraH.

MHoro¢pyHKIIMOHaIbHBIN [IEHTP O0ECIeUnBAET Nepeaady 3asBlIeHUuss U JoKyMeHToB B OpraH B
CpPOK, HE TMpeBbIIANIMX 2 pabouux JHEH, CIeAyloImMX 3a JHeM I[pHeMa JO0KyMEHTOB B
MHOTO(QYHKIIOHAJILHOM LIEHTpE.

7.2. Cpok BblJauu (HampaBlieHHs) pe3yibTaTa MNpPEJOCTaBICHUS MYHUIMNAIBHON YCIyru
3asIBUTEIIIO0 COCTABIIsET He OoJiee 3 KaJeHAApHBIX JHEW CO JHS MPUHATUS COOTBETCTBYIOIIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTO(QYHKLIMOHAJIbHBIN LEHTP pe3y/bTaTa NpeJoCTaBIeHNUs MyHUIIUIAIbHON
YCIAYTH 1O 3asBJICHUSAM, MOCTYNHMBIIUM 4Yepe3 MHOrO(QYHKIMOHAIbHBIM LIEHTpP, OCYIIECTBISIETCS HE
no3aHee 2 pabouyux [HEH, CIeAyroIMX 3a JIHEM OKOHYAHHS, YCTAHOBJIIEHHOIO JEHCTBYIOIIUM
3aKOHOZATEIbCTBOM CPOKA IPEJOCTABIEHUS MyHULIUIIAIbHON yCIyTH.

MHoropyHKIIMOHANBHBIM ~ LEHTP  OCYIIECTBISET  BbIOAYy  3afBUTENI0  pe3yibTara
IIPEIOCTABJICHNS MYHMIMMNAJIBHOM YCIYIM B TEYEHHME CpOKAa XpaHEHHS TOTOBOIO pE3ynbTara,
MPElyCMOTPEHHOTO COMNIALICHHEM O B3aUMOJCHCTBUM MEXAY MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM M
Opranom.

7.4. IlppocTaHoBIEHUE NPEIOCTABICHUS MYHULMITAIBHON YCIYyTH HE IPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEIryJIMPYIOIIUX OTHOLLICHHS,
BO3HUKAIOLIYE B CBA3HU € NPEI0CTABICHHEM MYHHIMIIAJIBHON YCIAyru

8.1. IlepeueHb HOpPMATHBHBIX IPaBOBBIX AKTOB, PETYJUPYIOIUX IPEIOCTABIECHUE
MyHHUIMNaIbHON yeryru pa3menteH Ha EIITY, PIITY u opunumansHom caiite Oprana.
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9. UcyepnbiBaromumii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBLIMH AKTAMHM JIS IPEJIOCTABJICHHA MYHHIMIIAJIBLHON YCJIYIH H YCIYT,
KOTOpbIe SIBJISAIOTCH He00X0MMBbIMHU U 00513aTeJIbHBIMM /1JIsl IPe10CTABJICHUA MYHUIIUNIAJIbLHOM
YCJIYI'H, OAJIC/KALUX MPEAOCTABICHUIO 3asiBUTEJIeM, B TOM YHCJIe B )JIEKTPOHHOU dopme

9.1. IlepeueHb TOKYMEHTOB, 00S3aTENbHBIX K MPEIOCTABICHUIO 3asBUTEIEM, JJI HOIYyYEHUS
MYHHULMIIAJILHON yCIIyTH!

1) 3anpoc Ha mpenocraBieHUe MyHuULUnanbHOU ycnyru, (IIpunoxenue Ne3 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3arpoc T0JKEH CoAepKaTh CICAYIONIYI0 HH(POPMAIUIO:

- HaUMEHOBAaHME IOPUJUYECKOro JIMIA - aBTOpa 3ampoca (A TpakaaH - (GpaMuivM, UMEHH,
OTYECTBA, [IPH HAJTMYMH [TOCIIETHETO);

- IOYTOBBIN W/WIIK AIIEKTPOHHBIN apec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJICHMS, HMHTEPECYIOLIME IIOJIb30BAaTEIsl M XPOHOJOTMYECKHE PaMKHU 3allpaliMBacMOU
nHpopManuu;

- ¢dopMy moiydeHHus IMoJb30BaTeaeM HHPopMannu (MHPOPMALMOHHOE MHCHMO, apXHBHAsS
CIpaBKa, apXWBHAas BBINMCKA, apXUBHas KOIUS, TEMaTHMUYECKUI IepeueHb, TeMaTH4YecKHil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3anpoca (rpaxkJaHUHA WIK JODKHOCTHOIO JINLA);

- Jaty.

2) JIOKyMEHT, y1I0CTOBEPSIOLINHI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JlokyMeHT, NOATBEPKIAIOLINI [TOJIHOMOYUS NPEACTaBUTENS 3asiBUTENS, YIIOJTHOMOYEHHOIO
Ha Ioja4yy JTOKYMEHTOB M IOJYyYEHHE Pe3yJIbTaTOB OKa3aHWsS MYHHUIMINAIbHOM yciayru (B ciyvae
oOpalieHus: MPeACTaBUTENS 3asiBUTENS — IOBEPEHHOCTh WIIM NPUKa3 O HA3HAUYECHUH WM U30paHUH Ha
JOJDKHOCTB B ciiydae oOpaleHus pykoBoaurens B Opran);

4) JIokyMeHTBI, OATBEPKAAIOUINE MPaBO (PU3UIECKOTO JIMIA Ha IMOJIydeHHEe MHPOPMALUHU O
TpeTbeM JIUIe: HOTApHaJbHO 3aBEPEHHas JOBEPEHHOCTb; JOTOBOP (KYIUIM-IPOAAXKH, HapeHHs);
pellleHre Cy/Aa; CBUAETEIbCTB: O POXACHUU, Opake, MepeMeHe MMEHHU, O MpaBe COOCTBEHHOCTH, O
IIpaBe HACJIEIOBAHUS;

5) cornacue 3asBuUTENEH Ha 00pAaOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. /114 nosy4eHus apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (Ilpunoxxenue NeS5, Ne6 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTENA);

3) JlokyMeHT, OATBEPKIAIOLINI [TOJIHOMOYUS NPEACTaBUTENS 3asiBUTENS, YIIOJTHOMOYEHHOTO
Ha TOJayy JOKYMEHTOB M IOJy4E€HHE pe3ysbTaTa OKa3aHWsS MYHHULUNAIBHOW ycIyrd (B ciydae
oOpallieHus: IpeCTaBUTENs 3asiBUTENS);

4) xomus TpymOBOW KH¥KKHM (Y HCIIOJHEHWH 3allpOCOB, KAaCAIOIIMXCS IIOATBEPIKICHUS
TPYAOBOTO CTa)ka, B TOM YHCJI€ JbIOTHOTO, CIIEUATBHOCTH, pa3Mepa 3apabOTHOM IaThl, pa3IMYHBIX
Ha70aBOK U JIbIOT B COOTBETCTBUU C IIEHCHOHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoii @eneparum);

5) cornacue 3asBuTeNei Ha 00PaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asgBUTENIO MPENOCTaBIAETCS BO3MOXKHOCTh IMOJIAUM 3asiBICHUS B 3JEKTPOHHOM (opme
nocpeactsom PIITY. [lpu HanpaBieHun 3asgBUTEIEM 3asBJICHHUS O MPEAOCTABICHUH MYHUIUITAIBHON
ycayru nocpeactsoM PIII'Y, 3adButens BhopaBe NPEeJOCTaBUTh B DIIEKTPOHHOM BHJE HHBIE
TOKYMEHTHI, TIpeaycMOTpeHHble myHKTamu 9.1. — 9.2. Tlpm HampaBIeHWH 3asBHTEIEM
(mpeacTaBUTENEM 3asBUTENS) 3asBICHUS O NPEJOCTABIEHUN MYHULMIAIBHOW YCIYTH MOCPEICTBOM
PIIT'Y, 1OKyMEHT, yOOCTOBEpSIIOIIMI  JIMYHOCTh  3asBUTENS HE  Tpedyercs, JIOKyMEHT,
NOATBEP)KIAIOIIMN  TTOJIHOMOYMSI  TNPEJICTaBUTENsl  JODKEH  OBITh  TOANUCAH  YCHJICHHOMN
KBaJIM(UIIMPOBAHHOM MOJANUCHI0 OpraHa, BBIJABIIETO JOKYMEHT, JUOO HOoTapuyca. B ciyuae He
IIPEIOCTABIICHUS BBIIIEYKA3aHHBIX JOKYMEHTOB B JJIEKTPOHHOM BHJE, 3asBUTENI0 IOCPEACTBOM
«JInunoro kabunera» Ha PIII'Y HampaBnsercs yBemomMiIeHHE O HEOOXOIUMOCTH MPEIOCTABIICHHS
IIOJIHOTO KOMIUIEKTa JOKYMEHTOB B OpraH, IpeIoCTaBIAIOIUNA MYHHIMIAIBHON YCIyry, Ha
OyMa)KHOM HOCHUTEJIE, COTJIACHO YCTaHOBJIEHHOI'O CPOKa.



q)OpMBI JOKYMCHTOB [JIA 3allOJIHCHUA MOI'YyT 6BITI: MOJIYYCHBI 3adBUTCICM IpPU JIAYHOM
obOpamiennu B Opran wim MHOTO(YHKIIMOHAJBHBIN LEHTP, B 3JIEKTPOHHOH (hopme Ha oduImambHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. M cuepnbiBaonuii nepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMH /ISl IPEIOCTABJIEHUS] MYHHIIUNIAJILHOM YCJIYTH, KOTOpbIE
HAXOJSTCS B PACHOPSKEHU U TOCY/1APCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPaBJIeHUsI U
HHBIX OPTraHOB, YYACTBYIOIIUX B MPEI0CTABJIEHHH MYHHIIUTIAIBHOM YCJIYTH, H KOTOpbIE
3asiBUTEJIb BIIpaBe NMPeJACTABUTH, B TOM YHCJIe B 3JIeKTPOHHOI (hopme

[IpenocraBiieHre JAOKYMEHTOB, KOTOPbIE HAXOISATCA B PACIOPSIKEHHUH TOCYAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0 CaMOYIIPABJICHUA W HWHBIX OPraHOB, YYACTBYIOIIHUX B IPEAOCTABJIICHHUU
MYHHIIATIATGHON YCIIYTH, U KOTOpbIC 3asBUTEIb BIIPABE MPEACTaBUTh, B TOM YHCIIE B 3JEKTPOHHOM
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIsI

11.1. Opran, npeaoCTaBISIOMINN MYHUIIUIIATEHYIO YCIYTY HE BIIPABE:

- OTKa3blBaTh B IIPUEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTABIICHUS
MYHUIUNATBHON YCIYTH, B ClIydae, €ClH 3alpoc U JOKYMEHThI, HEOOXOAUMBIE JJIsi MPEJOCTaBICHUS
MYHUIIUTIAIBHOW YCIyTH, TOJaHbBI B COOTBETCTBUM C HWHPOpMAamMed O CpOKax U IOPSIKe
IIPEJOCTaBJIEHUs] MYHULUMNAIBHOW ycayru, onmyOnukoBanHoi Ha EIIT'Y, PIII'Y, Ha oduumamsHOM
caifte OpraHa, NOpeIOCTaBISIOLIEIO0 MYHULMIAIbHYIO YCIYry, OpraHu3aluid, y4acTBYIOIIUX B
IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- OTKa3blBaTb B IIPEAOCTABICHUM MYHMIMIIAIBHOM YCIYIM B CiIy4dae, €CiIM 3ampoc u
JOKYMEHTBI, HEOOXOJMMBbIE JJIs1 IPEJOCTaBICHUS] MyHUIIUIIAIBHON YCIyTH, MOAAHbl B COOTBETCTBUU C
nH(popMalvend 0 CPOKax U MOPSJIKE MPEAOCTaBICHHUS] MYHULUIIATbHON YCIIyTH, OMYOJIMKOBAHHON Ha
EIII'Y, PII'Y, Ha odunmansHoM caiite OpraHa, NperoCTaBiISIOMIEr0 MYHUIMIAIBHYIO YCIYTY,
OpraHu3alyi, y4aCTBYIOIIUX B [IPEIOCTaBICHUN MYHUIIUIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asIBUTENS COBEPLICHUS UHBIX JEHCTBUH, KpOME IPOXOXKICHNUS UACHTUDHUKAIINN
1 ayTeHTU(UKALKUU B COOTBETCTBHUH C HOPMAaTUBHBIMM IPaBOBBIMU akTaMu Poccuiickoit denepanuu,
yKa3aHMs IeNd TpHeMa, a TakkKe IMPeJOCTaBlICHUsl CBEICHHMH, HEOOXOQUMBIX Js pacyera
JUINTEIBHOCTH BPEMEHHOI0 MHTEPBaia, KOTOPhI He00X0IuMO 3a0pOHHUPOBATH IS IIPUEMA;

- TpeOoBaTh MPEJCTABICHHUS JTOKYMEHTOB M MH(POPMALUU WM OCYIIECTBICHHS JIEHCTBHIA,
MIPEACTABICHUE WA OCYLIECTBIECHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMHM IPABOBBIMU
aKTaMM, PETYIUPYIOIIUMH OTHOIIECHKS, BO3HUKAIOIINE B CBS3H C IIPENOCTABICHUEM MYHULUIIAIBHBIX
yCuyr,

- TpeboBaTh MpEJCTaBIECHUS JOKYMEHTOB M HWH(POPMALMU, KOTOpPbIE B COOTBETCTBUHM C
HOpPMAaTUBHBIMM  TpaBOBbIMH  akTamu  Poccuiickoit  @enepauuu u  Pecnybnmuxku  Kpbim,
MYHHMIMIIAJIBHBIMUA IIPaBOBBIMU aKTaMU HaxoAsTcs B pacnopsbkeHun OpraHa, IperoCTaBIISIOIErO
MYHUIUIIAJIBHYIO YCIIYTY, UHBIX TOCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CAMOYIPAaBJIECHUS U
(uM) MOJBEIOMCTBEHHBIX OPraHM3allMi, YYaCTBYIOUIMX B IIPEJOCTABICHUN MYHHMIMIIAIBHBIX YCIYT,
3a UCKJIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 crareu 7 PenepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBHUTENS TNPEAOCTABICHHUS JIOKYMEHTOB, IOJATBEPXKAAIONINX BHECEHHE
3asBUTEJIEM IUIATHI 32 IPEAOCTABICHHE MYHULUIIAIBHON YCIIYTH;

- TpeOoBaThb OT 3asgBHUTENS OCYUIECTBICHHMsS JEHCTBHI, B TOM 4YHCJIE COIJIaCOBaHUA,
HEOOXOIUMBIX JUIsl MOJY4YeHHMs] MYHULMIAIbHOW YCIYTM U CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYZapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIIPaBICHUsS, OpPraHU3alUH, 3a HCKIIOYEHUEM
MOJIyUYEHHUsI YCIYyT W TMOJY4YEeHHs JTOKYMEHTOB W HH(OpPMalU{, TNPEeAOCTaBISIEMBIX B pe3yJbTaTe
IIPEIOCTABIIEHUSI TAKHUX YCIYr, BKJIIOYEHHBIX B IIEPEYHM, YKa3aHHblE B 4YacTh 1 crarbu 9
®enepanbHoro 3akoHa Ne 210-03;

- TpeOoBaTh OT 3asBUTEINS MPEACTABICHUS JOKYMEHTOB M MH(POPMALUU, OTCYTCTBHE H (MJIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIMCH IIPU NEPBOHAYAIIBHOM OTKA3€ B IPHUEME JTOKYMEHTOB,



HEOOXOAUMBIX JUIA TPEAOCTABICHUA MYHUIMIAIBHONH yCcIOyrd, JuOO B  IPEeIOCTaBICHUU
MYHHUIWATIAIBHON YCIYyTH, 32 WCKIIOYEHHEM CIy4aeB, MPEAYCMOTPEHHBIX MOIIIYHKTAMH «@» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaroniuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B NIpUeMe J0KYMEHTOB,
HEeO0XO0AUMBIX IJIfl MPEA0CTABJIEHU MYHULIMIIAJIBHON yCIyru

12.1. OcHoBaHMs [UIs OTKa3a B IpUEMe JTOKYMEHTOB HEOOXOAMMBIX IJIsl MPEAOCTABICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asBUTENH HE COOTBETCTBYET TPeOOBAHMSAM, YKa3aHHBIM B M. 2.1. AIMHUHHCTPaTUBHOTO
perinaMeHTa;

2) Hanuuue B 3asBJICHUM HEOTOBOPEHHBIX MWCIIPABJICHUN, CEPbE3HBIX IOBPEXKICHUM, HE
MO3BOJISAIOIIMX OJHO3HAYHO MCTOJIKOBATh UX COJEPKaHHE, MOAUUCTOK JIMOO MPUIHUCOK, 3aU€PKHYTHIX
CIIOB;

3) TeKcT 3asBJICHUS HE MOJJACTCS IPOUTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUHN O 3asiBUTENE, IOANUCH 3asiBUTEIIS.

12.2. OcHoBaHueM Uil OTKa3a B INpUEME K PACCMOTPEHHUIO OOpalleHus 3a IOJy4YeHHEM
MYHUIIUNIAIGHOW YCIIYTH B OJIEKTPOHHOM BHJIE SIBISICTCS HAIWYME NOBPEXKICHWU (Qaiina, He
MO3BOJISIOIIMX MOJYYUTh AOCTYH K MH(POPMAIMH, COAEPIKAIIEHCs B IOKYMEHTE.

12.3.  OcHoBanmeMmM [uii OTKa3a B TpUEME JOKYMEHTOB 3asBUTENS PaOOTHHKOM
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA SBJISIETCA OTCYTCTBUE JIMOO OTKA3 B IMPEJOCTABICHUU 3asBUTENIEM
OpUT'MHAJIA JOKYMEHTA, yAO0CTOBEPSAIOIIETO JIUUYHOCTh 3asBUTENS, PEACTABUTENS 3a8BUTENS, a TAKXKE
IPEOCTaBIEHUE HEACHCTBUTEIBHOIO IOKYMEHTA, YIOCTOBEPSIOIIErO INYHOCTD 3asiBUTEIISL.

13. UcyepnbiBaommii nepe4eHb OCHOBAHMI VIS IPHOCTAHOBJICHHS WM 0TKAa3a B
NPeI0CTABICHMY MYHHIIMIIAIBHON YCJIYyI'H

13.1. OcHoBaHMs i NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHUILIMINAIBHOW  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMM JUIsl OTKA3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBISIOTCS:

- OTCYTCTBHUE TIOKYMEHTOB B Oprase 1o 3anpaimBacMoil TEMATHKE;

- TEKCT 3aIpoca He MOJIaeTCsl IPOUTEHHUIO;

- OTCYTCTBUE B 3ampoce, OOpalleHud HEOOXOJUMBIX CBEACHUH IS NMPOBEACHUS MOUCKOBOU
paboTHI;

13.3. 3asButenp (IpencTaBUTENb 3asBUTENS) BIOpPaBE OTKa3aTbCcsl OT  IOJYYEHUs
MYHHMIIMITAJILHOM YCIIyTH HA OCHOBAHUH JINYHOT'O MMCbMEHHOTO 3asBJICHMSI, HATUCAHHOTO B CBOOOHOM
(opme HanpaBUB MOYTOBBIM OTIIPABICHHEM (C YBEIOMIICHHEM) MM 0OpaTUBIIUCH B OpraH.

13.4.B cnywyae ortcyrcTBHs JOKYMEHTOB B OpraHe IO 3ampaniMBaeMOM TEMaTHKe, IpU
obmaganun uHpopMmanuMed o0 MecTe UX HaxoxaeHus, OpraH HampapiseTcs MUCbMO IO
MIPUHAJIJIEKHOCTH € 0053aTE€IbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

OTKka3 B Mpe0CTaBICHUN MYHHUIIMIIAIBHOMN YCIIyTH HE MPENsSTCTBYET MOBTOPHOMY OOpAIICHUIO
3a MPeI0CTaBIEHNEM MYHUIIUIIAIbHON YCIYTH.

14. Ilepevensb yciayr, KOTOpbIe IBJASIOTCH HEO0X0AUMBbIMHU M 00513aTeILHBIMH JIJIS
NPeI0CTABJICHUS MYHUIIUNIATBHOH YCJIYIH
14.1. Ycnyru, HeoOXoaumble U 00s3aTeNbHBIC IS MPEAOCTABICHUS MYHHUIIUIAIBLHOW YCIIYTH,

OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAHMS IOCYIaPCTBEHHOH MOMIJIMHBI WJIM MHOM
IJ1aThl, B3MMaeMOii 3a NpeocTaBJIeHne MYHHINNIAJIbHON YCIyru
15.1. I1naTa 3a npeaoCTaBICHNE MYHHUITUTIAIBHON YCIYTH HE B3UMAETCS.



16. Ilopsinok, pa3mMep M OCHOBAHUSA B3MMAaHMS IJIATHI 32 NMPEA0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISAIOTCH HEOOXOAUMBIMU U 00513aTeIbHBIMHU /1JIS1 NPEAOCTABJEHUSI MyYHHIMIAJIBHON yCJIyTIH
16.1. [InaTa 3a npeaocTaBieHUE YCIYT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTeIbHBIMU
AJI IPpEAOCTaBJICHUA MYHI/ILII/IHaJIBHOfI yCiI1yru, OTCyTCTBYCT.

17. MakcuMaIbHBIH CPOK OKMIAHUS 3asiBUTEJISA B 0Uepeau MPH Mojaye 3ampoca o
NpeI0CTABIEHMHA MYHHIIUNIAJIBHON YCJIYIY U MPU NMOJYy4YeHHH Pe3y/ibTaTa Npea0CcTABJIeHUs
MYHMIHMNAJIbHON yCJIYTH

17.1. Bpems oxuoaHus 3asBUTEN B O4YEpPENM IIPU IOJA4e 3ampoca O IPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTU U IIPU MOJYyYEHUN PE3ysbTaTa MPEJOCTABICHUS MYHHUIIMIIAJIBHOW YCIYI'H HE
JOJDKHO IIPEBBIIATE 15 MUHYT.

18. Cpok u nopsA/I0K perucTpany 3anpoca 3assBUTEJIA O MPeI0CTABICHUH
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM hopme

18.1. Perucrpauust 3asBiieHus, noctynupimiero B Oprad, OCyLIECTBISETCS B TeueHue 1
palouero JHs, ¢ JAaThl €ro MoJIy4eHHUs JOJDKHOCTHBIM JuioM OpraHa. Peructpanust ocyiecTBisercs
IIyTeM IPOCTABJIEHUS OTMETKM Ha 3asBICHHUU (JaTa NpUeMa, BXOASIIMNH HOMEpP) U PErUCTpaluu
3asBJICHUS B )KypHaJe PerucTpaluu.

18.2. 3asBieHME W JOKYMEHTHI, I[OJIaBaeMble dYepe3 MHOTOQYHKIHOHAIBHBIA IEHTD,
nepenatorcs B OpraH B CpOK, HE NpeBbIIAOIMUNA 2 pabouux OHEH, cOo JHS MX MOCTYIUIEHUS B
MHOTO()YHKIITHOHAJILHBIN IIEHTP, U PETUCTPUPYIOTCSE OPraHOM B 3TOT Ke JCHb.

18.3. Ilpu HampaBiIeHUHU 3assBUTENIEM 3asiBIICHUS O MPEIOCTaBICHUN MyHULIMIIAIILHONW YCIIyTH B
anekTpoHHou ¢opme mocpeactBom PIITY, Opran B TeueHue 3 paOoumx JHEW CO IHS TOJYYCHHS
YKa3aHHOTO 3asBJIICHUS HAIpPaBIseT 3asBUTENIO yBEJOMJIEHHE B <«JIMUHBIA kabunet» Ha PIII'Y, o
HeoOXoIuMoCTH TpeacTaBieHus: B OpraH JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1. HacTosiero
AJZIMUHUCTPAaTHUBHOTO pErJIaMeHTa, Ha OYMaXKHbIX HOCHUTENSX C YyKa3aHHEM JaThl, BPEMEHU HX
MIPEIOCTABIIEHUS U MecTa HaxoxaeHust Opraxa.

19. TpeGoBaHus K NOMelEHUSIM, B KOTOPBIX NMPeI0CTABIAETCH MyYHHIIMNIAJILHASA YCJIyra,
K 3aJ1y 0KHIAHNS, MECTAM /IJIfl 3aII0JTHEHHS 3a1POCOB 0 NMPEeI0CTABJICHUN MYHUIIUNIATbHOM
ycayru, HHGOPMaIMOHHBIM CTEHIaM ¢ 00pa31[aMM UX 3aN0JHEeHHs U MepeYyHeM JOKYMEHTOB,
He00XO0AUMBIX JIfl MPEeAOCTABJICHUS MYHHMIMNIAJBHON YCJIYIH, B TOM YHCJIe K 00ecne4YeHUuIo
AOCTYNHOCTH /IJISi HHBAJIUI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUH € 3aKOHOAATEJIHLCTBOM
Poccuiickoin Pegepauuu 0 CONMAIBLHOH 3aAIMTE HHBAJIUI0B

19.1. B nemsix obecriedeHus] KOHPUACHIIMATHHOCTU CBEACHHUI BEJIETCS NMPUEM TOJIBKO OJHOTO
3asBUTeNsA. OJHOBpEMEHHOE KOHCYJIbTHpPOBaHME U (WJIM) MpHEM JAByX M Oosee 3asBUTENEld He
JIOTTYCKAETCSI.

Pabouee wmecto cmenmanucrta Oprana  (cTpykTypHOoro  mojapaszaeneHuss  Oprana),
HEMOCPEACTBEHHO YYaCTBYIOUIETO B IMPEIOCTABICHUNM MYHUIUMIAIBHON YCIYTH, JOJDKHO OBITh
00OpY/IOBAaHO TIEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNMa K HEOOXOIMMBIM
uH(QOpMalIMOHHBIM ~ 0a3aM  JaHHBIX, [€YATAIOIIUM, KCEPOKOMHUPYIOMIMM U  CKaHUPYIOIIUM
ycTpoicTBamMH, WMeTh HWHpoOpManuio o ¢GaMWInK, WMEHH U  OTYECTBE  CIICIHAJIHCTA,
OCYIIIECTBISIONIETO MPUEM 3asBUTEIICH.

Bxon B 3mamme Oprana aomkeH OBITh OOOpYAOBaH BBIBECKOM C YKa3aHHEM ITOJIHOTO
HaumeHoBanust Oprana, aapeca, Homepa TenedoHa s CIIPaBOK, TPUEMHBIX JHEH.

3asBuTenu, ooparusiuecs B Opran, HemocpeACTBEHHO NHPOPMUPYIOTCS:



-00 wHcyepmbIBAIOUIEM TMEPEYHE JIOKYMEHTOB, HEOOXOOUMBIX IS  IPEeIOCTABICHUS
MYHUIUNAIBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 TIOPSAJIKE OKa3aHUsI MyHHUIIMIIATBHOMN YCIIyTH, B TOM YHCJIE O JOKYMEHTaX, He TPEOyEeMBIX OT
3asBUTEJIS IPU IPEAOCTABICHUY MYHUIIUIIAIBHON YCIIyTH;

-0 TpPaBWIBHOCTH O(OPMIICHUS JIOKYMEHTOB, HEOOXOAMMBIX [UIi TMPEAOCTABICHUS
MYHULUNAIBHON YCIIYTH;

-00 HCTOYHMKAX TOJAYYEHUS  JIOKYMEHTOB, HEOOXOOUMBIX [  IPEJOCTaBICHUS
MYHULUIAIBHON YCIIYTH;

-0 TOopsAAKe, Cpokax oQopMieHHs JOKYMEHTOB, HEOOXOIUMBIX I TPEAOCTABICHUS
MYHULUNAIBHON YCIIYTH, BO3MOKHOCTH UX IOJIY4YEHUS;

- 00 McCYepIbIBAIOLIEM [EPEYHE OCHOBAHUU U1 OTKAa3a B IPEJOCTABICHUU MYHULIMIAIbHON
YCIIYTH.

19.2. TlomenieHusi, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIUTIATBHAS YCIIyTa:

- NPEANOYTUTENHHO PAa3MEINAIOTCs HAa HIKHMX dTaKaxX 37aHUN, WIM B OTIEJIBHO CTOSIIMX
3/1aHUSAX, U JIOJKHBI ObITh 00OpYOBaHbl OTAEIBHBIM BXOJ0M. PacronoxeHue BbILIE IEPBOrO dTa)xa
JIONyCKAeTCsl MpHU HAJUYMU B 3[aHUM CIELUAIBHO 00OpYJOBAHHOrO JM(TAa MM HOJbEMHHUKA IS
WHBAJIMIOB M MHBIX MaJOMOOWIBHBIX TIpYII HaceleHus. Bxoapl B moMelieHHs 000pyAyroTcs
HaH/ycaMH, PACHIMPEHHBIMHU MPOXO0JaMH, MO3BOJIAIOLMMH O0ECIIeUUTh OECpPEensITCTBEHHBINH JOCTYI
MHBAJIN/I0B, BKJIIOYasi HHBAJIUOB, HCIOJB3YIOLUINX KPECIa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TMTMEHWYECKUM, MPOTHUBOIIOKAPHBIM TPEOOBAHUSIM U
TpeOOBAaHUSAM TEXHUKH OE30IaCHOCTH, a TAK)Ke 00ecrednBaTh CBOOOIHBIN JOCTYN K HUM HHBAJIHIOB
MaJIOMOOMJIBHBIX TPYIIN HACEJICHMUS;

- 000pYAYIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HEOOXOIUMMBbIM O0OpYJOBaHUEM B LEISAX CO3/JaHUS KOM(OPTHBIX YCIOBHIi
JUIA [ToJIydaTened MyHUIUIaIbHOM YCIIyTH;

- JOJDKHBI OBbITh 00OpYIOBaHBI YCTPONCTBAMHU JJIsi O3BYYMBAHHUS BHM3YalbHOM, TEKCTOBOIi
nH(poOpMallMK, a TaKXKe HAJIMUCAMHU, 3HAKaMU U WHOM TEKCTOBOM U Tpaduueckoil HMHpoOpmanuen,
BBINOJIHEHHBIMU pelibe(HO-TOYEUHBIM MIpUdTOM bpaiiis nu Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
NEHCTBYIOIIMMHU CTaHAApTAaMHU BBIIIOJIHEHUS M PAa3MEILEHUsI TAKUX 3HAKOB, a TaKXXe BU3YaJbHBIMU
MH/IMKAaTOpaMH, NMpeoOpa3yolMMH 3ByKOBbIE CUTHAIIbl B CBETOBBIE, PEUEBBIC CUTHANIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi AOMYCK CYpAONEePEBOAUYNKA U TU(DIOCYPAOTIEPEBOIUNKA.

19.3. TpeboBaHuUs K 3aIy OKUAAHUS.

Mecta oxuaaHus JOJDKHBI OBITh OOOpPYHOBaHBl CTYJIbSMH, KPECEIbHBIMH CEKIUSIMHU,
CKaMbsIMH.

KonuuecTtBo MecT oXuJaHus omnpenensercs UcXoAs U3 (aKTUYECKOM Harpy3ku |
BO3MOXKHOCTEH JIJIS1 X Pa3MEILEHUS.

19.4. TpeboBanuss Kk MecTaM JJisl 3alOJHEHMS 3alIPOCOB O MPEAOCTABICHUM MYHHUIMIIAIbHOM
YCIIyTH.

Mecra Ui 3amoiHEHHs JOKYMEHTOB JIOJDKHBI OBITh OOOpPYHOBaHBI CTYJIbSMHU, CTOJAMH
(croiikamn) u oOecneueHbl oOpa3namMH 3alOJIHEHUS JOKYMEHTOB, ONaHKaMHM 3asBJICHUH U
KaHLIETSPCKUMU MPUHAAIEKHOCTIMHU.

19.5. TpeboBanusi Kk MHGOPMAIIMOHHBIM CTEHAAaM C OOpaslaMM UX 3aMOJHEHUS M MEepedHeM
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHNUS MYHUIIMITAILHON YCITYTH.

Mecta 11t UHQOPMHMPOBAHUS, IpeIHA3HAUYEHHBIE [UIS O3HAKOMJIEHHUS 3asBHUTENEH C
nH(OPMAaLIMOHHBIMU MaTepuaiaMu, 000pyAyroTcs HH(YOPMALIMOHHBIMU CTEH/IAMHU.

Ha wuHpopManMOHHBIX cTeHAaX WIM HHGOPMAIMOHHBIX TEPMHHANIAX pa3Melaercs
BU3yaJbHas, TEKCTOBas M MyJIbTUMeAMIHAas uHPOpMalus O TOpSAAKE MPEJOCTaBICHHS
MYHUIUNATBHON yciyru. MH(OpMalmoHHble CTEHIbl YCTaHABIMBAIOTCA B yJOOHOM JJIsl TpaKAaH
MECTe U JOJDKHBI COOTBETCTBOBATH ONTHUMAIBHOMY 3PHUTEIBLHOMY U CIIyXOBOMY BOCIPHUSITHIO 3TOM
uHpOpMaILIUU TpaKIaHAMHU.

19.6. TpeGoBanus K OOECHEYCHHUIO OCTYIMHOCTH [JI1 WHBAJIHUJIOB B COOTBETCTBHH C
3aKkoHOJaTenbCcTBOM Poccuniickoi denepauniv 0 CONMAIBHOM 3alUTE HHBAJIUIOB:



- ycioBus JuUIs OECHpPENmsATCTBEHHOTO JOCTyma K OOBEKTaM, MecTaM OTAblXxa U K
IIPEIOCTABIIAEMBIM B HUX yCIIyTraMm;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO IIEPEABMKECHUS 110 TEPPUTOPUH, HA KOTOPOH PaCIOIOKEH
00BEKT, BX0J1a B TaKH€ OOBEKTHI U BBIXO/A U3 HUX, OCAJAKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3
HEro, B TOM 4MCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

- COINPOBOXKJCHME HWHBAIUAOB, HMMEIOUIMX CTOMKHE paccTpodCcTBa (YHKLUMH 3pEHUs MU
CaMOCTOSITEJILHOTO NEPEABMKEHUS, U OKa3aHUE UM ITIOMOLIN Ha OOBEKTE;

- coJieiicTBHE MHBAIMJLy IIPU BXOJI€ B 3/1aHHE U BBIXOJE M3 HEro, MHPOPMHUPOBAHUE WHBAINIA
0 JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- TyOnmpoBaHie HeOOXOAUMOM sl HHBAIMOB 3BYKOBOM U 3pUTEJIBHON MH(POPMALINH, a TAaKXKe
HAQ/AMUCEH, 3HAKOB M HMHOM TEKCTOBOW W Tpaduueckoil WH(POpMAIMK 3HAKAMH, BBITOJHEHHBIMU
penbedHO-TOYeuHbIM HIpUdTOM bpailis, nomyck cypaonepeBoauuka U THHIOCYPAONEPEBOIUNKA;

- JIOIIyCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA IIPU HAIWYUHU JOKYMEHTA, IOATBEPIKIAIOLIETO €€
crieLuanbHOe OOyueHHe W BbIJaBaeMOro 1o @opMe U B MOpPSAJKE, KOTOpbIE ONPEEISIOTCS
(benepanbHBIM OPraHOM HCIIOJIHUTENIFHON BIACTH, OCYIIECTBIISIONIMM (YHKIUM 1O BBIPAOOTKE M
peanu3aluy TrocylapCTBEHHONW MOJUTUKM WU HOPMAaTHBHO-TIPABOBOMY pEryJIMpOBaHUIO B cdepe
COILIMAJIbHOM 3aIIIUThI HACCICHUS;

- OKa3aHME JOJDKHOCTHBIMM JIMIIAMM, MPEIOCTABIIAIOIIMMHU YyCIyry, NOMOIUYM HHBAJIMIAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIYT HapaBHE C APYTHUMH JIHIIAMHU;

- BbIJIEJICHUE Ha BCEX MApKOBKax OOILEro MoJib30BaHUs, OKOJO OOBEKTOB U MECT OT/AbIXa, HE
MeHee 10 mporeHToB MecT (HO HE MEHEee OJHOTO MecCTa) sl OecIIaTHOW MapKOBKU TPAHCIIOPTHBIX
CpEACTB, ymnpasiseMblx uMHBanMgamu I, II rpynn, m TpaHCHIOPTHBIX CpPENCTB, MEPEBO3AIIUX TaKHUX
WHBAIUJIOB u (wiu) pAered-uHBanuaoB. Ha rpaxnan w3 uwcna wuHBanuaoB Il rpynmsr
pacnpoCTpaHAOTCs HOPMBlI HACTOSIIIEH 4YacTM B IOpsiKe, omnpenenseMoM IIpaBurenscTBoM
Poccuiickoit ®enepanuu. Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBaX JOJDKEH OBITH YCTaHOBIICH
OIo3HaBaTebHbIN 3HaK «HBamua» n nHMopMaIus 00 3TUX TPAHCIIOPTHBIX CPEACTBAX JOJKHA ObITH
BHECEHA B (pe/iepallbHbIN peecTp NHBAIU/IOB.

- HaJyuIeXalllee pa3MelleHne o0opyloBaHMS M HOCUTENeH MH(pOpMaluu, HEOOXOIUMBIX IS
o0OecrieueHnss OECHpPENsITCTBEHHOIO JIOCTylla MHBAJUIOB K OOBEKTaM U YCIyramM ¢ Y4eToM
OTrPaHUUYEHUN UX KU3HEAEATEIbHOCTH.

B cnygasx, ecnu cymiecTByroiue 00beKTbl HEBO3MOXHO MOJHOCTHIO MPUCIIOCOOUTH C YyUETOM
noTpeOHOCTEH HMHBATUAOB, A0 HX PEKOHCTPYKIMHM MM KamUTAJIbHOIO PEMOHTA, MPUHHUMAIOTCS
COIJIACOBAHHBIE C OJIHUM M3 OOIECTBEHHBIX OOBEAMHEHMH WHBAIMIOB, OCYIIECTBISIOLUIUX CBOIO
NEATEIbHOCTh Ha TEPPUTOPUU IIOCEICHUS, MYHHULUIAIBLHOTO paloHa, TOPOJICKOrO0 OKpyra,
MUHUMAaJbHbIE Mepbl Uil oOOecreueHuss JocTyla MHBAIMJIOB K MECTy IPeIOCTaBIICHUS
MYHUIIUNATBHONH YCIyrH JIMOO, KOTJa 3TO BO3MOXHO, OOECIEUYUTh NPEI0CTaBICHNE HEOOXOAUMBIX
YCIIYT IO MECTY KHUTEJIbCTBA MHBAJIUA WIHA B TUCTAHIHOHHOM PEKHAME.

19.7. JlomxHOCTHBIE JMIIa, pabOTalOIIMe C MHBAJIUAAMH, MPOXOJAT MHCTPYKTHUPOBAHUE HIIU
oOyueHue Mo BOIPOCaM, CBSI3aHHBIM C 00€CNEeYeHUEM JIOCTYIMHOCTHU JUIsl HUX OOBEKTOB COLMAIBbHOM,
WH)XEHEPHOM U TPAaHCTIOPTHOW MHPPACTPYKTYP U YCIIYT.

20. IToxazaTes JOCTYNHOCTH M KA4eCTBA MYHHIIUIIAJIbHOH yCJIYIH

20.1. TToka3aTensiMHi TOCTYITHOCTH TIPEIOCTABICHHUSI MyHUITUTIATEHON YCITYTH SIBIISIFOTCS:

- IPU IPEIOCTABICHUU MYHULUINAIBHON YCIYI'M KOJHUYECTBO B3aUMOJCUCTBUHI 3asBUTEIA C
JOJDKHOCTHBIMM JIMIaMu OpraHa, OTBETCTBEHHBIMH 32 IPEAOCTABIECHNE MYHULUIIAIIBHON YCIIYTH, HE
6osee 3-X pa3, NPOAOIKUTEIHHOCTh KaXKA0T0 0OpallleHus He IpeBblaeT 15 MUHYT;

- BO3MOXXHOCTb ITOJYyYEHNs MYHULHUNAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHLHITY HE
IIPEAYCMOTPEHA,

- BO3MOXKHOCTb TIOJY4YEHUSI CBEICHMM O XOJE€ NPENOCTaBICHHsS MYHMIMNAIBHOW YCIyru
nocpeactsoM PIII'Y (B ciydae monmauu 3asBieHUs B AIEKTpOHHOM Buae depe3 PIIIY), anekrponHoi
IIOYTHI, a TAKXKE TI0 CIIPaBOYHBIM TestepoHaMm OpraHa, NpeOCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY U
auyHoro mocemieHust Oprana, B ycTaHOBJICHHOE TpadukoM paboTsl Bpems. [lomydenue cBeneHuid o



XOZIe MPeIOCTaBICHUs MYHUIIUIAIBHONW yCIyru myreM ucnoib3oBaHus PIIT'Y Bo3moxkHO B sro6oe
BpEMs C MOMEHTA I0AAa41 JOKYMEHTOB;

- MyHUIIUNAJIbHAs yCIyra IpeJoCTaBIIsIeTCS MOCPEACTBOM MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIIHMM COIJIAIIEHUEM O B3aUMOJECHCTBUH, 3aKIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1»;

- BO3MOKHOCTb TOJyYEHHS] MyHULIUIIAIbHON YCIIYTH IIOCPEICTBOM 3aIIpoca O IPEJOCTaBICHUN
HECKOJIBKMX MYHULUIIAJIBHBIX YCIYT, [IOCPEACTBOM KOMIUIEKCHOT'O 3aIpoca He MPEeLyCMOTPEHA.

20.2. KauecTBO Ipe10CTaBICHNs MyHULUIIATIBHON YCIYI'M XapaKTepU3yeTcsl IPeJoCTaBIeHUEM
MYHUIUIIAJIBHON YCIIYTH B COOTBETCTBHM CO CTaHAAPTOM IIPENOCTABICHHUS MyHULMIIAIBHON yCIyTH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATEIbHBIX OTKA30B B IpUEME 3asBICHUI O MPEAOCTaBICHUM MYHMIMIIAIBLHOU
YCIIYTH OT 3asiBUTEJIEH U B IPEJOCTABICHUN MyHULIMIIAJIBHON YCIIYTH;

- HAPYILIEHU CPOKOB IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH;

- ouepesiel TP NpUeMe 3asBICHUIN O IPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH OT 3asiBUTENIEH
U BbIJIaY€ PE3YJIbTATOB MPEIOCTABICHUS MYHULUITIAJIBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- %ano0 Ha neiictBus (Oe3neiicTBue) TMOO HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asiBUTEIISIM CIELIUAJIMCTOB, OCYLIECTBIIIOIUX PEAOCTAaBICHUE MYHULIUIIAIIBHON YCIIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJE YYUTHIBAKOIIME 0COOCHHOCTH NMPeA0CTABJICHUSA
MYHMUMIAJIbHON YCJIYTH 110 IKCTEPPUTOPHAIBHOMY NPUHIHMITY (B ciIy4dae, eciiu
MYHHIHMIATbHASA YCJIYTra NPeJIoCTABJISCTCs 110 IKCTEPPUTOPHAIBLHOMY NPHHIKILY) U
0COOEHHOCTH NpPeI0CTABICHUS MYHHIIUIIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme

21.1. MyHununanpHas yciryra 1o 3KCTeppUTOPHAIbHOMY IPUHLUITY HE IIPEJOCTaBIIAETCS.

21.2. Oco0eHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH B 3JICKTPOHHOM BHJIC.

[IpenocraBieHre MYHUIMNAIBHOM YCIYrM B 3JIEKTPOHHOW Qopme, mnocpeactsom PIITY,
OCYILIECTBIISIETCS M1OCIIE €€ MEePEBO/Ia B AIEKTPOHHBIM BUJ B MOPSJIKE, YCTAHOBIEHHOM J€HCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OOpamienye 3a TOJyYE€HHEM MYHULUNAIBHOM  yCIyTH MOXET OCYLIECTBISITHCS €
HCIIOJIb30BAHNUEM JJIEKTPOHHBIX JOKYMEHTOB, IIOJNUCAHHBIX MIEKTPOHHOM MOANHNCHIO B COOTBETCTBUU
¢ TtpeboBanusimu denepanbHoro 3akoHa «OO0 snekTponHHON mommucu» ot 06.04.2011 No 63-03 u
TpeboBanusmu denepanpHoro 3akoHa Ne210-D3.

3anpoc M WHBIE JOKYMEHTBI, HEOOXOJIMUMBIE AJISl MPEAOCTaBICHUS MYHMIMIAIbLHOW YCIYTH,
MOJINMCAHHBIE TPOCTONH 3JIEKTPOHHOW TMOANUCHI0 U TOJAHHBIE 3asgBUTENEM C COOJIOJCHUEM
TpeboBanuit yactu 2 crarbu 21.1u yactu 1 crareu 5 denepanpHoro 3akoHa «OO0 3IEKTPOHHOM
noanucu» U TpedoanusmMu PenepanabHoro 3akoHa Ne210-d3, npu3HaloTCs paBHO3ZHAYHBIMU 3aIIPOCY
U UHBIM JOKYMEHTaM, IOJIUCAaHHBIM COOCTBEHHOPYYHOW MOANMUCHIO M TMPEACTABICHHBIM Ha
OyMa)XHOM HOCHTENE, 3a MCKIIOYEHHEM CIIyyaeB, eciu (eaepalbHbIMU 3aKOHAMHM WU WHBIMU
HOPMAaTUBHBIMH TPAaBOBBIMM aKTaMH YCTAaHOBJIEH 3alpeT Ha oOpalleHue 3a IMOJIydeHUEeM
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

B coorBerctBun ¢ nyHkrom 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOW IOAMMCH,
UCTOJb30BAaHUE KOTOPHIX JIONYCKAaeTCs IpH OOpaIleHUH 3a IOJIy4eHHEM TOCYAApCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKICHHBIX mocTaHoBieHueM [IpaButensctBa Poccuiickoit denepanuu
ot 25 ntons 2012 r. Ne 634 «O BHIax 2JIEKTPOHHOM MOANKCH, UCIIOIB30BAHUE KOTOPBIX JOIYCKAETCs
npu OOpalleHWH 3a TMOJYyYEHHEM TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr» 3asBUTENb -
¢u3nyeckoe JIMIO BIpaBe HMCIOJIB30BaTh IMPOCTYI0 DJIEKTPOHHYIO MOJNHChH B Clydae, €Ciu
uACHTUPUKAIMS ¢ ayTeHTHQUKAIUs 3asBUTENS - (U3MYECKOro JIMIA OCYHIECTBISIOTCS C
UCTOJb30BAHUEM €IUHOM CHCTEMBbl WACHTHU(GHUKAIMKA W ayTeHTU(UKALUH, MPHU YCIOBHH, YTO MpPHU
BbIIaye KJI0Ya MPOCTOM 3JIEKTPOHHOM MOJIMUCH JIMYHOCTh (PU3UYECKOro JIMIAa YCTaHOBJIEHA MpHU
JMYHOM IpUEME.

21.3. 3asBieHne © JOKYMEHTHI, YyKa3zaHHple B nyHkrax 9.1., 9.2 Hacrosmero
AJIMHHHCTPAaTHBHOTO pEryiaMeHTa, IPEACTaBICHHbIE B (hopMe ANIeKTpOHHOTO JoKyMeHTa yepes PIITY
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MOJMMCHIBAIOTCS  3asBUTENEM JMOO TIPEACTABUTENEM 3asgBUTENS C HCIOJIb30BAaHUEM MPOCTOM
IEKTPOHHOW TIOANMUCH (aBTOMATUYECKH) WJIM YCHUJICHHOW KBaTU(DUIIMPOBAHHON AIIEKTPOHHOM
MOJIIUCH 3asiBUTEINS (IIPEACTABUTENS 3asIBUTENS).

[Ipu mnpexncraBneHUM 3asBICHUS TPEACTABUTENEM 3asBUTENST B (QopMe 3JIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asiBIICHHUIO MPHJIAraeTcsi HaaJIeKamuM oopa3oM oopmiieHHas! JOBEPEHHOCTH B
(dbopMe ANEKTPOHHOTO JIOKYMEHTA, MOANKUCAHHOTO JIMIIOM, BbIIaBIIUM (IIOJIMUCABIINM) JTOBEPEHHOCTD,
C HCIIOJIb30BAaHMEM YCHJICHHON KBalM(PUIMPOBAHHON »>IEKTPOHHON moamucd (B cliydae, eciu
MIPE/ICTaBUTEINb 3asIBUTENIS JCHCTBYET Ha OCHOBAaHUU JOBEPEHHOCTH).

I11. CocTaB, nocjienoBaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX Mpoueayp,
TpeOOBaHMS K MOPSAKY UX BbINOJHEHHUS, 0COOEHHOCTH BbINOJHEHUS A/IMUHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOH ¢gopMe U B MHOTOQYHKIIHOHAJILHOM IIeHTPe

22. U cuepnbiBaonuii nepevyeHb A/IMIHUCTPATHBHBIX MPOLEIYP NMPH NPeEI0CTABIEHUN
MYHUIMIATBHOH YCJIYTH
22.1. IlpenocraBieHue MYHHLUUNIAJIBHOM YCIYr'M BKIIIOY4aeT B ceds  cleqyromme
aIMUHHUCTpPaTUBHBIE IIPOLIEAYPHI:
1) mpuem u perucTpanus 3asBICHUS U JOKYMEHTOB, 00513aTeIIbHBIX K MPEIOCTABICHUIO;
2) paccMOTpEHUE IPEICTaBIEHHbBIX JOKYMEHTOB;
3) mpuHATHE pelIeHHs O PETOCTABICHIN MYHHIIUTIAIBHON yCIIyTH;
4) BblJaua WIM HANpaBICHHE 3asBUTENIO pe3ysbTaTa IPEIOCTABICHUS MYHMIMIIAJIbLHOU

YCIYTH.

23. Ilpuem u perucrpanus 3asiBJIeHUs] U JOKYMEHTOB, 00513aTeJIbHBIX K NPeI0CTABICHHUIO

23.1. OcHoBaHMeM Ui Hayaja aJIMUHUCTPATUBHOW TNPOLEAYpPHI SBIAETCS MOCTYIUICHUE B
anmuHucTpanuio KyiOblmeBckoro ceiabCcKoro mnoceneHusi baxuucapaiickoro paifona PecryOmuku
Kpeim (manmee — OTaen), COOTBETCTBYIOUIETO 3asBICHUS. 3ampoc (3asBICHHE) MPEACTABISICTCS
3asBUTENIEM (IIpecTaBUTeNeM 3asBuTelsi) B OpraH, MocpeacTBOM MOYTOBOM CBS3H UM B JIEKTPOHHOMN
¢dopme uepes PIIT'Y, 1160 npu muyHOM 00palieHny B MHOTO(QYHKIIMOHAIbHBIN LIEHTP.

Crienuanuct, OTBETCTBEHHBIM 3a MPHUEM M PEruCTPALUI0 JOKYMEHTOB, MPOU3BOJIUT INPUEM
3asBIICHHS, COTJIACHO YCTAHOBJIIGHHOW ¢opMe, M TPHIOKEHHBIX K HEMy JOKYMEHTOB JIMYHO OT
3asiBUTENsT WJIM €ro YIMOJTHOMOUYEHHOTO MpeAcTaBUTENs. B ciiydae mpencTaBieHUs 3asiBICHUS MPU
JUYHOM OOpamIeHWW 3asBUTENS WA TPEACTABUTENS 3asBUTEISI TPEIBSIBIACTCS JOKYMEHT,
YIOCTOBEPSIOLINI COOTBETCTBEHHO JINYHOCTD 3asIBUTENS UM MIPECTABUTEIS 3assBUTEIIS.

Jluno, wuMmeroliee mpaBo JEHCTBOBATH 0€3 JTOBEPEHHOCTH OT HMMEHU HOPUIUYECKOIo JIHIIA,
NPEIbABISAECT JTOKYMEHT, YAOCTOBEPSIOMUN €ro JUYHOCTh, U COOOIIaeT PEKBU3UTHI CBHUJIETEILCTBA O
TOCYIAQpCTBEHHON PETUCTPAllMK OPHIMYECKOro Jmna (McTa 3amucu EIWHOrO rocynapcTBEHHOTO
peecTpa IOPUIMYECKHX JIMII), @ MPEICTaBUTENb IOPUAMUYECKOTO JIMLA MPEIbIBISET TaKKe JTOKYMEHT,
MOATBEPKIAIOIINN €0 IMOJTHOMOYHS JIEHCTBOBATh OT UMEHH JTOTO IOPHINYECKOTO JIMIA, WIIM KOITHIO
3TOTr0 JIOKYMEHTA, 3aBEpEHHYIO INeyarbio (Ipu HAJUYMU Te4YaTH) U MOANUCHI0 PYKOBOAMUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mpencraBieHUH 3asBUTENEM JIOKYMEHTOB YCTAaHABIMBAETCA JIMYHOCTH 3asSBUTEIS,
MIPOBEPSIOTCS  TIOJTHOMOYHST  3asBUTENS,, OCYIIECTBISIETCS TPOBEPKa COOTBETCTBUSI  CBEICHHIA,
yKa3aHHBIX B 3asBICHUHU, TPEJCTABICHHBIM JIOKyMEHTaM, MOJHOTAa W MPABHIBHOCTH OQOpMIICHUS
3asIBJICHUSI.

B xoze npuema 3asBiICHHS U PUIIATAEMBIX K HEMY TOKYMEHTOB CHEIIUAINUCT OCYIIECTBISET UX
MIPOBEPKY Ha:

- IPaBWJIBHOCTH O(hOPMIICHUS 3asBIICHUS;

- KOMIUIEKTHOCTh TIPWJIOKEHHBIX K 3asBIICHUIO JIOKYMEHTOB, YyKa3aHHBIX B TyHKTe 9.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

- OTCYTCTBUE B 3asBJICHUU M TMPUIAraeMbIX K 3adBJICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
UCTPABJICHUHN, CEpPhE3HBIX TOBPESKIACHUN, HE TO3BOJIAIONIMX OJHO3HAYHO MCTOJIKOBAaTh HX



cojiepKaHue, MOTYMCTOK JTMOO MPUIHCOK, 3aU€PKHYTHIX CIIOB;

- OTCYTCTBHUE B 3asBJICHUH U NPUWIATracMbIX K 3asBJICHUIO TOKYMEHTAaX 3alICEH, BBIIIOJHEHHBIX
KapaHJIaIlIoM.

[Tocne npoBepku JOKYMEHTOB CIELUAIUCT HA OOOPOTHON CTOPOHE 3asBJICHUS CTABUT OTMETKY
O COOTBETCTBUH JJOKYMEHTOB MPEIbSBISIEMbIM TPEOOBAHUAM, [10CIIE YETO 3asIBICHUE PErUCTPUPYETCS
B )KypHaJIe y4eTa BXOIAIINX JOKYMEHTOB, HA HEM CTaBUTCSI HOMEP M JaTa PETUCTPALMH.

3asButento Bbliaercs pacnucka (IIpunoxenne Ned x AAMHMHHCTPaTMBHOMY pETJIaMEHTY) B
IIOJIyYEHUU OT 3asABUTENSA JOKYMEHTOB C YKa3aHMEM MX IEepedHs U Aarbl nosydeHus OpraHowm,
IIPEIOCTABIIAIOIINM YCIIYTY, HOPSKOBOTO HOMEpaA, TAaKOro Xke, uTo U B )ypHaie, PO, nomxHOCTH 1
MOJIMCBIO COTPYIHHUKA, a TAKXKe C yKa3aHUEM IE€peyHs CBEJIEHHH M JJOKYMEHTOB, KOTOpbIe OYydyT
MOJIyYeHBbI IIOCPEJICTBOM MEKBEJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3auMoelcTBusi. B ciyuae
IIPEJCTAaBICHNUS JOKYMEHTOB 4Yepe3 MHOIO()YHKIMOHAJIbHBINA LIEHTP PacHMCKa BbIIAETCS yKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycrtaHoBieHUM (PAKTOB OTCYTCTBHSI HEOOXOAMMBIX IOKYMEHTOB, HECOOTBETCTBHS
IIPEIOCTABIIEHHBIX JOKYMEHTOB TPEOOBAaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AAMUHUCTPAaTUBHOIO
periaamMeHTa CHEUAIUCT YBEAOMIISET 3asBUTENA JINYHO O HAJIWYMM HPENATCTBUHA s BbIJAYU
aApXUBHBIX CIIPABOK, apXMUBHBIX BBIMMCOK U apXMBHBIX KOMNHM, OOBSACHSET 3asBUTENIO COJEpKaHUE
BBISIBJICHHBIX HEIOCTATKOB B IIPEJCTABJICHHBIX JOKYMEHTaxX M IpeijiaracT INPUHATb MEPHI IO HX
YCTPaHEHHUIO.

23.3. B ciyuae, ecnu 3asBleHUE U JOKYMEHTHI, yKa3zaHHbIe B myHKTax 9.1. — 9.2.. HacTosIIero
AJIMUHUCTPAaTUBHOIO perlaMeHTa, mpeacTaBieHbl B OpraH IOCpPEACTBOM I[OYTOBOTO OTIPABIEHUS,
pacnucka B IIOJYyYEHUHM TaKMX 3asBJICHMS U JOKyMEHTOB HampasisieTcs OpraHoM 1o yKa3aHHOMY B
3asIBJICHUU [IOYTOBOMY aJIpECY B JI€Hb MosydeHuss OpranoM JOKYMEHTOB.

23.4. TlonyuyeHue 3asBIEHUS W JOKYMEHTOB, yKa3aHHBIX MyHKTax 9.1. — 9.2. HacTosuiero
AJZIMHHHCTPAaTHBHOTO  pPEIIAMEHTa, TPEACTABIAEMBIX B  (OpPME OJIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KJACTCS IyTeM HalpaBleHHs 3asBUTENI0 (MPEICTaBUTENIO 3asBUTENS) COOOIIEHHUS O
MIOJTy4YEHUU 3asBJICHUS U TOKYMEHTOB C yKa3aHUEM BXOJSALIET0 PErMCTPAlMOHHOTO HOMEPA 3asiBICHNUS,
JaTel TIOJIyYEHHUsl 3asBICHHUS M JOKYMEHTOB, a TakXe IepeuyeHb HauMEHOBaHUH (ailios,
MIPEJICTABICHHBIX B (DOpPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHre 0 MOTY4YEeHUH 3asBICHHUS M JJOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. Hacrosiiero
AJMUHHUCTPAaTUBHOTO pErlIaMeHTa, HApaBIseTCs M0 yKa3aHHOMY B 3asBICHHUM aJIpecy ANIEKTPOHHOU
MOYThl WM B JIMYHBIA KaOuHeT 3asBuTens (mpencraBurens 3assurens) Ha PIIIY B ciyuae
IIPEACTABIICHUS 3asBJICHNS U JOKyMEHTOB uepe3 PIITY.

23.5. 3adBneHHMEe U JTOKYMEHTBHI, MPEJICTABICHHbIE 3asBUTENEM (TPECTaBUTENIEM 3asBUTENs)
4yepe3 MHOTO(QYHKLUHMOHAJIbHBIN LEHTP NepefaroTcsi MHOTOQYHKIMOHAIbHBIM LIeHTpoM B OpraH Ha
OyMa)KHOM HOCHUTelE, a Tocje 00ecreyeHnss TEXHUUECKOH BO3MOXKHOCTH, - M B AJIEKTPOHHOM BHUJIE, B
CpPOK, YCTaHOBJIEHHBIH comaieHuem, 3akinoueHHbIM Mexy Opranom u I'BY PK «M®IL».

23.6. KpurepreM NpUHATHS PELIEHUS SBISETCS HAJIWYUE 3asBJIEHUS U IOJHOTO KOMIUIEKTA
JIOKYMEHTOB, 00s13aTEJIbHBIX JUIsI IPEAOCTaBICHNUS MyHUIIUITAILHOW YCIIYTH.

23.7. Pe3ynpTaTOM MWCIIOJIHEHUS AJIMUHUCTPATUBHON NPOLEAYpPHI SBISAETCS PETUCTPALIUL
MOCTYIHUBIIETO 3asBJIEHUS M MOJHOTO KOMIUJIEKTa JOKYMEHTOB, 00s3aTeNbHbIX IJSl MPEI0CTaBICHUS
MYHHMIMIIAIBHON YCIIyTH.

23.8. Cnocobom ¢Qukcanuu pe3yiabTaTa aJMUHUCTPATUBHOM MpoLEIyphl  SABISETCS
perucrpanys 3asBJICHHs U JOKYMEHTOB B JKypHaJI€ y4€Ta BXOJALINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBIMBaeMble MyHKTaMH 23.1. — 23.2. oCcymiecTBISIIOTCS B Te4eHue 15
MUHYT.

Perucrpanus 3asBneHuss noctynuBiiero B OpraH OT MHOTO(QYHKIMOHAJIBHOTO IEHTpa
OCYIIECTBIsIETCA B TeueHHe 1 pabouero JHs WIM Ha CIEAYIOUIMHA IeHb C MOMEHTA ero MOCTYIUICHUS B
Otpen.



24. PaccMOTpeHHe NMPeICTaBJICHHBIX JOKYMEHTOB

24.1. OcHoBaHuMeM IJisi Hayajga aJMHHHCTPATUBHOW MPOIEAYPHl IO PACCMOTPEHUIO
IPEJICTABICHHBIX JIOKYMEHTOB SIBJIAETCS MOIYYeHHUE TOJKHOCTHBIM JnoM OTxesna, OTBETCTBEHHBIM
3a IpUEM JOKYMEHTOB, 3asiBJICHUS ¢ KOMIIJIEKTOM IIPHJIAraeMbIX JOKYMEHTOB.

3asiBICHUE DPETUCTPUPYETCS B CEKTOPE IO BOIPOCAM IPEJOCTaBICHHUS MYHHUIMIAIbHBIX
ycayr agMuHucTpauuu KyHOBIIEBCKOro CEIbCKOro MOCEIEHUS U MEPEJacTCs Ha pacCMOTPEHME
I'maBe agmuuuctpanuu KyHOBIIIEBCKOr0 CEIbCKOIO IOCEICHMSI WU JIMLY, HUCIOJHAIOIIEMY €ro
00513aHHOCTH.

I'maBa anMuHucTpanuu KyiObIeBCKOro ceabCKOro MOCeNIeHns WK JUI0, UCTIOTHSIOIIEE ero
00s13aHHOCTH B COOTBETCTBHHM CO CBOCH KOMIIETEHIIMEH NepenacT 3asBJICHUE IJS HCIOJHEHUs
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a PACCMOTPEHHUE IOCTYNUBILETO 3asBICHUS.

JI0JIKHOCTHOE U110, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYIUBLIETO 3asIBICHUS:

- IPOBePsIeT KOMIUIEKTHOCTb IOJIYY€HHBIX JOKYMEHTOB U CBEJICHHM, B HUX COAEpKAIUXCS;

3ampoc, He OTHOCSIIMKCSA K COCTaBy XpaHsmmxcsi B OpraHe JOKYMEHTOB (HENMpPOQMIbHBINA
3aIpoc), B TeUEHHE 7 KaJCHIApHBIX JHEH CO JIHS PEerucTpaluy 3alpoca HanpaBiseTcsl B OpraHu3aluio,
IZle MOTYT XpaHUTBCSI HEOOXOAUMBIE JOKYMEHTHI C YBEAOMIIEHHEM 00 3TOM TOJIH30BATEIIS.

B cinydae oTCyTCTBUS OCHOBaHHMM JJii OTKa3a B IpUeME JOKYMEHTOB, MpPElyCMOTPEHHBIX
nyaktamu 12.1. u 12.2. HacTosiero AJMUHUCTPATUBHOrO perjaMeHTa, crneunanuct Ortaena,
OTBETCTBEHHBIH 3a PACCMOTPEHHUE MPEJCTABICHHBIX JOKYMEHTOB KOMIUIEKTYET IpPEJOCTaBICHHbIE
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEISL.

24.2. KputepueM NpUHATHS PELICHUs SBISAETCS OTCYTCTBHE OCHOBAaHUH JUIsl OTKa3a B IIpUEMe
JIOKYMEHTOB.

24.3. Pe3ynpTaToM HCIIOJIHEHUS AJAMHUHUCTPATMBHOM mpouenypsl siBisercs (popMupoBaHHE
YUETHOTO Jiejia 3asiBUTEIISL.

24.4. CnocoboM ¢ukcanuu pe3ynbTaTa aJMHUHUCTPATUBHOM MPOLEAYPHl  SBISAETCS
3apEerucTPUPOBAHHOE 3asIBIICHUE.

MaxkcumanbHbII CPOK BBIMOJHEHUS aIMUHUCTPATUBHOM MpOILENyphbl cocTaBisieT 3 pabouux
THSL.

25. IlpunsiTHE pelieHusl 0 MPeJI0CTABJICHNH MYHHIMIIAIbHON yCIYyTH

25.1. OcHoBaHMeM Ul Hadaja aJMUHUCTPATUBHOM NPOLENYPHI SABIAETCA HAJIUYUE ITOJHOTO
MaKkeTa JOKYMEHTOB, HEOOXOIMMOT0 JUIsl MPEAOCTaBICHNUS] MyHUIIUTIATIbHON YCIIYTH.

Crnennamcr OTaena Ha OCHOBaHUM CBEJICHUM!

- IPUHUMAET PEeIlIeHUE O MPETOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- IOATOTABJINBAET B ABYX 3K3EMIUIAPAX PE3YNbTAT IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

CrpaHuibl TOKYMEHTa, TOJATOTOBIEHHOTO B XOJ€ MPEIOCTaBICHUS MYHUIIMIIAIbHOW YCIYTH,
KOJINYECTBO KOTOPBIX 00Jiee OTHOM, JOIKHBI OBITh TPOHYMEPOBAHBHI.

25.2. ApxuBHble cripaBku oopmisitorest Ha 6manke Oprana (apxua OpraHa, opraHu3aIum) ¢
obo3HaueHneM Ha3BaHus Buja qokymenta: «KAPXVUBHAS CIIPABKAy.

ApXUBHas cripaBKa MOAMKUCHIBaETCS pykoBoauTenaeM OpraHa Wid UHBIM YIIOJTHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM U 3aBEpsIETCs NeYaTbhl0 OPraHU3aliH.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEBbIIIAET OJJUH JIUCT, T0JKHA ObITh IPOHYMEPOBAHA.

B Tekcre apXMBHOHM CIIPaBKH B XPOHOJIOTUYECKOH MOCIEI0BAaTEIbHOCTH U3JIaraloTCsl COOBITHS
C YKa3aHUEM BHUJOB HCIIOJIb30BAHHBIX [TOKYMEHTOB, MX JaT M HOMEpoB. B apXxuBHOHN crnpaBke
JOITYCKAeTCsl IUTUPOBAHUE JOKYMEHTOB.

HecoBnanenue oTaenpHBIX CBEICHUI/TAHHBIX TOKYMEHTOB CO CBEJEHUSIMH, M3JIOKEHHBIMHU B
3a1poce, He SBJISIETCS MPENSATCTBUEM JIUIs BKIIIOUEHUS UX B apXUBHYIO CIIPABKY, €CJIM COBIAJCHHUE BCEX
OCTQJIbHBIX CBEJICHUI HE BBI3BIBAET COMHEHMH B TOKIECTBEHHOCTH JIMIAa WIU (aKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.



B apxuBHOl cIlpaBKe JaHHBbIE BOCIPOM3BOIATCS TAaK, KAK OHU HM3JI0KEHBI B JIOKYMEHTaX, a
pacxXoXKAEHUs, HECOBIA/ICHHUSI U HETOUHbIC Ha3BaHMsI, OTCYTCTBUE MMEHHU, OTYECTBA, MHULUAJIOB MU
HAJIMYME TOJBKO OJHOTO M3 HMUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpaBKu B cKoOkax: «Tak B
JIOKyMeHTe», «TaK B TEKCTE€ OpUTHHAJIAY.

CBenenus, UMEIOIIMECS B apXMBE IO 3ampocy O pabore u (win) yuyebe B HECKOJIbKHUX
OpraHu3alMsIX, KaCaloLUecs OJJTHOTO JIMLA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TexcTy apXUBHOM CHpPaBKU B Ka4eCTBE IPUMEYaHUI MOTYT OBITH OTOBOPEHBI HEPa300pUHBO
HalKMCaHHbIE, HCIPABICHHbIE aBTOPOM, HE IOAJAIOIIMECS IMPOYTEHUIO BCIEACTBUE IOBPEXKICHUSA
TekcTa opuruHaia: «Tak B TeKCTe opuruHanay, «B tekcre Hepa300pIrBO».

B Texcre apXMBHOH CHpaBKM HE JOIYCKAIOTCS W3MEHEHHUs, UCIPABIECHUS, CYMMHPOBAHUE
TaHHBIX, KOMMEHTapuH, COOCTBEHHBIC BBIBOJBI HCIIOJHHUTENS IO COJIEPKAHHWIO JIOKyMEHTOB, Ha
OCHOBAHUU KOTOPBIX COCTaBJIEHA apXUBHAas crpaBKa. [[oA4MCTKY ¥ MOMapKK B apXUBHBIX CIIpaBKax He
JOITyCKAIOTCSL.

B apxuBHOI1 cipaBke 10JKHBI OBITH IPUBEJICHBI apXUBHBIE HIM(PBI U HOMEPA JUCTOB €AMHHULL
XpaHEHUs JOKYMEHTOB, HCIIOJIb30BABIIUXCS JUIsl €€ COCTABIICHUSI.

o 3ampocy monb30BaTesiell apXUBHBIE CIIPAaBKU MOT'YT BbIJIaBaThCs B 3JIEKTPOHHOM (popme Ha
AJIEKTPOHHOM HOCHUTENE JIMOO TepechUIaThCs MO MHPOPMAINOHHO-TEICKOMMYHUKAITMOHHBIM CETSIM.
DJNEeKTPOHHBIE apXUBHbBIE CIIPABKH 3aBEPAIOTCS JIEKTPOHHOM MOAMUCHI0 PYKOBOAUTEIS OpraHU3alUU
WM UHOTO YIIOJIHOMOYEHHOI'O UM JOKHOCTHOT'O JIMIIA.

25.3. ApxuBHBIE BBITUCKU O(GOPMIIIIOTCA Ha OJIaHKE OpraHM3aluu (apXuBa OpraHU3aLldU) C
obo3HaueHneM Ha3BaHus Buaa qokymenta: «KAPXVBHAS BBITTMCKA».

B apxuBHOI BBIUCKE Ha3BaHUE JIOKYMEHTA, €ro HOMEp U JJaTa BOCIIPOM3BOASTCS MOJTHOCTBIO.

Boeinucka mnpou3BoAMTCS TOJIBKO W3 JOKYMEHTa, B KOTOPOM COJIEPIKUTCS HECKOJIBKO
OT/ENbHBIX, HE CBA3aHHBIX MEXAy co0o0i BONpocoB. Beimucka A0KHA BOCHPOM3BOIUTH MOJHBIN
TEKCT YaCTU JOKYMEHTa, OTHOCSILEHCS K 3a1pocy.

W3BneueHneM M3 TEKCTa JOKYMEHTa JOJDKHBI ObITh MCUEpIHaHbl BCE MMEIOIIMECS IaHHBIE 110
3anpocy. Hauano m KoHeI| Ka)XJ0ro M3BJICYEHMS, a TaKXKe MPOMYCKH OTACIbHBIX CJIOB B TEKCTE
JOKYMEHTa 0003Ha4at0TCs MHOIOTOUHEM.

B apxuBHO# BBINUCKE JOJDKHBI OBITH CAENAHBl COOTBETCTBYIOIINE MPUMEYAHUSI U OTOBOPEHbI
YacTH TEKCTa OpUTHMHAjNa, HEepa30OpuYMBO HaNMCaHHbBIE, MCIIPABICHHBIE aBTOPOM, HE MOJAIOIIMECS
MIPOYTEHHIO BCIIEACTBHE MOBPEXKACHUS TEKCTa U IPYrUM MpuurHaM. OTJeNbHbIE CI0BA U BBIPAKEHUS
JOKYMEHTA, BBI3BIBAIOIIME COMHEHUS B HUX TOYHOCTH, a TaKKe€ HCIPABIEHUS, IOJUYNUCTKH,
BBI3bIBAIOIINE COMHEHHE B MX JOCTOBEPHOCTH, oroBapuaroTcs: «Tak B JokyMeHTe», uian «B Tekcre
Hepaz0opunBoy, U «Tak B TekcTe opuruHanay. Ilocie TexkcTa apXMBHOW BBINHUCKU YKa3bIBAIOTCS
apXUBHBIM U(P U HOMEPA JINCTOB €IUHUIBI XPAaHEHUSI APXUBHOTO IOKYMEHTA.

ApxuBHasg  BBINKMCKA  [OANKCHIBAETCS  PYKOBOAMTEIEM  OpraHU3allMd  WIM  HMHBIM
YIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM U 3aBEPSIETCS I€YaThl0 OpraHU3aliH.

Ecin apxuBHas cHpaBka COIEPKUT HE BCE CBEACHMS IO 3alpocy, TO, Kak IPaBHIIO,
nH(popMalKsg 0 TOM, KaKue CBEJEHUS U 3a Kakue rojipl B OpraHe oTCyTCTBYIOT M MOYEMY, TJI€ MOXKHO
MIOJIYYNUTh HEAOCTAIOLINE CBEJIEHUS M3JIAaraloTCsl B COIPOBOAMTEIBHOM IHCHME apXHBa K apXMBHOU
CIpaBKe, KOTOPOE MeyaTaeTcsl Ha OJlaHKe MUChbMa apXMBa M IMOJIHUCHIBAETCS PYKOBOJICTBOM apXHBa.
Kpome TOro, B COmpoBOAUTENBHOE MUCHMO BKIIIOYAEeTCs MHPOpPMALUsS O HAIMYUHM WIM OTCYTCTBUHU
CBEJICHMI MO KOJaM BHJIOB OIJIAThl TPYAA U yJAep’KaHUN U3 3apaO0OTHOM MiIaThl (M UX pacHIM(pOBKE)
3a yKa3aHHBIH B apXUBHOH CIpaBKe MEPUOJ U O paclIM(ppoBKe KOJOB, €CIH BU/IbI OIUIAThI TPYAA JaHbI
10 KOJAM.

25.4. ApxuBHBIE KONUU O(GOPMIISIOTCS HAa YUCTBIX JUCTax Oymaru. Ha apXMBHBIX KOIUSX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCHUTENIe TaK JJIEKTPOHHBIX HOCHUTENIAX, apXUBHbIE IIHQPHI
MIPOCTABIISAIOTCS HA 000POTE KAXKJOT0 JINCTA ApXUBHOM KONHH, a 3aBepUTeNbHAsl HAIAMUCh U MeYaTh -
Ha 000pOTe MOCIIEIHEr0 JUCTa KOMUU JOKYMEHTA.

ITpu HEoOXOAMMOCTH MPOBEAECHUS 00BEMHOM pabOTHI MO MOUCKY M KONHUPOBAHUIO apXUBHBIX
JOKYMEHTOB apXHB IMUCbMEHHO W3BEILACT I0Jb30BATENA O MPOMEXKYTOUHBIX pe3yjibTaraXx padOThI.



Bun wHbOpManMOHHOTO JOKYMEHTa, IMOATOTABIMBAEMOTO AapXWMBOM II0 3allpoOCy IOJIh30BATEIs,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHOI BBITUCKE HA3BaHHE apXMBHOIO JOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOJISTCS
MOJIHOCTHIO. VI3BI€UEHUSIMU M3 TEKCTOB apXMBHBIX JTOKYMEHTOB JOJDKHBI OBITH HCYEpIaHbl BCe
HMEIOLIUECS JaHHbIE 110 3anpocy. Hayaio u KoHer KaKaoro U3BJIeUEHUs, a TAKKeE IPOIYCKH B TEKCTE
aApPXUBHOTO JIOKYMEHTa OT/IEJbHBIX CIIOB 0003HAYAIOTCS MHOTOTOYHEM.

WNudopmanmoHHOE MHUCHEMO 3asBUTENIO COCTABISIETCS MPU OTCYTCTBHH B apXUBE JIOKYMEHTOB,
HEOOXOUMBIX JUIS MCIIOJHEHUS 3ampoca COLMaIbHO-IPAaBOBOIO XapakTepa, W HHpopmanuu o6 ux
MECTOHAXOXKACHUHU, B CiIydae IEpechUIKM 3ampoca B MNpoHIbHYIO oOpraHu3anuioo. B mmceMme
YKa3bIBAlOTCA MPHUYMHBL, MO KOTOPBHIM 3alpalivBaeMble CBEJCHUA HE ObUIM BBISIBICHBI, U, IO
BO3MO>XHOCTH, NIPEAJIAraeTcsl aITOPUTM JaJIbHEHNIIEro MOUCKA.

25.6. OcHoOBaHUs ISl TIOATBEPKACHUS 3alPOIICHHONW B 3asBJIICHUH MH(POPMAIUA OTPAKCHBI B
«MeToM4ecKuX PEKOMEHJAALUAX [0 MCIOIHEHUIO 3allpOCOB COLMAIbHO-IIPABOBOIO XapakTepa»
denepallbHOTO apPXHMBHOTO areHTCTBa BcCepocCHHCKOro HaydyHO-HCCIEAOBATEIbCKUNH HMHCTUTYTA
JOKYMEHTOBEJICHUST W apXWUBHOTO Jena (yrBepxkacH DenepanbHBIM apXWBHBIM areHTCTBOM, TEKCT
JOKYMEHTA MPUBEJEH B COOTBETCTBUH ¢ IyOnukaiueil Ha caite http://archives.ru/).

25.6. Kpurepuem mNpuHATUS pEIMICHUS SBISCTCS OTCYTCTBUE OCHOBAaHWUW IS OTKaza B
MPEIOCTaBIIEHUU MYHULIUTIATBHON YCIYTH.

25.7. Pe3ynbTaTOM HCIOJIHEHHUS AAMUHUCTPATUBHOM MpOLEAYPHl SBISIETCS MOANKMCAHHBIN
pe3ynbTaT NpeloCTaBICHUS MyHUIIUIAIbHONU YCIIYTH.

25.8. Cnocobom (ukcanuu pe3yiabTaTa BBIIIOJHEHUS aJMUHUCTPATUBHON IPOLETYpHI
ABJISIETCSl OTMETKA B KaHuensipuu OpraHa, MyTeM PerucTpaldy B KypHalle perucTpalu pe3yabTaTa
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

[Ipouenypa, ycraHaBmuBaeMasi HACTOSIIMM ITyHKTOM, OCYILECTBJISETCS B TedeHue 23
KaJIEHJAPHBIX JHEW ¢ MOMEHTA MOCTYIJIEHUS! OTBETOB Ha 3alpOChI.

26. Boigaua niin HanpasJieHHe 3asiBUTEJII0 Pe3yJIbTATa NpeloCcTaBIeHus
MYHUIHNATBHON YCIyTH

26.1. OcHoBaHMeM JUIs Hayajla aJAMUHUCTPATHUBHON NpPOLEIYpHl SBISAETCS MOANMCAHHBIN
pe3ybTaT MPeAOCTaBICHIS MyHUIIUTIAIEHON YCITYTH.

Crermanmuct OTzAena He MO3/HEE YeM Yepe3 3 KaJeHJApHBIX JHS CO JIHS MPUHATHS pellieHUs
BBIIACT WM HAmpaBisieT 1O aJpecy, YyKa3aHHOMY B 3asBJIICHUH, 3asABUTEIIO JOKYMEHT,
MOJITBEPKTAIOUINIA TPUHATHE TAKOTO PEILICHHS.

[lpu oOpameHnn 3asBUTENS WM TPEIACTABUTENS 3asBUTENS 32 PE3yJIbTaTOM OKa3aHHs
MyHUIUNansHOU yciyru B Opran, cnienuanuct Otaena:

- YCTaHaBIMBAET JJUYHOCTD 3asBUTEIS WM MPEICTABUTEINS 3asSBUTENS, B TOM YHCIIE TPOBEPSIET
JTOKYMEHT, YAOCTOBEPSIOIUI TNYHOCTS;

- TIPOBEPSIET MOJTHOMOYMS TPEICTABUTENS 3asiBUTENS JACWCTBOBATH OT MMEHH 3asBUTENS TPU
MOJTyYeHUHU JTOKYMEHTOB;

- 3HAKOMUT 3asBUTEIS] WM TIPEICTABUTEIS 3asBUTEINS C TIEPEYHEM BBIIAaBAEMBIX TOKYMEHTOB
(ormamaet Ha3BaHUS BBIABAEMBIX JTOKYMEHTOB);

- BeiaeT OKyMEHTHI 3asBUTEITIO WM TIPEACTABUTEIIO 3asBUTEIIS.

Ha xomuu 3ampoca JienaeT OTMETKY O BbIIaBa€MbIX JOKYMEHTaX, C yKa3aHHEM HUX IepedHs,
MPOCTABISIET CBOM (DaMUIIMIO W WHUIMAJBI, JODKHOCTH W moanuch, ®.M.O 3asBuTens wuiam ero
NPEJCTaBUTENIS U MIpesIaraeT MpOCTaBUTh MOAMUCH 3asBUTEIS.

26.2. Ilepemaua B  MHOTOMYHKIMOHAJIBHBIA  IIEHTP  pe3yibTaTta  IPEIOCTABICHHS
MYHUIIUNATBHON YCIYrd TO 3asBIEHHUSM, IOCTYNHBIIMM Yepe3 MHOTrO(YHKIMOHAIBHBIA LEHTP,
OCYIIECTBIISICTCSA HE IMo3/1Hee 2 paboumx AHEH, CIEAYIOIMX 3a JAHEM OKOHYAHUS, YCTAaHOBJICHHOTO
JeWCTBYIOIUM 3aKOHO/IaTENIbCTBOM CPOKA MPEAOCTABICHHUS MyHUITUIAIBHON YCITYTH.

MHOropyHKIMOHANBHBI ~ LEHTP  OCYWIECTBISIET  BBAAUY  3afBUTENIO  pe3yibTara
MPEJOCTaBICHUS] MYHUIMIAIBLHOW YCIYTM B TEYEHMHM CpPOKAa XpaHEHUS T'OTOBOTO pe3yibTara,



MPEIYCMOTPEHHOTO COTJIAIIEHUEM O B3aMMOJCHCTBHHM MEXAY MHOrO()YHKIMOHAIBHBIM IIEHTPOM U
Opranowm.

26.3. B cmyuae momauu 3asiBICHUS B O3JCKTpOHHOM Bmue mnocpenactBom PIITY, mocne
pEerucTpalvy pe3yiabrara NpPeIOoCTaBICHUsS MYHHUIMNAIBHOM YCIYTHM HK3EMIULSIP, 3aBEPEHHBII
YCUJICHHOH KBaJIM(UIIMPOBAHHON SJIEKTPOHHOHN IMOINHUCHIO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA,
HarpaBisieTcs: 3asButento B «Jluuneni kabwaer» PIIIY. [lpy Hamuuuu B 3asBICHUU YKa3aHUS O
BbIIaY€ pe3y/bTara NPEJOCTABICHUS MYHMLIMIIAIBHOM YCIYIM Ha OyMa)KHOM HOCHUTENE, SK3EMIUIIP
MepEeAETCs 3aABUTEIO MPU NPEAbIBICHUH TOKYMEHTA, YI0CTOBEPSIOLIErO JUYHOCTb.

Bropoii sx3emIusip pesyabrata MpeJoCTaBICHUsS MYHHIMIIAIBHON ycoyrd Ha OyMakHOM H
(u5K) ANEKTPOHHOM HOCHUTEIE, 3aBEPEHHBIN YCUIIEHHOW KBaNU(UKALMOHHON 3JIEKTPOHHONU MOAMHUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOI'O JIMIIA, OCTAaeTCs Ha XpaHeHuu B OpraHe, BbIIABIIEM aAPXHUBHYIO
CIPaBKY, APXUBHYIO BBIIIUCKY, ApXHUBHYIO KOIIHUIO.

26.4. KpurepueM NpUHATHA DPEUICHUS SBISIETCS IOANMCAHHBIM Pe3ylbTaT MPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH.

26.5. Pe3ynpTaToM HCIOJHEHMS aJMUHUCTPATUBHOM NpoOLENypbl SABJISETCS  Bblrada
pe3yibTaTa IpeloCTaBICHNUsS MYHULMNAIBHONW YCIYTHM WM HAaIlpPaBIEHUE €ro 3asBUTENI0 3aKa3HbIM
[IUCBMOM C YBEIOMJIEHUEM.

26.6. Cnocobom ¢ukcanuu pe3ynbTaTa BBIMOJHEHUS AaJIMUHHUCTPATUBHON MPOLETYpPbI
SBJISIETCS] BblJAaya 3asiBUTEIIO pe3ysbTaTa MPeAOCTaBICHHUS] MYHULIUIIAIbHONW YCIYTH MOJ POCIUCH, B
YKYpHaJe BbIIAHHBIX PEIICHUM.

27. llopsaiok ocyliecTBJICHUS A IMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOU dopMme, B
TOM 4uciae ¢ ucnoab3oanuem EITY, PIIT'Y, a Takxke opuumnansbHoro caiita Oprana

27.1. Hoayyenne nHGpopMaLMH 0 MOPSIAKE H CPOKAX NMPeJI0CTABJICHHUS YCJIYTH

[Tocpencteom EINI'Y u PIII'Y obGecnieunBaeTcs BO3MOXKHOCTh MH()OPMUPOBAHUS 3asBUTENS B
4acTHu:

1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;

2) KONUpPOBaHUS B 3JIEKTPOHHOH (opMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIIYTH;

3) momauu 3asBUTENEM C HCIOJIb30BAHUEM HH(POPMAIMOHHO-TEIEKOMMYHHUKALMOHHBIX
TEXHOJIOTUH 3ampoca O IPeJOCTaBICHUH YCIIYTH;

4) mosiydeHus 3asiBUTENIEM CBEACHUM O XOJ/€ BBINOJIHEHMs 3ampoca O MPeJoCTaBICHUHU
YCIIYT'H, B ClIy4ae I0Ja4u 3aIrpoca B dJIEKTPOHHOM BUE, nocpeacrsom EITY, PIIT'Y;

5) nonmy4yeHus pe3ynbTara MpelOCTaBIEHUs YCIYTH B 3JIEKTPOHHOU (hopMe;

6) oCylIecTBICHHUS OLIEHKU KaueCTBa MPeI0CTaBICHUs YCIYTH;

7) nocynaebHoro (BHeCyneOHOT0) 00KalOBaHWE PEIICHUN U JeicTBUi (0e3/1eCTBHsI) OpraHa
(opranmM3zanuu), JODKHOCTHOTO JIMIIa OpraHa (OpraHu3aunud) Ju0O TOCYJapCTBEHHOTO —HIIH
MYHHIIMITAJIBHOTO CIYXKAIIETo.

Ha o¢punmansHoM caiite oprana, mpeoCcTaBIISIOLIETr0 yCIyry 00ecneuyuBaeTcs BO3MOXKHOCTb:

1) noctymna 3asBuTeENei K CBEACHUAM 00 yCIIyre;

2) KONMPOBaHUS B ANIEKTPOHHOU (opMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUs YCIYTH;

3) ocy1ecTBIEHHS OLEHKH KauecTBa MPEJOCTaBICHUS YCIYTH;

4) mocynebHoro (BHecyneOHOro) oOkajloBaHUE pelIeHUN U AeHCTBUH (O€31eiCTBUSA) opraHa
(opranmMzanuu), JODKHOCTHOTO JIMIIa OpraHa (OpraHu3aunud) Ju00 TOCYJapCTBEHHOTO —HIIH
MYHHUIIMITAJIBHOTO CITYXKAIIETo.

27.2. 3anuch HA IpUeM B OPraH (OPraHu3aumio), MHOr0(pyHKIMOHAJIbHbIE IEHTPbI
NMPeI0CTABJICHNS FOCY1aAPCTBEHHBIX U MYHHIMIAJBHBIX YCJIYT JJs1 MOAA4H 3a1poca o
NpeI0CTABIEHUN YCJIYTH



[IpenBapuTenpHas 3anuch Ha MPUEM B MHOTO(YHKIMOHAIbHBIE LIEHTPBI OCYIIECTBISETCS Ha
odpurnmansaom caiite 'bY PK «M®Il». MHorodyHKIIMOHATBHBIE IIEHTPHI HE BIpaBe TpeOOBaTh OT
3asBUTEIIS COBEPIICHUS UHBIX ACUCTBUI, KpOME MPOXOKACHUS UACHTU(DHUKAIIMHA U ayTCHTU(DUKAIIH B
COOTBETCTBHMM C HOPMAaTUBHBIMU IPaBOBBIMU akTamMu Poccuiickoii ®Denepannu, yka3aHHs IIEIH
nmpueMa, a TakKC MpCaAOCTaBJICHUA CBGI[CHI/II\/JI, H€O6XOI[I/IMBIX AJid pacdyeTa AJIMTCIIBHOCTH BPEMCHHOI'O
WHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH IS TPHEMA.

27.3. ®opMupoOBaHMe 3a1poca

@®opmMupoBaHUE 3ampoca  3asBUTEIIEM  OCYLIECTBIIAETCA  IOCPEJACTBOM  3AIOJHEHUS
aneKTpoHHOU (opMmbl 3ampoca Ha PIIT'Y 6e3 HE0OXOIUMOCTH JOMOITHHUTEIBHON IMOJa4M 3ampoca B
KaKoi-1100 HHOU popme.

dopmarHo-oruyeckas — MpoBepka  CHOPMUPOBAHHOIO  3ampoca  OCYLIECTBISETCA
aBTOMATHYECKH TIOCIIC 3allOJHEHMS 3asgBUTEIEM KaXJO0TO M3 TOJeW 3JIeKTPOHHOW (hOpMBI 3arpoca.
IIpy BBISBIEHUM HEKOPPEKTHO 3aIOJHEHHOIO IO 3JEKTPOHHOM (QOpMBI 3ampoca 3asBUTEINb
YBEAOMJISIETCSI O XapaKTepe BBISIBICHHON OLIMOKM M TOpSAKE €€ YCTPaHEHHUs IOCPEICTBOM
MH(POPMALIMOHHOTO COOOILEHHS HEOCPEICTBEHHO B 3IEKTPOHHOMN (hopMe 3arpoca.

[Tpu hopmupoBaHnY 3ampoca 3asBUTEIO 00ECTIEYNBACTCS:

a) BO3MOYKHOCTh KOITMPOBAHMS U COXPAHEHUs 3apoca, HEOOXOIUMOro /sl MPel0CTaBICHUs
YCIIYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOIIMHU 3JIEKTPOHHOI (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (POpMy 3ampoca 3HAUYEHUM B JHOOOM
MOMEHT I10 JKEJIaHHIO [10JIb30BaTeNsl, B TOM YHCIIEe P BO3HUKHOBEHUH OIIMOOK BBOJIA U BO3BpaTe s
MIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3a1Ipoca;

I') BO3MOXXHOCTb BEPHYTbCS Ha JII000M M3 3TANoB 3al0JIHEHUs 3JEKTPOHHON (OpMBI 3ampoca
0e3 moTepu paHee BBEJICHHOW HHPOPMALINH;

1) BO3MOXKHOCTb JlocTyna 3asButels Ha PIIIY k paHee mogaHHBIM UM 3ampocaM B TEUEHUE HE
MEHee OJJHOTO ro/1a, a TAK)Ke YaCTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEee 3 MeCsIEB.

CdopmupoBanHblii 1 noAnucaHHblii 3anpoc nocpenctBoM PIIIY nampasnsieTcs B opra,
MIPEIOCTABIIAIOININ yCIYyTy, KOTOPBIA 00ecreunBaeT perucTpalnio 3amnpoca.

[Tpu oOparieHuy 3a NOIy4YEHUEM YCIYTH MPEICTaBUTEINS 3asBUTENS, K 3allpOCy MPUIIaraercs
HajuiexauM oOpa3oM odopmiieHHass JOBEPEHHOCTb B (OpME DJIEKTPOHHOIO JIOKYMEHTA,
MOANMCAHHOIO JIMIIOM, BBIIABIIMM (IIOANKCABIIMM) JOBEPEHHOCTh, C MCIIOIB30BAaHUEM YCHUIIEHHOU
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANKCH (B CiIydae, eCiM NMpeACTaBUTENb 3asBUTENS IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), INOO HOTAPUYCOM.

27.4. IlpueM u perucrpanusi OpranoM (OpraHusanueii) 3anpoca ¥ HHbIX JOKYMEHTOB,
HEeOO0XO0AUMBIX /IJI5l MPEAOCTABJIEHUS YCJIYTH

3asiBUTEN, UMEET MPABO MOAATH 3asIBICHHUE B MIEKTPOHHOU dopMe ¢ ucnonb3oBanueM PIITY.

dopmMupoBaHuE 3ampoca  3asBUTEIEM  OCYLIECTBISETCS  IOCPEJICTBOM  3alOJHEHUS
anekTpoHHOU (opmbl 3ampoca Ha PIII'Y Ge3 HeoOXOMMMOCTH JTOMOTHUTEIHHOW IMOAAYU 3ampoca B
kakoi-mibo mHou Qopme. Ha PII'Y, EIl'Y, odunmansHom caiite OpraHa, MpeaoCTaBIISIONIETO
yCIYTy pa3MenaroTcsi 00pa3Ilbl 3a0THEHUS AIEKTPOHHON (hOPMBI 3ampoca.

®dopmaTHO-IOrMYecKass ~ MpoBepka  CPOPMUPOBAHHOTO  3amMpoca  OCYIIECTBISETCS
ABTOMATHUYECKU TOCIIE 3allOJIHCHHUs 3asBUTENIEM KaXKIOTo M3 TOJEeH 3IIeKTPOHHOH (OpMBI 3ampoca.
[Ipyn BBISIBICHMH HEKOPPEKTHO 3aIMOJIHEHHOTO TIOJSI AJEKTPOHHOW (OpMBI 3ampoca 3asiBUTEIh
YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OMMOKM H TOpPSIKE €€ YCTpaHEHHUS MOCPEICTBOM
MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIIEKTPOHHOM (hopMe 3arpoca.

CdopmupoBaHHBIi 3alIpoC, HAMIPABISETCS B OpraH, MPEIOCTABISIOMIUNA YCIYTY MOCPEICTBOM
PIITY.

[Ipuem u peructpamusi 3asBJICHUS OCYIIECTBISIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MPEAOCTABIIAIOIIETO YCIYT'y, OTBETCTBEHHBIM 34 IIPUEM U PETUCTPALMIO 3asBJICHUNA C JOKYMEHTaMH,
HEOOXOTUMBIMHU JTSI IPETOCTABICHUS YCITYTH.



[Tocne peructpauuy 3asBICHME HAMNpaBsIeTCs B CTPYKTYpPHOE  MOJpa3felieHuE,
OTBETCTBEHHOE 32 MIPEAOCTABIICHUE YCIYTH.

[Tocne npuHATUSA 3asBIEHUS AOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEJOCTaBICHUE
yCIIyTH, CTaTyc 3ampoca 3asBUTENs B <«JIMYHOM kabunere» Ha PIII'Y, oOHoBisieTcss no craryca
TPUHSATOY.

27.5. B3aumojeiicTBie OPraHoB, MPeJ0CTABJSIIOIIMX FOCY1apCTBeHHbIE YCIYTH,
OPraHoB, NPeJ0CTABJIAIOMIMX MYHUIIUNIAJIbHBIE YCJIYTH, HHBIX TOCY/IaPCTBEHHBIX OPIraHOB,
OPraHoOB MEeCTHOI'0 CAMOYIIPAaBJIeHHSs], OPraHU3aALMIi, YYACTBYIOIIMX B MIPe10CTABIEHUH
NnpeaycMoTpeHHbIX YacThbio 1 ctatbu 1 @enepanbHoro 3akoHa Ne 210-P3 rocygapcTBeHHbIX U
MYHUIHMIATbHBIX YCIYT
B3aumopeiicTBue  OpraHoB, MPEAOCTaBISIONIMX YCIAYyTH, B YaCTH  OCYILECTBICHHS
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBHS OCYLIECTBISETCS COTJIACHO IMyHKTa 2 yactu 1
ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpeAOCTaBICHUE JOKYMEHTOB U MH(QOpPMAINH B
citydae, IpelyCMOTPEHHOM 4acThio 4 ctatbu 19 @enepanbroro 3akoHa Ne 210-D3, ocymiecTBisercs B
TOM 4YHUCJI€ B DJEKTPOHHOH (opMe C HCIOIB30BAHUEM EIMHON CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aWMOJICHCTBHS U MOJKIIOYAEMBIX K HEH PETMOHAIBHBIX CUCTEM MEKBEJOMCTBEHHOTO
ANIEKTPOHHOTO B3aUMOJICHCTBUSL IO MEXKBEIOMCTBEHHOMY 3allpoCy OpraHa, Mpel0oCTaBIISIONIETO
YCIIyTY, IOABEIOMCTBEHHOM TI'OCYIapCTBEHHOMY OpraHy WM OpraHy MECTHOIO CaMOYIpaBICHHS
OpraHM3aliy, YYacTBYIOIIEH B TMPEJOCTAaBICHUU MPEIyCMOTPEHHBIX dacThio 1 crateu 1
@enepanbHoro 3axkona Ne 210- @3 rocymapCcTBEHHBIX M MYHUIUNAIBHBIX  YCIyTr, JHOO
MHOTO(YHKIIIOHAJIbHBIX IIEHTPOB.

27.6. OnuiaTa rocy1apCcTBeHHON NMOLIJIMHBI 32 NIPEIOCTABJICHHE YCJIYT H YIIJIATA HHBIX
IJIaTe:keil, B3MMaeMbIX B COOTBETCTBHH € 3aKoHoAaTeabcTBOM Poccuiickoii ®@exepanun
Omutara rocy1apCTBEHHON MOLUIMHBI 332 IPEJOCTABIECHUE YCIYT U yIUIaTa UHBIX IUIATEKEH He
B3UMAaeTcs.

27.7. llosyyeHue pe3yabTaTa NpeaoCTABJICHUS YCIYTH
B ciyyae Hanmuuusg BO3MOXHOCTH, pE€3yJNbTaT IPENOCTABICHUS YCIYI'H, 3aBEPCHHBIN
YCUJIEHHOW KBaJIM(PUIIMPOBAHHON 3JEKTPOHHOM MOJAINHUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIUIIA,
Hanpasisiercs: 3asBuTento B «JInunblii kabuner» PIII'Y. B uHBIX cioydasx Bblgada pesysbraTa
IIPEJOCTABIICHUS YCIYTH OCYLIECTBISETCA HA OyMaXKHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHNI 0 X0/1e BbINOJHEHHS 3aNpoca

3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMALIUU O XO/€ MPEJOCTaBICHUS YCIyTH.

Wupopmanugs o XoAe MNpeAOCTaBICHUsI YCIYT'M HAalpaBisieTcs 3asBUTENI0 OPraHoM,
MPEJOCTABIIAIONIMM YCIYyr'y B CpOK, He npeBblmatonmii 1 pabGouumii neHb Mocne 3aBeplIeHus
BBIITOJIHEHUSI COOTBETCTBYIOIETO JACMCTBUSA, HA apec dJIEKTPOHHOM mouThl win nocpeacrsom PIITY
(B cityuae, ecnu 3asiBjeHue nojaasaiock yepes PIITY).

[Ipu mnpenocraBnenun ycayru mnocpeactsom PIIIY B auuHoM kaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3asdBlEHUE 3apETUCTPUPOBAHO — HH(OpPMALIMOHHAs CUCTEMa OpraHa BIIACTH
3apErucTpUpOBaa 3asiBICHNE (IPOMEKYTOUHBIN CTaTYC);
0) 3asBlieHWE TMPUHATO K PACCMOTPEHHMIO - 3asBI€HHE TNPUHATO K PACCMOTPEHUIO

(ITpomexxyTOUHBIN CTAaTYC);

B) IPOMEXYTOUHBIE PE3yNbTaThl MO 3asBJICHUI0O — BBIMOJHEHHE MPOMEKYTOUHBIX 3TaIloOB
paccMOTpeHHs 3asBlIeHH (IPOMEXYTOUHBIN CTATYC);

I) yciayra OKa3aHa — ycllyra ucnoyiHeHa. Pe3ynbraT nepenan B «JIMuHbIi KaOMHET» 3asiBUTEIS
(¢unanbHBIA cTaTyYC);

J1) OTKa3aHO B IPEJOCTABJICHUH YCIYTd - OTKa3aHO B MPEJOCTAaBJICHUM YCIyrd ((pUHAIbHBIMI
CTarTyc).
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JIoTIOTHUTENBHO K CTaTycy, MH(OpPMAIMOHHAs CUCTEMa OpraHa, MPeJOCTaBISIONIETO YCIYTY,
MOJKET IepeaBaTh KOMMEHTapUH.

Ecnu 3asBuTENb 1O/IaBAN 3asBKY Ha mpenocraBieHue ycrnyru uepe3 PIITY, o undopmanmro
0 XOJIe IPEOCTABJICHUS YCIIYTH 3asBUTEIh MOXKET TIOCMOTpPETh B «JInuHoMm kabunete» Ha PIITY.

Jlist mpocMoTpa CBEIIEHUH O XOJ€ M Pe3yibTaTe MPEIOCTABICHUS YCIYTH 4Yepe3 JTUYHBIN
kaouner PIIT'Y 3asBurero He0OX0IUMO:

a) aBropuzoBarbes Ha PIIT'Y (BoiiT B TU4HBIN KaOWHET);

0) HATH B JINYHOM KaOWHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) POCMOTPETHh HH(POPMAIIHIO O XOJC U Pe3yabTaTe MPEIOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLIEHKH Ka4eCTBA NMPeJI0CTABJICHHUS YCJIYTH
3agBUTENAM ~ 00ECHEUMBACTCA  BO3MOXKHOCTb  OLIGHUTh  JOCTYMHOCTb M KauyecTBO
npenocraBieHus yciayru nocpeactsom PIIIY, odummansHOrOo caiita opraHa, NperoCTaBiISIOIIErO

yeayry.

27.10. JocyneOHoe (BHecy1eOHOe) 00:kaJI0BaHNE pellleHnid U 1eiicTBuil (0e3aeiicTBHs)
oprana (OpraHM3auMm), 10J’KHOCTHOIO JINLA OpPraHa (OpraHu3anuM) JJM00 rocy1apcTBeHHOro
WA MYHHMIHMIIAJBHOIO CJIYKAIIETro

3asBUTENSAM OO0ECIEeUnBAaETCs BO3MOXHOCTh JIOCYJEOHOro (BHECYHEOHOro) 00KaJoBaHUS
pemieHUd u  geWctBuil  (Oe3neiicTBUA) opraHa (OpraHu3alMM), JOJDKHOCTHOTO JIMIIA OpraHa
npenocrasistoniero ycayry nocpenctsoM EINTY, PIIT'Y, anekTpoHHOM MOYTH M OHUIIHATIBFHOTO CaiTa
oprasa, IpeoCTaBIsIoNIEero yciyry, opunuansaoro caita 'bY PK «M®Ly.

28. IlopsA0K BHINOJHEHUS AAMUHUCTPATHBHBIX Npouexyp (aedcTBuii)
MHOTO(YHKUMOHAJILHBIM HEHTPOM

28.1. UndopmupoBanue 3asgsBUTe/ el 0 MOPSAIKe NPeAOCTABJCHUS MYHMIMNIAJIbHOMN
YCJIYTH B MHOTO(YHKIMOHAJTBHOM LIEeHTPeE, 0 X0/1¢ BHINOJTHEHH 3aMpoca 0 NpeaoCcTABICHUH
MYHHIIMTIAJTbHOM YCJIYTH, 10 HHBIM BONPOCAaM, CBSI3AHHBIM € MPeI0CTaBIeHHEM
MYHHIUNIAJTbHOMH YCJIYTH, a TAK/Ke KOHCYJIbTHPOBaHMe 3asiBUTeIell 0 MopsiAKke NMPe10CTaBIeHUs
MYHUIMIAJIBHON YCJIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPe

[Tpu oOpaiieHnn 3asBUTENS B MHOTO(DYHKIMOHAIBHBIM LIEHTP 32 MOJyYeHHEM KOHCYJIbTAllMH
10 BOIIPOCaM MPEAOCTaBICHHUS MyHUIIMIAIBHON yciIyru, pabOTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA,
OCYILIECTBISIONINNA IPUEM JIOKYMEHTOB, HH(OPMUPYET 3asBUTEIS:

- 0 CpOKax IPeJI0CTaBICHNS MyHUIIUIIAJIbHON YCIyTH;

- 0 HEOOXOAMMBIX JIOKYMEHTaxX JJIS MOJIy4YeHHUs] MyHUIIMIIAIbHON yCIyTrH (10 BUIaM CIIPaBoK);

- 0 BO3MOXKHOM OTKa3€ B IPEJOCTABIEHUH MYHULMMNAIBHON yCIyru, B cllydae OTCYTCTBHE
JOKyMeHTOB B OpraHe 110 3arnpainBaeMoil TeMaTHKe.

[Ipy HeoOXOIMMOCTH TONyYEHUS KOHCYIbTAlUM B THCbMEHHONW ¢opMe pabOTHUK
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa PEKOMEHAYET 3asBUTENI0 JIMYHO HANpPaBUTh IMHCbMEHHOE
oOpamenue B Opral, pa3bsICHUB NpU 3TOM HOPSAIOK PACCMOTPEHHUS MHUCHMEHHOTO OOpalleHus
3asgBUTENs B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsnke
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit deneparumy.

28.2. IlpueM 3anpocoB 3asiBUTE/EH O NMPEI0CTABJICHUN MYHUIIMITAJIBHON YCJIYI'H U MHBIX
AOKYMEHTOB, HEO0XOAUMBIX /Il PEAOCTABJICHUSI MyYHHIMIIAIbHON yCJIyTH

B MHOroQyHKIHMOHaIbHOM IIEHTPE OCYUIECTBISETCA INpPUEM 3asBICHUM U JIOKYMEHTOB,
HEOOXOAUMBIX Ui TPEJOCTABICHUS MYHHULUIAIBHOW YCIyTHM, a TakXe BblJaya JOKYMEHTOB,
SBJIAIOIIMXCSL PE3YJIbTaTOM IMPENOCTABICHUS MYHULUINAIBHON YCIYIM TOJBKO TMpU JINYHOM
oOpalleHnn 3asBUTENs, JUOO €ero MpeCTaBUTENs, NMPU HAIMYUH JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh IPEJICTABUTENS 3asBUTENS, JTOKYMEHTA, YAOCTOBEPSAIOLINI IOJIHOMOYMS MpEeACTaBUTENS
3asIBUTEIS.
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[Tprem TOKYMEHTOB, MOJIyY€HHBIX OYTOBBIM OTIPABICHHEM, JTHUOO B AJIEKTPOHHON Gopme He
JOITYCKaeTCsl.

[Ipu oOpamieHnn B MHOTO(GYHKIMOHAJIBHBIH LIEHTP 3asBUTENb MPEAOCTABISET JOKYMEHTHI,
yKa3aHHbI€ B TyHKTax 9.1. - 9.2. HacTOAIEr0 aIMUHUCTPATUBHOIO pPErjIaMEHTa

B xome mpuema [JOKyMEHTOB, HEOOXOMUMBIX JJISi OpPraHM3aLUU  IPEIOCTABICHUS
MYHHUIMIIATBEHON YCIyTH, paOOTHUK MHOTO(YHKIIMOHAILHOTO 1IEHTpA:

VYcTaHaBnMBaeT JIMYHOCTD 3asBUTENS UM MPEJCTABUTENS 3asBUTENS, B TOM YHCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIIMI JINYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIMMI IMOTHOMOYUS NPEACTABUTENSA
3asIBUTEIIS.

B cnyudae eciu He ycTaHOBIIEHA TUYHOCTH JIMIIA, 0OpaTUBLIerocs 3a noixydeHuem OCHOBaHHEM
IUIsL OTKa3a B IpHeMe JOKYMEHTOB 3asBUTENsI pa0OTHUKOM MHOTO(QYHKIIMOHATIBHOTO LIEHTPA SBIISAETCS
OTCYTCTBHE JINOO OTKa3 B MPEIOCTABICHUU 3asBUTENIEM OpHUTHMHANA JTOKYMEHTa, YAOCTOBEPSIOLIErO
JUYHOCTb 3asiBUTENS, IPEACTABUTENSI 3asABUTENSA, a TAKKE IPEAOCTaBICHUE HEAECHCTBUTEIBHOIO
JOKYMEHTA, YOCTOBEPSAIOLIETO JIMYHOCTD 3asIBUTEIS.

[TpoBepsieT TpPaBWIBHOCTH OGOPMIICHUS 3asBICHUS O NPEAOCTABICHHH MYHHIHIAIBHOM
ycnyru. B ciydae, ecnu 3asBUTENb CAaMOCTOSITENILHO HE 3aMoyHUI (GOpMy 3asBICHUS, IO €ro Ipockoe,
pabOTHUK MHOTO(QYHKIIMOHAIHHOTO LIEHTPA, 3aII0THSET 3asBICHUE B 3JICKTPOHHOM BHUJIC.

Ecnu B 3asBIeHNH HE yKa3aH ajpec JIEKTPOHHOH IMOYTHI 3asiBUTENs, Mpeasiaraet (B yCTHOU
¢dopme) ykazaTh B 3asBICHHH aIpec SJIEKTPOHHON MOYTH B LEISIX BO3MOXHOCTH YTOYHEHHUS B XOJ€
MPEIOCTaBIICHUS MYHUIMNAIBHON  yCIyrd HEOOXOAMMBIX CBEICHUW IyTeM  HalpaBleHUS
AJIEKTPOHHBIX COOOINEHUH, a TaKke B LEIIX WHPOPMHPOBAHUS O XOJ€ OKa3aHUs MYHHUIUIAIHHON
YCIIYTH.

B cnyuae mpenocTaBieHus 3asBUTEIEM MOUIMHHUKA JTIOKYMEHTA, MPEACTABICHUE KOTOPOIro B
MOAJTMHHUKE HEe TpedyeTcs, paOOTHUK MHOTO()YHKIMOHAIBLHOTO IIEHTpPA CBEPSET KOMUU MOJTMHHHUKA
JOKYMEHTOB, IPEJICTaBICHHBIX 3asBUTENEM, C IOUIMHHUKAMM TaKUX JOKYMEHTOB, Ha KOIHHU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMHU JOKYMEHTa €ro IOJJMHHUKY 3aBepsisi €€ CBOeH
MOJIHUCHIO C YKa3aHUEM JIOJDKHOCTH, (paMIJIMK M MHULUANOB. [I0IMHHUK TOKyMEHTa BO3BpaIllaeTcs
3asBUTEIIO, @ KOIUS MPUOOIAETCA K KOMIUIEKTY JJOKYMEHTOB, IepeaBaeMbix B Opras.

KommuiekTyer 3asBieHHME U HEOOXOIMMBbIE TOKYMEHTHI (Jajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISISl PACHUCKY NMPHUHATBIX KOMIUJIEKTOB JOKYMEHTOB B JBYX 3K3EMILISPAX, KOTOpas COAEPIKUT
NepeyeHb MPEJOCTABICHHBIX 3asiBUTENEM JOKYMEHTOB, C YyKa3aHHEM JaThl U BpPEeMEHH HX
IIPEIOCTABIIEHUS, U IPUKPEIUIAET €T0 K 3asBIICHUIO.

Boigaer  3asgBuTEN0O  OAMH  JK3EMIULSIP  PACIUCKM B TMOATBEPXKACHHUE  MPUHATHS
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JIOKYMEHTOB, NPEIOCTABICHHBIX 3asBUTEIEM, BTOPOMH
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coolmiaer 3asBUTENI0 O JaTe IOJIydyeHHs pe3yibTaTa MYHHIMIIAIBHOM YCIIyTH, COIJIAaCHO
NyHKTY 7.1. HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

B cpok, He mnpeBblmaromuii 2 pabouux AHEH, CIEAYIOMIMX 3a JHEM IpHeMa KOMILUIEKTa
JIOKYMEHTOB, SKCIEIUTOPOM MHOTO(YHKIMOHAIBHOIO LEHTPa WM WHBIM YIOJTHOMOYEHHBIM JHIIOM
MHOTO()YHKIIHOHAJIBHOTO IIEHTPa, KOMIUIEKT JIOKYMEHTOB, HEOOXOJMMBIX JJsI MpPEeJOCTaBICHUS
MYHHUIIMIIATIBHON yciyru nepenaetcst B Opras.

[IpueM JOKYMEHTOB OT OKCIEJUTOpa MHOTO(YHKIIMOHAJIBFHOTO LEHTpa WM HHOTO
YIOJTHOMOYEHHOT'0 JIMIa MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, OCYIIECTBIseTCs coTpyAHukamu OpraHa
BHE OUEpEIH.

B xonme mpuema OOKyMEHTOB OTBeTCTBeHHOe auio OpraHa, MpoBepsieT KOMILJIEKTHOCTb
JOKYMEHTOB B MPHUCYTCTBUH OKCIEAUTOPA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa WM  HHOTO
YIOJTHOMOYEHHOTO JINIIa MHOTO(PYHKIIMOHAIBHOTO LIEHTPA.

B ciydae orcyTcTBHsSI JOKYMEHTOB, YKa3aHHBIX B pPaclMCKe, OTBETCTBEHHOE Juuo OpraHa, B
MPUCYTCTBUHU SKCIEIUTOPAa MHOTO(PYHKIHMOHAIBHOTO IIEHTPAa WM HWHOTO YIOJIHOMOYEHHOTO JHIla
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, JeJIaeT COOTBETCTBYIONIYIO OTMETKY B COIPOBOJUTEIHHOM PEECTPE.

OauH HK3eMIUISP CONPOBOJIUTEIBHOTO pPEECTpa IEPEAABAEMBIX KOMIUIEKTOB JIOKYMEHTOB
OCTaeTcs MHOTOQYHKIMOHAIBHBIM IIGHTPOM C OTMETKOW, JoJbKHOCTHOro jumna Oprana,



OTBETCTBEHHOI'0 3a IPEIOCTABIEHUE MYHUIMINAIBHON YCIYrHM, O IOJYyYEHUH, C YKa3aHHMEM JaThl,
BPEMEHU U MOJAIUCH JIMLIA, IPUHSBILETO JTOKYMEHTHI.

B ciydae oTkasza B mpueme JOKyMEHTOB OT SKCIEAUTOPA MHOTO(QYHKIIMOHATIBHOTO IIEHTPA UITH
YIIOJIHOMOYEHHOI0  JIMLA MHOTO(YHKIMOHAJIBHOTO IEHTpa, JOJDKHOCTHOoe Jsuuo Oprasa,
HE3aMEUIUTENbHO, B MPUCYTCTBHUH HKCHEAUTOpPAa MHOTO(YHKIMOHAIBHOTO IEHTpa WIM HWHOTO
YIIOJIHOMOYEHHOI'0 JIMI[a MHOTO(QYHKIMOHAIBHOTO ILIEHTPA, 3aIlOJHIET yBEIOMJIEHHE 00 OTKa3e B
npueMe OT MHOTO(QYHKIMOHAJIBHOTO IEHTpa 3asBICHHUS U JOKYMEHTOB, NMPHHSATHIX OT 3asBUTEIS C
yKa3zaHUeM IIPUUYMH(bI) OTKa3a B IpUEME.

28.3. Brigaua 3asiBUTEJII0 Pe3y/ibTAaTa NMPeA0CTABJIeHU MYHULIMIIAJIbHON YCJIYTH, B TOM
4yKc/ie BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, MOATBEPKIAIIUX COIepPKAHHUE
3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B MHOTO()YHKIMOHAJIBHBIN LEHTP 10 pe3yJibTaTaM
NPeI0CTABIEHUS TOCYAAPCTBEHHBIX H MYHHMUIMIAJIBHBIX YCJIYT OPraHaMM, NMPea0CTaBIAIIUMH
rocyapCcTBeHHbIE YCJIYIH, H OPraHAMHU, NPEeI0CTABISIIIUMHE MYHMINNIAJIbHbIE YCJIYTH, a TAKKE
BbI/1a4a JOKYMEHTOB, BKJIIOYasl COCTABJIeHNEe HA OyMAaKHOM HOCUTeJ/Ie U 3aBepeHNe BHINMCOK U3
HHG(OPMALIMOHHBIX CHCTEM OPraHOB, MPeI0CTABJSAIONINX FOCYAaPCTBEHHbIE YCJIYTH, H OPraHoOB,
NPeIoCTABIAIOIINX MyHHIHMIAJIbHbIE YCJIYTH

Ilepenaua Opranom pe3ynbTaTOB OKa3aHus MYHULUIIAIbHON YCIIYTH B
MHOTO()YHKIITHOHAJILHOM IIEHTPE OCYIIECTBIISICTCS HE MO3AHEE 2 pabounx JHEH, CIeAYIOIUX 32 JHEM
OKOHYAHMS, YCTAHOBJEHHOTO JCMCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpPOKAa  IMPEJOCTABICHUS
MYHHUILIMIIAJbHON YCIYTH.

JoikHocTHOE nuuo OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULIMIAIBHOW YCIIYTH,
MOCPEACTBOM TeNe(QOHHON CBSI3HM, YBEAOMIISICT MHOTO(DYHKIMOHAIBHBIA IIEHTP O TOTOBHOCTH
pe3yibTaTa MyHULIMNAIBHOW YCIIYTH;

B cnydae mpunsTus pemieHust 00 0TKa3e B MPEIOCTaBICHUN MYHULIUNIATIbHOU yciyru Oprana,
NOJDKHOCTHOE nuio OpraHa B NHCbMEHHOM BHJE YBEAOMIIAET 3asBUTEIS O TAaKOM pEIICHHUH, C
yKa3aHUEM MPUYHH MPUOCTAHOBJICHHS, OTKa3a MPEI0CTABICHUH MYHUITUTIATLHON YCIyTH.

JomxuoctHoe nuio OpraHa, mnepegaer B MHOTOQYHKIIMOHAJIbHBIA ILIEHTP pe3yibTar
MYHUIMIIATEHON YCIYyTd HAa OCHOBAHUU COMPOBOIUTEIHHOTO PEECTPa, C YKA3aHUEM JaThl, BpEMEHU U
MOAMUCH DKCIEAUTOpPa MHOTO(QYHKIMOHAIBHOTO IIEHTpAa WJIM HMHOTO YIOJHOMOYEHHOTO JIHIa
MHOTO()YHKITHOHAJIBHOTO IIEHTPA, TPUHSBIIETO JOKYMEHTHI.

[Ipu oOpaieHuu 3asBUTENs WU TPEICTABUTENS 3asBUTENS 3a PE3yJIbTaTOM OKa3aHUS
MYHUIUIIATBHON YCIYyTH B MHOTOQYHKIHMOHAIBHBIM IEHTP, PaOOTHUK MHOTO(YHKIIMOHATHLHOTO
LEHTpa:

- YcTaHaBiIMBaeT JUYHOCTD 3aABUTEISI WUIM TIPEJICTABUTENIS 3asSBUTEIISA, B TOM YHCIIE TPOBEPSIET
JTOKYMEHT, YIOCTOBEPAIOIINI JIMYHOCTH;

- [IpoBepsieT MOTHOMOYHSI TPEICTABUTEINS 3asIBUTENS IEHCTBOBATh OT MMEHM 3asiBUTENS MPHU
MOJIYYEHUU JOKYMEHTOB;

- 3HaKOMUT 3asgBUTENSI WIIA TPEJCTABUTEIIS 3asBUTENS C TEPEYHEM BBIIABAEMBIX JIOKYMEHTOB
(ornarmaet Ha3BaHUSI BHIJABAEMBIX JIOKYMEHTOB);

- Brimaet 1OKyMEHTHI 3asIBUTEITIO WITH TIPEICTABUTEIIO 3asIBUTEIS.

Ha konmu 3ampoca genaer OTMETKY O BbIIAaBAa€MbIX JOKYMEHTaX, C yKa3aHHEM HMX MEpeyHs,
MPOCTABISIET CBOM (aMHJIMIO W WHUIMAJBI, JAOHKHOCTh W moamuch, ®.J.O 3asBurens wiam ero
MPEACTaBUTENS U MPEJJIaraeT MpoCTaBUTh MOANKCH 3asBUTEIIA.

Ecnrm  mpm  momydeHum ~— 3asBUTENEM — pe3yibTaTa ~ MYHHUIIMIIAIBLHOM  YCIYyTH B
MHOTO(YHKITHOHATLHOM IIEHTPE, 3aBUTETIEM WM MPECTABUTENEM 3asIBUTEIISI BHISBICHBI ONEYATKU U
(w) ommOKKA B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABJICHHUS MYHUIIUIIAIBLHON YCIYTH JOKYMEHTaX,
paboTHUK MHOTO(QYHKIIMOHATBHOTO IEHTpa MpejiaraeT 3asBUTENI0 OOpaTUTHCS 3a HCIPABICHUEM
oredaTok u (WiH) oImmuoboK HemocpeACTBEHHO B OpraH, MpeI0CTaBUBIIHKA YCIYTY.

Ecnu 3asBUTENh WM MPENCTABUTENb 3asBUTENS OTKA3bIBAC€TCA IMOJIy4aThb pe3yJIbTaT
MYHULUIIAJBHON YCIYTH, a TakX€ OTKAa3bIBAETCS IMPOCTABJIATH CBOKO IMOANUCH B IMOATBEPKICHUE
MOJTy4EHUsI, Pe3yabTaT YCIYTH He BhIIaeTcs. PaOOTHUK MHOTO(YHKIIMOHATBLHOTO IIEHTPa MPOCTABIISET



Ha OIMCH OTMETKY 00 OTKa3e MOJy4eHUs pe3yibTaTa MyHULIUTIAIBHONW YCIYTH, C YKa3aHUEM ITPHUYUHBI,
160 00 OTKa3e B MPOCTABJICHUU 3asBUTEIIEM CBOEH MOJIMUCH, YKa3bIBasi CBOIO JOKHOCTh, D.M.O. n
IIOOITNCH.

MHoroyHKIIMOHAJIBHBIA ~ IIEHTp OOecleyruBaeT XpaHEHHWE TMOJydeHHbIX oT Oprana
[[OKYMCHTOB, HpeIIHaSHa‘-IeHHHX JJIs1 BbIIA4YM 3adABUTCIIIO UJIU HpeﬂCTaBHTCHIO 3a4BUTCIIA, a TAKXKC
HaIpaBJISIOT 110 PEECTPy HEBOCTpeOOBaHHBIE JOKyMEHTHI B OpraH, B CpOKH, OIpE/ICIICHHbBIC
COTJIAIIICHUEM O B3aHMMOJCHCTBUH.

28.4. Unble neiicTBuUsl, HEOOXOAUMBbIE ISl TIPEI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B
TOM YHCJI€e CBSI3AHHbIE C IPOBEPKOIi 1eHCTBUTEILHOCTH YCUJIEHHON KBATH(PUIIUPOBAHHOM
3JIEKTPOHHOM MOANUCH 3asIBUTEJIS, MCIIOJIb30BAHHOM NP 00pallleHUM 32 NMoJIy4YeHueM
MYHHUIUIIAJIbHON YCJIYIH, 4 TAK:Ke C YCTAHOBJIECHHEM IePEeYHs CPeACTB YA0CTOBEPAIOMINX
LEHTPOB, KOTOPbIE I0MYCKAIOTCH JIl HCIO0JIb30BAHUSA B 1eJAX 00ecneuyeHusl YKa3aHHOU
NPOBEPKH
[TprieM TOKYMEHTOB, MOJTYYCHHBIX B AJICKTPOHHOU (hOpME HE JIOIyCKAeTCS.

29. Ilopsiiok ucnpaB/ieHHs JONYIIEHHBIX OIIeYaTOK U OIIN0OK B BbI/IAHHBIX B pe3yJibTaTe
NPeJOoCTABICHUS MYHUIMNIAJBHON YCIYTH JOKYMEHTAX

29.1. OcHoBaHMEM JJisi Hayaja aAMUHUCTPATUBHOW NIPOLEAYpPHI SIBISETCS IPEICTaBICHUE
(nampaBneHue) 3asBuTesieM B Oprad B IPOU3BOJIBHON (opMe 3asBiIeHUs] 00 UCTIPABIEHUH ONEYAaTOK U
(unu) ommOOK, NOMYIIEHHBIX B BBIIAHHBIX B PE3Yy/lbTAaTe€ IMPEIOCTABIECHUS MYHULUIAIBHON YCIYT'H
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JIMIIO CTPYKTypHOro mnojapaszaeneHuss OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHMIMIIAIBHOW YCIYI'M, paCCMaTpPUBAET 3asBICHUE, IPEICTABICHHOE 3asBUTEIEM,
U [IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJICHUN B CPOK, HE MPEBIMIAOMNN 2 pabounx aHen
C J1aThbl PETUCTPALIMHA COOTBETCTBYIOIIETO 3asIBICHHUS.

29.3. Kputepuem NpuHATUS pEIICHUs MO aAMHUHHCTPATUBHOW MPOLEAYpE SBISETCS HalIUuue
WIHA OTCYTCTBHE TAaKUX OMEYaTOK U (MJIM) OLIMOOK.

29.4. B cinyuae BBISIBIICHUS JOIYILEHHBIX ONEYaTOK U (WJIM) OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
IIPEIOCTABIICHUSI MYHMIMIAJIBHOM YCIYIM JOKYMEHTAaX JOJDKHOCTHOE JIMIIO CTPYKTYPHOTO
nozpaszaenenus OpraHa, OTBETCTBEHHOE 3a NMPEAOCTaBICHUE MYHUIIMNIAIbHONW YCIYTH, OCYLIECTBIISIET
UCTpaBJICHUE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE MNpEBbILIAIOMMKA 5 pabouux IHEH ¢
MOMEHTA PETUCTPALIUN COOTBETCTBYIOIIETO 3asBJICHUS.

29.5. B ciiyyae OTCYTCTBHSI ONE€YATOK M (MJIM) OMIMOOK B IOKYMEHTAX, BBIAAHHBIX B PE3yJIbTaTe
MPEOCTABIEHUS MYHHUIMNAIBHON YCIYrW, JOJDKHOCTHOE JIMIIO CTPYKTYpHOTO TOJpa3ieieHus
OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIMMNAIbHON YCIYrM, MUCBMEHHO COOOIIAeT
3asiBUTENI0 00 OTCYTCTBMM TAaKMX OMNEYaTOK M (WJIM) OMIMOOK B CPOK, HE MPEBBILAIONINN 5 pabounx
JTHEN ¢ MOMEHTA PETUCTPALIN COOTBETCTBYIOLIETO 3asIBJICHUS.

29.6. Pe3ynpraToOM aJIMHUHHUCTPATUBHOM MpOLEAYphl SBISIETCS Bbllada (HampaBiCHHE)
3asiBUTENII0 HCIIPABICHHOTO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SBISIOUIETOCS Pe3ylbTaTOM
MIPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH, WIH COOOIEHNE 00 OTCYTCTBHHM TaKWX OTEYATOK M (WUIN)
OLIMOOK.

B ciywae BHeceHHMs UW3MEHEHMH B BBIJAHHBIM 110 pPE3yJbTaTaM MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIyTH JJOKYMEHT, HaIllpaBJICHHbIN Ha UCIpaBJIeHUE OMIMOOK, JOMYIICHHBIX 110 BUHE
Oprana, MHOTO(QYHKIIMOHATHHOTO IIEHTpa © (WIK) JOKHOCTHOTO Jjwmia OpraHa, pabOTHHKA
MHOTO()YHKITHOHAJILHOTO LIEHTPa, IIaTa ¢ 3asBUTEIIS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM a/IMHUHMCTPATHBHOIO perjiaMeHTa

30. IMopsaaok ocymecTBIEHHS TEKYIIEro KOHTPOJIS 32 COOJII0IEHNEM U UCTIOJTHEHHEM
MOJKHOCTHBIMM JIMIAMH MOJI0KeHHI aIMHHUCTPATHBHOTO PerjiaMeHTa U HHBIX HOPMATHBHBIX



NMPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUS K MPEI0CTABJICHHI0 MYHHIIMTIAIbHOMT
YCJIYIH, a TAK:Ke PUHATHEM MU peleHu i

30.1. Tekymuid KOHTPOJIb 32 COOJIOJIEHUEM IOCJIEI0BATEILHOCTH ACHUCTBUM, ONMpEIeICHHBIX
aJIMMHHUCTPATUBHBIMU MPOLEAYypaMH, IO MPEIOCTABICHUI0O MYHHUIMNAIBHON YCIyru (namee —
TEKYIIUl KOHTPOJb) OCYIIECTBISICTCS 3aBEAYIOLIMM CEKTOPOM II0 BOMPOCAM MPEJOCTaBICHUS
MYHHUIMIATBHBIX yCIyr. Tekylmuid KOHTPOJb OCYHIECTBISETCS IIyTE€M IPOBEICHUS IPOBEPOK
COONIOICHUST W WCTIOJHCHHS] MYHHUIIMIAIBGHBIMU CIYXKAIIUMHA aJMHUHUCTPATUBHOTO pErJiaMeHTa W
WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMUX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHULUIIAJIBHONU YCIYTH.

31. IlopsinoKk ¥ NepHOANYHOCTD OCYIIECTBJICHNUS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJTHOTHI H KAaYeCTBA NMPeJ0CTABICHUSI MYHHIUNIAIbHO! YCIyTH, B TOM YHcJe NOPSIAOK H
(opMBI KOHTPOJISI 32 MOJTHOTOM U Ka4eCTBOM NPeAOCTaBJIeHUSI MyYHMIMIIAJIbHON yCJIyIH

31.1. KoHTposib 3a MOJHOTOM M Kaue€CTBOM IIPEAOCTABICHUS MYHULHUIAIBHON YCIYrd
BKJIIOYAeT B ce0si IPOBEJEHHUE IJIAHOBBIX MPOBEPOK (OCYLIECTBIIAETCS HA OCHOBAHUU TOAOBBIX WM
KBAapTAJIbHBIX IUIAHOB pa®oThl OpraHa) M BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJIE HPOBEPOK IO
KOHKpETHBbIM oOpallieHusiM rpaxzaad. [Ipu mpoBepke paccMaTpUBarOTCS BCE BOIPOCHI, CBSI3aHHBIE C
IIPEJOCTaBIEHUEM MYHHMIMIIAIBHOM YCIyrd, (KOMIUIEKCHAas MpOBEpKa) JIMOO OTAEIbHBIE BOIPOCHI
(Tematuyeckas IpoBepKa). BHemiaHOBbIE TPOBEPKH OCYLIECTBIISIIOTCS HA OCHOBAaHUU PACIIOPSKEHUS
Oprana. [lo pe3ynbraraM KOHTpPOJISI, IPU BBIABICHUM JOMYIICHHBIX HAPYLUICHUM, 3aMECTUTEIb IJIaBbI
Oprana npuHUMaeT pemieHue 00 WX YCTpPaHEHHWH W MEphl 10 HAJOKECHUIO JAUCHUIUTMHAPHBIX
B3bICKAaHHMM, Takke MOryT OBITh JaHbl yKa3aHHMs [0 IOATOTOBKE IPEIOKEHUH 110 HM3MEHEHUIO
MI0JIO)KEHUH aIMMHUCTPATUBHOIO PETJIaMEHTa.

Cpok npoBefeHNsI TAKUX IPOBEPOK HE JAOJKEH NPeBbIaTh 20 KaJeHIapHbIX JHEH.

32. OTBeTCTBEHHOCTH A0JKHOCTHBIX Jinl Oprana 3a pemeHusi u aeicreus (0e3aeicTeue),
NpUHHMAaeMble (ocylecTB/sieMble) MMM B X0/1€ MPeI0CTaABJIeHU MYHUIIUTIAJBHOH YCIyTH

32.1. KoHTposis 3a nmpeaocTaBIeHUEM MYHUIMIAILHON YCIYTH BKJIIOYAeT B ce0sl MpoBeICHUE
IIPOBEPOK, BBISBIEHUE M YCTpaHEHUE HAapYIIEHUHN IpaB 3asBUTENIEN HA BCEX ATalax MpeaoCTaBICHUS
MYHUIUNATbHONH ycimyru. IlpoBepka mpoBOAMTCS MO KaXJOW jxanobe rpakaaH, MOCTYNUBLIEH B
Opran, Ha neiicTBue (0e3neiicTBUE) MyHULIUIIATBHBIX CIIY)KAIlMX, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
MyHuInansHoi ycnyru. [Ipu mpoBepke (akToB, yKa3aHHBIX B ajlo0e, MOT'YT paccMaTpUBaThCs BCEe
BOIIPOCHI, CBI3aHHBIE C MTPEIOCTABICHUEM MYHUIIUIIAIbHON YCIYTH.

[lepconanibHass  OTBETCTBEHHOCTh MYHMIMIAJBHOTO  CIIY)Kallero, OTBETCTBEHHOIO  3a
MIPEIOCTABIIEHNE MYHULMIAIBHON YCIYI'M, 3a COOJIOACHMEM CpPOKOB U TMOpsiKa IPOBEIEHUS
aIMMHHUCTPATUBHBIX IPOLEAYDP, YCTAHOBJIEHHBIX aJMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKpEIUIIeTcs B
UX JTOJKHOCTHBIX MHCTPYKIIUSX.

JIOJIKHOCTHBIE JMIIA, TPEAOCTABISAIONIME MYHULUIAIBHYIO YCIYTY, HECYT IE€PCOHAJIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME ITOMOIIM WHBAJIUAAM B MPEOJOJCHUH OapbepoB, MEIIAIOUINX
IIOJIyYE€HHUIO MU MYHULIMIIAJIBHON YCIyTH HApaBHE C APYTUMU JIMLIAMHU.

33. IloJ10:xeHus1, XapaKTepu3ylolue TpeOOBaHusl K MOPSAKY U (popMaM KOHTPOJIS 3a
NpeaoCTaBJICHUEM MyHHHHHaﬂbHOﬁ YCIyru, B TOM 4YMCJI€ CO CTOPOHBI rpaxkjiaH, UX
o0beIMHEeHUII U OpraHu3aNuil

33.1. JIis oCyIiecTBICHHs] KOHTPOJIA 3a MPEAOCTABIEHHEM MYHHUIIMNIAIBHON YCIYTH FPaKJIaHe,
uX OOBEIMHEHMS W OpraHu3alMd HUMEIT MpaBo HampaBisaTh B OpraH WHAWBUIYyaJIbHBIE U
KOJIJICKTUBHBIC O6paHIGHI/I${ C ONPCIJIOKCHUAMHA, PEKOMCHAAIWAMU IO COBCPIICHCTBOBAHUIO Ka4Y€CTBa
U TIOpsi/IKa MPEIOCTaBICHNU MyHULIMIIAILHON YCIIYTH, a TAK)Ke 3asBJICHUS U kKaJloObl ¢ COOOIIEHHEM O
HapylmeHun cCreuuainucTtaMu OpraHa, HoJa0oXKeHUH PernamenTa M WMHBIX HOPMATUBHBIX IIPaBOBBIX
aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K PEAOCTABICHUIO MyHULIUTIAIIEHON YCITYTH.

33.2. KoHTponb 3a MNpPeaOoCTaBICHHUEM MYHHUIUMIIAIIBHOM YCIYIrd €O CTOPOHBI TpaK/aH
OCYHICCTBIIACTCA IMYTCM IIOJYUCHUA HH(pOpMaL[I/II/I O HaJIM4YMM B I[Gf[CTBHSIX CIICHHUAJIMCTOB OpF aHa



HapyLICHUN NOJIOKEHUN PerimaMeHTa M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, YCTaHABIIMBAIOLIUX
TpeOOBaHMS K MPEIOCTABICHUIO MYHUIIUIIAIBHO YCITyTH.

33.3. KoHTponp 3a NpeaoCTaBICHUEM MYHULUINANBHBIX YCIYyT CO CTOPOHBI OOBEAMHEHUMN
rpakJaH M OpraHU3alMii OCYIIECTBISETCS B Clydae HPEACTABICHUS AITUMH OOBETUHEHUSIMU H
opranu3anvsiMu HMHTCPCCOB 3asBUTEIICH IyTEeM MOJYy4YCHUSA I/IH(i)OpMaLII/II/I O HaJIM4uu B I[ef/'ICTBI/HIX
crieranrctoB Oprana HapylmeHUH MMOJI0KeHNH PerimamMenTa u MHBIX HOPMAaTUBHBIX NPABOBBIX aKTOB,
YCTaHaBJIMBAOIIUX Tp€6OBaHI/I$I K OpCa0CTaBJIICHUIO MYHHHHHaHLHOﬁ yCIyru.

V. locyneOHblii (BHeCydeOHbII) MOPAIOK 00:KaT0BAHUS PellieHUH 1 IeilicTBUii
(0e3eiicTBUSA) OpPrana, Npea0CTABJISIONIEr0 MyHUIHMIIAJIBbHYIO YCJIYTY, MHOTO()YHKIIMOHAJIbHOTO
LEHTPA, a TAK:Ke UX JO0JKHOCTHBIX JIML, FOCYIaPCTBEHHBIX CJOYKAINX, PA0OTHUKOB

34. Uudopmanusi 115 3asiBUTEJISA O €r0 MpaBe MoAaTh KAJI00y

34.1. 3asBuTeNnb UMEET NMPaBO Ha oOkanoBaHue AericTBUl (Oe3neiicTBus) OpraHa, a TaKXKe ero
JOJDKHOCTHBIX JIMII WJIM MHOTO(YHKIMOHAILHOTO IIEHTpa, pPabOTHWKA MHOTO(YHKIIMOHAIHHOTO
LEHTpa B J0Cy1eOHOM (BHECY1eOHOM) TIOPSAKE.

34.2. I'paxmane UMEIOT MPaBO OOpAIIATHCS JTUYHO, a TAKXKE HAMPABISATh WHIUBUIAYAIBHBIC U
KOJUIEKTUBHBIE 00pallieHus1, BKIIIouas 00paiieHus 00beIuHEHNI Tpak/iaH, B TOM YUCIE FOPUAUUECKUX
JUI, B TOCYJApCTBEHHBIC OPraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHHS, MHOTO(YHKIIMOHATHHBIN
LIEHTP M UX JIOJDKHOCTHBIM JIMIIAM, B TOCYJApPCTBEHHBIC W MYHHUIUNAIbHBIC YUPEKICHHS, U WHbIC
OpraHM3alfK, Ha KOTOPHIE BO3JIOXKCHO OCYIIECTBICHHE IYyOJIMYHO 3HAYMMBIX (DYHKIHUHA, ¥ HX
JOJHKHOCTHBIM JIMIIAM.

34.3. I'paxxpane peanu3yrOT IPaBO HA oOpamieHne CBOOOAHO U T0OpoBOILHO. OCyIecTBICHUE
rpaxkJiaHaMu IIpaBa Ha oOpaillieHre He TOJKHO HapyIIaTh MpaBa U CBOOOBI APYTUX JIULI.

35. lIpeamer kaJji00bI

35.1. Hapymienue cpoka perucTparuu 3ampoca (KOMIIEKCHOTO 3ampoca) O MPeIoCTaBICHUN
MYHHMIMITAIBHON YCIIyTH.

35.2. Hapymienue cpoka MpenoCTaBICHUS MYHUIIMNAIBHOW yciayru. B ykazanHoMm ciydae
nocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTEIEM pelleHud u JeicTBuil  (Oe3melicTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIIMOHAJIBLHOTO LEHTPa BO3MOXHO B Cilydae,
€ClIM Ha MHOTO(YHKIIMOHATIBbHBIHN LIEHTp, pellieHns U JeicTBus (0e3neiicTBre) KOTOPOro 00KamyroTcs,
BO3JIO’KE€HA (PYHKIMS 1O MPEJOCTAaBICHUIO COOTBETCTBYIOLIEH MYHUIMNAIBHON YCIYrH B IOJTHOM
o0BeMe B MOpsiZIKe, onpeaeieHHOM yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3agBUTENS JNOKYMEHTOB WIM HH(pOpMauuu U0 OCYIIECTBICHUS
JNEUCTBUM, NPEICTaBICHUE WJIH OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanuu u (winu) PecnyOnuku KpblM, MyHHIMTATIbHBIMU
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

354. Orkaz B 1@pueMe JOKYMEHTOB, IIPEAOCTABICEHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU TpaBoBbIMH akTamu Poccuiickoit ®egeparmu u (unm) PecnyOnuku Kpbiwm,
MYHUIIMITAJIBHBIMU [TPABOBBIMHU aKTaMH ISl PEAOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, Y 3asBUTEIS.

35.5. Otka3 B MNpeAOCTaBICHUH MYHHUIMNAIBHON YCIYrH, €CIM OCHOBAaHMsI OTKa3a HeE
MpelyCMOTpeHbl  (efiepadbHbIMU 3aKOHAMHM U MPHUHATHIMH B COOTBETCTBUUM C HUMHU HHBIMU
HOPMAaTHBHBIMU TpaBoBbIMH akTamu Poccuiickoir ®epepaumu u (umu) Pecnyonmuku Kpeim,
MYHUIIMIIATGHBIMU  TIPAaBOBBIMH  aKTaMH. B yka3zaHHOM ciydae JnocyneOHoe (BHecyaeOHoe)
00’kaJlOBaHUE 3asBUTENIEM peIIeHUuH U JAelcTBUM (Oe3aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO LEHTpa,
paboTHHKa MHOTO(YHKIIMOHAJILHOTO LIEHTPAa BO3MOXKHO B Cllydae, €Cll Ha MHOTO()YHKIMOHAIbHBIN
LEHTp, peleHus U JeicTBus (Oe3aelcTBHE) KOTOPOro OOXKAaTyIOTCs, BO3JOXKEHAa (QYHKIUS 10
MIPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIAYyT B IIOJHOM OObeME B MOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.



35.6. 3aTpeboBaHue ¢ 3asBUTENS MPU NPEIOCTABICHUH MYHHMLMIAIBHOW YCIyrd TUIATHI, HE
MPEAYCMOTPEHHOW HOPMaTHBHBIMU MPABOBBIMU akTamu Poccuiickoit deaepannu u (unu) PecrryOmuku
KpbIM, MyHHLIUTIQTBHBIMA TIPABOBBIMHU AKTAMHU.

35.7. Otka3 opraHa, NpeAOCTABISIIONIETO MYHUIIMIAIBHYIO YCIYTYy, TOJKHOCTHOTO JIHIIA
opraHa, MpeA0CTaBISAIONIET0 MYHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pabOTHHUKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA B UCIIPABICHUHU JOMYIIEHHBIX MU OMEYaTOK M OMIMOOK B BBIIAHHBIX
B pe3yinbTaTe IMpPEJOCTaBICHUS MYHHIMIIATBHON YCIyrd JOKYMEHTax JMOO HapylleHue
YCTaHOBJICHHOI'O CpOKa TaKUX HUcCHpaBiieHud. B ykasanHoM ciyudae nocyneOHoe (BHecyaeOHOe)
00aJloBaHUE 3asABUTEIIEM DPEIICHUN W JeHCTBUI (Oe3AeicTBHSI) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAILHOTO LEHTPa BO3MOXHO B Cllydae, €CiM Ha MHOTO(YHKIIMOHATIbHBIN
LEHTp, pelIeHUs U JeicTBus (Oe3AelCTBUE) KOTOPOTo O00XalmyloTCs, BO3JOXKEHAa (QYHKLIUS I10
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHMIMIAIBHBIX YCIAYTr B IOJHOM OObeME B MOPSAIKE,
ornpezaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

35.8. Hapymienue cpoka Wid HOpSAIKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM MpPel0oCTaBICHUS
MYHHUILIMIIAJBHON YCIYTH.

35.9. IlpuocTtaHoBiIEHHE MPEAOCTABICHUS MYHUIIUNAIBHOW YCIyrd, €CIU OCHOBaHHS
MIPUOCTAHOBIICHUSI HE MPEIYCMOTPEHBI (peepalbHBIMI 3aKOHAMHU M TPUHITHIMH B COOTBETCTBHU C
HUMU MHBIMH HOPMATHBHBIMH IpaBOBBIMU akTamMu Poccuiickoit ®@enepanuu u (unu) PecryOnuku
KpbiM, MyHMIIMIIaTBbHBIMU IIPABOBBIMU akTaMHu. B ykasaHHOM ciydae gocyneOHoe (BHecyneOHOE)
o0xaJloBaHUE 3asBUTENIEM pELICHUN U JeicTBUil (0e3AeicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IEHTPa BO3MOXKHO B CIIydae, €ClId Ha MHOTO()YHKIIMOHAIbHBINA
LEHTp, peueHuss u aecTBus (Oe3heiicTBHE) KOTOPOro OOMXKAaIyOTCS, BO3JIOXKEeHAa (QYHKIUS 110
MPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHUIMIIAJIBHBIX YCIAYr B TIIOJHOM OO0BEME B TMOpAIKE,
omnpeaeeHHoOM 4acThio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210 — O3,

35.10. TpeboBanue y 3asBUTENS MPU MPEIOCTABICHUN MYHHIMIAIBHON YCIyrd JOKYMEHTOB
WM UHPOpPMALMU, OTCYTCTBHE M (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IpPHU
NEpBOHAYAJIbHOM  OTKa3e B TpUEeME JOKYMEHTOB, HEOOXOIMMBIX i1  IPerOCTaBIICHUS
MYHUIUNATBHOW YCIIyTH, JU00 B NPEAOCTABICHUM MYHHUIMNAIBHON YCIYrH, 3a MCKIIOYEHHEM
CIIy4JaeB, MPeAyCMOTpPEHHBIX MyHKTOM 4 dactu 1 cratbu 7 DenepanbHoro 3akoHa Ne210 - ©3. B
yKa3aHHOM cilydae JocyneOHoe (BHecylneOHOoe) OoOkaloBaHHE 3asBUTENIEM pEHICHUH W JedcTBuit
(Oe3nelicTBUsl) MHOTOQYHKIIMOHAJIBHOTO II€HTpa, paOOTHMKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa
BO3MOJKHO B CJIydae, €CIi Ha MHOTO(QYHKIHMOHAJIBHBIN LIEHTp, pelleHus U aeucTBus (Oe3neiicTue)
KOTOpOro  OOXalyloTCsl, BO3JIOXKEHa  (PYHKIMS 1O  MHPEIOCTABIEHUIO  COOTBETCTBYIOIIMX
MYHUIUNATBHBIX YCIYT B IOJHOM OOBbeMe B TOpsJKe, onpeneleHHOM wvacTbio 1.3 crtateu 16
®enepanpHoro 3akoHa Ne 210 - O3.

36. Opranbl rocyiapcTBeHHOM BJIACTH, OPTaHU3ALUM J0JKHOCTHBIE JIMIAa, KOTOPbIM
MOKeT ObITh HANIPAaBJICHA KaJ100a

36.1. B ciiyuae oOxanioBaHus aencTBuii (Oe3neicTBus) uinu perienust [ 1aBbl aqgMUHUCTpaLMK
(YHOJIHOMOYEHHOTO JINIIA), Kajio0a HarpasiisieTcs B cyieOHble opranbl Pecriyonuku Kpbim.

B Oprane nns 3asBuTeneil nmpeaycMaTpuBaeTCs HAIMYWE HA BUIHOM MECT€ KHUTH >XKajnol u
MPEIJIOKEHUN.

36.2. B cnyuyae oOxanoBaHus JAeicTBUM (0e34€MCTBUS) WM peEHIeHHs pPabOTHUKOM
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, OCYIIECTBIISIONIEr0 IPHUEM J0KYMEHTOB, *kajlo0a HarpaBiseTcs Ha
paccmotpenue aupektopy ['BY PK «M®L]».

B cnydae oGxanoBanus neiictBuii (Oe3zneiictBust) unu pemenus qupekropa ['BY PK «M®L»
(YroTHOMOYEHHOTO JInIIa), kanoba Hampasisiercs Yupenutento ['BY PK «M®I» - MunucrepcTBy
BHYTpEHHEH MOJUTUKY, HH(popMaliu U cBsi3u Pecriybnnku Kpbim.

B MHOrogyHkmoHanabHOM IEHTpE AJIs 3asBUTENEH MpelycMaTpUBaeTCsl HAIMYue Ha BUIHOM
MeCTe KHUTH KaJlo0 U MPeI0KEHHUH.



37. IlopsiAok Moga4Yu U PpacCMOTPEHHUS KAT00bI

37.1. XKanoba momaercst B muchbMeHHOHN hopMe Ha OyMaKHOM HOCHUTENIE, B AJICKTPOHHOU opme
(mocpencteom EINTY, PIIT'Y, odunmansHOro caiita Oprana, 3J1IeKTPOHHOU MOYTHI), TOYTOBOM CBS3BIO,
B XOJI¢ MPEIOCTaBIICHUS MYHHUIIMIIAIBLHOW YCIIYTH, MPH JIMYHOM oOpaiieHuu 3asButens B Opran u
MHOTO(YHKIIMOHATIBHBIN LEHTP, MOCPEIACTBOM TeneOHHOH «ropsdeil jmuHum» CoBeTa MHHHUCTPOB
Pecryosmnku Kpbim.

XKanoba nomkHa coepxKarh:

1) HauMeHOBaHHUE OpraHa, MPeJOCTaBISIONIEr0 MyHUIMITAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA
opraHa, MpPeJOCTABJIAIONIETO MYHHIMIIAIBHYIO YCIyry, JU00 MYHUIUMIAIBLHOTO CIIY)KaIlero,
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, €ro pyKoBoAWTens M (Win) paOOTHUKA, pPEHICHHUS W JEeUCTBUS
(Ge3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) gamuinio, UMs, OTYECTBO (IIOCIEAHEE - MPHU HAJIWYUH), CBEIEHUS O MECTE XHUTEIbCTBa
3asBUTENA - (PU3MUYECKOTrO JHIA MO0 HAaUMEHOBAaHUE, CBEICHUS O MECTE HAXOXICHUS 3asBUTEIS -
IOPUANYECKOro JIUIfa, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) 2JIeKTPOHHOU
MOYTHI (MIPH HAJIMYHMH) ¥ TOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalIPaBJICH OTBET 3asBUTEIIO;

3) cBemenus 00 oOXadyeMbIX pelIeHUsAX © JedcTBusix (Oe3deiicTBuM) oprana,
MPEJOCTABIISIONIETO MYHHUIMIIATBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIISIONIETO
MYHHUIMIATBHYIO YCIYTY, JHO0 MYHUIIMIAIBHOTO CIIYXKAalllero, MHOTO(QYHKIIMOHAIBHOIO IEHTpA,
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOABI, HA OCHOBAaHUU KOTOPHIX 3afBUTEIh HE COIJIACEH C pEIICHHWEM M IeHCTBHEM
(Ge3neiicTBUEM) OpraHa, MPEIOCTABIISIONIET0 MYHUIMITAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIIUTIATBHYIO yCIyry, 160 MYHUIIMITATEHOTO CITy’Kalllero,
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIMOHAIBHOTO HEHTP. 3asBUTENIEM MOTYT
OBITh TMPEACTaBICHBI JTOKYMEHTHI (IIPH HAIUYUH), MOATBEPKIAIOIINE JOBOJBI 3asBUTEINA, JTUOO HX
KOIIHUH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cnmyuae gocyne6HOro (BHECYA€OHOT0) 00KaOBaHUsl 3asBUTEIEM PEUICHUH U 1eHCTBUN
(Oe3meticTBUS) oOpraHa, MPEIOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAILHOTO
LEHTPA, YUPEIUTENss MHOTO(YHKIIMOHALHOTO IIEHTpPA, jKano0a MOJUIeKUT PaCCMOTPEHHUIO B TEUCHHE
15 paboumx pHEW cO JHS €€ perucTpanud, a B Cciydae OO0KaJoBaHWS OTKa3a OpraHa,
MPEIOCTABIAIONIET0 MYHUIUIMAIBHYIO YCIyry, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, B MpHUEME
JOKYMEHTOB y 3asBUTENS JHOO B HCIPABICHUU JOMYIICHHBIX ONMEYaTOK M OIMMMOOK WM B CITydae
00>aJloBaHUSI HApYIIEHUsI YCTAHOBJICHHOTO CPOKAa TaKUX HCIPABIEHUI - B TeueHHe 5 pabouux nHen
CO JHS €€ PETUCTPAIIHH.

39. Pe3yjbTaT paccMOTpPEeHUS KAJT00bI

39.1. Tlo pe3ynpTaTam pacCMOTPEHUS KaJ00bl MPUHIUMAETCS OJHO U3 CICAYIOIIUX PEIICHHIA:

a) Jkajoba yAOBIETBOpsAETCA, B TOM uyHcie B (opMe OTMEHbl NPUHATOTO pEHIeHHUS,
WCIPABIICHUsT JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B pPE3yJibTaTe MPEIOCTABICHHUS
MYHUIUIIATEHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX
HE TPEIyCMOTPEHO HOPMATHUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit ®enepauuu u  (Wim)
PecniyOnuku Kpeim;

2) B yIOBJIETBOPEHHUH KATOOBI OTKA3bIBACTCS.

39.2. B ciiy4yae yCTaHOBJICHHS B XOJI€ WJIM 1O pe3ybTaTaM pacCMOTPEHUS >KajloObl MPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPABOHAPYIICHUS WA MPECTYIUICHUS JOJKHOCTHOE JIUIO, HAJIETIEHHOE
MTOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kallo0 He3aMeNINTENbHO HAMpaBISIOT UMEIOIINecs MaTepuasbl B
OpraHbI MPOKYPaTYyPHI.

40. Ilopsinox nHGOPMHUPOBAHNS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI



40.1. He no3gHee nHs, CIEQYIOIIErO 3a JTHEM IPHUHSTHS PELICHHUS, 3asBUTEII0 B MICbMEHHOM
dbopMe U MO KETaHWIO 3asSBUTENSI B AJNEKTPOHHOU (hopMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHHS KaJIOOBI.

40.2. B cnydae mpu3HaHUS KaIOOBI IMOJICKAIIECH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO,
naercss UHGOpMAIHs O JEHCTBUSAX, OCYLIECTBISIEMBIX OPIaHOM, MPEIOCTABISAIOIINM MYHHIIUIIATBHYIO
yCIIyTY, MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM B LEJISIX HE3aMEIJIUTEIbHOTO YCTPAaHEHHs BbISBICHHBIX
HapylIeHUH IIpd OKa3aHUM MYHULMIAIBHOM YCIyrd, a TakKe IPUHOCATCS W3BUHEHMS 3a
JOCTaBJICHHbIE HEYM00CTBa W yKa3blBaeTcss HMHQPOpMAIMS O JaJIbHEUIINX JEHCTBHUSIX, KOTOpHIE
HEO0XO0IMMO COBEPILUTH 3asIBUTEIIO B LIEJSX MOTYYCHUS MYHHUIIMIIATBHON YCIyTH.

40.3. B cyyae nmpusHaHUs Kajgo0bl HE IMOJUIeKAIEH YAOBJICTBOPEHHUIO B OTBETE 3asIBUTEIIO,
JAl0TCs apryMEHTHPOBAHHBIE Pa3bsICHEHUS O IPHYUHAX MPUHATOTO PEIICHHS, a TaKKe HH(pOopMaIHs O
nopsKe 00KanoBaHUs MPUHSITOTO PELICHUS.

41. Ilopsaok 00:xa10BaHNS PelIEHUS 10 Ka100e
41.1. IlpunsToe, MO pe3yabTaTaM PacCMOTPEHHS JKalI00bl, PEHICHHE MOKET OBITh 00’KAIIOBAaHO
B TOpsIJIKE, YCTAaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATenbcTBOM Poccuiickoit deneparmuu u (win)
PecniyOnnku Kppim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HeO0X0AUMBIX LISl
000CHOBAHMS M PACCMOTPEHUSA KATO0bI
42.1. 3agBurens BOpase oOparutbes B Oprad, MHOrOQYHKIHOHAJIBHBIN LEHTP 3a NOJy4YEeHUEM
uHbOpMallUd U JIOKYMEHTOB, HEOOXOIUMBIX JUIsI OOOCHOBAaHHMS M PACCMOTPEHHUS »KajloObl, B
MUCHMEHHOM (hOpMe, B TOM YHCIIE TIPU JIMYHOM OOpaIeHUH 3asiBUTEINS, WM B 3JICKTPOHHOM BH/IE.

43. Cnoco0b1 HH(pOpMUPOBaHUS 3asiBUTe/IeH 0 MOPS/IKe MOJAYU M PACCMOTPEeHHUS
KATT00b1
43.1. Uudopmanuio o mopsiiKe MmoJgaduu ¥ pacCMOTPEHUS KaJIOObI 3asBUTEIb BIIPaBEe MOJTYYUTh
Ha MH(QOPMALMOHHBIX CTEHJAaX, B MECTax MPEeAOCTABICHUS MYHMLMIAIBHOM YCIIyTH, HMOCPEICTBOM
Tene)OHHOHN CBS3H, MPH JIMYHOM OOpPAIEHHH, ITOCPEICTBOM IOYTOBOW CBSI3M, B AJIEKTPOHHOM BHJIE
(EII'Y, PIIT'Y, odunmanshubiil caidT Oprana, opunmaneHbii cait ['BY PK «M®L», snekrponHas
nouta OpraHa).

3aBenyrommii ceKTOpOM
10 BONIpOCcam

NNpeaoCTaBJCHUA MYHUIIMITAJIBHBIX YCJIYT Manuenko T.M.
(noonucvw)




(Ha3BaHME apXUBa)

(110YTOBBII UHAEKC, aJpec,

TenedoH, pakc)

ApXHMBHaA CIIPpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY pEriIaMEeHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BpI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIHII 110
COLIMAJIbHO-TTPABOBBIM 3aIIpOCcCam»

(agpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(moAamucs) (pacmudpoBKa MOAIKCH)

TlevaTn

TenedoH




(Ha3BaHME apXHUBa)

(IIOYTOBBII MHIEKC, aJpec,

TenedoH, (akc)

APXHNBHAS BBIIIUCKA
No

(mata)

Ha Ne oT

OcHoOBaHUeE:

[Tpunoxenue Ne 2 k

K aIMUHHACTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH
«BpI1aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIMHMCOK U apXUBHBIX KOMHUII 110
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»

(agpecar)

PykoBoaurens opranuzanuu

HUcnomanrens

(moAmucs) (pacmudpoBKa MOAIKHCH)

TlevaTn

tenedoH




ITpunoxenne Ne 3

K aIMUHUCTPATUBHOMY PErTIaMEHTY
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ
yciyru «Bpliaya apXUBHBIX CIPABOK,
APXUBHBIX BBIITUCOK U ApXHUBHBIX KOMHit
10 COLIMAIBHO-TIPABOBBIM 3aITPOCaM»

(®.1.0., nnbo HamMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec mMecTa )KMTEIBCTBA, apec I
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeIE(OH)

(371eKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 MIPEJOCTABICHUHU apXUBHBIX CIIPABOK

[Tpomy npeocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMHUCKY/apXUBHYIO KOIIHIO/TEMAaTHUECKUI
(nooduepkHymov HyJICcHOE)

NepeyeHb/TeMaTHUECKYIO MOJMOPKY/TeMaTHUYECKHUM

o030p/:

s pusnyueckoro nuna:
« » 20 T.

(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, OITBEP K IA0IIUI MpaBa (MIOJTHOMOYHS) IPEACTABUTENS)

Jns 'opuIMYeCcKOoro Jnia

« » 20 r. PykoBoaurenn
(HamMeHOBaHUE OP. JINIIA) (moamuck) (pacmdporka
TTOITHCH )
M.II.

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) IPECTABUTENS)



[Tpunoxenue No4

K aIMUHHUCTPATUBHOMY periaMeHTy
MPEIOCTABIICHUS MYHHIIMIIAIBHOW YCIYTH
«Bpltaya apXMBHBIX CIPAaBOK, apXUBHBIX
BBIIMCOK M  apXMBHBIX  KOMNHMHA IO
COIIMAIbHO-TIPABOBBIM 3a1pOCcCam»

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeusumam,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:

NogakrownhE

HepequL JOKYMCEHTOB, KOTOPBIC 6y,Z[YT MOJIYYCHBI 11O MEKBCAOMCTBCHHLIM 3aIllpoCcaM (3CZI’IOJZH}16WZC}Z 8
cuydae, eciu maxkue ()OKyMeHmbl He Oblau npe()cmaeﬂeHbl 3asieumenem no co6CmeeHHoU uHuuuamuee)Z

NogakrowhE

(Oonxxcnocmov, @.HU.O. 0ondxrcHocmHo2o a1uya, NOONUCH 8b10A8UES0 PACNUCK))



3AITPOC
Ui opopMIIeHHS apXUBHOM CIIPaBKH, apXUBHOW BBINKUCKU, ApXUBHOM KONUH (HY)KHOE ITOTYEPKHYTD)

I10 JOKYMECHTaM

[Tpunoxenue Ne 5

K a]MUHUCTPAaTUBHOMY PEIrJIaMEHTY
MPEIOCTABIICHUSI MYHULIUTIATbHON
yciyru «Bpiiaya apXuBHBIX CIIPABOK,
APXUBHBIX BBIMHCOK U apXUBHBIX KOMHIA
0 COIMAJIbHO-TIPABOBBIM 3aIIPOCAM))

Ha3Banue Oprana
Wudopmanus o nepcoHaIbHBIX JaHHBIX XPAHUTCS U 00padaThIBaeTCsi ¢ COOIIOICHUEM POCCUIICKOTO
3aKOHOJATEIHCTBA O IEPCOHAIBHBIX JaHHBIX. 3aMOIHISA TaHHYIO aHKeTY, BEI naere cornacue Ha
00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

damMuins, UM, OTYECTBO 3asBHUTENS, ITaHHBIE
nacnopra (cepus, HOMEp, KEeM BBIJaH, JaTa
BBIJIAYH )

Howmep u nara noBepeHHOCTH ( TPU HATTMYHUHN)

damMuiiis, UM, OTYECTBO, JHIA, O KOTOPOM
3amnpalIMBaeTCsl ApXUBHAS BBINHICKA)

Tema 3ampoca :

[IpUBaTU3ALUSA JKUIIbSL, OTBOJ 3eMIIH;
BBIJICJICHHE 3€MEeJIbHOTO y4dacTka,
IIEPEMMEHOBAaHNE YIMIIBI, IIPUCBOCHHE ajpeca,
BBIJICJICHUE JKWION IUIOIIaau, ONeKa M T...
(Hy’»kKHO€ IOJTYEPKHYTh)

PexBU3uTH  3ampammBaeMbIX — JOKYMEHTOB:
HOMED M JlaTa PEIIeHUs], MPOTOKOJIa, TPHKa3a

JIns KakoW Wenu 3ampamiuBaeTcs apXUBHAs
cIipaBKa

Crnioco6 mony4yeHusi OTBETa Ha 3ampoc ( JTUYHO,
MIOYTOI)

Anpec peructpanuu (IpONUCKN), TeaePoH

Cnoco0 INOJIY4CHHA OTBCTA HaA 3aIIPpOC

Jlist kako# 1ienu ohopMIISIETCs 3aIpocC

20 .

(HDara)

[Tognmuce

(momnmMce IOJIL30BATEJIS)
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ITpunoxxenne Ne 6
K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, apPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH 10
COLIMAIHO-TIPABOBBIM 3aITPOCaM»
3AITPOC
U1t OOpPMIICHUSI apXWBHOM CITPABKH, apXUBHOM BBITUCKH, APXUBHON KOIUH (HY>KHOE ITOTYEPKHYTH)
10 JIOKYMEHTaM

Ha3BaHue Oprana
WNudopmanus o NepCOHANBHBIX JaHHBIX XPAHUTCA U 00pabaThIBAETCs ¢ COONIOIEHUEM POCCUIICKOTO
3aKOHO/IATEIbCTBA O IEPCOHANBHBIX JaHHBIX. 3aIOJIHSS JTaHHYIO aHKeTy, Bbl 1aete cornacue Ha
00pabOTKy MEPCOHATBHBIX JAHHBIX <*>.

damunusi, UMA, OTYECTBO  (MOJIHOCTHIO)
3asIBUTEIIS.

- Jlara poxneHuu.

-JlanHbie macnopTa (KeM BbIIaH, CEpUsi, HOMEp,
JlaTa BbIJIavuN).

- Craryc (nmeHcuonep , 6e3pabOTHBIIA,
CIIy>Kalllui, paOOTHUK, CTYJICHT)

damunus, ums, OTYECTBO JM1a,
3aMpamyBaoIlero CopaBKy (IIpM HAJIUYUU
JIOBEPEHHOCTH);

Aara 1 HOMEp JOBCPCHHOCTHU.

WN3menenne  GdaMuinM, HWMEHH, OTYECTBA
3asIBUTEIS C yKa3aHUuEM mar (3a
3anpanBaeMblil IEpUO)

Tema 3anpoca (oOparienus):

1. TpynoBoii crax:

-[I0JJHOE€ Ha3BaHWE OpraHU3alMd  COIJIACHO
3aIMCH B TPYAOBON KHUXKKE;

-HOMEepa U JaThl MpPHUKa30B O IpUEME H
YBOJIBHEHUH, HAXOXACHUHU B JIOJITOCPOUYHBIX
KOMaHAMPOBKAX, B YU€OHBIX OTITyCKaXx.

2. 3apruiara:

-[I0JJHOE Ha3BaHUE OpraHU3allNY;

-KpaiiHHe JaThl 3allpallliBaeMbIX CBEACHMI;
-Ha3BaHUE OTAEJIOB M JOJKHOCTEH COIJIaCHO
3anucen B TPYOBOM KHUKKE B
XPOHOJIOTHYECKON TMocneaoBareabHocTH (- 3a
3anpammBaeMblil IEPUOJ)

J1aTel poXxaeHus 1eTel U BpeMsl HaXOXKJICHUS B
OTIlyCKE MO0 yxoay 3a pebeHkoM (3a
3arpaiyBaeMblil Iepuon)

Anpec peructpanuu (Iponucku) Teaeox

Anpec GhakTUYECKOT0 MPOKUBAHUS

JUis KakoM LieM 3alpallvBacTCs apXUBHAs
CIpaBKa

Crioco6 nony4deHus (JTUIHO, TOYTOK)

20 r. Tloamuce
([ara) (moxnuck MoIL30BATENS)




